
June 23, 2020

Board of City Commissioners
Bismarck, ND

Dear Commissioners:

The Board of City Commissioners is scheduled to meet in regular session on Tuesday, June 23, 2020  at 5:15 p.m. 
in the Tom Baker Meeting Room, City/County Office Building, 221 North Fifth Street, Bismarck, North Dakota.

Invocation and the Pledge of Allegiance presented by a Chaplain from the Bismarck Police Department. 

Watch live meeting coverage on Government Access Channels 2 & 602HD, Listen to Radio Access 102.5 FM 
Radio, or stream FreeTV.org  and RadioAccess.org. Agenda items can be found online at 
www.bismarcknd.gov/agendacenter.

Future City Commission meetings are scheduled as follows:

l July 14 & 28, 2020

l August 11 & 25, 2020

l September 8 & 22, 2020

MEETING OF THE BOARD OF CITY COMMISSION 

Consider the approval of the minutes. 

MN060920.pdf

Canvass returns of the City of Bismarck candidates for the June 9, 2020 Primary Election. 

City of Bismarck Canvass.pdf

Adjourn 

Oath of Office for Newly Elected commissioners, Administered by the City Attorney. 

MEETING OF THE BOARD OF CITY COMMISSION 

Assignment of Commission Portfolios. 

Appoint Vice-Chair of City Commission. 

CONSENT AGENDA

Public comment (restricted to items on the Consent Agenda and Regular Agenda, excluding public hearing 
items).

Consider approval of expenditures.

Consider the approval of personnel actions. 

HR Personnel Report.pdf

Consider the request for approval from the Administration Department for the following: 

1. Approve unlocking City facilities, discontinue temporary authority and approve continuation of COVID-
19 leave pay. 

2. Consider applications for gaming. 

Bismarck Lodge #302 Loyal Order of Moose 

l Bismarck Moose 302 -  312 N. 20th St. 

CHI St. Alexius Medical Center 

l Bismarck Event Center -  315 S. 5th St. 
l CHI St. Alexius Health Bismarck -  900 E. Broadway Ave. 
l Clem Kelley Athletic Complex - 517 W. Arbor Ave. 
l Scheels -  800 Kirkwood Mall 

(C) ADMIN - COVID Reopening.pdf
(C) ADMIN - Gaming Site Renewal -  CHI St Alexius Medical Center.pdf
(C) ADMIN - Gaming Site Renewal -  Bismarck Moose Lodge.pdf

Consider the request for approval from the Airport for the following: 

1. Lease Agreement with the State Historical Society of North Dakota for a storage building.
2. Sole Source Purchase of three Bowmonk Decelerometers.  

(C) AIR - State Historical Society Lease Agreement.pdf
(C) AIR - Purchase Bowmonk Decelerometers.pdf

Consider the request for approval from the Attorney for the following: 

1. Ratify the June 13, 2020 State of Emergency Declaration relating to COVID-19 by the President of the 
City Commission and extend its effect to July 13, 2020. 

(C) ATTY - Emergency Declaration June.pdf

Consider the request for approval from Bismarck-Burleigh Public Health for the following: 

1. Accept COVID-19 CARES Act funding for Public Health and increase budget authority for Public 
Health Government Grants by $1,379,542. 

(C) BBPH - CARES Act Funds.pdf

Consider the request for approval from the Community Development Department for the following: 

1. Approve the 2020 5307 CARES Transit Grant Application. 
2. Introduction of and call for a public hearing on a petition from the Bismarck Cancer Center to vacate 

the dedicated alley over the North 20 feet of Tract 500 of Block 27 and 38, Northern Pacific Second 
Addition, and the deeded alley over the East 8 feet of the North 20 feet of Lot 8, Block 38, and the 
deeded alley over the South 19.3 feet of the East 8 feet of Lot 9 and the South 19.3 feet of the West 8 
feet of Lot 4, Block 38, Northern Pacific Second Addition. Staff recommends approval. 

(C) CD - CARES Transit Grant.pdf
(C) CD - Bismarck Cancer Center.pdf

Consider the request for approval from the Engineering Department for the following: 

1. Approve consultant services contract with KLJ Engineering LLC. 
2. Approve contract for pavement condition data collection with Gorrondona & Associates, Inc. 
3. Sidewalk Easement -  Approve dedication of and acceptance of a sidewalk easement on Lots 1 & 32, 

Block 2, Suttle's Addition.  
4. Street Improvement District No. 535 - Request for resolution receiving bids and ordering preparation 

of the Engineer's statement for SI 535. Request for resolution awarding contract for SI 535. 
5. Street Improvement District No. 536 - Request for resolution receiving bids and ordering preparation 

of the Engineer's statement for SI 536. 
6. Street Improvement District No. 537 - Request for resolution receiving bids and ordering preparation 

of the Engineer's statement for SI 537. Request for resolution awarding contract for SI 537. 
7. Street Improvement District No. 538 - Request for resolution receiving bids and ordering preparation 

of the Engineer's statement for SI 538. Request for resolution awarding contract for SI 538. 
8. Street Improvement District No. 540 - Request for resolution, approving plans and specifications for 

SI 540. Request for resolution directing the advertisement of bids and receive bids. 
9. Utility Easement - Request dedication of a utility easement on Lot 1, Block 1, Municipal 3rd Addition. 

(C) ENG - Consultant Services.pdf
(C) ENG - Pavement Data Collection.pdf
(C) ENG - Sidewalk Easement.pdf
(C) ENG - Street Improvement District 535.pdf
(C) ENG - Street Improvement District 536.pdf
(C) ENG - Street Improvement District 537.pdf
(C) ENG - Street Improvement District 538.pdf
(C) ENG - Street Improvement District 540.pdf
(C) ENG - Utility Easement.pdf

Consider the request for approval from the Finance Department for the following: 

1. Application for Abatement for 2019, Disabled Veteran. at 619 W. Interstate Ave. 
2. Approve upgrade of existing Mitel VOIP phone system and corresponding equipment. 
3. Approve upgrade of existing Tom Baker room system and corresponding equipment. 

(C) FIN - Abatement.pdf
(C) FIN - Mitel Upgrade.pdf
(C) FIN - Tom Baker Upgrade.pdf

Consider the request for approval from the Police Department for the following: 

1. Accept donations received during the COVID-19 Pandemic. 
2. Approve sole source purchase for PortaCount machine and accessories from TSI, Inc. 

(C) PD - Donations.pdf
(C) PD - PortaCount.pdf

Consider the request for approval from the Public Works - Service Operations Department for the following: 

1. Award contract for the 2020 Furnishing Street Maintenance Materials.
2. Award bid for traffic signal video detection systems.  

(C) PW-SO - 2020 Street Maintenance Materials.pdf
(C) PW-SO - Traffic Signal Detection Systems.pdf

REGULAR AGENDA

Consider the request from the Human Resources Department to receive an overview of the 2015 Condrey Study 
and hear recommendations from the group, Condrey & Associates. 

(R) HR - Condrey Overview.pdf
Condrey Presentation.pdf

Consider the request from the Administration Department to consider a request from the Vision Fund Committee 
regarding a Bank of North Dakota PACE program interest rate buy down for Cloverdale Foods Company. 

(R) ADMIN - Vision Fund Committee.pdf

Receive a Budget Committee update from Dmitriy Chernyak, Finance Director. 

Consider the request from the Community Development Department for the following: 

1. Public hearing on Ordinance 6417, a request for the partial annexation of Elk Ridge Second Addition less 
the right-of-way for Tyler Parkway. 

2. Public hearing on Ordinance 6418, a request for a zoning change from the A-Agricultural and R5 -
Residential zoning district to the R5 - Residential and R10 - Residential zoning districts for Elk Ridge 
Second Addition. 

3. Public hearing on a Fringe Area Road Master Plan amendment to eliminate the collector designation for 
a north-south roadway. 

4. Final plat of Elk Ridge Second Addition. 

The Bismarck Planning and Zoning Commission recommends approval. 

(C) CD - Elk Ridge.pdf

Consider the request from the Community Development Department for the following: 

1. Public hearing on Ordinance 6425, a request for a zoning change from the R5-Residential zoning district 
to the R10 -  Residential zoning district for Huntington Cottages Second Addition. 

2. Minor subdivision final plat of Huntington Cottages Second Addition. 
3. Development Agreement. 
4. Private Drive and Private Utility Agreement. 

The Bismarck Planning and Zoning Commission recommends approval. 

(C) CD - Huntington Cottages.pdf

Public hearing on Ordinance 6426, a request for the annexation of Heritage Ridge Second Addition, less the 15th 
St. NW right-of-way. The Bismarck Planning and Zoning Commission recommends approval. 

(C) CD - Heritage Ridge.pdf

Consider the request from the Attorney for discussion and approval of the Temporary License to Use Premises 
Agreement for the August 1, 2020 Medieval Rush event. 

(R) ATTY - Medieval Rush.pdf

Other Business

Adjourn
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Consider the request from the Community Development Department for the following: 
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2. Public hearing on Ordinance 6418, a request for a zoning change from the A-Agricultural and R5 -
Residential zoning district to the R5 - Residential and R10 - Residential zoning districts for Elk Ridge 
Second Addition. 

3. Public hearing on a Fringe Area Road Master Plan amendment to eliminate the collector designation for 
a north-south roadway. 

4. Final plat of Elk Ridge Second Addition. 

The Bismarck Planning and Zoning Commission recommends approval. 

(C) CD - Elk Ridge.pdf

Consider the request from the Community Development Department for the following: 

1. Public hearing on Ordinance 6425, a request for a zoning change from the R5-Residential zoning district 
to the R10 -  Residential zoning district for Huntington Cottages Second Addition. 
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June 23, 2020

Board of City Commissioners
Bismarck, ND

Dear Commissioners:

The Board of City Commissioners is scheduled to meet in regular session on Tuesday, June 23, 2020  at 5:15 p.m. 
in the Tom Baker Meeting Room, City/County Office Building, 221 North Fifth Street, Bismarck, North Dakota.

Invocation and the Pledge of Allegiance presented by a Chaplain from the Bismarck Police Department. 
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www.bismarcknd.gov/agendacenter.
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Public comment (restricted to items on the Consent Agenda and Regular Agenda, excluding public hearing 
items).

Consider approval of expenditures.
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Bismarck Lodge #302 Loyal Order of Moose 

l Bismarck Moose 302 -  312 N. 20th St. 

CHI St. Alexius Medical Center 

l Bismarck Event Center -  315 S. 5th St. 
l CHI St. Alexius Health Bismarck -  900 E. Broadway Ave. 
l Clem Kelley Athletic Complex - 517 W. Arbor Ave. 
l Scheels -  800 Kirkwood Mall 

(C) ADMIN - COVID Reopening.pdf
(C) ADMIN - Gaming Site Renewal -  CHI St Alexius Medical Center.pdf
(C) ADMIN - Gaming Site Renewal -  Bismarck Moose Lodge.pdf

Consider the request for approval from the Airport for the following: 

1. Lease Agreement with the State Historical Society of North Dakota for a storage building.
2. Sole Source Purchase of three Bowmonk Decelerometers.  

(C) AIR - State Historical Society Lease Agreement.pdf
(C) AIR - Purchase Bowmonk Decelerometers.pdf

Consider the request for approval from the Attorney for the following: 

1. Ratify the June 13, 2020 State of Emergency Declaration relating to COVID-19 by the President of the 
City Commission and extend its effect to July 13, 2020. 

(C) ATTY - Emergency Declaration June.pdf

Consider the request for approval from Bismarck-Burleigh Public Health for the following: 

1. Accept COVID-19 CARES Act funding for Public Health and increase budget authority for Public 
Health Government Grants by $1,379,542. 

(C) BBPH - CARES Act Funds.pdf

Consider the request for approval from the Community Development Department for the following: 

1. Approve the 2020 5307 CARES Transit Grant Application. 
2. Introduction of and call for a public hearing on a petition from the Bismarck Cancer Center to vacate 

the dedicated alley over the North 20 feet of Tract 500 of Block 27 and 38, Northern Pacific Second 
Addition, and the deeded alley over the East 8 feet of the North 20 feet of Lot 8, Block 38, and the 
deeded alley over the South 19.3 feet of the East 8 feet of Lot 9 and the South 19.3 feet of the West 8 
feet of Lot 4, Block 38, Northern Pacific Second Addition. Staff recommends approval. 

(C) CD - CARES Transit Grant.pdf
(C) CD - Bismarck Cancer Center.pdf

Consider the request for approval from the Engineering Department for the following: 

1. Approve consultant services contract with KLJ Engineering LLC. 
2. Approve contract for pavement condition data collection with Gorrondona & Associates, Inc. 
3. Sidewalk Easement -  Approve dedication of and acceptance of a sidewalk easement on Lots 1 & 32, 

Block 2, Suttle's Addition.  
4. Street Improvement District No. 535 - Request for resolution receiving bids and ordering preparation 

of the Engineer's statement for SI 535. Request for resolution awarding contract for SI 535. 
5. Street Improvement District No. 536 - Request for resolution receiving bids and ordering preparation 

of the Engineer's statement for SI 536. 
6. Street Improvement District No. 537 - Request for resolution receiving bids and ordering preparation 

of the Engineer's statement for SI 537. Request for resolution awarding contract for SI 537. 
7. Street Improvement District No. 538 - Request for resolution receiving bids and ordering preparation 

of the Engineer's statement for SI 538. Request for resolution awarding contract for SI 538. 
8. Street Improvement District No. 540 - Request for resolution, approving plans and specifications for 

SI 540. Request for resolution directing the advertisement of bids and receive bids. 
9. Utility Easement - Request dedication of a utility easement on Lot 1, Block 1, Municipal 3rd Addition. 

(C) ENG - Consultant Services.pdf
(C) ENG - Pavement Data Collection.pdf
(C) ENG - Sidewalk Easement.pdf
(C) ENG - Street Improvement District 535.pdf
(C) ENG - Street Improvement District 536.pdf
(C) ENG - Street Improvement District 537.pdf
(C) ENG - Street Improvement District 538.pdf
(C) ENG - Street Improvement District 540.pdf
(C) ENG - Utility Easement.pdf

Consider the request for approval from the Finance Department for the following: 

1. Application for Abatement for 2019, Disabled Veteran. at 619 W. Interstate Ave. 
2. Approve upgrade of existing Mitel VOIP phone system and corresponding equipment. 
3. Approve upgrade of existing Tom Baker room system and corresponding equipment. 

(C) FIN - Abatement.pdf
(C) FIN - Mitel Upgrade.pdf
(C) FIN - Tom Baker Upgrade.pdf

Consider the request for approval from the Police Department for the following: 

1. Accept donations received during the COVID-19 Pandemic. 
2. Approve sole source purchase for PortaCount machine and accessories from TSI, Inc. 

(C) PD - Donations.pdf
(C) PD - PortaCount.pdf

Consider the request for approval from the Public Works - Service Operations Department for the following: 

1. Award contract for the 2020 Furnishing Street Maintenance Materials.
2. Award bid for traffic signal video detection systems.  

(C) PW-SO - 2020 Street Maintenance Materials.pdf
(C) PW-SO - Traffic Signal Detection Systems.pdf

REGULAR AGENDA

Consider the request from the Human Resources Department to receive an overview of the 2015 Condrey Study 
and hear recommendations from the group, Condrey & Associates. 

(R) HR - Condrey Overview.pdf
Condrey Presentation.pdf

Consider the request from the Administration Department to consider a request from the Vision Fund Committee 
regarding a Bank of North Dakota PACE program interest rate buy down for Cloverdale Foods Company. 

(R) ADMIN - Vision Fund Committee.pdf

Receive a Budget Committee update from Dmitriy Chernyak, Finance Director. 

Consider the request from the Community Development Department for the following: 

1. Public hearing on Ordinance 6417, a request for the partial annexation of Elk Ridge Second Addition less 
the right-of-way for Tyler Parkway. 

2. Public hearing on Ordinance 6418, a request for a zoning change from the A-Agricultural and R5 -
Residential zoning district to the R5 - Residential and R10 - Residential zoning districts for Elk Ridge 
Second Addition. 

3. Public hearing on a Fringe Area Road Master Plan amendment to eliminate the collector designation for 
a north-south roadway. 

4. Final plat of Elk Ridge Second Addition. 

The Bismarck Planning and Zoning Commission recommends approval. 

(C) CD - Elk Ridge.pdf

Consider the request from the Community Development Department for the following: 

1. Public hearing on Ordinance 6425, a request for a zoning change from the R5-Residential zoning district 
to the R10 -  Residential zoning district for Huntington Cottages Second Addition. 

2. Minor subdivision final plat of Huntington Cottages Second Addition. 
3. Development Agreement. 
4. Private Drive and Private Utility Agreement. 

The Bismarck Planning and Zoning Commission recommends approval. 

(C) CD - Huntington Cottages.pdf

Public hearing on Ordinance 6426, a request for the annexation of Heritage Ridge Second Addition, less the 15th 
St. NW right-of-way. The Bismarck Planning and Zoning Commission recommends approval. 

(C) CD - Heritage Ridge.pdf

Consider the request from the Attorney for discussion and approval of the Temporary License to Use Premises 
Agreement for the August 1, 2020 Medieval Rush event. 

(R) ATTY - Medieval Rush.pdf

Other Business

Adjourn
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Board of City Commissioners
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19 leave pay. 
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Bismarck Lodge #302 Loyal Order of Moose 

l Bismarck Moose 302 -  312 N. 20th St. 

CHI St. Alexius Medical Center 

l Bismarck Event Center -  315 S. 5th St. 
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l Clem Kelley Athletic Complex - 517 W. Arbor Ave. 
l Scheels -  800 Kirkwood Mall 

(C) ADMIN - COVID Reopening.pdf
(C) ADMIN - Gaming Site Renewal -  CHI St Alexius Medical Center.pdf
(C) ADMIN - Gaming Site Renewal -  Bismarck Moose Lodge.pdf

Consider the request for approval from the Airport for the following: 

1. Lease Agreement with the State Historical Society of North Dakota for a storage building.
2. Sole Source Purchase of three Bowmonk Decelerometers.  

(C) AIR - State Historical Society Lease Agreement.pdf
(C) AIR - Purchase Bowmonk Decelerometers.pdf

Consider the request for approval from the Attorney for the following: 

1. Ratify the June 13, 2020 State of Emergency Declaration relating to COVID-19 by the President of the 
City Commission and extend its effect to July 13, 2020. 

(C) ATTY - Emergency Declaration June.pdf

Consider the request for approval from Bismarck-Burleigh Public Health for the following: 

1. Accept COVID-19 CARES Act funding for Public Health and increase budget authority for Public 
Health Government Grants by $1,379,542. 

(C) BBPH - CARES Act Funds.pdf

Consider the request for approval from the Community Development Department for the following: 

1. Approve the 2020 5307 CARES Transit Grant Application. 
2. Introduction of and call for a public hearing on a petition from the Bismarck Cancer Center to vacate 

the dedicated alley over the North 20 feet of Tract 500 of Block 27 and 38, Northern Pacific Second 
Addition, and the deeded alley over the East 8 feet of the North 20 feet of Lot 8, Block 38, and the 
deeded alley over the South 19.3 feet of the East 8 feet of Lot 9 and the South 19.3 feet of the West 8 
feet of Lot 4, Block 38, Northern Pacific Second Addition. Staff recommends approval. 

(C) CD - CARES Transit Grant.pdf
(C) CD - Bismarck Cancer Center.pdf

Consider the request for approval from the Engineering Department for the following: 

1. Approve consultant services contract with KLJ Engineering LLC. 
2. Approve contract for pavement condition data collection with Gorrondona & Associates, Inc. 
3. Sidewalk Easement -  Approve dedication of and acceptance of a sidewalk easement on Lots 1 & 32, 

Block 2, Suttle's Addition.  
4. Street Improvement District No. 535 - Request for resolution receiving bids and ordering preparation 

of the Engineer's statement for SI 535. Request for resolution awarding contract for SI 535. 
5. Street Improvement District No. 536 - Request for resolution receiving bids and ordering preparation 

of the Engineer's statement for SI 536. 
6. Street Improvement District No. 537 - Request for resolution receiving bids and ordering preparation 

of the Engineer's statement for SI 537. Request for resolution awarding contract for SI 537. 
7. Street Improvement District No. 538 - Request for resolution receiving bids and ordering preparation 

of the Engineer's statement for SI 538. Request for resolution awarding contract for SI 538. 
8. Street Improvement District No. 540 - Request for resolution, approving plans and specifications for 

SI 540. Request for resolution directing the advertisement of bids and receive bids. 
9. Utility Easement - Request dedication of a utility easement on Lot 1, Block 1, Municipal 3rd Addition. 

(C) ENG - Consultant Services.pdf
(C) ENG - Pavement Data Collection.pdf
(C) ENG - Sidewalk Easement.pdf
(C) ENG - Street Improvement District 535.pdf
(C) ENG - Street Improvement District 536.pdf
(C) ENG - Street Improvement District 537.pdf
(C) ENG - Street Improvement District 538.pdf
(C) ENG - Street Improvement District 540.pdf
(C) ENG - Utility Easement.pdf

Consider the request for approval from the Finance Department for the following: 

1. Application for Abatement for 2019, Disabled Veteran. at 619 W. Interstate Ave. 
2. Approve upgrade of existing Mitel VOIP phone system and corresponding equipment. 
3. Approve upgrade of existing Tom Baker room system and corresponding equipment. 

(C) FIN - Abatement.pdf
(C) FIN - Mitel Upgrade.pdf
(C) FIN - Tom Baker Upgrade.pdf

Consider the request for approval from the Police Department for the following: 

1. Accept donations received during the COVID-19 Pandemic. 
2. Approve sole source purchase for PortaCount machine and accessories from TSI, Inc. 

(C) PD - Donations.pdf
(C) PD - PortaCount.pdf

Consider the request for approval from the Public Works - Service Operations Department for the following: 

1. Award contract for the 2020 Furnishing Street Maintenance Materials.
2. Award bid for traffic signal video detection systems.  

(C) PW-SO - 2020 Street Maintenance Materials.pdf
(C) PW-SO - Traffic Signal Detection Systems.pdf

REGULAR AGENDA

Consider the request from the Human Resources Department to receive an overview of the 2015 Condrey Study 
and hear recommendations from the group, Condrey & Associates. 

(R) HR - Condrey Overview.pdf
Condrey Presentation.pdf

Consider the request from the Administration Department to consider a request from the Vision Fund Committee 
regarding a Bank of North Dakota PACE program interest rate buy down for Cloverdale Foods Company. 

(R) ADMIN - Vision Fund Committee.pdf

Receive a Budget Committee update from Dmitriy Chernyak, Finance Director. 

Consider the request from the Community Development Department for the following: 

1. Public hearing on Ordinance 6417, a request for the partial annexation of Elk Ridge Second Addition less 
the right-of-way for Tyler Parkway. 

2. Public hearing on Ordinance 6418, a request for a zoning change from the A-Agricultural and R5 -
Residential zoning district to the R5 - Residential and R10 - Residential zoning districts for Elk Ridge 
Second Addition. 

3. Public hearing on a Fringe Area Road Master Plan amendment to eliminate the collector designation for 
a north-south roadway. 

4. Final plat of Elk Ridge Second Addition. 

The Bismarck Planning and Zoning Commission recommends approval. 

(C) CD - Elk Ridge.pdf

Consider the request from the Community Development Department for the following: 

1. Public hearing on Ordinance 6425, a request for a zoning change from the R5-Residential zoning district 
to the R10 -  Residential zoning district for Huntington Cottages Second Addition. 

2. Minor subdivision final plat of Huntington Cottages Second Addition. 
3. Development Agreement. 
4. Private Drive and Private Utility Agreement. 

The Bismarck Planning and Zoning Commission recommends approval. 

(C) CD - Huntington Cottages.pdf

Public hearing on Ordinance 6426, a request for the annexation of Heritage Ridge Second Addition, less the 15th 
St. NW right-of-way. The Bismarck Planning and Zoning Commission recommends approval. 

(C) CD - Heritage Ridge.pdf

Consider the request from the Attorney for discussion and approval of the Temporary License to Use Premises 
Agreement for the August 1, 2020 Medieval Rush event. 

(R) ATTY - Medieval Rush.pdf

Other Business

Adjourn
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6/9/2020 - Minutes

MISSION STATEMENT 

To provide high-quality public services in partnership with our community to enhance our quality 
of life. 

MEETING OF THE BOARD OF CITY COMMISSION 

Public comment (restricted to items on the Consent Agenda and Regular Agenda, excluding 
public hearing items).

No member of the public appeared for comment. 

Consider the approval of the minutes. 

Commissioner Marquardt moved to approve the minutes as presented. Commissioner 
Oban seconded the motion.

Upon a roll call vote, all voted aye. M/C. 

CONSENT AGENDA

Commissioner Marquardt moved to approve the consent agenda as presented. 
Commissioner Oban seconded it. 

Upon a roll call vote, all voted aye. M/C. 

Consider approval of expenditures.

Vouchers: 1093277 - 1093457.  

Consider approval of personnel actions. 

Consider the request for approval from the Administration Department for the following: 

1. Approve bids for roof repair work above leased tenant space at the Parkade.
2. Authorize gaming site renewals for the following: 

Bismarck Cancer Center Foundation 

l Bismarck Cancer Center - 500 N. 8th St. 

l Bismarck Elks Lodge - 900 S. Washington St. 

l Bismarck Larks - Bareknuckle Baseball, LLC - 303 W. Front Ave.  

l Bismarck Moose Lodge - 302 - 312 N. 20th St. 

l Puklich Chevrolet - 3701 State St. 

Bismarck Hockey Boosters, Inc. 

l Lucky's Bar - 2176 E. Thayer Ave. 

Bismarck-Mandan Elks Lodge BPOE 1199

l Bismarck-Mandan Elks Lodge  - 900 S. Washington St. 

Cystic Fibrosis Association of North Dakota 

l Cheap Shots - 3938 Miriam Ave. 

Horse Race of North Dakota 

l Golf Etc. - 511 Airport Rd. 

l Jack's Steakhouse - 1201 S. 12th St. 

l Los Lunas - 108 N. Mandan St. 

l Sickies Garage - 3108 N. 14th St. 

Mandan Baseball Club, Inc. 

l Lucky's 13 - 915 S. 3rd St. 

l Laughing Sun Brewing - 1023 E. Front Ave. 

MATPAC Wrestling Club, Inc.

l Blarney Stone - 408 E. Main Ave.  

l Main Bar - 804 E. Main Ave.  

l The CraftCade - 405 N. 4th St.  

l Sidelines - 300 S. 5th St.  

l Sports Page - 1120 Tacoma Ave. 

 ND Chapters of Delta Waterfowl

l Delta Waterfowl Foundation Building - 1412 Basin Ave. 

l Bismarck Amvets Club - 2402 Railroad Ave. 

Prairie Public Broadcasting

l Bird Dog Brewing, LLC - 931 S. 9th St. 

l Dakota Skies Bingo - 825 S. 8th St.  

Consider the request for approval from the Airport for the following: 

1. Award bid to Weisz and Sons Inc., for the Northwest Detention Area. 
2. Approve the $500 sponsorship for the Commemorative Air Force. 

Consider the request from the Community Development Department for the following: 

1. Introduction of and call for a public hearing on Ordinance 6417, a request for the 
partial annexation of Elk Ridge Second Addition less the right-of-way for Tyler 
Parkway. 
2. Introduction of and call for a public hearing on Ordinance 6418, a request for a 
zoning change from the A-Agricultural and R5-Residential zoning district to the R5-
Residential and R10-Residential zoning districts for Elk Ridge Second Addition. 
3. Introduction of and call for a public hearing on a Fringe Area Road Master Plan 
amendment to eliminate the collector designation for a north-south roadway within 
Sections 18 and 19, T139N-R80W/Hay Creek Township in the City of Bismarck, 
Burleigh County, North Dakota.  
4. Introduction of and call for a public hearing on Ordinance 6425, a request for a 
zoning change from the R5-Residential zoning district to the R10-Residential 
zoning district for Huntington Cottages Second Addition. 
5. Introduction of and call for a public hearing on Ordinance 6426, a request for the 
annexation of Heritage Ridge Second Addition, less the 15th St. NW right-of-way. 
The Bismarck Planning and Zoning Commission recommends approval. 

Consider the request for approval from the Engineering Department for the following: 

1. Approve contracts and bonds for previously awarded special assessed 
projects. 
2. Approve the Memorandum of Understanding with U.S. Fish and Wildlife Service 
for projects receiving state and federal funding. 
3. Release an existing access, sanitary sewer and water main easement in 
Southbay Fifth Addition. 
4. Change Order 1 for Street Improvement District No. 532. 
5. Street Improvement District No. 540 - Request for resolution declaring petitions 
for improvements has been received. Request for resolution creating district SI 
540 and ordering preparation of the preliminary report. Request for resolution 
approving preliminary report and directing preparation of plans and specifications.  

6.

Consider the request for approval from the Public Works - Service Operations 
Department for the following: 

1. Change Order 2 to the Agreement with Custome Aire, Inc. for the HVAC renovation 
project at the Library. 

Consider the request for approval from the Public Works - Utility Operations Department 
for the following: 

1. Approve the Stonecrest Development Agreement with Liechty Homes, Inc. 

REGULAR AGENDA

Receive a Budget Committee update from Dmitriy Chernyak, Finance Director. 

No motion was made for this item. 

Please see the link for Dmitriy Chernyak, the Finance Director's full presentation: 

https://www.bismarcknd.gov/AgendaCenter/ViewFile/Item/5205?fileID=12667

Consider the request from the Community Development Department, regarding Carols 
Addition, requested by Paces Lodging Corporation, Larry Benzinger and Vivian Lang. 

1. Minor subdivision final plat of Carols Addition.  
2. Development Agreement.  
3. Private Drive and Private Utility Agreement. 

Commissioner Marquardt moved to approve the requests as presented. Commissioner 
Zenker seconded the motion. 

Upon a roll call vote, all voted aye. M/C. 

Consider the request from the Engineering Department for Street Improvement District No. 
535 - Request for resolution receiving bids and ordering preparation of the Engineer's 
Statement for SI 535. 

This item was pulled from the agenda, no action was taken. 

Consider the request from the Engineering Department for Street Utility Project SV 53 -
Receive bids and award contract for SV 53. 

Commissioner Zenker moved to approve the street utility project as presented. 
Commissioner Oban seconded the motion. 

Upon a roll call vote, all voted aye. M/C. 

Submitted Bids: 

Engineers estimate: $142,489.80

Bid amounts: 

Edling Electric - $133,850.00

Fetzer Electric - $128,872.90

Denny ’s Electric - $103,913.40

Consider the request from the Fire Department for Emergency Management to update the 
City's outdoor warning siren activation system. 

The City's Emergency Manager, Gary Stockert, reported to the Commission that the City's 
outdoor warning siren activation system has experience system wide failures in the recent 
past minutes. He recommended that the Commission consider replacing the radio activation 
system and implement a two-way system.

President  Bakken asked Commissioner Marquardt, a representative of the Budget 
Committee, if the funds are available for replacing the outdoor warning system. 
Commissioner Marquardt stated the project first would need to be bid and then the Budget 
Committee would determine the appropriate funding source. 

Commissioner Marquardt made a motion to direct staff to proceed with a request for a 
proposal, to receive bids for a fully functioning two-way system and another for a system 
that they would have to use if a two-way system is not possible. In addition, he requested a 
maintenance agreement to be developed for the vendor. Commissioner Marquardt also 
asked that the system, that is currently in place, be tested every Friday at noon. 

Commissioner Oban seconded the motion and requested to see the comprehensive step-
by-step action plan to see how the public will be notified in the event of an emergency. 
Moving forward he also requested Emergency Management provide the Commission with 
updates on the outdoor warning system. 

Upon a roll call vote, all voted aye. M/C. 

Emergency Manager Stockert stated they have several options in place, outside of the 
outdoor warning system, for alerting the public of an emergency, including the NOAA all 
hazards radio system and the wireless emergency alert system. Mr. Stockert noted these 
avenues will be utilized during the 2020 storm season.

It is estimated the new outdoor warning system will be in place when the new CenCom/EOC 
facility is finished around August, 2020.  

Consider the request from the Administration Department for discussion regarding the 
annual alcohol license renewal process. 

At this time, no motion was made. The Commission agreed to revisit this item in August, 
2020.

Consider the request from the Administration Department for discussion regarding firework 
displays within City limits. 

The City Attorney, Jannelle Combs, provided historical information about the fireworks ban in 
Bismarck, and fireworks ordinances in place in the surrounding jurisdictions. 

Commissioner Guy stated she did not feel the decision to overturn the ordinance which 
prohibits fireworks within the City limits should be made by the City Commission. She 
suggested the item be placed on the 2020 or 2022 election ballot for the public to vote on.  

Commissioner Oban stated he did not see a reason for this item to be on the ballot, due to 
the lack of need for fireworks in the City. 

Commissioner Marquardt called for more discussion on the issue. 

Commissioner Zenker asked staff to gather more information from Fire and Police 
departments, regarding fireworks, and report back to the Board of Commissioners after July 
4, 2020. 

Other Business

President Bakken announced the City is developing a plan for reopening the City offices to the 
general public on Tuesday June 16, 2020.  

Adjourn

The meeting was adjourned at 7:08 p.m. 
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6/9/2020 - Minutes

MISSION STATEMENT 

To provide high-quality public services in partnership with our community to enhance our quality 
of life. 

MEETING OF THE BOARD OF CITY COMMISSION 

Public comment (restricted to items on the Consent Agenda and Regular Agenda, excluding 
public hearing items).

No member of the public appeared for comment. 

Consider the approval of the minutes. 

Commissioner Marquardt moved to approve the minutes as presented. Commissioner 
Oban seconded the motion.

Upon a roll call vote, all voted aye. M/C. 

CONSENT AGENDA

Commissioner Marquardt moved to approve the consent agenda as presented. 
Commissioner Oban seconded it. 

Upon a roll call vote, all voted aye. M/C. 

Consider approval of expenditures.

Vouchers: 1093277 - 1093457.  

Consider approval of personnel actions. 

Consider the request for approval from the Administration Department for the following: 

1. Approve bids for roof repair work above leased tenant space at the Parkade.
2. Authorize gaming site renewals for the following: 

Bismarck Cancer Center Foundation 

l Bismarck Cancer Center - 500 N. 8th St. 

l Bismarck Elks Lodge - 900 S. Washington St. 

l Bismarck Larks - Bareknuckle Baseball, LLC - 303 W. Front Ave.  

l Bismarck Moose Lodge - 302 - 312 N. 20th St. 

l Puklich Chevrolet - 3701 State St. 

Bismarck Hockey Boosters, Inc. 

l Lucky's Bar - 2176 E. Thayer Ave. 

Bismarck-Mandan Elks Lodge BPOE 1199

l Bismarck-Mandan Elks Lodge  - 900 S. Washington St. 

Cystic Fibrosis Association of North Dakota 

l Cheap Shots - 3938 Miriam Ave. 

Horse Race of North Dakota 

l Golf Etc. - 511 Airport Rd. 

l Jack's Steakhouse - 1201 S. 12th St. 

l Los Lunas - 108 N. Mandan St. 

l Sickies Garage - 3108 N. 14th St. 

Mandan Baseball Club, Inc. 

l Lucky's 13 - 915 S. 3rd St. 

l Laughing Sun Brewing - 1023 E. Front Ave. 

MATPAC Wrestling Club, Inc.

l Blarney Stone - 408 E. Main Ave.  

l Main Bar - 804 E. Main Ave.  

l The CraftCade - 405 N. 4th St.  

l Sidelines - 300 S. 5th St.  

l Sports Page - 1120 Tacoma Ave. 

 ND Chapters of Delta Waterfowl

l Delta Waterfowl Foundation Building - 1412 Basin Ave. 

l Bismarck Amvets Club - 2402 Railroad Ave. 

Prairie Public Broadcasting

l Bird Dog Brewing, LLC - 931 S. 9th St. 

l Dakota Skies Bingo - 825 S. 8th St.  

Consider the request for approval from the Airport for the following: 

1. Award bid to Weisz and Sons Inc., for the Northwest Detention Area. 
2. Approve the $500 sponsorship for the Commemorative Air Force. 

Consider the request from the Community Development Department for the following: 

1. Introduction of and call for a public hearing on Ordinance 6417, a request for the 
partial annexation of Elk Ridge Second Addition less the right-of-way for Tyler 
Parkway. 
2. Introduction of and call for a public hearing on Ordinance 6418, a request for a 
zoning change from the A-Agricultural and R5-Residential zoning district to the R5-
Residential and R10-Residential zoning districts for Elk Ridge Second Addition. 
3. Introduction of and call for a public hearing on a Fringe Area Road Master Plan 
amendment to eliminate the collector designation for a north-south roadway within 
Sections 18 and 19, T139N-R80W/Hay Creek Township in the City of Bismarck, 
Burleigh County, North Dakota.  
4. Introduction of and call for a public hearing on Ordinance 6425, a request for a 
zoning change from the R5-Residential zoning district to the R10-Residential 
zoning district for Huntington Cottages Second Addition. 
5. Introduction of and call for a public hearing on Ordinance 6426, a request for the 
annexation of Heritage Ridge Second Addition, less the 15th St. NW right-of-way. 
The Bismarck Planning and Zoning Commission recommends approval. 

Consider the request for approval from the Engineering Department for the following: 

1. Approve contracts and bonds for previously awarded special assessed 
projects. 
2. Approve the Memorandum of Understanding with U.S. Fish and Wildlife Service 
for projects receiving state and federal funding. 
3. Release an existing access, sanitary sewer and water main easement in 
Southbay Fifth Addition. 
4. Change Order 1 for Street Improvement District No. 532. 
5. Street Improvement District No. 540 - Request for resolution declaring petitions 
for improvements has been received. Request for resolution creating district SI 
540 and ordering preparation of the preliminary report. Request for resolution 
approving preliminary report and directing preparation of plans and specifications.  

6.

Consider the request for approval from the Public Works - Service Operations 
Department for the following: 

1. Change Order 2 to the Agreement with Custome Aire, Inc. for the HVAC renovation 
project at the Library. 

Consider the request for approval from the Public Works - Utility Operations Department 
for the following: 

1. Approve the Stonecrest Development Agreement with Liechty Homes, Inc. 

REGULAR AGENDA

Receive a Budget Committee update from Dmitriy Chernyak, Finance Director. 

No motion was made for this item. 

Please see the link for Dmitriy Chernyak, the Finance Director's full presentation: 

https://www.bismarcknd.gov/AgendaCenter/ViewFile/Item/5205?fileID=12667

Consider the request from the Community Development Department, regarding Carols 
Addition, requested by Paces Lodging Corporation, Larry Benzinger and Vivian Lang. 

1. Minor subdivision final plat of Carols Addition.  
2. Development Agreement.  
3. Private Drive and Private Utility Agreement. 

Commissioner Marquardt moved to approve the requests as presented. Commissioner 
Zenker seconded the motion. 

Upon a roll call vote, all voted aye. M/C. 

Consider the request from the Engineering Department for Street Improvement District No. 
535 - Request for resolution receiving bids and ordering preparation of the Engineer's 
Statement for SI 535. 

This item was pulled from the agenda, no action was taken. 

Consider the request from the Engineering Department for Street Utility Project SV 53 -
Receive bids and award contract for SV 53. 

Commissioner Zenker moved to approve the street utility project as presented. 
Commissioner Oban seconded the motion. 

Upon a roll call vote, all voted aye. M/C. 

Submitted Bids: 

Engineers estimate: $142,489.80

Bid amounts: 

Edling Electric - $133,850.00

Fetzer Electric - $128,872.90

Denny ’s Electric - $103,913.40

Consider the request from the Fire Department for Emergency Management to update the 
City's outdoor warning siren activation system. 

The City's Emergency Manager, Gary Stockert, reported to the Commission that the City's 
outdoor warning siren activation system has experience system wide failures in the recent 
past minutes. He recommended that the Commission consider replacing the radio activation 
system and implement a two-way system.

President  Bakken asked Commissioner Marquardt, a representative of the Budget 
Committee, if the funds are available for replacing the outdoor warning system. 
Commissioner Marquardt stated the project first would need to be bid and then the Budget 
Committee would determine the appropriate funding source. 

Commissioner Marquardt made a motion to direct staff to proceed with a request for a 
proposal, to receive bids for a fully functioning two-way system and another for a system 
that they would have to use if a two-way system is not possible. In addition, he requested a 
maintenance agreement to be developed for the vendor. Commissioner Marquardt also 
asked that the system, that is currently in place, be tested every Friday at noon. 

Commissioner Oban seconded the motion and requested to see the comprehensive step-
by-step action plan to see how the public will be notified in the event of an emergency. 
Moving forward he also requested Emergency Management provide the Commission with 
updates on the outdoor warning system. 

Upon a roll call vote, all voted aye. M/C. 

Emergency Manager Stockert stated they have several options in place, outside of the 
outdoor warning system, for alerting the public of an emergency, including the NOAA all 
hazards radio system and the wireless emergency alert system. Mr. Stockert noted these 
avenues will be utilized during the 2020 storm season.

It is estimated the new outdoor warning system will be in place when the new CenCom/EOC 
facility is finished around August, 2020.  

Consider the request from the Administration Department for discussion regarding the 
annual alcohol license renewal process. 

At this time, no motion was made. The Commission agreed to revisit this item in August, 
2020.

Consider the request from the Administration Department for discussion regarding firework 
displays within City limits. 

The City Attorney, Jannelle Combs, provided historical information about the fireworks ban in 
Bismarck, and fireworks ordinances in place in the surrounding jurisdictions. 

Commissioner Guy stated she did not feel the decision to overturn the ordinance which 
prohibits fireworks within the City limits should be made by the City Commission. She 
suggested the item be placed on the 2020 or 2022 election ballot for the public to vote on.  

Commissioner Oban stated he did not see a reason for this item to be on the ballot, due to 
the lack of need for fireworks in the City. 

Commissioner Marquardt called for more discussion on the issue. 

Commissioner Zenker asked staff to gather more information from Fire and Police 
departments, regarding fireworks, and report back to the Board of Commissioners after July 
4, 2020. 

Other Business

President Bakken announced the City is developing a plan for reopening the City offices to the 
general public on Tuesday June 16, 2020.  

Adjourn

The meeting was adjourned at 7:08 p.m. 
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zoning change from the A-Agricultural and R5-Residential zoning district to the R5-
Residential and R10-Residential zoning districts for Elk Ridge Second Addition. 
3. Introduction of and call for a public hearing on a Fringe Area Road Master Plan 
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The Bismarck Planning and Zoning Commission recommends approval. 

Consider the request for approval from the Engineering Department for the following: 

1. Approve contracts and bonds for previously awarded special assessed 
projects. 
2. Approve the Memorandum of Understanding with U.S. Fish and Wildlife Service 
for projects receiving state and federal funding. 
3. Release an existing access, sanitary sewer and water main easement in 
Southbay Fifth Addition. 
4. Change Order 1 for Street Improvement District No. 532. 
5. Street Improvement District No. 540 - Request for resolution declaring petitions 
for improvements has been received. Request for resolution creating district SI 
540 and ordering preparation of the preliminary report. Request for resolution 
approving preliminary report and directing preparation of plans and specifications.  

6.

Consider the request for approval from the Public Works - Service Operations 
Department for the following: 

1. Change Order 2 to the Agreement with Custome Aire, Inc. for the HVAC renovation 
project at the Library. 

Consider the request for approval from the Public Works - Utility Operations Department 
for the following: 

1. Approve the Stonecrest Development Agreement with Liechty Homes, Inc. 

REGULAR AGENDA

Receive a Budget Committee update from Dmitriy Chernyak, Finance Director. 

No motion was made for this item. 

Please see the link for Dmitriy Chernyak, the Finance Director's full presentation: 

https://www.bismarcknd.gov/AgendaCenter/ViewFile/Item/5205?fileID=12667

Consider the request from the Community Development Department, regarding Carols 
Addition, requested by Paces Lodging Corporation, Larry Benzinger and Vivian Lang. 

1. Minor subdivision final plat of Carols Addition.  
2. Development Agreement.  
3. Private Drive and Private Utility Agreement. 

Commissioner Marquardt moved to approve the requests as presented. Commissioner 
Zenker seconded the motion. 

Upon a roll call vote, all voted aye. M/C. 

Consider the request from the Engineering Department for Street Improvement District No. 
535 - Request for resolution receiving bids and ordering preparation of the Engineer's 
Statement for SI 535. 

This item was pulled from the agenda, no action was taken. 

Consider the request from the Engineering Department for Street Utility Project SV 53 -
Receive bids and award contract for SV 53. 

Commissioner Zenker moved to approve the street utility project as presented. 
Commissioner Oban seconded the motion. 

Upon a roll call vote, all voted aye. M/C. 

Submitted Bids: 

Engineers estimate: $142,489.80

Bid amounts: 

Edling Electric - $133,850.00

Fetzer Electric - $128,872.90

Denny ’s Electric - $103,913.40

Consider the request from the Fire Department for Emergency Management to update the 
City's outdoor warning siren activation system. 

The City's Emergency Manager, Gary Stockert, reported to the Commission that the City's 
outdoor warning siren activation system has experience system wide failures in the recent 
past minutes. He recommended that the Commission consider replacing the radio activation 
system and implement a two-way system.

President  Bakken asked Commissioner Marquardt, a representative of the Budget 
Committee, if the funds are available for replacing the outdoor warning system. 
Commissioner Marquardt stated the project first would need to be bid and then the Budget 
Committee would determine the appropriate funding source. 

Commissioner Marquardt made a motion to direct staff to proceed with a request for a 
proposal, to receive bids for a fully functioning two-way system and another for a system 
that they would have to use if a two-way system is not possible. In addition, he requested a 
maintenance agreement to be developed for the vendor. Commissioner Marquardt also 
asked that the system, that is currently in place, be tested every Friday at noon. 

Commissioner Oban seconded the motion and requested to see the comprehensive step-
by-step action plan to see how the public will be notified in the event of an emergency. 
Moving forward he also requested Emergency Management provide the Commission with 
updates on the outdoor warning system. 

Upon a roll call vote, all voted aye. M/C. 

Emergency Manager Stockert stated they have several options in place, outside of the 
outdoor warning system, for alerting the public of an emergency, including the NOAA all 
hazards radio system and the wireless emergency alert system. Mr. Stockert noted these 
avenues will be utilized during the 2020 storm season.

It is estimated the new outdoor warning system will be in place when the new CenCom/EOC 
facility is finished around August, 2020.  

Consider the request from the Administration Department for discussion regarding the 
annual alcohol license renewal process. 

At this time, no motion was made. The Commission agreed to revisit this item in August, 
2020.

Consider the request from the Administration Department for discussion regarding firework 
displays within City limits. 

The City Attorney, Jannelle Combs, provided historical information about the fireworks ban in 
Bismarck, and fireworks ordinances in place in the surrounding jurisdictions. 

Commissioner Guy stated she did not feel the decision to overturn the ordinance which 
prohibits fireworks within the City limits should be made by the City Commission. She 
suggested the item be placed on the 2020 or 2022 election ballot for the public to vote on.  

Commissioner Oban stated he did not see a reason for this item to be on the ballot, due to 
the lack of need for fireworks in the City. 

Commissioner Marquardt called for more discussion on the issue. 

Commissioner Zenker asked staff to gather more information from Fire and Police 
departments, regarding fireworks, and report back to the Board of Commissioners after July 
4, 2020. 

Other Business

President Bakken announced the City is developing a plan for reopening the City offices to the 
general public on Tuesday June 16, 2020.  

Adjourn

The meeting was adjourned at 7:08 p.m. 
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6/9/2020 - Minutes

MISSION STATEMENT 

To provide high-quality public services in partnership with our community to enhance our quality 
of life. 

MEETING OF THE BOARD OF CITY COMMISSION 

Public comment (restricted to items on the Consent Agenda and Regular Agenda, excluding 
public hearing items).

No member of the public appeared for comment. 

Consider the approval of the minutes. 

Commissioner Marquardt moved to approve the minutes as presented. Commissioner 
Oban seconded the motion.

Upon a roll call vote, all voted aye. M/C. 

CONSENT AGENDA

Commissioner Marquardt moved to approve the consent agenda as presented. 
Commissioner Oban seconded it. 

Upon a roll call vote, all voted aye. M/C. 

Consider approval of expenditures.

Vouchers: 1093277 - 1093457.  

Consider approval of personnel actions. 

Consider the request for approval from the Administration Department for the following: 

1. Approve bids for roof repair work above leased tenant space at the Parkade.
2. Authorize gaming site renewals for the following: 

Bismarck Cancer Center Foundation 

l Bismarck Cancer Center - 500 N. 8th St. 

l Bismarck Elks Lodge - 900 S. Washington St. 

l Bismarck Larks - Bareknuckle Baseball, LLC - 303 W. Front Ave.  

l Bismarck Moose Lodge - 302 - 312 N. 20th St. 

l Puklich Chevrolet - 3701 State St. 

Bismarck Hockey Boosters, Inc. 

l Lucky's Bar - 2176 E. Thayer Ave. 

Bismarck-Mandan Elks Lodge BPOE 1199

l Bismarck-Mandan Elks Lodge  - 900 S. Washington St. 

Cystic Fibrosis Association of North Dakota 

l Cheap Shots - 3938 Miriam Ave. 

Horse Race of North Dakota 

l Golf Etc. - 511 Airport Rd. 

l Jack's Steakhouse - 1201 S. 12th St. 

l Los Lunas - 108 N. Mandan St. 

l Sickies Garage - 3108 N. 14th St. 

Mandan Baseball Club, Inc. 

l Lucky's 13 - 915 S. 3rd St. 

l Laughing Sun Brewing - 1023 E. Front Ave. 

MATPAC Wrestling Club, Inc.

l Blarney Stone - 408 E. Main Ave.  

l Main Bar - 804 E. Main Ave.  

l The CraftCade - 405 N. 4th St.  

l Sidelines - 300 S. 5th St.  

l Sports Page - 1120 Tacoma Ave. 

 ND Chapters of Delta Waterfowl

l Delta Waterfowl Foundation Building - 1412 Basin Ave. 

l Bismarck Amvets Club - 2402 Railroad Ave. 

Prairie Public Broadcasting

l Bird Dog Brewing, LLC - 931 S. 9th St. 

l Dakota Skies Bingo - 825 S. 8th St.  

Consider the request for approval from the Airport for the following: 

1. Award bid to Weisz and Sons Inc., for the Northwest Detention Area. 
2. Approve the $500 sponsorship for the Commemorative Air Force. 

Consider the request from the Community Development Department for the following: 

1. Introduction of and call for a public hearing on Ordinance 6417, a request for the 
partial annexation of Elk Ridge Second Addition less the right-of-way for Tyler 
Parkway. 
2. Introduction of and call for a public hearing on Ordinance 6418, a request for a 
zoning change from the A-Agricultural and R5-Residential zoning district to the R5-
Residential and R10-Residential zoning districts for Elk Ridge Second Addition. 
3. Introduction of and call for a public hearing on a Fringe Area Road Master Plan 
amendment to eliminate the collector designation for a north-south roadway within 
Sections 18 and 19, T139N-R80W/Hay Creek Township in the City of Bismarck, 
Burleigh County, North Dakota.  
4. Introduction of and call for a public hearing on Ordinance 6425, a request for a 
zoning change from the R5-Residential zoning district to the R10-Residential 
zoning district for Huntington Cottages Second Addition. 
5. Introduction of and call for a public hearing on Ordinance 6426, a request for the 
annexation of Heritage Ridge Second Addition, less the 15th St. NW right-of-way. 
The Bismarck Planning and Zoning Commission recommends approval. 

Consider the request for approval from the Engineering Department for the following: 

1. Approve contracts and bonds for previously awarded special assessed 
projects. 
2. Approve the Memorandum of Understanding with U.S. Fish and Wildlife Service 
for projects receiving state and federal funding. 
3. Release an existing access, sanitary sewer and water main easement in 
Southbay Fifth Addition. 
4. Change Order 1 for Street Improvement District No. 532. 
5. Street Improvement District No. 540 - Request for resolution declaring petitions 
for improvements has been received. Request for resolution creating district SI 
540 and ordering preparation of the preliminary report. Request for resolution 
approving preliminary report and directing preparation of plans and specifications.  

6.

Consider the request for approval from the Public Works - Service Operations 
Department for the following: 

1. Change Order 2 to the Agreement with Custome Aire, Inc. for the HVAC renovation 
project at the Library. 

Consider the request for approval from the Public Works - Utility Operations Department 
for the following: 

1. Approve the Stonecrest Development Agreement with Liechty Homes, Inc. 

REGULAR AGENDA

Receive a Budget Committee update from Dmitriy Chernyak, Finance Director. 

No motion was made for this item. 

Please see the link for Dmitriy Chernyak, the Finance Director's full presentation: 

https://www.bismarcknd.gov/AgendaCenter/ViewFile/Item/5205?fileID=12667

Consider the request from the Community Development Department, regarding Carols 
Addition, requested by Paces Lodging Corporation, Larry Benzinger and Vivian Lang. 

1. Minor subdivision final plat of Carols Addition.  
2. Development Agreement.  
3. Private Drive and Private Utility Agreement. 

Commissioner Marquardt moved to approve the requests as presented. Commissioner 
Zenker seconded the motion. 

Upon a roll call vote, all voted aye. M/C. 

Consider the request from the Engineering Department for Street Improvement District No. 
535 - Request for resolution receiving bids and ordering preparation of the Engineer's 
Statement for SI 535. 

This item was pulled from the agenda, no action was taken. 

Consider the request from the Engineering Department for Street Utility Project SV 53 -
Receive bids and award contract for SV 53. 

Commissioner Zenker moved to approve the street utility project as presented. 
Commissioner Oban seconded the motion. 

Upon a roll call vote, all voted aye. M/C. 

Submitted Bids: 

Engineers estimate: $142,489.80

Bid amounts: 

Edling Electric - $133,850.00

Fetzer Electric - $128,872.90

Denny ’s Electric - $103,913.40

Consider the request from the Fire Department for Emergency Management to update the 
City's outdoor warning siren activation system. 

The City's Emergency Manager, Gary Stockert, reported to the Commission that the City's 
outdoor warning siren activation system has experience system wide failures in the recent 
past minutes. He recommended that the Commission consider replacing the radio activation 
system and implement a two-way system.

President  Bakken asked Commissioner Marquardt, a representative of the Budget 
Committee, if the funds are available for replacing the outdoor warning system. 
Commissioner Marquardt stated the project first would need to be bid and then the Budget 
Committee would determine the appropriate funding source. 

Commissioner Marquardt made a motion to direct staff to proceed with a request for a 
proposal, to receive bids for a fully functioning two-way system and another for a system 
that they would have to use if a two-way system is not possible. In addition, he requested a 
maintenance agreement to be developed for the vendor. Commissioner Marquardt also 
asked that the system, that is currently in place, be tested every Friday at noon. 

Commissioner Oban seconded the motion and requested to see the comprehensive step-
by-step action plan to see how the public will be notified in the event of an emergency. 
Moving forward he also requested Emergency Management provide the Commission with 
updates on the outdoor warning system. 

Upon a roll call vote, all voted aye. M/C. 

Emergency Manager Stockert stated they have several options in place, outside of the 
outdoor warning system, for alerting the public of an emergency, including the NOAA all 
hazards radio system and the wireless emergency alert system. Mr. Stockert noted these 
avenues will be utilized during the 2020 storm season.

It is estimated the new outdoor warning system will be in place when the new CenCom/EOC 
facility is finished around August, 2020.  

Consider the request from the Administration Department for discussion regarding the 
annual alcohol license renewal process. 

At this time, no motion was made. The Commission agreed to revisit this item in August, 
2020.

Consider the request from the Administration Department for discussion regarding firework 
displays within City limits. 

The City Attorney, Jannelle Combs, provided historical information about the fireworks ban in 
Bismarck, and fireworks ordinances in place in the surrounding jurisdictions. 

Commissioner Guy stated she did not feel the decision to overturn the ordinance which 
prohibits fireworks within the City limits should be made by the City Commission. She 
suggested the item be placed on the 2020 or 2022 election ballot for the public to vote on.  

Commissioner Oban stated he did not see a reason for this item to be on the ballot, due to 
the lack of need for fireworks in the City. 

Commissioner Marquardt called for more discussion on the issue. 

Commissioner Zenker asked staff to gather more information from Fire and Police 
departments, regarding fireworks, and report back to the Board of Commissioners after July 
4, 2020. 

Other Business

President Bakken announced the City is developing a plan for reopening the City offices to the 
general public on Tuesday June 16, 2020.  

Adjourn

The meeting was adjourned at 7:08 p.m. 
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6/9/2020 - Minutes

MISSION STATEMENT 

To provide high-quality public services in partnership with our community to enhance our quality 
of life. 

MEETING OF THE BOARD OF CITY COMMISSION 

Public comment (restricted to items on the Consent Agenda and Regular Agenda, excluding 
public hearing items).

No member of the public appeared for comment. 

Consider the approval of the minutes. 

Commissioner Marquardt moved to approve the minutes as presented. Commissioner 
Oban seconded the motion.

Upon a roll call vote, all voted aye. M/C. 

CONSENT AGENDA

Commissioner Marquardt moved to approve the consent agenda as presented. 
Commissioner Oban seconded it. 

Upon a roll call vote, all voted aye. M/C. 

Consider approval of expenditures.

Vouchers: 1093277 - 1093457.  

Consider approval of personnel actions. 

Consider the request for approval from the Administration Department for the following: 

1. Approve bids for roof repair work above leased tenant space at the Parkade.
2. Authorize gaming site renewals for the following: 

Bismarck Cancer Center Foundation 

l Bismarck Cancer Center - 500 N. 8th St. 

l Bismarck Elks Lodge - 900 S. Washington St. 

l Bismarck Larks - Bareknuckle Baseball, LLC - 303 W. Front Ave.  

l Bismarck Moose Lodge - 302 - 312 N. 20th St. 

l Puklich Chevrolet - 3701 State St. 

Bismarck Hockey Boosters, Inc. 

l Lucky's Bar - 2176 E. Thayer Ave. 

Bismarck-Mandan Elks Lodge BPOE 1199

l Bismarck-Mandan Elks Lodge  - 900 S. Washington St. 

Cystic Fibrosis Association of North Dakota 

l Cheap Shots - 3938 Miriam Ave. 

Horse Race of North Dakota 

l Golf Etc. - 511 Airport Rd. 

l Jack's Steakhouse - 1201 S. 12th St. 

l Los Lunas - 108 N. Mandan St. 

l Sickies Garage - 3108 N. 14th St. 

Mandan Baseball Club, Inc. 

l Lucky's 13 - 915 S. 3rd St. 

l Laughing Sun Brewing - 1023 E. Front Ave. 

MATPAC Wrestling Club, Inc.

l Blarney Stone - 408 E. Main Ave.  

l Main Bar - 804 E. Main Ave.  

l The CraftCade - 405 N. 4th St.  

l Sidelines - 300 S. 5th St.  

l Sports Page - 1120 Tacoma Ave. 

 ND Chapters of Delta Waterfowl

l Delta Waterfowl Foundation Building - 1412 Basin Ave. 

l Bismarck Amvets Club - 2402 Railroad Ave. 

Prairie Public Broadcasting

l Bird Dog Brewing, LLC - 931 S. 9th St. 

l Dakota Skies Bingo - 825 S. 8th St.  

Consider the request for approval from the Airport for the following: 

1. Award bid to Weisz and Sons Inc., for the Northwest Detention Area. 
2. Approve the $500 sponsorship for the Commemorative Air Force. 

Consider the request from the Community Development Department for the following: 

1. Introduction of and call for a public hearing on Ordinance 6417, a request for the 
partial annexation of Elk Ridge Second Addition less the right-of-way for Tyler 
Parkway. 
2. Introduction of and call for a public hearing on Ordinance 6418, a request for a 
zoning change from the A-Agricultural and R5-Residential zoning district to the R5-
Residential and R10-Residential zoning districts for Elk Ridge Second Addition. 
3. Introduction of and call for a public hearing on a Fringe Area Road Master Plan 
amendment to eliminate the collector designation for a north-south roadway within 
Sections 18 and 19, T139N-R80W/Hay Creek Township in the City of Bismarck, 
Burleigh County, North Dakota.  
4. Introduction of and call for a public hearing on Ordinance 6425, a request for a 
zoning change from the R5-Residential zoning district to the R10-Residential 
zoning district for Huntington Cottages Second Addition. 
5. Introduction of and call for a public hearing on Ordinance 6426, a request for the 
annexation of Heritage Ridge Second Addition, less the 15th St. NW right-of-way. 
The Bismarck Planning and Zoning Commission recommends approval. 

Consider the request for approval from the Engineering Department for the following: 

1. Approve contracts and bonds for previously awarded special assessed 
projects. 
2. Approve the Memorandum of Understanding with U.S. Fish and Wildlife Service 
for projects receiving state and federal funding. 
3. Release an existing access, sanitary sewer and water main easement in 
Southbay Fifth Addition. 
4. Change Order 1 for Street Improvement District No. 532. 
5. Street Improvement District No. 540 - Request for resolution declaring petitions 
for improvements has been received. Request for resolution creating district SI 
540 and ordering preparation of the preliminary report. Request for resolution 
approving preliminary report and directing preparation of plans and specifications.  

6.

Consider the request for approval from the Public Works - Service Operations 
Department for the following: 

1. Change Order 2 to the Agreement with Custome Aire, Inc. for the HVAC renovation 
project at the Library. 

Consider the request for approval from the Public Works - Utility Operations Department 
for the following: 

1. Approve the Stonecrest Development Agreement with Liechty Homes, Inc. 

REGULAR AGENDA

Receive a Budget Committee update from Dmitriy Chernyak, Finance Director. 

No motion was made for this item. 

Please see the link for Dmitriy Chernyak, the Finance Director's full presentation: 

https://www.bismarcknd.gov/AgendaCenter/ViewFile/Item/5205?fileID=12667

Consider the request from the Community Development Department, regarding Carols 
Addition, requested by Paces Lodging Corporation, Larry Benzinger and Vivian Lang. 

1. Minor subdivision final plat of Carols Addition.  
2. Development Agreement.  
3. Private Drive and Private Utility Agreement. 

Commissioner Marquardt moved to approve the requests as presented. Commissioner 
Zenker seconded the motion. 

Upon a roll call vote, all voted aye. M/C. 

Consider the request from the Engineering Department for Street Improvement District No. 
535 - Request for resolution receiving bids and ordering preparation of the Engineer's 
Statement for SI 535. 

This item was pulled from the agenda, no action was taken. 

Consider the request from the Engineering Department for Street Utility Project SV 53 -
Receive bids and award contract for SV 53. 

Commissioner Zenker moved to approve the street utility project as presented. 
Commissioner Oban seconded the motion. 

Upon a roll call vote, all voted aye. M/C. 

Submitted Bids: 

Engineers estimate: $142,489.80

Bid amounts: 

Edling Electric - $133,850.00

Fetzer Electric - $128,872.90

Denny ’s Electric - $103,913.40

Consider the request from the Fire Department for Emergency Management to update the 
City's outdoor warning siren activation system. 

The City's Emergency Manager, Gary Stockert, reported to the Commission that the City's 
outdoor warning siren activation system has experience system wide failures in the recent 
past minutes. He recommended that the Commission consider replacing the radio activation 
system and implement a two-way system.

President  Bakken asked Commissioner Marquardt, a representative of the Budget 
Committee, if the funds are available for replacing the outdoor warning system. 
Commissioner Marquardt stated the project first would need to be bid and then the Budget 
Committee would determine the appropriate funding source. 

Commissioner Marquardt made a motion to direct staff to proceed with a request for a 
proposal, to receive bids for a fully functioning two-way system and another for a system 
that they would have to use if a two-way system is not possible. In addition, he requested a 
maintenance agreement to be developed for the vendor. Commissioner Marquardt also 
asked that the system, that is currently in place, be tested every Friday at noon. 

Commissioner Oban seconded the motion and requested to see the comprehensive step-
by-step action plan to see how the public will be notified in the event of an emergency. 
Moving forward he also requested Emergency Management provide the Commission with 
updates on the outdoor warning system. 

Upon a roll call vote, all voted aye. M/C. 

Emergency Manager Stockert stated they have several options in place, outside of the 
outdoor warning system, for alerting the public of an emergency, including the NOAA all 
hazards radio system and the wireless emergency alert system. Mr. Stockert noted these 
avenues will be utilized during the 2020 storm season.

It is estimated the new outdoor warning system will be in place when the new CenCom/EOC 
facility is finished around August, 2020.  

Consider the request from the Administration Department for discussion regarding the 
annual alcohol license renewal process. 

At this time, no motion was made. The Commission agreed to revisit this item in August, 
2020.

Consider the request from the Administration Department for discussion regarding firework 
displays within City limits. 

The City Attorney, Jannelle Combs, provided historical information about the fireworks ban in 
Bismarck, and fireworks ordinances in place in the surrounding jurisdictions. 

Commissioner Guy stated she did not feel the decision to overturn the ordinance which 
prohibits fireworks within the City limits should be made by the City Commission. She 
suggested the item be placed on the 2020 or 2022 election ballot for the public to vote on.  

Commissioner Oban stated he did not see a reason for this item to be on the ballot, due to 
the lack of need for fireworks in the City. 

Commissioner Marquardt called for more discussion on the issue. 

Commissioner Zenker asked staff to gather more information from Fire and Police 
departments, regarding fireworks, and report back to the Board of Commissioners after July 
4, 2020. 

Other Business

President Bakken announced the City is developing a plan for reopening the City offices to the 
general public on Tuesday June 16, 2020.  

Adjourn

The meeting was adjourned at 7:08 p.m. 
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L: City Commission / Agenda Items / Date / HR Personnel Report 

 

 

PERSONNEL ACTIONS FOR THE MEETING ON Jun 23, 2020 
          

Full-Time and Part-Time Appointments 

 

Splonskowski, Mark   Administration  Elected official 

City Commissioner       6/23/2020 

 

Eckert, Sandra    Public Health   Part time appointment 

Client Services Representative     @ $17.25/hr.  6/22/2020 

 

 

Separations 

 

Oban, Shawn Administration  End of elected term in office 

City Commissioner   6/23/2020 

 

Fleck, Lorel Event Center  Resigned.  6/1/2020 

Box Office Cashier I 

 

 

Others 

 

Neary, Dane Airport  Leave w/out pay 

Airport Operations Agent   6/12/2020 pay period 

 

Neary, Dane Airport  Leave w/out pay 

Airport Operations Agent   6/26/2020 pay period 

 

Magelky, Cierra CenCom  Suspended w/out pay – 40 hrs. 

Communications Specialist   6/7 – 6/14/2020  

 

Flanders, Ian Fire  End light duty, resume normal shift 

Fire Captain   @ $29.10/hr.  5/31/2020 

 

Friesz, Daniel Fire  End light duty, resume normal shift 

Firefighter   @ $26.70/hr.  6/7/2020 

 

Cavett, Cory Police  Leave w/out pay 

Police Officer   6/12/2020 pay period 









City Administration 

DATE: June 16, 2020 

FROM: Jason Tomanek, Assistant City Administrator 

ITEM:  Gaming Site Authorization 

REQUEST: 

Consider application for gaming: 

• CHI St. Alexius Medical Center
o Bismarck Event Center – 315 South 5th Street
o

Clem Kelley Athletic Complex – 517 West Arbor Avenueo

Scheels – 800 Kirkwood Mallo

CHI St. Alexius Health Bismarck – 900 East Broadway Avenue

Please place this item on the June 23, 2020 City Commission meeting agenda. 

BACKGROUND INFORMATION: 

Gaming site authorizations expire on June 30th of each year. The Bismarck 
Administration Department administers the annual gaming site authorizations and 
renewals. 

RECOMMENDED CITY COMMISSION ACTION: 

Consider approving the gaming applications. 

STAFF CONTACT INFORMATION: 

Jason Tomanek | Assistant City Administrator, 355-1300 or jtomanek@bismarcknd.gov 

mailto:jtomanek@bismarcknd.gov


































City Administration 
 

DATE: June 16, 2020  

FROM: Jason Tomanek, Assistant City Administrator 

ITEM:  Gaming Site Authorization 

REQUEST: 

Consider application for gaming:  

• Bismarck Lodge #302 Loyal Order of Moose 
o Bismarck Moose 302 – 312 North 20th Street 

Please place this item on the June 23, 2020 City Commission meeting agenda.  

 

BACKGROUND INFORMATION: 

Gaming site authorizations expire on June 30th of each year. The Bismarck 
Administration Department administers the annual gaming site authorizations and 
renewals. 

RECOMMENDED CITY COMMISSION ACTION: 

Consider approving the gaming applications. 

 

STAFF CONTACT INFORMATION: 

Jason Tomanek | Assistant City Administrator, 355-1300 or jtomanek@bismarcknd.gov 

 

mailto:jtomanek@bismarcknd.gov






















































City Attorney 
 

DATE: June 16, 2020  

FROM: Jannelle Combs, City Attorney 

ITEM:  State of Emergency Declaration ratification 

REQUEST 
Ratify the June 13, 2020, state of emergency declaration relating to COVID-19 by the President 
of City Commission and extend its effect to July 13, 2020. 

Please place this item on the 6/23/2020 City Commission consent meeting agenda.  

BACKGROUND INFORMATION 
The May 14, 2020, emergency declaration lapsed June 13, 2020. Mayor Bakken signed a new 
declaration June 13, 2020. Bismarck City ordinance 2-08-03 provides that the President of the 
City Commission can declare a local state of emergency. The emergency declaration will exist for 
a period not to exceed 15 days, unless the City Commission ratifies the declaration within the 15-
day period. If it is ratified, it is then valid for another 15 days.  

RECOMMENDED CITY COMMISSION ACTION 

Ratify the June 14, 2020 state of emergency declaration relating to COVID-19 by President 
Bakken and extend its effect to July 13, 2020. 

STAFF CONTACT INFORMATION 

Jannelle Combs | City Attorney, 355-1340 or jcombs@bismarcknd.gov  

 

mailto:jcombs@bismarcknd.gov


 

NEWS RELEASE 
 

For Immediate Release:  For More Information, Contact: 

June 13, 2020  Gloria David 

  Public Information Officer 

  Phone: 701.355.1306 

  E-mail: gdavid@bismarcknd.gov 

     

COVID-19 EMERGENCY DECLARATION,  

CITY OF BISMARCK, NORTH DAKOTA 

 

Bismarck, N.D. 

 

                WHEREAS, COVID-19 is a severe respiratory illness, caused by the SARS-CoV-2 

virus, a new strain of coronavirus that is spread from person to person, posing a threat to the 

health and safety of the residents of the City of Bismarck; and 

 

                WHEREAS, no drug or vaccine is currently available to treat or prevent COVID-19; 

and  

 

                WHEREAS, United States Department of Health and Human Services Secretary Alex 

Azar declared a national public health emergency for COVID-19 on January 27, 2020; and 

 

                WHEREAS, the World Health Organization declared COVID-19 a global pandemic on 

March 11, 2020; and  

 

 WHEREAS, on March 13, 2020, President Donald Trump issued a declaration of a 

national emergency due to the growing COVID-19 crisis in the United States; and 

 

 WHEREAS, on March 13, 2020, Governor Doug Burgum issued a declaration of a 

state emergency in response to the public health crisis resulting from the novel coronavirus 

(COVID-19);  

 

 WHEREAS, on March 15, 2020, the City of Bismarck declared a disaster emergency, 

which was ratified by the City Commission, and a second declaration was declared and ratified 

by the City Commission on April 14, 2020, which extended the emergency to May 14, 2020, and 

a third declaration on May 14, 2020, which was ratified by the City Commission on May 26, 

2020, but such emergency still exists,  

 

mailto:gdavid@bismarcknd.gov


 WHEREAS, Bismarck City Ordinance 2-08-03 provides that the President of the 

Commission has the power to declare a local disaster emergency, and 

 

                WHEREAS, preparedness, response and recovery from the COVID-19 virus requires a 

whole-of-government and whole-of-community approach across all governments as well as 

private and nonprofit sectors, and the virus has the risk of substantially endangering the health, 

safety and property of the citizens of Bismarck.   

 

                NOW, THEREFORE, BE IT RESOLVED, that the President of the Board of City 

Commissioners does declare a state of disaster emergency exists in the City of Bismarck, North 

Dakota in response to the public health crisis resulting from the novel coronavirus (COVID-19). 

 

                DATED at Bismarck, North Dakota this 13th day of June, 2020. 

 

 

 

                                                                        

                        

_______________________________ 

                                                                                                Steve Bakken, President 

                                                                                                City of Bismarck Commission 
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BISMARCK-BURLEIGH PUBLIC HEALTH 
 
 
DATE: June 15, 2020 
 
FROM: Renae Moch, MBA, FACMPE, Director  
 
ITEM: Requesting permission to accept COVID-19 Cares Act Funding for public 

health and authorize an increase in budget authority for Public Health 
Govt.Grants  

   
 
 
REQUEST 
 
Bismarck-Burleigh Public Health is requesting permission to accept Cares Act Funding in the 
amount of $1,379,542 and increase budget authority for Public Health Govt. Grants by that amount. 
 
Please place this item on the June 23, 2020 City Commission meeting agenda. 
 
BACKGROUND INFORMATION 
 
Bismarck-Burleigh Public Health is requesting permission to accept Cares Act Funding in the 
amount of $1,379,542 and increase budget authority for Public Health Govt.Grants. This funding is 
allocated to public health and will be used for public health services to contain and mitigate the 
spread of COVID-19. Expenditures to be reimbursed include but are not limited to costs associated 
with contact tracing, testing, planning, fit testing, overtime and supplies. Expenditures will be 
covered as early as March 1, 2020 and ends December 30, 2020. An increase in budget authority is 
needed to accept these funds since these funds were not part of the 2020 budget.  

 
RECOMMENDED CITY COMMISSION ACTION 
 
Recommend approval to accept COVID-19 Cares Act funding for Public Health and increase 
budget authority for Public Health Govt.Grants by $1,379,542.   
 
STAFF CONTACT INFORMATION 
 
Renae Moch, MBA, FACMPE | Public Health Director, 355-1540 or 
rmoch@bismarcknd.gov  

 

mailto:rmoch@bismarcknd.gov


Community Development Department 
 

DATE: June 16, 2020  

FROM: Ben Ehreth, AICP, Community Development Director 

ITEM:  Review of FY2020 5307 CARES Transit Grant Application 

REQUEST 

Bis-Man Transit requests that the Bismarck Board of City Commissioners consider the 
attached grant application for approval. 

Please place this item on the June 23, 2020 City Commission meeting agenda.  

BACKGROUND INFORMATION 

Coronavirus Aid, Relief, and Economic Security (CARES) Act provides $2 trillion of 
economic support to the American public dealing with the COVID-19 pandemic.  A 
portion of this funding has been allocated to the Federal Transit Administration (FTA) for 
use by Transit agencies nationwide.  The City of Bismarck/ Bis-Man Transit’s CARES 
allocation is $3,788,862.  This grant will fund emergency needs, as well as regular 
operating needs, incurred by Bis-Man Transit during the pandemic.  The reimbursement 
period begins February 2020.  CARES funding is 100% federal match and requires no 
local share. 
 
The grant successfully passed the City’s “Fast Track” grant application review process 
and was forwarded to FTA for to begin federal review.  However, since the grant is over 
$250,000, it requires City Commission approval prior to award.  The grant is undergoing 
the standard grant review process and will complete its review by the date of the 
Commission meeting. 

RECOMMENDED CITY COMMISSION ACTION 

Commission is requested to consider approval of the grant application.   
 
STAFF CONTACT INFORMATION 

Rachel Drewlow, MPO Transportation Planner, 355-1852 or rdrewlow@bismarcknd.gov   

mailto:rdrewlow@bismarcknd.gov


DOT FTA 
U.S. Department of Transportation Federal Transit Administration 

 Application  
 

Federal Award 
Identification Number 
(FAIN) 

1155-2020-2 

Temporary Application 
Number 

1155-2020-2 

Application Name 
COB/Bis-Man Transit Section 5307 CARES Act - Capital; Operations, 
Administration, and Salaries; Preventive Maintenance; and Security 

Application Status In-Progress 

Application Budget 
Number 

0 

 

Period of Performance Start Date N/A 

Original Period of Performance End Date 12/31/2021 

Current Period of Performance End Date N/A Revision #: N/A 

 
 

Part 1: Recipient Information 

Name: Bismarck, City Of 

Recipient ID Recipient OST Type Recipient Alias Recipient DUNS 

1155 City Bismarck, City of 080245640 

 
 

Location Type Address City State Zip 

Headquarters 221 N 5TH St Bismarck ND 58501 

Physical Address 221 N. 5th Street Bismarck ND 58506 

Mailing Address PO BOX 5503 BISMARCK ND 58506 

  

 

Union Information  

There are no union contacts for this application  

Part 2: Application Information 



Title: COB/Bis-Man Transit Section 5307 CARES Act - Capital; 
Operations, Administration, and Salaries; Preventive Maintenance; 
and Security 

FAIN 
Application 
Status 

Application 
Type 

Date 
Created 

Last Updated 
Date 

From 
TEAM? 

1155-2020-
2 

In-Progress Grant 6/3/2020 6/3/2020 No 
 

Application Executive Summary 
This is an FFY2020 Section 5307 CARES Act grant in the amount of $3,766,362.00 (full 
apportionment). Per the CARES Act, the grant requests 100% federal share. This grant utilizes CARES 
Act funding to prevent, prepare for, and respond to COVID-19. The grant scope of work includes the 
following projects: 
 
1. Capital Expenses – software, hardware, acquisition shop equipment, rehab shop equipment – 
$163,000 
2. Operations expenses – administration, salaries, general operating needs – $3,529,862  
3. Preventive Maintenance (PM) – facilities - $58,000.00 
4. 1% Security Expenditure – $38,000 
 
Total CARES Act Section 5307 Funding: $3,766,362.00 
Total Eligible Project Cost: $3,766,362.00 
 
We agree that if we receive federal funding from the Federal Emergency Management Agency (FEMA) 
or through a pass-through entity through the Robert T. Stafford Disaster Relief and Emergency 
Assistance Act, a different federal agency, or insurance proceeds for any portion of a project activity 
approved for FTA funding under this Grant Agreement, we will provide written notification to FTA, and 
reimburse FTA for any federal share that duplicates funding provided by FEMA, or another federal 
agency or an insurance company.  
 
Per the CARES Act, the projects in this grant are not required to be programmed in the Long Range 
Transportation Plan, TIP or STIP. 
 
The City of Bismarck contracts out the operations of its Transit System to Bis-Man Transit, contract 
attached in recipient documents. 
 
There is no local match required for this grant. 
 
1% Security Expenditure will be used to continue installing locks at the Transit building, to purchase 
security cameras, install barriers on buses, and fund other security needs as they arise. 
 
The North Dakota Governor's Apportionment Letter for the FFY 2020 Section 5307 CARES Act grant is 
attached to this application under application documents.  

Frequency of Milestone Progress Reports (MPR) 
No Selection Made  

Frequency of Federal Financial Reports (FFR) 
No Selection Made  

Does this application include funds for research and/or development activities? 
This award does not include research and development activities.   

Pre-Award Authority 
This award is using Pre-Award Authority.   



Does this application include suballocation funds? 
Recipient organization is directly allocated these funds and is eligible to apply for and receive these 
funds directly.   

Will this Grant be using Lapsing Funds? 
No Selection Made   

Will indirect costs be applied to this application? 
This award does not include an indirect cost rate. 
 
Indirect Rate Details: N/A 

Requires E.O. 12372 Review 
No, this application does not require E.O. 12372 Review.  

Delinquent Federal Debt 
No, my organization does not have delinquent federal debt.  

 

Application Point of Contact Information 

First Name Last Name Title E-mail Address Phone 

Rachel Drewlow Transportation Planner rdrewlow@bismarcknd.gov 701-355-1852 

 

Application Budget Control Totals  

Funding Source Section of Statute CFDA Number Amount 

5307 - Urbanized Area Formula Grants (CARES Act) 5307-6 20507 $3,788,862 

Local   $0 

Local/In-Kind   $0 

State   $0 

State/In-Kind   $0 

Other Federal   $0 

Transportation Development Credit   $0 

Adjustment   $0 

Total Eligible Cost $3,788,862 

 

Application Budget  

Project 
Number 

Budget Item FTA Amount 
Non-
FTA 

Amount 

Total Eligible 
Amount 

Quantity 

1155-
2020-2-P1 

114-
00 
(114-
) 

BUS: SUPPORT EQUIP AND 
FACILITIES 

$163,000.00 $0.00 $163,000.00 4 

1155-
2020-2-P1 

 11.42.07 
ACQUIRE - ADP 
HARDWARE 

$25,000.00 $0.00 $25,000.00 1 



1155-
2020-2-P1 

 11.42.08 
ACQUIRE - ADP 
SOFTWARE 

$120,000.00 $0.00 $120,000.00 1 

1155-
2020-2-P1 

 11.44.06 
REHAB/RENOVATE 
- SHOP 
EQUIPMENT 

$18,000.00 $0.00 $18,000.00 2 

1155-
2020-2-P2 

300-
00 
(300-
) 

OPERATING ASSISTANCE $3,529,862.00 $0.00 $3,529,862.00 3 

1155-
2020-2-P2 

 30.09.08 

EMER RELIEF - 
OPERATING 
ASSIST - 100% Fed 
Share 

$3,529,862.00 $0.00 $3,529,862.00 3 

1155-
2020-2-P3 

117-
00 
(117-
) 

OTHER CAPITAL ITEMS 
(BUS) 

$58,000.00 $0.00 $58,000.00 1 

1155-
2020-2-P3 

 11.7A.00 
PREVENTIVE 
MAINTENANCE 

$58,000.00 $0.00 $58,000.00 1 

1155-
2020-2-P4 

113-
00 
(113-
) 

BUS - 
STATION/STOPS/TERMINALS 

$38,000.00 $0.00 $38,000.00 1 

1155-
2020-2-P4 

 11.32.07 
ACQUIRE - 
SURVEIL/SECURITY 
EQUIP 

$38,000.00 $0.00 $38,000.00 1 

 

Discretionary Allocations 

This application does not contain discretionary allocations.  

Part 3: Project Information 

Project Title: Capital 

Project Number Temporary Project Number Date Created Start Date End Date 

1155-2020-2-P1 1155-2020-2-P1 6/3/2020 6/30/2020  9/30/2021 
 

Project Description 
This grant is requesting $163,000.00 for capital expenses. The federal share is 100%. Funds will be 
used for: 
 
(In four separate ALIs) 
AVL Software ($120,000) 
Hoist ($12,000) 
New Computers ($25,000) 
Shop Sweeper Repair ($6,000) 
 
TOTAL Capital Funds: $163,000.00 
Total Eligible Project Cost: $163,000.00 



 
It is not expected that additional grants will be needed to complete that activities of this project.   

Project Benefits 
Thru these capital purchases, Bis-Man Transit will be able to maintain their operations to acceptable 
standards and ensure efficient ticket purchasing/ ride tracking for the public.   

Additional Information 
None provided.   

Location Description 
The project will be carried out at the Bis-Man Transit Building (3750 E Rosser Ave, Bismarck, ND 
58501).  

Security 
Yes -- our organization will expend at least 1% of the 5307 funds in this application for security-related 
projects  

 

Project Location (Urbanized Areas) 

UZA Code Area Name 

380000 North Dakota 

383090 Bismarck, ND 
 

 

Congressional District Information  

State District Representative 

North Dakota 1 Kelly Armstrong 
 

 

Program Plan Information  

 

STIP/TIP  
Date: N/A 
Description: N/A 
 

UPWP  
Date: N/A 
Description: N/A 
 

Long Range Plan  
Date: N/A 
Description: N/A 
 

Project Control Totals  

Funding Source Section of Statute CFDA Number Amount 

5307 - Urbanized Area Formula Grants (CARES Act) 5307-6 20507 $163,000 

Local   $0 

Local/In-Kind   $0 



State   $0 

State/In-Kind   $0 

Other Federal   $0 

Transportation Development Credit   $0 

Adjustment   $0 

Total Eligible Cost $163,000 
 

 

Project Budget  

Project 
Number 

Budget Item 
FTA 

Amount 

Non-
FTA 

Amount 

Total 
Eligible 
Amount 

Quantity 

1155-2020-2-
P1 

114-
00 
(114-
) 

BUS: SUPPORT EQUIP AND 
FACILITIES 

$163,000.00 $0.00 $163,000.00 4 

1155-2020-2-
P1 

 11.42.07 
ACQUIRE - ADP 
HARDWARE 

$25,000.00 $0.00 $25,000.00 1 

1155-2020-2-
P1 

 11.42.08 
ACQUIRE - ADP 
SOFTWARE 

$120,000.00 $0.00 $120,000.00 1 

1155-2020-2-
P1 

 11.44.06 
REHAB/RENOVATE 
- SHOP 
EQUIPMENT 

$18,000.00 $0.00 $18,000.00 2 

 

 
 

Project Budget Activity Line Items  

Budget Activity Line Item: 11.42.08 - ACQUIRE - ADP SOFTWARE 

Scope Name / Code 
Line 
Item # 

Line Item Name Activity Quantity 

BUS: SUPPORT EQUIP 
AND FACILITIES (114-
00) 

11.42.08 
ACQUIRE - ADP 
SOFTWARE 

ACQUISITION OF BUS 
SUPPORT EQUIP/FACILITIES 

1 

 

Extended Budget Description 
Transit intends to replace Route-Match with a new AVL software.   

Will 3rd Party contractors be used to fulfill this activity line item? 
No, 3rd Party Contractors will not be used for this line item.   

Funding Source 
Section of 
Statute 

CFDA 
Number 

Amount 

5307 - Urbanized Area Formula Grants (CARES 
Act) 

5307-6 20507 $120,000 

Local   $0 



Local/In-Kind   $0 

State   $0 

State/In-Kind   $0 

Other Federal   $0 

Transportation Development Credit   $0 

Adjustment   $0 

Total Eligible Cost $120,000  
 

 

Milestone Name 
Est. Completion 
Date 

Description 

RFP 9/30/2020 The RFP will be released in September 2020. 

Bids 10/30/2020 Bids will come in in July 2020. 

Installation 11/30/2020 Installation will occur in November 2020. 

Payment 1/29/2021 Payment will occur in January 2021. 

ALI Draw Down 6/30/2021 The ALI will be drawn down by the end of June 2021. 
 

 

 

Budget Activity Line Item: 11.42.07 - ACQUIRE - ADP HARDWARE 

Scope Name / Code 
Line 
Item # 

Line Item Name Activity Quantity 

BUS: SUPPORT EQUIP 
AND FACILITIES (114-
00) 

11.42.07 
ACQUIRE - ADP 
HARDWARE 

ACQUISITION OF BUS 
SUPPORT EQUIP/FACILITIES 

1 

 

Extended Budget Description 
Transit intends to update all computers to Microsoft windows 10 software and purchase one new 
computer.   

Will 3rd Party contractors be used to fulfill this activity line item? 
Yes, 3rd Party Contractors will be used for this line item.   

Funding Source 
Section of 
Statute 

CFDA 
Number 

Amount 

5307 - Urbanized Area Formula Grants (CARES 
Act) 

5307-6 20507 $25,000 

Local   $0 

Local/In-Kind   $0 

State   $0 

State/In-Kind   $0 

Other Federal   $0 

Transportation Development Credit   $0 

Adjustment   $0 

Total Eligible Cost $25,000  
 

 



Milestone Name 
Est. Completion 
Date 

Description 

Purchase 6/30/2020 
Purchase of software for existing transit computers 
and one new computer. 

Payment 7/31/2020 Payment will occur in July 2020. 

Grant Draw Down 9/30/2021 This ALI will be drawn down in September 2020. 
 

 

 

Budget Activity Line Item: 11.44.06 - REHAB/RENOVATE - SHOP EQUIPMENT 

Scope Name / Code 
Line 
Item # 

Line Item Name Activity Quantity 

BUS: SUPPORT 
EQUIP AND 
FACILITIES (114-00) 

11.44.06 
REHAB/RENOVATE - 
SHOP EQUIPMENT 

REHAB/RENOVATE BUS 
SUPPORT FACIL/EQUIP 

2 

 

Extended Budget Description 
This line item will repair a hoist and a shop sweeper that are used at the transit building. Cost are 
below. 
Hoist ($12,000) 
Shop Sweeper Repair ($6,000)   

Will 3rd Party contractors be used to fulfill this activity line item? 
No, 3rd Party Contractors will not be used for this line item.   

Funding Source 
Section of 
Statute 

CFDA 
Number 

Amount 

5307 - Urbanized Area Formula Grants (CARES 
Act) 

5307-6 20507 $18,000 

Local   $0 

Local/In-Kind   $0 

State   $0 

State/In-Kind   $0 

Other Federal   $0 

Transportation Development Credit   $0 

Adjustment   $0 

Total Eligible Cost $18,000  
 

 

Milestone Name 
Est. Completion 
Date 

Description 

Repair 6/30/2020 
The repair of both the hoist and the shop sweeper is 
expected by the end of June 2020 

Payment 7/31/2020 
Payment for the repair services is expected to be 
completed by end of July 2020. 

ALI Close Out 9/30/2020 
The ALI is expected to be drawn down by the end of 
September 2020. 

 

 

 



Project Environmental Findings  

Finding: Class II(c) - Categorical Exclusions (C-List)  

Class Level Description 
Class II(c) consists of projects called categorical exclusions (CEs) which are known not to have, 
either individually or cumulatively, a significant environmental impact on the human or natural 
environment and are therefore categorically excluded from the requirement to prepare an 
environmental assessment or an environmental impact statement. Class II(c) does not require 
documentation.  

Categorical Exclusion Description 
 
Type 05: Activities, including repairs, replacements, and rehabilitations, designed to promote 
transportation safety, security, accessibility and effective communication within or adjacent to existing 
right-of-way, such as: the deployment of Intelligent Transportation Systems and components; 
installation and improvement of safety and communications equipment, including hazard elimination 
and mitigation; installation of passenger amenities and traffic signals; and retrofitting existing 
transportation vehicles, facilities or structures, or upgrading to current standards. 
 

Date Description Date 

Class IIc CE Approved  

 

Scope Name / Code 
Line Item 
Number 

Line Item Name Quantity 
FTA 
Amount 

Total Eligible 
Cost 

BUS: SUPPORT EQUIP 
AND FACILITIES (114-
00) 

11.42.08 
ACQUIRE - ADP 
SOFTWARE 

1 $120,000.00 $120,000.00 

 

Finding: Class II(c) - Categorical Exclusions (C-List)  

Class Level Description 
Class II(c) consists of projects called categorical exclusions (CEs) which are known not to have, 
either individually or cumulatively, a significant environmental impact on the human or natural 
environment and are therefore categorically excluded from the requirement to prepare an 
environmental assessment or an environmental impact statement. Class II(c) does not require 
documentation.  

Categorical Exclusion Description 
 
Type 04: Planning and administrative activities which do not involve or lead directly to construction, 
such as: training, technical assistance and research; promulgation of rules, regulations, directives, or 
program guidance; approval of project concepts; engineering; and operating assistance to transit 
authorities to continue existing service or increase service to meet routine demand. 
 

Date Description Date 

Class IIc CE Approved  

 

Scope Name / Code 
Line Item 
Number 

Line Item Name Quantity 
FTA 
Amount 

Total Eligible 
Cost 



BUS: SUPPORT EQUIP 
AND FACILITIES (114-
00) 

11.42.07 
ACQUIRE - ADP 
HARDWARE 

1 $25,000.00 $25,000.00 

 

Finding: Class II(c) - Categorical Exclusions (C-List)  

Class Level Description 
Class II(c) consists of projects called categorical exclusions (CEs) which are known not to have, 
either individually or cumulatively, a significant environmental impact on the human or natural 
environment and are therefore categorically excluded from the requirement to prepare an 
environmental assessment or an environmental impact statement. Class II(c) does not require 
documentation.  

Categorical Exclusion Description 
 
Type 07: Acquisition, installation, rehabilitation, replacement, and maintenance of vehicles or 
equipment, within or accommodated by existing facilities, that does not result in a change in 
functional use of the facilities, such as: equipment to be located within existing facilities and with no 
substantial off-site impacts; and vehicles, including buses, rail cars, trolley cars, ferry boats and 
people movers that can be accommodated by existing facilities or by new facilities that qualify for a 
categorical exclusion. 
 

Date Description Date 

Class IIc CE Approved  

 

Scope Name / Code 
Line Item 
Number 

Line Item Name Quantity 
FTA 
Amount 

Total 
Eligible 
Cost 

BUS: SUPPORT 
EQUIP AND 
FACILITIES (114-00) 

11.44.06 
REHAB/RENOVATE - 
SHOP EQUIPMENT 

2 $18,000.00 $18,000.00 

 

 

 

 

Project Title: Operating Assistance 

Project Number Temporary Project Number Date Created Start Date End Date 

1155-2020-2-P2 1155-2020-2-P2 6/3/2020 2/1/2020  12/31/2021 
 

Project Description 
This grant is requesting $3,529,862.00 for operating assistance. The federal share is 100%. Funds will 
be used for: 
 
(Under one ALI) 
Operations ($2,925,362.00)  
Administration ( $409,5.00) 
Salaries ($195,000.00) 
 
TOTAL Operating Assistance Funds: $3,529,862.00 
Total Eligible Project Cost: $3,529,862.00 
 
It is not expected that additional grants will be needed to complete the activities of this project.   

Project Benefits 



Thru these funds, the City of Bismarck/ Bis-Man Transit will continue to provide transit service to the 
public during and beyond the COVID-19 pandemic.   

Additional Information 
None provided.   

Location Description 
The project will be carried out at the Bis-Man Transit Building (3750 E Rosser Ave, Bismarck, ND 
58501).  

Security 
Yes -- our organization will expend at least 1% of the 5307 funds in this application for security-related 
projects  

 

Project Location (Urbanized Areas) 

UZA Code Area Name 

380000 North Dakota 

383090 Bismarck, ND 
 

 

Congressional District Information  

State District Representative 

North Dakota 1 Kelly Armstrong 
 

 

Program Plan Information  

 

STIP/TIP  
Date: Not Provided 
Description: This project includes only operating assistance with no substantial functional, location, or 
capacity change. Therefore, per CARES Act requirements, no STIP/TIP documentation is needed. 
 

UPWP  
Date: Not Provided 
Description: N/A 
 

Long Range Plan  
Date: Not Provided 
Description: N/A 
 

Project Control Totals  

Funding Source 
Section of 
Statute 

CFDA 
Number 

Amount 

5307 - Urbanized Area Formula Grants (CARES 
Act) 

5307-6 20507 $3,529,862 

Local   $0 

Local/In-Kind   $0 

State   $0 



State/In-Kind   $0 

Other Federal   $0 

Transportation Development Credit   $0 

Adjustment   $0 

Total Eligible Cost $3,529,862 
 

 

Project Budget  

Project 
Number 

Budget Item FTA Amount 
Non-
FTA 

Amount 

Total Eligible 
Amount 

Quantity 

1155-2020-2-
P2 

300-
00 
(300-) 

OPERATING 
ASSISTANCE 

$3,529,862.00 $0.00 $3,529,862.00 3 

1155-2020-2-
P2 

 30.09.08 

EMER 
RELIEF - 
OPERATING 
ASSIST - 
100% Fed 
Share 

$3,529,862.00 $0.00 $3,529,862.00 3 

 

 
 

Project Budget Activity Line Items  

Budget Activity Line Item: 30.09.08 - EMER RELIEF - OPERATING ASSIST - 100% Fed Share 

Scope Name / Code 
Line Item 
# 

Line Item Name Activity Quantity 

OPERATING 
ASSISTANCE (300-00) 

30.09.08 
EMER RELIEF - OPERATING 
ASSIST - 100% Fed Share 

OPERATING 
ASSISTANCE 

3 
 

Extended Budget Description 
This grant is requesting $3,529,862.00 for operating assistance. Funds will be used for: 
 
(Under one ALI) 
Operations ($2,925,362.00)  
Administration ( $409,5.00) 
Salaries ($195,000.00)   

Will 3rd Party contractors be used to fulfill this activity line item? 
Yes, 3rd Party Contractors will be used for this line item.   

Funding Source 
Section of 
Statute 

CFDA 
Number 

Amount 

5307 - Urbanized Area Formula Grants (CARES 
Act) 

5307-6 20507 $3,529,862 

Local   $0 



Local/In-Kind   $0 

State   $0 

State/In-Kind   $0 

Other Federal   $0 

Transportation Development Credit   $0 

Adjustment   $0 

Total Eligible Cost $3,529,862  
 

 

Milestone Name 
Est. Completion 
Date 

Description 

Start Date 2/1/2020 
Operating Assistance will begin as of February 1, 
2020. 

End Date 12/31/2021 
Operating Expenses will be exhausted by the end of 
December 2021, or possibly sooner if operations 
returns to normal levels. 

 

 

 

Project Environmental Findings  

Finding: Class II(c) - Categorical Exclusions (C-List)  

Class Level Description 
Class II(c) consists of projects called categorical exclusions (CEs) which are known not to have, either 
individually or cumulatively, a significant environmental impact on the human or natural environment 
and are therefore categorically excluded from the requirement to prepare an environmental 
assessment or an environmental impact statement. Class II(c) does not require documentation.  

Categorical Exclusion Description 
 
Type 04: Planning and administrative activities which do not involve or lead directly to construction, 
such as: training, technical assistance and research; promulgation of rules, regulations, directives, or 
program guidance; approval of project concepts; engineering; and operating assistance to transit 
authorities to continue existing service or increase service to meet routine demand. 
 

Date Description Date 

Class IIc CE Approved  

 

Scope Name / 
Code 

Line Item 
Number 

Line Item Name Quantity FTA Amount 
Total Eligible 
Cost 

OPERATING 
ASSISTANCE 
(300-00) 

30.09.08 
EMER RELIEF - 
OPERATING ASSIST - 
100% Fed Share 

3 $3,529,862.00 $3,529,862.00 

 

 

 

Project Title: Preventive Maintenance - Facility 

Project Number Temporary Project Number Date Created Start Date End Date 



1155-2020-2-P3 1155-2020-2-P3 6/3/2020 6/30/2020  12/31/2021 
 

Project Description 
This grant is requesting $58,000.00 for preventive maintenance. The federal share is 100%. Funds will 
be primarily used for building repairs/caulking and, if needed, bus shelters/ bench replacements. 
 
TOTAL Preventive Maintenance Funds: $58,000.00 
Total Eligible Project Cost: $58,000.00 
 
It is not expected that additional grants will be needed to complete that activities of this project.   

Project Benefits 
Transit will be able to maintain their building and rider facilities in a a state of good repair, ensuring they 
are comfortable and safe.   

Additional Information 
None provided.   

Location Description 
The project will be carried out at the Bis-Man Transit Building (3750 E Rosser Ave, Bismarck, ND 
58501).  

Security 
Yes -- our organization will expend at least 1% of the 5307 funds in this application for security-related 
projects  

 

Project Location (Urbanized Areas) 

UZA Code Area Name 

380000 North Dakota 

383090 Bismarck, ND 
 

 

Congressional District Information  

State District Representative 

North Dakota 1 Kelly Armstrong 
 

 

Program Plan Information  

 

STIP/TIP  
Date: Not Provided 
Description: This project includes only preventive maintenance expenses with no substantial functional, 
location, or capacity change. Therefore, per CARES Act requirements, no STIP/TIP documentation is 
needed. 
 

UPWP  
Date: Not Provided 
Description: N/A 
 

Long Range Plan  
Date: Not Provided 
Description: N/A 
 



Project Control Totals  

Funding Source Section of Statute CFDA Number Amount 

5307 - Urbanized Area Formula Grants (CARES Act) 5307-6 20507 $58,000 

Local   $0 

Local/In-Kind   $0 

State   $0 

State/In-Kind   $0 

Other Federal   $0 

Transportation Development Credit   $0 

Adjustment   $0 

Total Eligible Cost $58,000 
 

 

Project Budget  

Project Number Budget Item 
FTA 

Amount 

Non-
FTA 

Amount 

Total 
Eligible 
Amount 

Quantity 

1155-2020-2-P3 
117-00 
(117-) 

OTHER CAPITAL ITEMS 
(BUS) 

$58,000.00 $0.00 $58,000.00 1 

1155-2020-2-P3  11.7A.00 
PREVENTIVE 
MAINTENANCE 

$58,000.00 $0.00 $58,000.00 1 

 

 
 

Project Budget Activity Line Items  

Budget Activity Line Item: 11.7A.00 - PREVENTIVE MAINTENANCE 

Scope Name / Code 
Line Item 
# 

Line Item Name Activity Quantity 

OTHER CAPITAL ITEMS 
(BUS) (117-00) 

11.7A.00 
PREVENTIVE 
MAINTENANCE 

OTHER CAPITAL 
ITEMS (BUS) 

1 
 

Extended Budget Description 
This grant is requesting $58,000.00 for preventive maintenance. Funds will be primarily used for 
building repairs/caulking and, if needed, bus shelters/ bench replacements.   

Will 3rd Party contractors be used to fulfill this activity line item? 
Yes, 3rd Party Contractors will be used for this line item.   

Funding Source Section of Statute CFDA Number Amount 

5307 - Urbanized Area Formula Grants (CARES Act) 5307-6 20507 $58,000 

Local   $0 

Local/In-Kind   $0 

State   $0 



State/In-Kind   $0 

Other Federal   $0 

Transportation Development Credit   $0 

Adjustment   $0 

Total Eligible Cost $58,000  
 

 

Milestone Name 
Est. Completion 
Date 

Description 

RFP 6/30/2020 The RFP is expected to be completed in June 2020. 

Installation 6/30/2020 Repair/caulking is expected to occur in July 2020. 

Payment 8/31/2020 
Payment for services is expected to occur in August 
2020. 

ALI Close Out 12/31/2021 
The ALI is expected to be closed out by the end of 
December 2021, or sooner if there are many PM 
expenses in 2020 and 2021. 

 

 

 

Project Environmental Findings  

Finding: Class II(c) - Categorical Exclusions (C-List)  

Class Level Description 
Class II(c) consists of projects called categorical exclusions (CEs) which are known not to have, either 
individually or cumulatively, a significant environmental impact on the human or natural environment 
and are therefore categorically excluded from the requirement to prepare an environmental 
assessment or an environmental impact statement. Class II(c) does not require documentation.  

Categorical Exclusion Description 
 
Type 08: Maintenance, rehabilitation, and reconstruction of facilities that occupy substantially the 
same geographic footprint and do not result in a change in functional use, such as: improvements to 
bridges, tunnels, storage yards, buildings, stations, and terminals; construction of platform extensions, 
passing track, and retaining walls; and improvements to tracks and railbeds. 
 

Date Description Date 

Class IIc CE Approved  

 

Scope Name / Code 
Line Item 
Number 

Line Item Name Quantity 
FTA 
Amount 

Total Eligible 
Cost 

OTHER CAPITAL 
ITEMS (BUS) (117-
00) 

11.7A.00 
PREVENTIVE 
MAINTENANCE 

1 $58,000.00 $58,000.00 

 

 

 

Project Title: 1% Security  

Project Number Temporary Project Number Date Created Start Date End Date 



1155-2020-2-P4 1155-2020-2-P4 6/5/2020 6/30/2020  12/31/2020 
 

Project Description 
This grant is requesting $38,000.00 for the 1% security expenditure. The federal share is 100%. Funds 
will be used to continue installing locks at the Transit building, to purchase security cameras, to install 
barriers on buses, and to fund other security needs as they arise. All activities will use one ALI. 
 
TOTAL Security Funds: $38,000.00 
Total Eligible Project Cost: $38,000.00 
 
It is not expected that additional grants will be needed to complete the activities of this project.   

Project Benefits 
Security Enhancements will increase the security of the transit building and transit services to the public   

Additional Information 
None provided.   

Location Description 
The project will be carried out at the Bis-Man Transit Building (3750 E Rosser Ave, Bismarck, ND 
58501) and possibly on buses that travel throughout the community.  

Security 
Yes -- our organization will expend at least 1% of the 5307 funds in this application for security-related 
projects  

 

Project Location (Urbanized Areas) 

UZA Code Area Name 

380000 North Dakota 

383090 Bismarck, ND 
 

 

Congressional District Information  

State District Representative 

North Dakota 1 Kelly Armstrong 
 

 

Program Plan Information  

 

STIP/TIP  
Date: Not Provided 
Description: This project includes only security expenditures with no substantial functional, location, or 
capacity change. Therefore, per CARES Act requirements, no STIP/TIP documentation is needed. 
 

UPWP  
Date: Not Provided 
Description: N/A 
 

Long Range Plan  
Date: Not Provided 
Description: N/A 
 



Project Control Totals  

Funding Source Section of Statute CFDA Number Amount 

5307 - Urbanized Area Formula Grants (CARES Act) 5307-6 20507 $38,000 

Local   $0 

Local/In-Kind   $0 

State   $0 

State/In-Kind   $0 

Other Federal   $0 

Transportation Development Credit   $0 

Adjustment   $0 

Total Eligible Cost $38,000 
 

 

Project Budget  

Project 
Number 

Budget Item 
FTA 

Amount 

Non-
FTA 

Amount 

Total 
Eligible 
Amount 

Quantity 

1155-2020-2-
P4 

113-
00 
(113-
) 

BUS - 
STATION/STOPS/TERMINALS 

$38,000.00 $0.00 $38,000.00 1 

1155-2020-2-
P4 

 11.32.07 
ACQUIRE - 
SURVEIL/SECURITY 
EQUIP 

$38,000.00 $0.00 $38,000.00 1 

 

 
 

Project Budget Activity Line Items  

Budget Activity Line Item: 11.32.07 - ACQUIRE - SURVEIL/SECURITY EQUIP 

Scope Name / Code 
Line 
Item # 

Line Item Name Activity Quantity 

BUS - 
STATION/STOPS/TERMINALS 
(113-00) 

11.32.07 
ACQUIRE - 
SURVEIL/SECURITY 
EQUIP 

ACQUISITION - BUS 
STATIONS/TERMINALS 

1 

 

Extended Budget Description 
Funds will be used to continue installing locks at the Transit building, to purchase security cameras, to 
install barriers on buses, and to fund other security needs as they arise. All activities will use one ALI.   

Will 3rd Party contractors be used to fulfill this activity line item? 
No, 3rd Party Contractors will not be used for this line item.   

Funding Source Section of Statute CFDA Number Amount 

5307 - Urbanized Area Formula Grants (CARES Act) 5307-6 20507 $38,000 



Local   $0 

Local/In-Kind   $0 

State   $0 

State/In-Kind   $0 

Other Federal   $0 

Transportation Development Credit   $0 

Adjustment   $0 

Total Eligible Cost $38,000  
 

 

Milestone Name 
Est. Completion 
Date 

Description 

RFP 6/30/2020 
The first RFP for security expenses will be released in 
June 2020. 

Installation 7/31/2020 Initial installation will begin in July 2020. 

Payment 9/30/2020 
Payment for initial security expenses are expected to 
occur in September 2020. 

Grant Draw Down 12/31/2020 
The 1% security funding is expected to be drawn down 
by the end of December 2020. 

 

 

 

Project Environmental Findings  

Finding: Class II(c) - Categorical Exclusions (C-List)  

Class Level Description 
Class II(c) consists of projects called categorical exclusions (CEs) which are known not to have, either 
individually or cumulatively, a significant environmental impact on the human or natural environment 
and are therefore categorically excluded from the requirement to prepare an environmental 
assessment or an environmental impact statement. Class II(c) does not require documentation.  

Categorical Exclusion Description 
 
Type 05: Activities, including repairs, replacements, and rehabilitations, designed to promote 
transportation safety, security, accessibility and effective communication within or adjacent to existing 
right-of-way, such as: the deployment of Intelligent Transportation Systems and components; 
installation and improvement of safety and communications equipment, including hazard elimination 
and mitigation; installation of passenger amenities and traffic signals; and retrofitting existing 
transportation vehicles, facilities or structures, or upgrading to current standards. 
 

Date Description Date 

Class IIc CE Approved  

 

Scope Name / Code 
Line 
Item 
Number 

Line Item Name Quantity 
FTA 
Amount 

Total 
Eligible 
Cost 

BUS - 
STATION/STOPS/TERMINALS 
(113-00) 

11.32.07 
ACQUIRE - 
SURVEIL/SECURITY 
EQUIP 

1 $38,000.00 $38,000.00 

 

 



 

Part 4: Fleet Details 
No fleet data exists for this application.  

Part 5: FTA Review Comments 

There are no review comments to display at this time. 
 

Part 6: Agreement  
 

 
UNITED STATES OF AMERICA 

DEPARTMENT OF TRANSPORTATION 
FEDERAL TRANSIT ADMINISTRATION 

 
GRANT AGREEMENT 

(FTA G-26, October 1, 2019)  

On the date the authorized U.S. Department of Transportation, Federal Transit Administration (FTA) 
official signs this Grant Agreement, FTA has obligated and awarded federal assistance as provided 
below. Upon execution of this Grant Agreement by the Recipient named below, the Recipient affirms this 
FTA Award, enters into this Grant Agreement with FTA, and binds its compliance with the terms of this 
Grant Agreement. 
 
The following documents are incorporated by reference and made part of this Grant Agreement:  
(1) "Federal Transit Administration Master Agreement," FTA MA(26), October 1, 2019, 
http://www.transit.dot.gov,  
(2) The Certifications and Assurances applicable to the FTA Award that the Recipient has selected and 
provided to FTA, and  
(3) Any Award notification containing special conditions or requirements, if issued. 
 
WHEN THE TERM “FTA AWARD” OR “AWARD” IS USED, EITHER IN THIS GRANT AGREEMENT OR 
THE APPLICABLE MASTER AGREEMENT, “AWARD” ALSO INCLUDES ALL TERMS AND 
CONDITIONS SET FORTH IN THIS GRANT AGREEMENT.  
 
FTA OR THE FEDERAL GOVERNMENT MAY WITHDRAW ITS OBLIGATION TO PROVIDE FEDERAL 
ASSISTANCE IF THE RECIPIENT DOES NOT EXECUTE THIS GRANT AGREEMENT WITHIN 90 
DAYS FOLLOWING FTA's AWARD DATE SET FORTH HEREIN.  

FTA AWARD  
 
Federal Transit Administration (FTA) hereby awards a Federal Grant as follows:  

Recipient Information  

  Recipient Name:  Bismarck, City Of 

  Recipient ID:  1155 

  DUNS No:  080245640 



 
Application Information  

  Federal Award Identification Number:  1155-2020-2 

  Application Name:  COB/Bis-Man Transit Section 5307 CARES Act - Capital; Operations, 
Administration, and Salaries; Preventive Maintenance; and Security 

  Application Start Date:  N/A 

  Original Award End Date:  12/31/2021 

  Current Award End Date:  N/A 

  Application Executive Summary:  This is an FFY2020 Section 5307 CARES Act grant in the amount of 
$3,766,362.00 (full apportionment). Per the CARES Act, the grant requests 100% federal share. This 
grant utilizes CARES Act funding to prevent, prepare for, and respond to COVID-19. The grant scope of 
work includes the following projects: 
 
1. Capital Expenses – software, hardware, acquisition shop equipment, rehab shop equipment – 
$163,000 
2. Operations expenses – administration, salaries, general operating needs – $3,529,862  
3. Preventive Maintenance (PM) – facilities - $58,000.00 
4. 1% Security Expenditure – $38,000 
 
Total CARES Act Section 5307 Funding: $3,766,362.00 
Total Eligible Project Cost: $3,766,362.00 
 
We agree that if we receive federal funding from the Federal Emergency Management Agency (FEMA) or 
through a pass-through entity through the Robert T. Stafford Disaster Relief and Emergency Assistance 
Act, a different federal agency, or insurance proceeds for any portion of a project activity approved for 
FTA funding under this Grant Agreement, we will provide written notification to FTA, and reimburse FTA 
for any federal share that duplicates funding provided by FEMA, or another federal agency or an 
insurance company.  
 
Per the CARES Act, the projects in this grant are not required to be programmed in the Long Range 
Transportation Plan, TIP or STIP. 
 
The City of Bismarck contracts out the operations of its Transit System to Bis-Man Transit, contract 
attached in recipient documents. 
 
There is no local match required for this grant. 
 
1% Security Expenditure will be used to continue installing locks at the Transit building, to purchase 
security cameras, install barriers on buses, and fund other security needs as they arise. 
 
The North Dakota Governor's Apportionment Letter for the FFY 2020 Section 5307 CARES Act grant is 
attached to this application under application documents. 

  Research and Development:  This award does not include research and development activities. 

  Indirect Costs:  This award does not include an indirect cost rate. 



  Suballocation Funds:  Recipient organization is directly allocated these funds and is eligible to apply for 
and receive these funds directly. 

  Pre-Award Authority:  This award is using Pre-Award Authority. 

Application Budget  

  Total Application Budget:  $3,788,862.00 

  Amount of Federal Assistance Obligated for This FTA Action (in U.S. Dollars):  $3,788,862.00 

  Amount of Non-Federal Funds Committed to This FTA Action (in U.S. Dollars):  $0.00 

  Total FTA Amount Awarded and Obligated (in U.S. Dollars):  $3,788,862.00 

  Total Non-Federal Funds Committed to the Overall Award (in U.S. Dollars):  $0.00 

 
Application Budget Control Totals  
 
(The Budget includes the individual Project Budgets (Scopes and Activity Line Items) or as attached)  

Funding Source Section of Statute CFDA Number Amount 

5307 - Urbanized Area Formula Grants (CARES Act) 5307-6 20507 $3,788,862 

Local   $0 

Local/In-Kind   $0 

State   $0 

State/In-Kind   $0 

Other Federal   $0 

Transportation Development Credit   $0 

Adjustment   $0 

Total Eligible Cost $3,788,862 

(The Transportation Development Credits are not added to the amount of the Total Award Budget.) 

 
U.S. Department of Labor Certification of Public Transportation Employee Protective 
Arrangements:  
 
Original Certification Date:  
 
 
Special Conditions  
 
There are no special conditions.  
 
FINDINGS AND DETERMINATIONS  
 
By signing this Award on behalf of FTA, I am making all the determinations and findings required by 
federal law and regulations before this Award may be made.  



 
 
FTA AWARD OF THE GRANT AGREEMENT  
 
Awarded By:  
 
 
FEDERAL TRANSIT ADMINISTRATION  
U.S. DEPARTMENT OF TRANSPORTATION  
Contact Info:  
Award Date:  

 
 

EXECUTION OF THE GRANT AGREEMENT  
 
Upon full execution of this Grant Agreement by the Recipient, the Effective Date will be the date FTA or 
the Federal Government awarded Federal assistance for this Grant Agreement.  
 
By executing this Grant Agreement, the Recipient intends to enter into a legally binding agreement in 
which the Recipient:  
(1)  Affirms this FTA Award, 
(2)  Adopts and ratifies all of the following information it has submitted to FTA: 
      (a)  Statements, 
      (b)  Representations, 
      (c)  Warranties, 
      (d)  Covenants, and 
      (e)  Materials, 
(3)  Consents to comply with the requirements of this FTA Award, and 
(4)  Agrees to all terms and conditions set forth in this Grant Agreement. 
 
 
 
 
Executed By:  
 
 
Bismarck, City Of  













































































































































































































1 
 

Engineering Department 
 

DATE: June 16, 2020  

FROM: Gabe Schell, City Engineer 

ITEM:  Street Improvement District SI 536 

REQUEST 

Request for Resolution Receiving Bids and ordering Preparation of the Engineer’s 

Statement for SI 536. 

 

Request for Resolution Awarding Contract for SI 536. 

 

Please place this item on the 6/23/2020 City Commission meeting agenda.  

BACKGROUND INFORMATION 

Street Improvement District SI 536 consists of one unit of new asphalt roadway in Silver 

Ranch Addition.  This will include approximately 3,095 linear feet of street 

improvements for new asphalt pavement, curb and gutter, ADA ramps and related items 

(see attached map). 

 

Bids were received on June 16, 2020.  The engineer’s estimate was $572,609.60 The 

low bid of $ 577,237.70 was received from Northern Improvement Company. 

 

The bid summary and project budget are attached. 

 

Unit No. 1 (100% Petitioned) 

Titanium Drive – 130’ north of Gold Drive to 150’ west of Silver Boulevard 

Nickel Street – 130’ north of Gold Drive to Titanium Drive 

Cobalt Drive – 130’ north of Gold Drive to Titanium Drive 

 

Project Schedule    

Receipt and Opening of Bids:      June 16, 2020       



2 
 

Contract Award:                June 23, 2020 

Project Completion:                August 2021 

RECOMMENDED CITY COMMISSION ACTION 

Resolution to Receive Bids and Ordering the Preparation of the Engineer’s Statement 

for SI 536. 

 

Resolution Awarding Contract SI 536 to Northern Improvement Company in the amount 

$ 577,237.70. 

STAFF CONTACT INFORMATION 

Linda Oster, PE, Design & Construction Engineer, 355-1505, loster@bismarcknd.gov 

 

mailto:loster@bismarcknd.gov
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BID TABULATION 
FOR 

STREET IMPROVEMENT DISTRICT NO. 536 
 

June 16, 2020 
 
 
ENGINEER’S ESTIMATE:  $572,609.60 
 
 
 
BIDDER BOND   LICENSE  SIGNATURE  AMOUNT 
 
 
Northern  X   X   X  $577,237.70  
Improvement 
Company 
 
Strata   X   X   X  $614,279.12  
Corporation 
 
 
              
 
   
 
              
 



Number SI 536 Description

7/1/2020 8/1/2021

Amount

577,237.70           

577,237.70           

10% 57,723.77             

634,961.47           

Other Contracts, Land Purchases, Etc. Contract No. Amount

-                       

10% -                       

-                       

Amount

700.00                  

700.00                  

10% 70.00                    

770.00                  

Construction Cost - No Contingencies 577,937.70           

TOTAL CONSTRUCTION COST WITH CONTINGENCIES 635,731.47           

10% --------------------------------------------------------- 63,573.15             

4% --------------------------------------------------------- 25,429.26             

2% --------------------------------------------------------- 12,714.63             

3% --------------------------------------------------------- 19,071.94             

--------------------------------------------------------- 756,520.45           

Amount

756,520.45           

756,520.45           

Date 6/16/2020

Total Funding

Signs

Special Assessments -------------------------------------------------------------------------

Interest During Construction

*Contingencies 

Project Funding

Total Work by Other City Departments

Subtotal

Engineering

Advertising and Legal

Subtotal

Total Construction Contracts

Total Other Contracts

Administration

SI 536 TOTAL PROJECT COST

Contingencies 

SUMMARY

*Contingencies 

Subtotal

PROJECT BUDGET

Scheduled Start Scheduled End

Street Improvement District SI 536

Project Contracts

Work by Other City Departments

Project Construction Contracts

Northern Improvement Company ---------------------------------------------------------



1 
 

Engineering Department 
 

DATE: June 16, 2020  

FROM: Gabe Schell, City Engineer 

ITEM:  Street Improvement District SI 537 

REQUEST 

Request for Resolution Receiving Bids and ordering Preparation of the Engineer’s 

Statement for SI 537. 

 

Request for Resolution Awarding Contract for SI 537. 

 

Please place this item on the 6/23/2020 City Commission meeting agenda.  

BACKGROUND INFORMATION 

Street Improvement District SI 537 consists of one unit of new asphalt roadway in 

Cottonwood Parkview Addition.  This will include approximately 3,095 linear feet of 

street improvements for new asphalt pavement, curb and gutter, ADA ramps and 

related items (see attached map). 

 

Bids were received on June 16, 2020.  The engineer’s estimate was $255,012.20. The 

low bid of $ 297,915.30 was received from Northern Improvement Company. This is 

16.8% over the engineer’s estimate. 

 

The bid summary and project budget are attached. 

Unit No. 1 (88.9% Petitioned) 

Kamrose Drive – 130’ east of Peach Tree Drive to 190’ west of Peach Tree Drive 

Peach Tree Drive – 115’ north of Lennox Drive to 110’ north of Kamrose Drive  

 

Project Schedule                            

Receipt and Opening of Bids:               June 16, 2020 

Contract Award:                 June 23, 2020 



2 
 

Project Completion:                 August 2021 

 

RECOMMENDED CITY COMMISSION ACTION 

Resolution to Receive Bids and Ordering the Preparation of the Engineer’s Statement 

for SI 537. 

 

Resolution Awarding Contract SI 537 to Northern Improvement Company in the amount 

$ 297,915.30. 

 

STAFF CONTACT INFORMATION 

Linda Oster, PE, Design & Construction Engineer, 355-1505, loster@bismarcknd.gov 

 

mailto:loster@bismarcknd.gov
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BID TABULATION 
FOR 

STREET IMPROVEMENT DISTRICT NO. 537 
 

June 16, 2020 
 
 
ENGINEER’S ESTIMATE:  $255,012.20 
 
 
 
BIDDER BOND   LICENSE  SIGNATURE  AMOUNT 
 
 
Northern  X   X   X  $297,915.30  
Improvement 
Company 
 
Strata   X   X   X  $367,459.25  
Corporation 
 
 
              
 
   
 
              
 



Number SI 537 Description

7/1/2020 8/1/2021

Amount

297,915.30           

297,915.30           

10% 29,791.53             

327,706.83           

Other Contracts, Land Purchases, Etc. Contract No. Amount

-                       

10% -                       

-                       

Amount

200.00                  

200.00                  

10% 20.00                    

220.00                  

Construction Cost - No Contingencies 298,115.30           

TOTAL CONSTRUCTION COST WITH CONTINGENCIES 327,926.83           

10% --------------------------------------------------------- 32,792.68             

4% --------------------------------------------------------- 13,117.07             

2% --------------------------------------------------------- 6,558.54               

3% --------------------------------------------------------- 9,837.80               

--------------------------------------------------------- 390,232.93           

Amount

390,232.93           

390,232.93           

Date 6/16/2020

Total Funding

Signs

Special Assessments -------------------------------------------------------------------------

Interest During Construction

*Contingencies 

Project Funding

Total Work by Other City Departments

Subtotal

Engineering

Advertising and Legal

Subtotal

Total Construction Contracts

Total Other Contracts

Administration

SI 537 TOTAL PROJECT COST

Contingencies 

SUMMARY

*Contingencies 

Subtotal

PROJECT BUDGET

Scheduled Start Scheduled End

Street Improvement District SI 537

Project Contracts

Work by Other City Departments

Project Construction Contracts

Northern Improvement Company ---------------------------------------------------------































Finance Department 
 

DATE: June 16, 2020  

FROM: Andrew Milas, IT/GIS Manager 

ITEM: Consider request and approval to upgrade the existing Mitel VOIP phone system 

for the City of Bismarck.   

REQUEST 

Upgrade of current Mitel VOIP phone system and corresponding equipment for the City 
of Bismarck.   

Please place this item on the 6/23/2020 City Commission meeting agenda.  

BACKGROUND INFORMATION 

The current VOIP phone system for the City of Bismarck has reached its end of life.  
The Mitel system software and some hardware are no longer supported by Mitel and 
could imposes a security threat to the City of Bismarck. All devices and its 
corresponding software need to be upgraded to ensure we can apply security patches 
and protect our network and infrastructure. 

RECOMMENDED CITY COMMISSION ACTION 

Approve upgrade of existing Mitel VOIP phone system and equipment, in the amount of 
$73,370 (approved budgeted amount 86,547), as well as the annual maintenance cost 
of $19,710, from High Point Networks (State Contract #022).  This would allow us to 
keep the City of Bismarck’s infrastructure secure and bring all systems up to date.   

STAFF CONTACT INFORMATION 

Andrew Milas | IT/GIS Manager, 355-1635 or amilas@bismarcknd.gov   

 

mailto:amilas@bismarcknd.gov


PROPOSAL

PREPARED BY:
Jason Herner
High Point Networks, LLC.

Direct/Mobile/Fax: 701-214-5914

jason@highpointnetworks.com

PREPARED FOR:

City of Bismarck
Drew Milas

221 N 5th Street
Bismarck, ND 58506

amilas@bismarcknd.gov

June 03, 2020PROPOSAL DATE:PROPOSAL NAME:  Maintenace & Support Agreement



Quote Information:

Expiration Date: 07/03/2020

Delivery Date: 06/03/2020

Version: 1

Quote #: 096534

 Maintenace & Support Agreement

Attn:  Drew Milas
221 N 5th Street
Bismarck, ND  58506

City of Bismarck

Jason Herner
Direct: 701-214-5914
jason@highpointnetworks.com

High Point Networks, LLC

Prepared by:Prepared for:

Maintenace

Qty Item Description Price Ext. Price

1 HPN-MITEL-PLAT HPN Mitel Platinum Support 1 Yr (7/1/20 - 6/30/21) $19,710.00 $19,710.00

Subtotal: $19,710.00

Quote Summary

Description Amount

Maintenace $19,710.00

Total: $19,710.00

For questions related to your quotation, please contact us using the information above.  By signing below, the undersigned accepts High Point Networks Master Service Agreement and represents that he or she is
authorized to execute the agreement on behalf of the customer.  Acceptance of the quote online is considered acceptance of an offer and binding. All quotes are subject to shipping costs that may not be listed on the
quote. Prices quoted are valid for 30 days from Quotation Date. Limitation of Liability for Consequential Damages. High Point Networks, LLC shall not be liable for any indirect, incidental, consequential, exemplary, or
punitive damages of any kind or nature. All projects exceeding 10 hours of service will require a 50% down payment of the total project due upon acceptance of the quotation and the remainder due within 30 days of
completion. Payment for all other orders are due in 30 days subject to credit approval. Credit card usage as a form of payment may be accepted on pre-approval basis and may be subject to a convenience fee.
"Optional" items on the above quote are not included in the total pricing at the bottom of the quote. This offer to sell the listed products is subject to product availability and High Point Networks standard terms and
condition and prices are subject to change without notice. Please consult your Account Representative prior to placing an order for timely, updated pricing. High Point Networks reserves the right to adjust pricing
based on any error or omission.
Note: Once product is ordered and shipped there is NO right of return and may be subject to a restocking fee. Product cannot be returned if ordered in error. Product cannot be returned if next generation product has
been released.

Signature Date

4204 Boulder Ridge Rd Suite 200, Bismarck, ND 58503 : www.HighPointNetworks.com
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               PLATINUM Maintenance and Support Agreement  

 
This Maintenance and Support Service Agreement is governed by the terms and conditions outlined in the 
HIGH POINT NETWORKS, LLC Master Agreement for Services. 
 
SCOPE OF SERVICE 
The purpose of this agreement is to provide repair and technical support services on customer 
communication system(s) via remote and/or on-site technical support. Service includes and is limited to:  
Mitel®-branded phone system(s), voice mail, servers, voice switches, and other designated hardware and 
software. In all cases, software and hardware must be at manufacturer-supported levels. 
 
It will be the responsibility of the customer to request service(s) required from HIGH POINT NETWORKS. 
HIGH POINT NETWORKS reserves the right to schedule the technician deemed appropriate to the 
situation as reported by the customer. HIGH POINT NETWORKS will work with the customer’s schedule 
to find the best time to perform each requested task. The customer realizes that HIGH POINT 
NETWORKS not responsible for any data loss. HIGH POINT NETWORKS will perform a current backup 
prior to doing any service work on the customer’s system.   
 
HIGH POINT NETWORKS OBLIGATIONS  

HIGH POINT NETWORKS will provide support for any product covered by this agreement. Such 
support will consist of responding to trouble calls as reasonably required to make the product 
perform as described in the manufacture’s current product specifications. Customer will be 
contracted to the PLATINUM Support Service Agreement.  

 
HIGH POINT NETWORKS will, in accordance with the selected service agreement, repair or 
replace any product or component that fails during the term of Customer’s support agreement, 
provided that Customer contacts the HIGH POINT NETWORKS technical support center to report 
the failure and complies with HIGH POINT NETWORKS’s service agreement policies.   
 
HIGH POINT NETWORKS requires remote diagnostics in an effort to resolve the reported issue. 
If remote access is not an available option, HIGH POINT NETWORKS may have to come onsite 
to diagnose the issue. In that case travel charges will apply. 
 
HIGH POINT NETWORKS specifically disclaims any and all support or repair obligation with 
respect to any feature or design that is not supported by the manufacturer.   

 
Technical Support 
All Technical Support is handled by High Point Networks Certified Mitel Engineers. High Point Networks 
Engineers are available via phone, email and our web portal 24 hours a day, 7 days a week. Major system 
issues are responded to within 4 hours (typically quicker). Minor issues are responded to by end of 
business day. In all support cases, software & hardware must be at manufacturer-supported levels. 
 
Hardware Replacement 
Advanced hardware replacement is vital to minimizing the customer’s business-crippling downtime. In the 
unlikely event a High Point Network’s customer experiences a hardware failure, our on-line request for a 
Mitel controller is immediately logged and shipped for next-business-day delivery to the address we 
designate.  
 
Software Upgrades 
Software updates and upgrades keep customers on the leading edge of technology. When new software 
is released, the detailed notes explaining the new features help customers & High Point Networks 
determine when to install the upgrade. Software files and documentation will be downloaded from the 
Mitel web site and distributed to customers under the terms of this support agreement.  
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               PLATINUM Maintenance and Support Agreement  

 
Annual Benefit Review 
Your Account Manager will discuss with you: 

▪ A Review of expected benefits and ensure realization 
▪ A Review of employee usage and schedule any needed training 
▪ Discuss new initiatives and objectives to implement new technology 
▪ Audit local and long-distance charges and make recommendations if desired 

 
Our Engineering Staff and your Account Manager will discuss with you:  

▪ Annual System Audit (covers all system enhancements and application developments) 
 

Technology Updates 
▪ Software Upgrades (to current versions). This is a part of Mitel Partner Support which is included 

as a part of this support plan depending on the manufacturer of Customer’s system. This is 
performed one time per year. 

▪ Excludes upgrades to Server O/S and upgrades to server hardware that may be required to run 
new software versions according to manufacturer specifications. Waiver of all labor charges for 
software upgrades 

▪ Patches to correct Software Problems or to provide Performance Enhancement  
▪ Regarding all systems operating on Microsoft platforms, only factory approved certified service 

updates and security patches shall be installed. If new updates are installed by the customer, it 
will be billable to correct the situation. 
 

 
 

PLATINUM SUPPORT COVERAGE DETAILS 

ITEM COVERED TIME & MATERIALS 

Availability of Software Releases & Upgrades ◼  

Installation of Software Releases & Upgrades (1per year) ◼  

Warranty Coverage on Mitel Controllers ◼  

Next Business Day (best efforts) Replacement of Mitel Controllers ◼  

Installation of Replacement Controllers ◼  

Free Ground Shipping of Replacement Phones Under Warranty ◼  

Technical Support on System Hardware and Software Problems 
(diagnosis / resolution) 

◼  

Onsite Support ◼  

Remote Support ◼  

Programing of Moves, Adds or Configuration Changes/Assistance ◼  

Online Computer Based Training ◼  

Backups (only on certain models) ◼  

DHCP Configurations (when configured on Mitel system) ◼  

Preventative Maintenance – Quarterly Visits (includes back up and 
archiving of system databases) 

◼  

Cleaning and Inspection of Purchased Switch Room Equipment  ◼ 
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               PLATINUM Maintenance and Support Agreement  

 
If replacement parts are not in stock, every effort will be made to get mission critical parts shipped overnight. 
 

 

 

 

 

 

CURRENT RATES & OTHER INFORMATION (effective Jan 1, 2019, subject to change annually) 

DELIVERABLES PLATINUM WAIVED CHARGES 

Time & Material Billing Minimums / Increments ½ hr. min. / ½ hr. increments 

Standard Hourly Rate (M-F, 8am-5pm, excluding holidays) $175 

After-Hours Rate $262.50 

Weekends & Holidays $350 

TRAVEL CHARGE PER CALL (if onsite support is required)  $110 / hr. 
 

 
 
 
 
 

PLATINUM SUPPORT COVERAGE DETAILS 

ITEM COVERED TIME & MATERIALS 

Diagnostic Time  ◼ 

Resolution of Telco Issues  ◼ 

Resolution of Network Issues  ◼ 

Resolution of Third Party Product Issues  ◼ 

Cabling   ◼ 



PREPARED FOR:
City of Bismarck
Drew Milas

Attn:  Andrew Milas
Bismarck, ND 58506

amilas@bismarcknd.gov

PREPARED BY:
Jason Herner
High Point Networks, LLC.

Direct/Mobile/Fax: 701-214-5914

jason@highpointnetworks.com

PROPOSAL

PROPOSAL NAME: PROPOSAL DATE:Mitel System Update June 03, 2020



Mitel System Update

Quote #: 096498

Version: 1

Delivery Date: 06/03/2020

Expiration Date: 07/02/2020

Quote Information:

Summary

 
Completion Date: TBD
 
P.O.C(s): Drew Milas
 
Site Address: Bismarck, ND
 
 
Scope of Work

The objectives of this project are:

• 1)     Replace existing ESNA voicemail platform with Mitel MiCollab voicemail platform

 

2)     Collapse all phone sets to a single virtual MiVoice Business system currently running in City Hall

a.     Phones will be resilient to MiVoice Business 3300 controllers system currently running at the Police 
Department or City Hall

b.     Un-need Mitel 3300 controllers will be decommissioned

c.     Digital phone sets will be replaced with IP phone sets

d.     MiVoice Business Reporter will be implement for call accounting and reporting for up to 700 extensions.

 

3)     Bring all systems up to current supported version of Mitel software

4) Implement Mitel Busines Reporter software for Call accounting

 
Project Approach
Phase 1 – Replace voicemail platform (note: user greetings and existing voicemail messaged will not be migrated; 
however, a single connection to the ESNA platform will be maintained to retrieve messages from that system with 
IT assistance)
HPN Responsibilities

•         Perform the following activities remotely
1.     Discovery Activities

A.     Document end-user voicemail information (this may be able to be downloaded from current system)
B.     Document voicemail-to-email information
C.    Document up to 25 ‘main number’ incoming call flows for departments

2.     Installation / Configuration Activities
A.     Install Mitel MiCollab server in customer VMware environment
B.     Perform all licensing and registration activities
C.    Configure for connection to MiVoice Business systems
D.    Enroll end-users

1.     Voicemail box
2.     MiCollab desktop and/or browser-based client

E.     Configure system for desktop client deployment or assist customer with deployment using .MSI file.
F.     Configure connection to O365 email system
G.    Configure up to 25 ‘main number’ incoming call flows for departments

1.     Includes both day / night options
3.     Cutover Activities

A.     Migrate all MiVoice Business systems’ connections from ESNA to Mitel MiCollab
B.     Configure single connection to ESNA for after-cut use to access to voicemails stored on that system

4.     Training Activities
A.     Provide web-based end-user training on MiCollab desktop client
B.     Provide customized end-user instructions on setting up their new voicemail box
C.    Provide quick reference guide on NuPoint voicemail system
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Version: 1

Delivery Date: 06/03/2020

Expiration Date: 07/02/2020

Quote Information:

Client Responsibilities

•         Provide all discovery information
•         If existing user information can be downloaded from ESNA system, scrub the downloaded list for accuracy
•         Provide VMware environment
•         Provide remote access
•         Re-record all auto attendance announcements and provide to HPN
•         Conduct end-user acceptance testing on all main number call flows
•         Re-record all end-user voicemail greetings
•         Deploy MiCollab desktop client application

 
Phase 2 – Collapse to a single MiVoice Business System
HPN Responsibilities

•         Perform the following activities remotely
1.     Implement virtual MiVoice Business system on customer virtual environment.
2.     Implement virtual MiVoice Business Reporter on customer virtual environment
3. Implement Virtual MiVoice Business Call recording Software with 50 station licenses
4.     Wastewater site

A.     Migrate 10 IP phones / 10 IP licenses to City Hall with resiliency to Police Department
B.     3300 controller can then be decommissioned

5.     Airport site
A.     Migrate 27 IP phones / 33 IP licenses to City Hall with resiliency to Police Department
B.     3300 controller can then be decommissioned

6.     Water Treatment site
A.     Migrate 2 IP phones / 2 IP licenses to City Hall with resiliency to Police Department
B.     Convert 16 digital phones to IP Phones running on City Hall with resiliency to Police Department
C.    3300 controller can then be decommissioned

7.     Landfill site
A.     Convert 14 digital phones to IP Phones running on City Hall with resiliency to Police Department

8.     Public Works site
A.     Migrate 21 IP user licenses to City Hall for future use (Note: there are no users programmed at this 

site)
9.     Civic Center site

A.     Migrate 25 IP phones / 25 user licenses to City Hall with resiliency to Police Department
B.   Site will utilize 10 2-port ATA's for all analog services

10.     Combine Communications site
A.     Migrate 32 IP phones / 32 user licenses to City Hall with resiliency to Police Department

Note: controller cannot be decommissioned as it is used to connect to site’s 9-1-1 system
11.   Library

A.     Convert 41 digital phones to IP Phones running on City Hall with resiliency to Police Department 
(quantity was estimated.

B.     3300 controller can then be decommissioned

 
Client Responsibilities

•         Provide virtualization environment
•         Provide Windows Server license for MiVoice Business Reporter deployment
•         Update DHCP scopes as needed
•         Place any new IP phone sets and perform registration steps in conjunction with HPN system programming
•         Physically remove any decommissioned 3300 controllers

Phase 3 – Bring all systems up to current supported version of Mitel software.  The systems are:

•         City Hall

•         Police Department

•         Combine Communications Center (HPN plans to ‘re-purpose’ 3300 controller from Wastewater site for this location)

HPN Responsibilities
•         Perform the following activities remotely

1.     Run the Mitel Upgrade Analyzer on each affected system
2.     Review results and correct any issues discovered during analysis

•         Perform the following activities onsite
1.     Install any additional hardware components needed for the upgrade
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2.     Move T1 card from Combined Communications Center to ‘repurposed’ Wastewater system
3.     Upgrade to customer-agreed to version of MiVoice Business System

Client Responsibilities

•         Physically remove any decommissioned 3300 controllers

Project Exclusions:
 

•         Any other work requested outside of this Scope of Work
•         Cabling services are not included in this project.   If cabling is required, an additional quote will need to be approved.
•         PC updates or patches for MiCollab desktop client.
•         All IP phones ship with a desktop bracket, wall brackets do NOT come standard, if additional brackets are needed, they 

will be billed separately
•         Paging bell / PA System
•         Legacy system disposal
•         Legacy system wiring disposal
•         All IP phones include 7-foot patch cord, if longer patch cables required, additional patch cable will be invoiced

• Change Control:

• In the event that it becomes necessary to alter the scope of work, High Point Networks will initiate contact with the 
company’s point of contact to work out the details associated with impacts to schedules, deliverables and/or 
financial commitments. No changes to the scope of work will occur without prior written authorization.

 

All Projects exceeding 10 hours of service will require a 50% down payment of the total project due upon 
acceptance of the quotation and the remainder due within 30 days of completion.
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Qty Item Description Price Ext. Price

Main system

Hardware

1 52002581 3300 MXe III Expansion Kit $1,442.00 $1,442.00

2 50005084 MXe AC POWER SUPPLY $309.00 $618.00

4 50006271 PWR CRD C13 10A 125V - NA $15.00 $60.00

2 50006731 3300 MXe III w/ 1GB RAM Controller $2,295.00 $4,590.00

2 50006431 MXe III Raid Sub-System $1,065.00 $2,130.00

2 50006965 3300 MXEIII SATA SSD 2PK $440.00 $880.00

1 50006727 3300 MXe III 1GB RAM Module Upgrade $185.00 $185.00

10 51304959 TA7102 Terminal Adapter $134.00 $1,340.00

Software License

1 54005330 Enterprise License Group $1,500.00 $1,500.00

1 54005748 MiVoice Business Virtual for Enterprise $923.00 $923.00

1 54005381 MiCClient Licnse - Federation Adv Server $0.00 $0.00

1 54005380 MiCClient License - Peering Adv Server $0.00 $0.00

3 54000297 MCD Mailbox license $31.00 $93.00

20 54002701 MiVoice Business License - Analog Ext $46.00 $920.00

5 54004762 MiCollabNPUM Mailbox CallDir 3300 Userx1 $25.00 $125.00

34 54004975 MiVoice Bus License - Enterprise User $108.00 $3,672.00

1 54005442 MiCollab Virtual Appliance $614.00 $614.00

2 54005610 MiCollab NPUM MiVBus Mailbox Licensesx10 $216.00 $432.00

26 54006539 UCCv4 Entry User for Enterprise x1 $139.00 $3,614.00

617 54006553 UCCv4 Basic to Entry for Enterprise $34.00 $20,978.00

1 54006798 MiVoice Business Reporter Starter Pack $2,099.00 $2,099.00

13 54006799 MiVoice Business Reporter Extension x50 $185.00 $2,405.00

Subtotal: $48,620.00
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Quote Information:

Qty Item Description Price Ext. Price

HPN Service Bundle

1 PROSERVE-PKG High Point Networks Professional Services defined in the pdf online or
above in this document

$24,750.00 $24,750.00

Subtotal: $24,750.00
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Quote Information:

Prepared for: Prepared by:

High Point Networks, LLC

Jason Herner
Direct: 701-214-5914
jason@highpointnetworks.com

City of Bismarck

Attn:  Drew Milas
Attn:  Andrew Milas 221 N 5th Street
Bismarck, ND  58506

Description Amount

Quote Summary

Main system $48,620.00

HPN Service Bundle $24,750.00

Total: $73,370.00

For questions related to your quotation, please contact us using the information above.  By signing below, the undersigned accepts High Point Networks Master Service Agreement and represents that he or she is
authorized to execute the agreement on behalf of the customer.  Acceptance of the quote online is considered acceptance of an offer and binding. All quotes are subject to shipping costs that may not be listed on the
quote. Prices quoted are valid for 30 days from Quotation Date. Limitation of Liability for Consequential Damages. High Point Networks, LLC shall not be liable for any indirect, incidental, consequential, exemplary, or
punitive damages of any kind or nature. All projects exceeding 10 hours of service will require a 50% down payment of the total project due upon acceptance of the quotation and the remainder due within 30 days of
completion. Payment for all other orders are due in 30 days subject to credit approval. Credit card usage as a form of payment may be accepted on pre-approval basis and may be subject to a convenience fee.
"Optional" items on the above quote are not included in the total pricing at the bottom of the quote. Note: Once product is ordered and shipped there is NO right of return and may be subject to a restocking fee.
Product cannot be returned if ordered in error. Product cannot be returned if next generation product has been released.

Signature Date
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Finance Department 
 

DATE: June 18, 2020  

FROM: Andrew Milas, IT/GIS Manager 

ITEM: Consider request and approval for tech upgrade in the Tom Baker room.  

REQUEST 

Upgrade of the current system and corresponding equipment relating to video 
presentation, phone usage and web conference integration   

Please place this item on the 6/23/2020 City Commission meeting agenda.  

BACKGROUND INFORMATION 

The current system for the Tom Baker room limits video to extremely low quality and is 
unable to integrate needed changes to increase viewing visibility and distance, VOIP 
phone usage, and online collaboration. Once in place, it will aid in delivery of public 
meetings and other practices used by various entities.  

RECOMMENDED CITY COMMISSION ACTION 

Approve upgrade of existing Tom Baker room system and equipment, in the amount of 
$22,295 from Tricorne Audio. 

STAFF CONTACT INFORMATION 

Andrew Milas | IT/GIS Manager, 355-1635 or amilas@bismarcknd.gov   
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QUOTATION

Quantity Item Description Unit Price Amount

TOM BAKER MEETING ROOM AV

UPGRADES

SALE AND INSTALLATION OF:

BASE SYSTEM PER ORIGINAL

PROPOSAL

1.00 EXTRON 60-1271-13 DTP HDMI 230 Rx 317.25 317.25

1.00 EXTRON 60-1271-12 HDMI-RS232-AUDIO Tx BALUN 336.15 336.15

1.00 EXTRON 60-1481-01 HDMI DIST AMP 4 OUT 668.25 668.25

1.00 EXTRON 60-1615-01 IN 1808 3,928.50 3,928.50

1.00 EXTRON 60-1417-01 IPCP PRO 350 1,424.25 1,424.25

1.00 EXTRON 60-1562-02 TLP PRO 725T 1,277.10 1,277.10

1.00 EXTRON 60-1508-02 SHARELINK 200 N (NO WAP) 929.50 929.50

2.00 LIBR E2-HDSEM-M-06 CABLE, HDMI, 20FT 41.51 83.02

2.00 EXTRON 26-726-50 HD PRO P/50 281.25 562.50

3.00 LIBR M2-HDSEM-M-06F 6' REDU PROF HDMI PATCH CABLE 7.05 21.15

1.00 BIAMP FORTE AVB VT 12X8 DSP W/AVB,AEC,VOIP,POTS 2,798.60 2,798.60

1.00 RDL TX-J2 RCA TO LINE TRANSFORMERS 70.14 70.14

1.00 MISC OWNER PROVIDED-EXISTING

EQUIPMENT PER ONE-LINE DIAGRAM

1.00 MISC CABLE, INTERCONNECT AND SHOP 153.59 153.59

SUPPLIES

1.00 LABOR INSTALL DESIGN, INSTALLATION, 6,120.00 6,120.00

PROGRAMMING, TRAINING

**************************************

Freight

Quote Number: M3676

Quote Date: Jun 17, 2020

Sales Rep

Quoted To:

CITY OF BISMARCK
221 N. 5TH STREET
PO BOX 5503
BISMARCK, ND 58506
USA

Good Thru

7/17/20

Customer ID Payment Terms

Page:

CITY OF BISMARCK SEE BELOW Anderson, Dallas R

1

TOTAL Continued

Sales Tax Continued

Subtotal Continued

Continued

Tricorne Audio, Inc.
417 Main Avenue, Suite 118
Fargo, ND 58103

Voice:
Fax:

701-239-4623
701-239-0115



QUOTATION

Quantity Item Description Unit Price Amount

1.00 OWNER PROVIDED ELEC OWNER SHALL PROVIDE ALL 120VAC

AND CONDUIT WORK AS REQUIRED.

-NO ADDITIONAL WORK REQUIRED FOR

THIS QUOTE

TERMS: EQUIPMENT TO BE INVOICED UPON

RECEIPT, BALANCE TO BE INVOICED

UPON COMPLETION

DATE:

Freight

Quote Number: M3676

Quote Date: Jun 17, 2020

Sales Rep

Quoted To:

CITY OF BISMARCK
221 N. 5TH STREET
PO BOX 5503
BISMARCK, ND 58506
USA

Good Thru

7/17/20

Customer ID Payment Terms

Page:

CITY OF BISMARCK SEE BELOW Anderson, Dallas R

2

TOTAL 18,810.00

Sales Tax

Subtotal 18,690.00

120.00

Tricorne Audio, Inc.
417 Main Avenue, Suite 118
Fargo, ND 58103

Voice:
Fax:

701-239-4623
701-239-0115



QUOTATION

Quantity Item Description Unit Price Amount

SALE AND INSTALLATION OF:

OPTION #3 - SINGLE SOFT CODEC

INTERFACE UPGRADE

1.00 EXTRON 60-1271-13 DTP HDMI 230 Rx 317.25 317.25

1.00 EXTRON 60-1480-01 HDMI DIST AMP 2 OUT 379.50 379.50

1.00 EXTRON 60-190-01 RACK SHELF FOR 9.5" DEEP EQ 87.75 87.75

1.00 EPIPHAN AV.io HD HDMI,DVI,VGA IN TO USB3 USB2 395.00 395.00

1.00 BIAMP EX-UBT PoE AVB/USB EXTNDR W/BLUETOOTH 490.00 490.00

1.00 BIAMP CONNECT TC-5 CONNECT TC-5 840.00 840.00

1.00 LIBR E-USB3AB-15 15' USB 3.0 A-B CABLE 7.79 7.79

1.00 LABOR INSTALL INSTALLATION, PROGRAMING AND 915.00 915.00

TRAINING

------------------------------------------------

TERMS: AMOUNT TO BE ADDED TO BASE

PROPOSAL

Freight

Quote Number: M3679

Quote Date: Jun 17, 2020

Sales Rep

Quoted To:

CITY OF BISMARCK
221 N. 5TH STREET
PO BOX 5503
BISMARCK, ND 58506
USA

Good Thru

7/17/20

Customer ID Payment Terms

Page:

CITY OF BISMARCK SEE BELOW Anderson, Dallas R

1

TOTAL 3,485.00

Sales Tax

Subtotal 3,432.29

52.71

Tricorne Audio, Inc.
417 Main Avenue, Suite 118
Fargo, ND 58103

Voice:
Fax:

701-239-4623
701-239-0115



Configurable I/P 1

Configurable I/P 2

HDMI I/P 3

HDMI I/P 4

HDMI I/P 5

HDMI I/P 6

HDMI O/P B

HDMI O/P A

Audio O/P 1

Audio O/P 2

Variable Audio O/P Left

Variable Audio O/P Right

LAN

RS-232

MAINS I/P

Scaling Presentation Switcher

DTP I/P 7

RS232 I/P 7

IR I/P 7

DTP I/P 8

RS232 I/P 8

IR I/P 8

Audio I/P Left 1

Audio I/P Right 1

Audio I/P Left 2

Audio I/P Right 2

Audio I/P Left 3

Audio I/P Right 3

Audio I/P Left 4

Audio I/P Right 4

Mic/Line I/P 1

Mic/Line I/P 2

DTP O/P C

RS232 O/P C

IR O/P C

Config (Front Panel)

Extron
IN1608 xi
60-1238-81

MAINS I/P

LED Television
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Human Resources Department 
 

DATE: May 28, 2020  

FROM: Robert McConnell, Human Resources Director 

ITEM:  Overview of Condrey Study  

REQUEST 

Commissioner Guy has asked that the Board of City Commissioners receive an 
overview of the 2015 Condrey Study and hear recommendations from the group 

Please place this item on the 6/23/2020 City Commission meeting agenda.  

BACKGROUND INFORMATION 

Condrey & Associates completed a Compensation Study for the City of Bismarck in 
2015. The group presented a compensation plan and instructions on how to maintain 
the plan which was implemented in the Fall of 2015. Because there will be new 
members on the Commission and many of the Commissioners present at that time have 
moved on it is significant to provide an overview of the compensation structure to new 
commissioners. Condrey & Associates will participate remotely providing a presentation 
on the compensation plan and any recommendations that they may have for 
maintaining the structure.  

RECOMMENDED CITY COMMISSION ACTION 

The Human Resource Department recommends accepting the Condrey overview of our 
compensation plan and any recommendations. 

STAFF CONTACT INFORMATION 

Robert McConnell | Human Resources Director, 355-1330 or 
rmcconnell@bismarcknd.gov   

 

mailto:rmcconnell@bismarcknd.gov


Condrey & Associates Compensation & Classification Project 
 
 

Sept. 23rd Bismarck Board of City Commissioners approved compensation and Classification contract 
with Condrey & Associates to: 

-Review and revise the current personnel classification system and pay plan for all 
fulltime city employees  
-Produce an updated description of each job (all positions) and produce a classification 
system based on the job content analysis 
-Collect salary data and produce a recommended pay plan based on job analysis, job 
evaluation, and survey data; 

 
November 4th & 5th  Initial Meeting with Steve Condrey 

Steve Condrey conducted on-site presentations with all employees providing an overview of the 
classification process and explain the Position Descriptions Questionnaires (PDQs).  

 
December 1st   PDQ’s were sent to Condrey & Associates for classification 
 

Jan 20th-28th  *Position Descriptions Questionnaires (PDQs) Review with Employees 
PDQs were completed by each employee describing their positions.  
Condrey & Associates sent a team of 7 subject matter expert consultants to conduct desk 
reviews with staff to review their assigned duties and PDQs. Seventy percent of all staff met 
with consultants during this visit in preparation for classification of their position.  

 

March   Condrey Completes Salary Survey of Benchmark jobs.  
   Survey included comparable cities and 17 local sources 
 
March 31st   Payroll Data Submitted to Condrey & Associates for Processing 
 
April 8th   Preliminary Report & Salary Scales received from Condrey & Associates 
 
April 9th & 10th  *Condrey & Associates 1st Review of Position Classifications with Dept. Directors  

Mark Knowles from Condrey & Associates met with Department Directors for a 1ST review of 
position classifications. Department Directors provided (1st) feedback on the draft of 
classifications of their workforce 

 
April 27th   *Received 2nd Revised Report & Salary Ranges from Condrey & Associates 

Department Directors provided further feedback to Condrey & Associates  
(2nd feedback) 

 
May 2nd  Salary Data refreshed and sent to Condrey & Associates 
 

May 5th  Received 3rd Revised Report & Salary Ranges from Condrey & Associates 
 
May 14th  *Dept. Director Met to discuss Condrey & Associates revised Report & Salary Ranges 
 
May 21st  Dept. Directors provided 3rd feedback to Condrey & Associates on Classification & Salary 

Ranges 
 
May 26th   May 26th Proposed Presentation Date to Commission rescheduled for July 14th  

Presentation was rescheduled due to discussion points from department directors regarding 
classifications and salary ranges. A June date was attempted but scheduling became difficult for 
the City of Bismarck & Condrey & Associates. July 14th was the earliest date that worked for all 
parties. Awaiting final revised report & salary ranges from Condrey & Associates 

 
July 8th    Received Final Reports from Condrey & Associates 



 
July 14th   Condrey & Associates presented a final plan to Board of City Commissioners 

Commissioners accepted the report and sent it to the Budget Committee for 
recommendations.  

 
July 16th   Final Copies of job descriptions were sent to departments.  
 
Week of July 20th  Department Directors will meet with Human Resource Office to discuss the final report along 

with implementation options. 
 
Aug 2015 We expect that the Budget Committee will bring recommendations to the Commission in August 

with Budget 
 
August 10th  *Informal Appeal to Condrey & Associates 
 
August 11th  Budget Committee recommendations to the Board of City Commissioners 
 
Oct. 1st  *Formal Appeal Process Opened  
 
1/21/2016 Condrey reviews Appeal Requests 
 
1/26/2016 Received Appeal Response from Condrey & Associates 
 
  



 
 

Talking points 
Nature of the Plan 

The Comp & Class Plan was built from the ground up, the old plan was scrapped 
 No correlation to the old plan 
 Job Titles and Grades are new as well  
 
Classifications 
              Each individual job was classified from the PDQ that was presented to Condrey & Associates staff 
              There are no longer broad or general classifications across all the departments i.e. Mechanics, Office assistants … 
 Some job titles are new and better fits for individual positions 
 
Equity Increases 
 In order to help with compression, (new hires entering the workforce at similar pay of other workers) equity 

increases are assigned to move employees across the pay range based on their longevity with the City of 
Bismarck. 

 
Equity Code: 
< 1 year = A = 0 increase 
1-3 years = B = 2% increase 
4-6 years = C = 4% increase 
7+ years = D = 6% increase 

 
Implementation Date Effective 9/13/2015    You will see in your 10/9/2015 Paycheck 
 
Employees at the maximum of their pay range 
 Past plan did not compensate employees beyond the top of scale 
 New plan will provide compensation to capped employees  

Each capped employee will receive a one-time payment equal to the average increase made to 
all other staff. The payment will not affect the employee’s base salary but rather given like a 
bonus and paid in a lump sum at the beginning of the year it will not be considered in the 
pension factoring.  

 
2016 Cost of Living Increase 3% Effective 12/20/2015 You will see in your 1/15/2016 Check 
  
 
Appeal Process 3 months following implementation using original PDQ’s 
   Employee would submit a request for appeal stating why they feel their 

classification should be appealed to their supervisor on the form provided  
 Each level of supervision up to director level will review the appeal and indorse either 

agreement or disagreement with the action  
 Regardless of the endorsement, all appeals will be submitted to Condrey & Associates for 

consideration 
 Condrey & Associates will submit the appealed classification to a panel of 3 evaluators from 

their staff.  
The appeals evaluators will review and reach a consensus on the position which could be to: 

Leave the grade unchanged 
Raise the grade 
Lower the grade  

 
  Condrey & Associate evaluator’s decision is final 
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Condrey and Associates, Inc. 
PO Box 7907 

Athens, Georgia 30604-7907 
(706) 380-7107 (phone) 

(586) 816-4067 (fax) 
steve@condrey-consulting.com 
www.condrey-consulting.com 
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Condrey and Associates, Inc.  

PROFILE OF PROPOSER 
   

 Condrey and Associates, Inc. is a human resource management consulting firm 

providing personnel-related technical assistance to local and state government organizations.  All 

work performed for the City of Bismarck project will be conducted on site and at the firm’s 

offices in Athens, Georgia.  

 The two principals associated with the project, Dr. Steve Condrey and Ms. Jan Hansford, 

have collaborated on over 500 similar projects for state and local governments.  Consultants for 

this project will be chosen from among consultants with specific subject matter knowledge in 

local government, public safety, public utilities, public health, and public works administration:  

Dr. Rex Facer, Associate Professor in the Romney Institute of Public Management at Brigham 

Young University and a skilled human resources consultant, Mr. Mark Knowles, an independent 

consultant experienced in financial administration and information technology, Gene Mays, 

former Chief Deputy of the Athens-Clarke County, Georgia, Sheriff’s Department and a skilled 

law enforcement consultant, Mr. James Hansford, a skilled classification consultant and former 

Executive Director of the Georgia Firefighter Standards and Training Commission, Mr. Mike 

Mahathirath, a skilled consultant specializing in IT, Finance and Staffing Analyses, Dr. Mark 

Foster, an industrial psychologist with extensive experience in law enforcement administration, 

Dr. James M. Austin, Jr., an industrial psychologist and President of Austin Consulting, Inc., Mr. 

Brian Burke, a certified Real Estate Appraiser and Firefighter, and Dr. Greg Reece, a skilled 

technical writer and consultant. 
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 REPRESENTATIVE CLIENT CONTACTS 
  
Listed below are five representative references.  Additional professional references are available 
upon request. 

 
 
  Mr. Jim Neubauer 
  City Administrator 
  City of Mandan 
  205 Second Avenue NW 
  Mandan, ND 58554 
  Phone 701-667-3210 
 
We completed a comprehensive classification and compensation study for the City of Mandan in 
2008 (approximately 150 employees).  We are currently in the process of completing an update 
of their system. 
 
   
  Ms. Heather Doke, PHR 

Human Resources Director 
City of Sheridan 
55 Grinnell Plaza 
Sheridan, WY  82801 

  (307) 675-4220 
  hdoke@sheridanwy.net 
 
We completed a comprehensive classification and compensation study for the City of Sheridan 
in 2005 (approximately 200 employees).  We completed updates of their system in 2013 and 
2018. 
 
 
  Ms. Laurie Gronlund 

Human Resources Director 
City of Pierre 
222 E. Dakota 
Pierre, South Dakota 57501 
(605) 773-7406 
laurie.gronlund@ci.pierre.sd.us 
 

We originally developed a classification and compensation plan for the City of Pierre in 2000.  
We completed updates of the City’s classification and compensation system in 2005 and 2017.  
Pierre has recommended us to numerous other jurisdictions. 
 
   

mailto:hdoke@sheridanwy.net
mailto:laurie.gronlund@ci.pierre.sd.us
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  Ms. Kristen Reeder, IPMA-SCP, PHR 
  Human Resources Director 
  City of Auburn 
  144 Tichenor Avenue 
  Auburn, AL  36830 
  (334) 501-7245 
  kreeder@auburnalabama.org 
 
We completed a classification and compensation study for the City of Auburn in 2004   
(approximately 450 employees).  We completed updates of their plan in 2009 and 2017.  Auburn 
has recommended us to numerous other jurisdictions. 
 
 
   
  Mr. Steve North 
  Assistant City Manager 
  City of Lawrenceville 
  70 S. Clayton Street 
  Lawrenceville, GA  30046 
  (770) 963-2414 
  steve.north@lawrencevillegaweb.org 
   
We completed a comprehensive classification and compensation study for the City of 
Lawrenceville in 2017 (approximately 300 employees). We completed an update of 
Lawrenceville’s personnel system in 2020.   
 
 
 

mailto:kreeder@auburnalabama.org
mailto:steve.north@lawrencevillegaweb.org
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SELECTED CLIENTS 
 

Alabama 
Alabama Department of Postsecondary Education 

Alabama Department of Corrections 
Alabama Department of Human Resources Head Start 

Anniston Water Works and Sewer Board 
City of Anniston 
City of Auburn 

Curry Water Authority 
City of Dothan 

Dothan-Houston County Intellectual Disabilities Board 
City of Eufaula 

Eufaula Water & Sewer Board 
Etowah County 

Town of Falkville 
City of Gadsden 
City of Jasper 

Jasper Water Works and Sewer Board 
Lee County 

City of Madison 
City of Mobile 
Mobile County 

Mobile County Personnel Board 
Mobile Area Water and Sewer Board 

Mobile Housing Authority 
North Central Alabama Regional Council of Governments (NARCOG) 

City of Opelika 
City of Prattville 

City of Rainbow City 
City of Tallahassee 
City of Tuscaloosa 

Selma Waterworks and Sewer Board 
Walker County 

 
Alaska 

Matanuska-Susitna Borough 
 

Arkansas 
City of Jonesboro 

City of North Little Rock 
 

Connecticut 
Town of Waterford 

 



City of Bismarck, North Dakota 
 

5 
Condrey and Associates, Inc. 

Florida 
City of Miami Beach 

St. Johns County 
St. Johns County Property Appraiser 

St. Johns County Clerk of Courts 
 

Georgia 
City of Acworth 
Ben Hill County 

Brunswick-Glynn County Joint Water and Sewer Commission 
City of Canton 

City of Cartersville 
Columbus Consolidated Government 

Cook County 
Coweta County Water and Sewerage Authority 

City of Forest Park 
City of Hinesville 

City of Holly Springs 
City of Lawrenceville 

City of Suwanee 
Lowndes County 
Morgan County 
Paulding County 

City of Peachtree City 
Pickens County 

 City of Statesboro 
Tift County 

Troup County 
City of Tybee Island 

United Methodist Church, North Georgia Conference 
City of Valdosta 

City of Watkinsville 
 

Kentucky 
Bowling Green Municipal Utilities 

DESA International, Inc., Bowling Green 
City of Morganfield 

 
Illinois 

Village of Forsyth 
City of Moline 

 
Iowa 

Dallas County 
Muscatine Power and Water 

City of Pella 
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Maine 
City of Scarborough 

 
Maryland 

City of Takoma Park 
 

Missouri 
City of Cape Girardeau 

City of Gladstone 
City of Jefferson City 

City of Lake Saint Louis 
City of O’Fallon 
City of Sedalia 

 
Nevada 

Carson City School District 
City of Boulder City 

 
New Hampshire 

Local Government Center 
City of Concord 

Town of Hanover 
Manchester Employees’ Contributory Retirement System 

 
New Mexico 

Bloomfield School District 
Deming Public School System 
Santa Fe Community College 

San Juan College 
 

New York 
Madison County Government 

Onondaga County Government 
Orange County Government 

 
North Carolina 

Braswell Memorial Library, Rocky Mount 
Cape Fear Public Utility Authority 

Town of Chapel Hill 
City of Hickory 

City of Laurinburg 
Lenoir County 

City of Lincolnton 
Lincoln County Government 

North Carolina League of Municipalities  
Orange County Government 
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North Carolina, Continued 
City of Rocky Mount 

Rutherford County Government 
City of Wilson 

 
North Dakota 

City of Bismarck 
City of Mandan 

Mandan Parks District 
 

Oklahoma 
City of Broken Arrow 

Northeastern State University 
 

South Carolina 
Town of Fort Mill 

City of Goose Creek 
Jasper County Government 

McCormick County 
Saluda County 

 
South Dakota 

City of Aberdeen 
City of Pierre 

Minnehaha County 
Pennington County 

City of Madison 
City of Mitchell 

City of Rapid City 
City of Spearfish 

 
Tennessee 

City of Hendersonville 
 

Texas 
City of Big Spring 
City of Beaumont 

City of Forney 
City of Galveston 
City of Rockport 
City of Seabrook 

Galveston County Government 
Galveston County Health District 
Harris County Housing Authority 
Oller Engineering, Inc., Lubbock 

Texas Municipal League Intergovernmental Risk Pool 



City of Bismarck, North Dakota 
 

8 
Condrey and Associates, Inc. 

Texas (Continued) 
Webb County Government 

 
Vermont 

Town of Hartford 
Town of Norwich 

 
Virginia 

The Children’s Center 
City of Franklin 

Franklin Development and Housing Authority 
Powhatan County 

Town of Rocky Mount 
Town of Vinton 

 
Washington 

City of Moses Lake 
 

Wyoming 
City of Casper 
City of Cody 

City of Evanston 
Evanston Parks & Recreation District 

City of Gillette 
City of Green River 

City of Laramie 
City of Rock Springs 

City of Sheridan 
Sheridan County Government 
Sheridan Recreation District 
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SUMMARY OF PROPOSER’S QUALIFICATIONS 
 
 
Stephen E. Condrey, Ph.D.  Steve Condrey, President of Condrey and Associates, has over thirty 
years of professional experience in human resource management and has consulted nationally 
and internationally with over 800 organizations concerning personnel-related issues.  He is the 
immediate past Editor-in-Chief of the Review of Public Personnel Administration and is the co-
editor of Public Administration in Post-Communist Countries (CRC Press, 2013), editor of the 
Handbook of Human Resource Management in Government, Jossey-Bass, (1998, 2005 and 
2010), and Radical Reform of the Civil Service, Lexington Press, 2001.  He is the 1998 recipient 
of the University of Georgia’s Walter Barnard Hill Award for Distinguished Achievement in 
Public Service and Outreach and was named Hill Fellow by the University of Georgia in 2004 
(the University of Georgia’s highest public service faculty honor).  He holds the IPMA-SCP 
designation from the International Public Management Association for Human Resources.  Steve 
retired from the Carl Vinson Institute of Government, University of Georgia in 2010. He was 
appointed by President Obama as Chairman of the Federal Salary Council in 2010 and served in 
this capacity until 2017. Dr. Condrey was elected as a Fellow to the National Academy of Public 
Administration in 2012 and was President of the American Society for Public Administration for 
2013-2014. 
 
Ms. Jan Hansford.  Jan Hansford, Vice President of Condrey and Associates, is a Principal 
Human Resource Management Consultant with the Vinson Institute and recently retired as 
Human Resources Director of Athens-Clarke County, Georgia, a consolidated government of 
over 1600 employees. With over 30 years of related experience, both as a practitioner and as a 
consultant, Jan specializes in administrative classification issues, Fair Labor Standards Act 
compliance, and payroll restructuring and administration.  She is also well-versed in 
communicating complex classification and compensation issues in a clear and understandable 
fashion and will assist in communicating study results to department heads, elected officials, and 
employees.  Ms. Hansford has assisted in managing over 400 personnel-related projects.  Jan 
holds the IPMA-SCP designation from the International Public Management Association for 
Human Resources. 
 
Mr. Mark Knowles.  Mark Knowles, Principal Consultant with Condrey and Associates, is the 
founder of GovDirections.com – a leading online procurement monitoring system. Mark has 
prior experience with the Georgia Municipal Association, where he provided technical assistance 
to local governments.  Mark has assisted with organizational management issues related to 
technology in several communities including the cities of Rapid City, South Dakota, and Auburn, 
Alabama.  Mark has experience in performance benchmarking and assisted in the design and 
implementation of systems in communities such as Lowndes County and Dawson County, 
Georgia.  Mark has over twenty years of classification and compensation experience and has 
assisted managing projects in over 200 jurisdictions across the United States. 
 
Mr. Gene Mays.  Gene Mays, Senior Consultant with Condrey and Associates, has over twenty-
five years of law enforcement experience as a Patrol Officer, Corporal, Juvenile Officer, 
Detective, Sergeant, Internal Affairs Officer, and Captain with the Athens-Clarke County Police 
Department.  He recently retired as Chief Deputy of the Clarke County, Georgia Sheriff 
Department.  In addition to directly-related law enforcement experience, Gene is a skilled law 
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enforcement consultant, having consulted with numerous jurisdictions concerning personnel-
related issues (classification and compensation, job analysis, and assessment centers).  Gene 
coordinated the law enforcement interviews with the City of Anniston, Alabama, Orange 
County, North Carolina, Jefferson City, Missouri, North Little Rock and Jonesboro, Arkansas, 
Galveston County, Texas, Wilson, North Carolina, Auburn, Alabama, Cape Girardeau, Missouri, 
Sheridan, Wyoming, Gladstone, Missouri and Jasper, Alabama projects. 
 
Mr. James E. Hansford.  Jim Hansford, Principal Consultant with Condrey and Associates, has 
over thirty-five years of experience as a Firefighter, Lieutenant, Captain, Chief of Training and 
Fire Chief of a consolidated government fire department.  He recently retired as the Executive 
Director of the State of Georgia Firefighter Standards and Training Council, where he 
administered the certification program for all fire departments in the State of Georgia.  Jimmy is 
a member of the International Association of Fire Chiefs, Georgia Association of Fire Chiefs, 
and the Georgia Firefighters Association.  Mr. Hansford is a skilled consultant, having assisted 
with over 100 personnel-related projects in various jurisdictions.   
 
Mr. Mike Mahathirath.   Mike Mahathirath, Senior Consultant with Condrey and Associates, is 
co-founder of GovDirections – the leading online procurement monitoring service.  Mike has 
prior experience with the Georgia Municipal Association and the Georgia Department of 
Community Affairs.  Mike managed one of the largest lease-purchase pools in the United States 
and implementation of a statewide uniform chart of accounts for Georgia Local Governments. 
Mike has over twelve years of experience working with local governments throughout the United 
States. 
 
Mr. Ellis Cadenhead.  Ellis Cadenhead, Senior Consultant with Condrey and Associates, recently 
retired as Executive Director of the Coweta County (Georgia) Water Authority.  Ellis previously 
served as Executive Director of Electric Cities of Georgia and Assistant General Manager of 
Newnan Utilities (Georgia), a full-service utilities commission.  Ellis is active in various state 
and national professional organizations.  He assisted with the Galveston, Texas, North Little 
Rock, Arkansas, Bowling Green Municipal Utilities (Kentucky), Wilson, North Carolina and 
Muscatine Power and Water (Iowa) projects.  Ellis was the founder of the Georgia Public Web, 
as well as numerous telecommunications innovations while with Newnan Utilities. 
 
Dr. Rex Facer.  Rex L. Facer II, Senior Consultant with Condrey and Associates, is an Associate 
Professor in the Romney Institute of Public Management in the Marriott School at Brigham 
Young University where he teaches in the Master of Public Administration program. President 
Obama appointed Facer to the Federal Salary Council in 2010. Facer previously served on 
NASPAA’s Commission on Peer Review and Accreditation, including a term as chair. The 
commission is the accrediting body for master’s degree programs in public administration. 
Professor Facer regularly lectures and consults nationally and internationally on human resource 
management and local public finance issues. His published research has appeared in leading 
peer-reviewed journals. His current research focuses on public sector compensation practices, 
alternative work schedules, and local government finance. Rex coordinates all performance 
appraisal design and training as well as all salary equity analyses for Condrey and Associates, 
Inc. 
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Dr. James M. Austin, Jr.  Jim Austin, Senior Consultant with Condrey and Associates, is 
President of Austin Consulting, Incorporated.  Dr. Austin has extensive experience in conducting 
job analysis, assessment center preparation/administration, policy development, training, and 
position classification activities in a variety of public and private sector organizations including 
Home Depot. 
 
Dr. Mark Foster.  Mark Foster, Senior Consultant with Condrey and Associates, is an industrial 
psychologist with over 20 years of experience in law enforcement personnel selection and 
promotion administration.  Mark has coordinated the promotional process for the Georgia State 
Patrol for the past twelve years, and the Georgia Bureau of Investigation for the past eight years.  
Additionally, he has consulted nationally with numerous other law enforcement agencies and 
with Fortune 500 corporations such as Georgia Pacific and Federal Express. 
 
Dr. Cathy Reese.  Cathy Reese, Senior Consultant with Condrey and Associates, is Assistant 
Professor of Public Administration at Arkansas State University where she teaches courses in 
budgeting, financial administration, and human resource management.  Cathy has over 15 years 
of experience in conducting classification and compensation studies and most recently worked 
on the North Little Rock and Jonesboro, Arkansas, projects. 
 
Mr. Brian Burke.  Brian Burke, Senior Consultant with Condrey and Associates, is a certified 
Real Estate Appraiser and Fire Officer.  Brian has consulted with over 30 organizations, and 
currently works for a local government. 
 
Ms. Linda Seagraves.  Linda Seagraves, Principal Consultant with Condrey and Associates, is a 
Personnel Specialist with the Vinson Institute of Government.  Ms. Seagraves specializes in 
payroll restructuring and is skilled in calculating project implementation costs so that accurate 
budget projections are provided to the client.  Ms. Seagraves has consulted with over 500 
organizations. 
 
Dr. Greg Reece.  Greg Reece, Principal Consultant with Condrey and Associates, is a skilled 
technical writer, author and consultant.  He holds graduate degrees from Vanderbilt University 
(M.Div.) and Claremont Graduate University (Ph.D).  He teaches courses in Ethics at the 
University of Alabama, Birmingham.   
 
 
 
 



City of Bismarck, North Dakota 
 

12 
Condrey and Associates, Inc. 

SUMMARY OF CONSULTANT RESPONSIBILITIES AND ASSIGNMENTS 
 
 

Steve Condrey will serve as project director and will coordinate all direct contacts with 
the client in conjunction with Jan Hansford.  Jan will also coordinate the classification 
interview schedule, personally interview top administrative personnel (department heads), be 
responsible for constructing the overall classification plan, direct the salary survey, calculate 
project implementation costs, review the proposed classification plan with appropriate City 
officials, and be available on an as-needed basis for follow-up technical assistance and training 
during the first year of project implementation.  
   

Linda Seagraves will coordinate salary data collection activities as part of this project 
and will calculate the costs of various project implementation plans.  

 
The City of Bismarck staff support required for the project will be minimal. We request 

that one person be appointed to serve as our principal contact for the purpose of communicating 
project plans and schedules and gathering current payroll information. 
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SUMMARY OF THE PROPOSED FEE STRUCTURE 
 

Condrey and Associates will provide the services outlined in the enclosed draft contract 
for the fixed cost of $32,500. This fee includes one year of follow-up technical assistance at no 
additional charge to the jurisdiction.   
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MEMORANDUM OF AGREEMENT 
 
 

This agreement is made and entered into this          day of                        2020, by and 

between the City of Bismarck, party of the first part, hereinafter called the COOPERATOR and 

Condrey and Associates, Inc., party of the second part, hereinafter called the CONSULTANT.  

All obligations under this agreement will be performed by Condrey and Associates, Inc. 

WITNESSETH, inasmuch as the COOPERATOR is desirous of setting up a cooperative 

service with Condrey and Associates and inasmuch as the CONSULTANT is willing to 

undertake and conduct such a cooperative service, the purpose of this agreement is to establish 

the terms and conditions under which such a cooperative service will be accomplished pursuant 

to the conditions herein set forth. 

The CONSULTANT is an independent contractor.  Furthermore, the parties hereto agree 

that any information gathered from the COOPERATOR or its employees, and the documents 

prepared therefrom, shall be the property of the COOPERATOR.  They shall remain confidential 

and shall not be used by CONSULTANT other than in its duties and responsibilities hereunder. 

NOW, THEREFORE, in consideration of the following mutual promises, covenants, 

and conditions, it is agreed as follows: 

 

Section I 

Condrey and Associates will: 

  a. Carry on the cooperative service onsite and in the offices of Condrey and Associates 

substantially as set forth in the attached outline marked "Appendix A" and made a part of this 

agreement. 
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b. Preserve all of its records bearing upon the amounts payable under this agreement, 

and further agrees that any specifically authorized representative of the COOPERATOR shall, 

until the expiration of one year after final payment under this agreement, have access to and the 

right to examine any directly pertinent books, documents, papers, and records of Condrey and 

Associates involving transactions related to this agreement. 

  

Section II 

 COOPERATOR will pay Condrey and Associates a fixed fee of $32,500. This amount will 

be paid in two (2) equal installments, within twenty (20) days of receipt of billing. The invoices 

should be directed to Mr. Robert McConnell, Human Resources Director, City of Bismarck, 221 

N. 5th Street, Bismarck, ND  58506-5503; telephone number (701) 355-1330.  The billings shall 

occur on August 15, 2020 and November 1, 2020. 

 

Section III 

 The term of this agreement shall be from August 1, 2020 through November 30, 2020. 

However, it may be terminated by either party by written notice of such intent submitted 30 days 

in advance.  In the event of such termination, the COOPERATOR will pay Condrey and 

Associates a prorated portion of the upcoming installment consistent with the revised termination 

date.  Condrey and Associates will continue to work on the project until the revised termination 

date and will provide to the COOPERATOR interim findings and summary notes that reflect the 

status of the project at the time of revised termination.  
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Section IV 

This agreement may be modified at any time by mutual consent of the parties hereto.  

Any modification hereto shall be in writing and signed by both parties. 

 

Section V 

Neither party to this agreement will discriminate against any person, employee or 

applicant for employment because of race, creed, color, religion, sex, national origin, ancestry, 

age, veteran status, or disability. 

 
 

IN WITNESS WHEREOF, this agreement is entered into on the date first above 

written. 

 
           
FOR CONDREY AND ASSOCIATES:  FOR THE CITY OF BISMARCK: 
                                              
________________________________  __________________________________ 
Stephen E. Condrey 
President        
 
Date:____________________________  Date:______________________________ 
 
 
________________________________   
Jan H. Hansford      
Vice President        
 
Date:____________________________   
 
 
 
Corporate Seal 
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APPENDIX A 
 

Contract for Technical Assistance to the City of Bismarck:  Proposal for Reviewing and 
Updating the City’s Compensation and Classification System  

 
 

The administration of the City of Bismarck has determined the need for a review and 
updating of the job classification system and pay plan for its employees covered under its 
personnel system.  

 
Objectives 
 

Condrey and Associates proposes the following schedule of activities to accomplish three 
objectives: 
 
1. Review and revise the current personnel classification system and pay plan for all 

employees covered under this agreement; 
 
2. Collect salary data and produce a recommended pay plan based on job analysis, job 

evaluation, and survey data; and 
 
3. Train designated personnel in each step of classification and pay plan development to 

help insure the implementation and maintenance of the system. 
 
 
Phase I – Developing a Work Plan and Schedule of Activities 
 
1.1 Condrey and Associates, in cooperation with appropriate officials, will generate a work 

plan of activities and target dates for completion. 
 
1.2 During this phase all the documents detailing the current personnel policies and 

procedures, job classification system and pay plan will be made available to Condrey  
 and Associates for review and analysis. 
 
 
Phase II – Job Analysis Survey 
 
2.1 Condrey and Associates staff will interview city department heads concerning employee 

duties and responsibilities. 
 
2.2 Condrey and Associates will review specifically identified positions and make 

recommendations for placement on the current plan and assist with a general audit to 
determine if any other positions warrant review. 
 

2.3 Condrey and Associates staff will make recommendations for revision of the position 
classification system based on 2.1 and 2.2 above. 
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Phase III -- Job Evaluation 
 
3.1 Condrey and Associates staff will furnish a job evaluation format of established 

procedures for ranking jobs and measuring differences in job content. 
 
3.2 Condrey and Associates staff and appropriate city officials will select a format best suited 

for measuring different levels of knowledge, skills, and abilities required to perform the 
jobs to be evaluated. 

 
 
Phase IV -- Developing a Compensation Structure 
 

 Condrey and Associates will: 
  
4.1 Condrey and Associates will conduct a salary survey of organizations specifically for this 

project. The survey will include up to 25 organizations and 40 benchmark positions. 
 
4.2 Condrey and Associates will collect, review, and format published salary data covering 

relevant public and private organizations. 
 
4.3 Condrey and Associates will analyze and format the survey data for use in establishing 

competitive pay levels. 
 
4.4 After the survey data is compiled, Condrey and Associates will review all data generated 

to this point with appropriate officials to determine what additional information needs to 
be considered before moving to the next phase. 

 
 
Phase V – Developing a Pay Plan 

  
 Condrey and Associates will: 

 
5.1 Establish recommended pay grades based on the job evaluation results (Phase III) and the 
 wage survey (Phase IV). 
 
5.2 Establish pay steps or ranges in each grade and present the complete recommended pay  
  plan to appropriate officials for review.  At this point the plan will reflect the data from  
  Phases III and IV as well as cost-of-living data and the jurisdiction’s financial condition  
  and compensation policy. 
 
 
Phase VI – Implementing and Administering the Program 
 
Condrey and Associates will: 
 

6.1 Recommend a series of career ladders and lattices as appropriate. 
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 6.2 Determine the proper FLSA designation of each position. 
 

6.3 Present alternative plans to ameliorate salary compression. 
  
6.4 Be available to provide a reasonable level of ongoing technical assistance necessary to   
 maintain the program. 
 
 
 
 
 
 
 
Cost and Duration 
 
The cost to Condrey and Associates to provide the services specified in this proposal will be a 
fixed fee of $32,500.  Considering the scope of the project, we anticipate a four (4) month work 
plan beginning August 1, 2020, with final reports submitted on or before November 30, 2020.  
Follow-up technical assistance will be provided through November 30, 2021 at no additional cost 
to the City (with the exception of travel-related costs).  Formal involvement would terminate 
November 30, 2020. 
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 City of Bismarck  
Schedule of Activities 

 
 
DATE                             ACTIVITY 
 
August 2020    o Conduct project orientation for human resources staff and   
      department heads   
     o Distribute current job descriptions for department head review 
     o Revised job descriptions returned to Condrey and  
      Associates 
 
September 2020   o  Conduct department head interviews 
     o Conduct salary survey 
 
October 2020    o  Continue salary survey 
 
November 2020   o Develop preliminary cost estimate 
     o Present preliminary classification and pay report 
     o Publish final report 
   
December 2020 -    o Provide follow-up technical assistance in pay plan implementation. 
November 2021 
 
 
 
Project Directors:   Dr. Stephen E. Condrey, President 
     Ms. Jan Hansford, Vice President 

Condrey and Associates, Inc. 
PO Box 7907 
Athens, GA  30604-7907 
(706) 380-7107 (Phone) 
(586) 816-4067 (FAX) 
steve@condrey-consulting.com 
jan@condrey-consulting.com 
www.condrey-consulting.com 

  
 
  

 

mailto:steve@condrey-consulting.com
mailto:jan@condrey-consulting.com
http://www.condrey-consulting.com/


 

 

 
            June 5, 2020 
 

Mr. Robert McConnell 
Human Resources Director 
City of Bismarck 
221 N. 5th Street,  
Bismarck, ND  58506-5503 
 
Dear Mr. McConnell: 

  
 I have enclosed a proposal to conduct an update of the classification and compensation plan for 
the City of Bismarck.  If selected, we plan to begin work on the project August 1, 2020, with a 
preliminary report submitted for review in November 2020 and a final report submitted on or before 
November 30, 2020.  The enclosed proposal outlines a thorough study for the City.   
 

   If selected for this project, we will interview department heads concerning  employee job duties 
and responsibilities. You will note from the enclosed proposal, in the department head interview 
process we utilize a variety of skilled consultants with specific subject matter knowledge of local 
government administration, public safety, public utilities, public finance, public works and information 
technology. This process leads to a valid and expertly prepared compensation plan that is accepted by 
the City’s employees. 

   
 Condrey and Associates has been serving clients nationwide for more than 21 years and has 

never been involved in any litigation.  I strongly encourage you to check the references we have listed 
in our proposal packet.   I believe you will find that we work very hard to deliver a thoroughly 
documented and competitive personnel system that meets the needs of management and employees 
alike. 

 
 This offer of services is valid until December 31, 2020.  We will be happy to revise the enclosed 
memorandum of agreement to meet appropriate legal requirements as deemed necessary by the City of 
Bismarck or to enter into an appropriate contract initiated by the City. 

 
 We are looking forward to providing high quality human resource management consulting  
services to the City of Bismarck.  I believe you will find our firm to be highly competent and 
responsive to the needs of your jurisdiction.  Please contact me at (706) 380-7107 if I may provide 
further information.   
 
         Sincerely,  

 
      

        
 

Steve Condrey, Ph.D. 
President 



A CLASSIFICATION AND 

COMPENSATION STUDY 

FOR THE CITY OF

BISMARCK, NORTH DAKOTA

Condrey and Associates, Inc.

P.O. Box 7907

Athens, Georgia 30604-7907

(706) 380-7107 (phone)

www.condrey-consulting.com

______________________________



DATE ACTIVITY

August 2020 o Conduct project orientation for human resources staff and 

department heads

o Distribute current job descriptions for department head review

o Revised job descriptions returned to Condrey and Associates

September 2020 o Conduct department head interviews

o Conduct salary survey

October 2020 o Continue salary survey

November 2020 o Develop preliminary cost estimate

o Present preliminary classification and pay report

o Publish final report

December 2020 - o Provide follow-up technical assistance in pay plan implementation.

November 2021

SCHEDULE OF ACTIVITIES
________________________________________ ____

____________________________________________________ CONDREY AND ASSOCIATES, INC.



FLSA QUESTIONNAIRE
___________________________________________ ____

____________________________________________________
CONDREY AND ASSOCIATES, INC.

FAIR LABOR STANDARDS ACT 

FAIR LABOR STANDARDS ACT QUESTIONNAIRE 

 

This questionnaire is to be completed by the employee, reviewed by the employee’s 

supervisor, and Department Director, signed and dated by each. 

 

 

POSITION TITLE:  _____________________________   DEPARTMENT ____________________                   

                                                                                                              

CIRCLE ONE 

 

1.  Are you paid at least $684 per week?      YES       NO 

 

2.  Are you paid on a salary basis?       YES       NO 

(A salaried position is one which regularly receives a pre-determined 

amount constituting all or part of an employee’s compensation each 

pay period on a weekly or less frequent basis.  This amount is not subject 

to reduction because of variations in the quality or quantity of the work 

performed.) 

 

Is your pay period a week or longer?      YES       NO 

 

3.  Do your exempt functions occupy more than 50% of your work hours? YES       NO 

(Examples of exempt functions are selecting and training employees, 

directing work, supervising employees, disciplining employees, allocating 

work among employees, and formulating policies.) 

 

Explain your response 

___________________________________________________________________________________________

__________________________________________________________________________________________ 

 

 

Are the exempt functions of your job (supervising, managing, formulating policies, 

Etc.) more important to the employer’s operations than the non-exempt duties 

 performed by you?        YES       NO 

 

Explain your response below:   

___________________________________________________________________________________________

__________________________________________________________________________________________ 

 

 

 

Are you relatively free from supervision?       YES       NO 

 



o Custom Salary Survey with 25 potential

organizations

• Response Rate Averages Over 75%

SALARY  SURVEY
___________________________ _______

____________________________________________________
CONDREY AND ASSOCIATES, INC



Steve Condrey

Jan Hansford

Mark Knowles

Project Leaders
______________________________________ ____

____________________________________________________
CONDREY AND ASSOCIATES, INC.

_________________________________________________



Steve Condrey

Jan Hansford

Mark Knowles

Gene Mays

Jim Hansford

Our Subject Matter Experts have an average of over 25 years of professional experience.

SUBJECT MATTER EXPERTS
______________________________________ ____

____________________________________________________
CONDREY AND ASSOCIATES, INC.



Linda Seagraves

Project Support  
______________________________________ ____

____________________________________________________
CONDREY AND ASSOCIATES, INC.



PAY PLAN CONSIDERATIONS
_____________________________________ ____

____________________________________________________
CONDREY AND ASSOCIATES, INC.

o Pay Philosophy

o Internal versus External Equity

o Updates are necessary to maintain 

market position



Employment Cost Index Bismarck Actual Adjustment

2017 2.6 0

2018 2.2 0

2019 3.0 1.7

2020 2.8 2.5

Annual Adjustments  
______________________________________ ____

____________________________________________________
CONDREY AND ASSOCIATES, INC.



REASONS TO SELECT
________________________________________________ ____

____________________________________________________
CONDREY AND ASSOCIATES, INC.

o High quality, state-of-the-art product

o Experienced, knowledgeable staff

o Only experienced classification analysts will conduct the classification interviews 

to ensure an internally equitable classification plan

o We will involve the City of  Bismarck and employees in developing the new 

personnel system – no surprises

o We are committed to seeing the new classification plan implemented and will 

provide technical assistance after the project is completed

o No hidden costs – there are no additional charges for conducting classification 

appeals; also, all Condrey and Associates deliverables, such as job evaluation 

manuals, become the property of  the City of  Bismarck



Condrey and Associates, Inc.

P.O. Box 7907

Athens, Georgia 30604-7907

(706) 380-7107 (phone)

www.condrey-consulting.com

______________________________

______________________________
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Community Development Department 
 

DATE: June 2, 2020  

FROM: Ben Ehreth, AICP, Community Development Director 

ITEM: Elk Ridge Second Addition – Partial Annexation, Zoning Change, Fringe 

Area Road Master Plan Amendment and Major Subdivision Final Plat 

REQUEST 

Ronald Knutson, RBK Ventures, LLP, Boulder Ridge Developers, Inc. and Bismarck 
North Developers LLC are requesting approval of the partial annexation, a zoning 
change from the A – Agricultural and R5 – Residential zoning districts to the R5 – 
Residential and R10 – Residential zoning districts, a Fringe Area Road Master Plan 
amendment to eliminate the collector designation for a north-south roadway, and a 
major subdivision final plat for Elk Ridge Second Addition.  The proposed annexation 
would not include the right-of-way for Tyler Parkway.  These actions would allow the 
development of 100 lots in a mix of single and two-family residences. 
 
The property is located in northwest Bismarck, between River Road and East Valley 
Drive, east of Promontory Point VI Addition along the west and Clairmont Road and 
south of Ash Coulee Drive along the west side of Tyler Parkway (a replat of Lot 11, 
Block 7, Lot 14, Block 10, Lot 1, Block 6, Lot 1, Block 5, Eagle Crest 6th Addition and 
Blocks 4 and 5, Elk Ridge Addition and part of the SE¼ of Section 18 and part of the 
NE¼ of Section 19, T138N-R80W/ Hay Creek Township).  

Please place this item on the June 9, 2020 and June 23, 2020 City Commission 
meeting agendas.  

BACKGROUND INFORMATION 

The Planning and Zoning Commission held a public hearing on these items on April 22, 
2020.   
 
No residents spoke at the public hearing; however, several residents did submit written 
comments prior to the hearing.  The primary concerns raised were the proposed R10 
zoning and the size of the lots compared to lots sizes in adjacent developments.  It was 
noted during the public hearing that the R10 lots were platted to accommodate one-half 
of a twinhome and two would be combined for the construction of a single-family home. 
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At the conclusion of the public hearing, and based on the findings contained in the staff 
report, the Planning & Zoning Commission recommended approval, on a 8-1 vote with 
Commissioner Bitner abstaining, of the annexation, less the right-of-way for Tyler 
Parkway; the zoning change from the A – Agricultural and R5 – Residential zoning 
district to the R5 – Residential and R10 – Residential zoning districts; the Fringe Area 
Road Master Plan amendment to eliminate the collector designation on a north-south 
roadway within the proposed plat; and the major subdivision final plat for Elk Ridge 
Second Addition. 
 

RECOMMENDED CITY COMMISSION ACTION 

June 9th meeting of the Board of City Commissioners – consider the partial annexation 
as outlined in Ordinance 6417, the zoning change as outlined in Ordinance 6418, and 
the Fringe Area Road Master Plan amendment as outlined in the resolution, and call for 
a public hearing on these items for the June 23rd meeting of the Board of City 
Commissioners. 
 
June 23rd meeting of the Board of City Commissioners – hold a public hearing on the 
partial annexation as outlined in Ordinance 6417, the zoning change as outlined in 
Ordinance 6418, and the Fringe Area Road Master Plan amendment as outlined in the 
resolution; consider the request for approval of the major subdivision final plat for Elk 
Ridge Second Addition; and take final action on the four related requests. 
      

STAFF CONTACT INFORMATION 

Ben Ehreth, AICP | Community Development Director, 355-1842 or 

behreth@bismarcknd.gov   

Kim L. Lee, AICP | Planning Manager, 355-1846 or klee@bismarcknd.gov 

Jenny Wollmuth, AICP, CFM | Planner, 355-1845 or jwollmuth@bismarcknd.gov 

 

mailto:behreth@bismarcknd.gov
mailto:klee@bismarcknd.gov
mailto:jwollmuth@bismarcknd.gov


ORDINANCE NO. 6417 

 

 

 

 First Reading                        _____________________________ 

 Second Reading                    _____________________________ 

 Final Passage and Adoption_____________________________ 

  

 

AN ORDINANCE ANNEXING PROPERTY TO THE CORPORATE LIMITS OF THE 

CITY OF BISMARCK, BURLEIGH COUNTY, NORTH DAKOTA, DECLARING 

THE TERRITORY ANNEXED; DECLARING THE SAME TO BE A PART OF THE 

CORPORATE LIMITS OF SAID CITY. 

 

BE IT ORDAINED BY THE BOARD OF CITY COMMISSIONERS OF THE CITY OF 

BISMARCK, BURLEIGH COUNTY, NORTH DAKOTA. 

 

Section 1.  Territory Annexed.  The territory and land hereinafter described is hereby  

declared and found to be a part of the corporate limits of the City of Bismarck, 

Burleigh County, North Dakota, as follows: 

 

Lots 1 and 2, Block 1; Lots 1-10, Block 2; Lots 1-3, Block 3; Lot 1, Block 4; 

Lots 1 and 2, Block 5; Lots 1-10, Block 6; Lot 1, Block 7; Lots 1-14, Block 8; 

Lots 1-3, Block 9; Lots 1 and 2, Block 10;  Lots 1-3, Block 11; Lots 1-3, 

Block 12; Lots 1-16, Block 13; Lots 1-13, Block 14; Lots 1-16, Block 15, Elk 

Ridge Second Addition, less the right-of-way for Tyler Parkway and less that 

portion of the plat previously annexed. 

 

      The above described tract of land contains 53.72 acres, more or less. 

 

Section 2.  Provisions Applicable.  From and after the final passage and adoption of this  

 ordinance and upon recording of this ordinance with the Burleigh County   

 Recorder, the territory herein described shall be a part of the corporate  

                  limits of the City of Bismarck, Burleigh County, North Dakota. 

 

 



ORDINANCE NO. 6418 

 

 

 

  

 First Reading                        _____________________________ 

 Second Reading                    _____________________________ 

 Final Passage and Adoption_____________________________ 

 Publication Date                  _____________________________ 

 

 

 

AN ORDINANCE TO AMEND AND RE-ENACT SECTION 14-03-02 OF THE 

1986 CODE OF ORDINANCES, OF THE CITY OF BISMARCK, NORTH 

DAKOTA, AS AMENDED, RELATING TO THE BOUNDARIES OF ZONING 

DISTRICTS. 

 

BE IT ORDAINED BY THE BOARD OF CITY COMMISSIONERS OF 

BISMARCK, NORTH DAKOTA: 

 

Section 1.  Amendment.  Section 14-03-02 of the Code of Ordinances of the City of  

                  Bismarck, North Dakota is hereby amended to read as follows: 

 

The following described property shall be excluded from the A – Agriculture 

and R5-Residential zoning districts and included in the R5 – Residential 

zoning district: 

 

Lots 1-3, Block 3; Lot 1, Block 4; Lots 1-2, Block 5; Lots 1-14, Block 8; Lots 

1-3, Block 9; Lots 1-2, Block 10; Lots 1-3, Block 11; Lots 1-13, Block 14; 

and Lots 1-16, Block 15, Elk Ridge Second Addition. 

 

The following described property shall be excluded from the A – Agriculture 

and R5-Residential zoning districts and included in the R10 – Residential 

zoning district: 

        

Lots 1-2, Block 1; Lots 1-10, Block 2; Lots 1-10, Block 6; Lot 1, Block 7; 

Lots 1-3, Block 12; and Lots 1-16, Block 13, Elk Ridge Second Addition. 

 

Section 2.  Repeal.  All ordinances or parts of ordinances in conflict with this ordinance  

                  are hereby repealed. 

 

Section 3.  Taking Effect.  This ordinance shall take effect upon final passage, adoption  

                  and publication. 

 

 



 

RESOLUTION 

 

AMENDMENTS TO THE FRINGE AREA ROAD MASTER PLAN 

IN SECTIONS 18 and 19, T139N-R80W/HAY CREEK TOWNSHIP 

 

 

WHEREAS, the Board of City Commissioners of the City of Bismarck, North Dakota, wishes to 

amend the 2014 Bismarck/Burleigh County Fringe Area Road Master Plan (FARMP), as amended, 

governing expansion of the roadway network to support anticipated growth; and  

 

WHEREAS, the Bismarck Planning and Zoning Commission adopted the FARMP on August 27, 

2014 and the Board of City Commissioners received the FARMP on September 9, 2014. 
 

WHEREAS, the City of Bismarck finds it necessary, from time to time, to amend portions of the 

FARMP to further the public interest; and 

 

WHEREAS, the proposed amendment does reflect a change in conditions since the FARMP was 

adopted or last amended in the vicinity. 

 

NOW, THEREFORE, BE IT RESOLVED by the Board of City Commissioners of the City of 

Bismarck, North Dakota to amend the 2014 Bismarck/Burleigh County Fringe Area Road Master Plan, 

as amended, as follows and as shown on the attached exhibit: 

 

To eliminate the collector designation for a north-south roadway within Sections 18 and 19, 

T139N-R80W/Hay Creek Township in the City of Bismarck, Burleigh County, North Dakota. 

 

BE IT FURTHER RESOLVED that the Community Development Director of the City of Bismarck 

and the Policy Board of the Bismarck-Mandan Metropolitan Planning Organization is directed to revise 

all subsequent publications of the Fringe Area Road Master Plan to reflect the amendments hereby 

resolved. 

 

Adopted this 23rd day of June, 2020. 

 

 

CERTIFICATE 

 

The undersigned, duly qualified member of the Bismarck Board of City Commissioners and City 

Administrator of the City of Bismarck, certify that the foregoing is a true and correct copy of a 

resolution, adopted at a legally convened meeting of the Board of City Commissioners held on June 

23, 2020. 

 

IN WITNESS WHEREOF, I have hereunto set my hand and the seal of the City of Bismarck, North 

Dakota, this 23rd Day of June, 2020. 

 

              

(SEAL)     Steve Bakken, President  

      Board of City Commissioners  

Bismarck, North Dakota 



 

    ATTEST:    

       _____________________________________ 

       Keith Hunke, City Administrator 

       Bismarck, North Dakota 
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Application for: Annexation  TRAKiT Project ID:  ANNX2019-005:   

 Zoning Change  ZC2019-013 

 Fringe Area Road Master Plan Amendment  FRMP2020-001 

 Major Subdivision Final Plat FPLT2020-004 

Project Summary 

Title: Elk Ridge Second Addition 

Status: Planning & Zoning Commission – Public Hearing 
 

Owner(s): Ronald M. Knutson, RBK Ventures, LLP 
Boulder Ridge Development, Inc, and Bismarck North 
Developers 

Project Contact: Landon Niemiller, Swenson Hagen & Co. 

Location: In northwest Bismarck, between River Road and East Valley 
Drive, east of Promontory Point VI Addition along the west side 
of Tyler Parkway (a replat of Lot 11, Block 7, Lot 14, Block 
10, Lot 1, Block 6, Lot 1, Block 5, Eagle Crest 6th Addition and 
Blocks 4 and 5, Elk Ridge Addition and part of the SE¼ of 
Section 18 and part of the NE¼ of Section 19, T138N-
R80W/ Hay Creek Township) 

Project Size: 58.14 acres 

Request: Plat, zone, and annex property for future single and two-
family residential development 

Site Information 

Existing Conditions  Proposed Conditions 

Number of Lots: 9 parcels  Number of Lots: 99 lots in 15 blocks 

Land Use: Undeveloped  Land Use: Single and two-family residential  

Designated GMP 
Future Land Use: 

Already zoned. Not in Future Land 
Use Plan 

 Designated GMP 
Future Land Use: 

Low Density Residential 

Zoning: A – Agriculture 
R5 – Residential 

 Zoning: R5 – Residential 
R10 – Residential  

Uses Allowed: A – Agriculture 
R – Single family residential  

 Uses Allowed: R5 – Residential 
R10 - Residential 

Max Density 
Allowed: 

A – 1 unit / 40 acres 
R5 – 5 units / acre 

 Max Density 
Allowed: 

R5 – 5 units / acre 
R10 – 10 units / acre 

STAFF REPORT 
City of Bismarck 
Community Development Department 
Planning Division 

April 22, 2020 
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 (continued) 

Property History 

Zoned: N/A  Platted: N/A  Annexed: N/A 

 

Staff Analysis

Ronald M. Knutson, RBK Ventures, LLP, Boulder Ridge 

Development, Inc., and Bismarck North Developers are 

requesting approval of a zoning change from the A – 

Agriculture and R5 – Residential zoning districts to the 

R5 – Residential and R10 –Residential zoning districts, 

approval of a major subdivision final  plat for Elk 

Ridge Second Addition, and a Fringe Area Road 

Master Plan Amendment to eliminate a north-south 

collector roadway within the proposed plat and in 

Sections 18 and 19, T139N-R80W/Hay Creek 

Township.  The property is proposed to be annexed 

prior to development.  

The Planning and Zoning Commission considered this 

request at their meeting of January 22, 2020 and 

called for a public hearing on the zoning change and 

fringe area road master plan amendment and 

tentatively approved the preliminary plat. 

The public has been duly notified of this request. A 

notice was published in the Bismarck Tribune on April 

10, 2020 and April 17, 2020, and 49 letters were 

mailed to the owners of nearby properties on April 9, 

2020. 

Adjacent uses include undeveloped A – Agricultural 

zoned property to the north, west and east; A – 

Agricultural and developing R5 – Residential zoned 

property to the northeast; and developing R5 – 

Residential property to the south.  

Concurrence with Plans 

The Future Land Use Plan in the 2014 Growth 

Management Plan, as amended, identifies the majority 

of the area in the proposed plat as Low Density 

Residential (LDR).  The LDR land use designation allows 

for single and two-family residential uses and calls for 

densities in a range from 1 to 4 units per acre.  The 

proposed plat generally conforms to the Future Land 

Use Plan.  

The Growth Phasing Plan in the 2014 Growth 

Management Plan, as amended, identifies the majority 

of the proposed plat as Priority and a smaller area 

located along the western edge of the proposed plat, 

west of Elk Ridge Drive, as Future.  The Priority area is 

an area where development is anticipated in the short 

term as municipal utilities are readily accessed, subject 

to available funding. Although the western edge of the 

proposed plat is located in the Future area, it is 

proposed to be served by utilities located within the 

Priority Area. 

The 2014 Fringe Area Road Master Plan, as amended, 

identifies Frisco Drive as an east-west collector 

roadway and Tyler Parkway as a north-south arterial 

roadway.   

The Fringe Area Road Master Plan also identifies a 

north-south collector roadway within area of the 

proposed plat, in Sections 18 and 19 of Hay Creek 

Township.  A request to amend the Fringe Area Road 

Master Plan to eliminate this north-south collector 

classification has been made.  Staff supports this 

request, as Ivory Lane within the plat, and the extension 

of Ivory Lane north to Ash Coulee Drive, will continue to 

provide north-south interconnectivity throughout the 

area, as indicated in the attached developer 

conceptual roadway plan.   

Neighborhood Parks and Open Space Policy 

The Bismarck Parks and Recreation District approved a 

Neighborhood Park Development Agreement for Elk 

Ridge Addition in 2018.  The neighborhood park 

created with the agreement would also serve this plat.   

Required Findings of Fact  (relating to land use) 

Annexation  

1. The City of Bismarck and/or other agencies 

would be able to provide necessary public 

services, facilities and programs to serve any 
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development allowed by the annexation at the 

time the property is developed; 

2. The proposed annexation is a logical and 

contiguous extension of the current corporate 

limits of the City of Bismarck; 

3. The proposed annexation is consistent with the 

general intent and purpose of the zoning 

ordinance;  

4. The proposed annexation is consistent with the 

master plan, other adopted plans, policies and 

accepted planning practice; and 

5. The proposed annexation would not adversely 

affect the public health, safety and general 

welfare. 

Zoning Change 

1. The proposed zoning change generally 

conforms to the Future Land Use Plan in the 

2014 Growth Management Plan, as amended; 

2. The proposed zoning change is compatible with 

adjacent land uses and zoning; 

3. The City of Bismarck and/or other agencies 

would be able to provide necessary public 

services, facilities and programs to serve any 

development allowed by the new zoning 

classification at the time the property is 

developed; 

4. The proposed zoning change is justified by a 

change in conditions since the previous zoning 

classification was established or by an error in 

the zoning map; 

5. The zoning change is in the public interest and 

is not solely for the benefit of a single property 

owner; 

6. The proposed zoning change is consistent with 

the general intent and purpose of the zoning 

ordinance; 

7. The proposed zoning change is consistent with 

the master plan, other adopted plans, policies 

and accepted planning practice; and 

8. The proposed zoning change would not 

adversely affect the public health, safety, and 

general welfare. 

Fringe Area Road Master Plan Amendment 

1. The proposed amendment is compatible with 

adjacent land uses; 

2. The proposed amendment is justified by a 

change in conditions since the Fringe Area Road 

Master Plan was established or last amended; 

3. The proposed amendment is in the public 

interest and is not solely for the benefit of a 

single property owner; 

4. The proposed amendment is consistent with the 

general intent and purpose of the zoning 

ordinance; 

5. The proposed amendment is consistent with the 

other aspects of the master plan, other 

adopted plans, policies and accepted planning 

practice; and 

6. The proposed amendment would not adversely 

affect the public health, safety, and general 

welfare. 

Final Plat 

1. All technical requirements for approval of a 

final plat have been met; 

2. The final plat generally conforms to the 

preliminary plat for the proposed subdivision 

that was tentatively approved by the Planning 

and Zoning Commission; 

3. The proposed subdivision generally conforms to 

the 2014 Fringe Area Road Master Plan, if 

amended as proposed; 

4. The City Engineer has conditionally approved 

the Post-Construction Stormwater Management 

Permit (PCSMP); 

5. The provision of neighborhood parks has been 

meet with the approved neighborhood park in 

Elk Ridge Addition; 

6. The proposed subdivision plat includes sufficient 

easements and rights-of-way to provide for 

orderly development and provision of 

municipal services beyond the boundaries of 

the subdivision. 

7. The City of Bismarck and/or other agencies 

would be able to provide necessary public 

services, facilities and programs to serve any 
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development allowed by the proposed 

subdivision at the time the property is 

developed; 

8. The proposed subdivision is not located within 

the Special Flood Hazard Area (SFHA), also 

known as the 100-year floodplain, an area 

where the proposed development would 

adversely impact water quality and/or 

environmentally sensitive lands, or an area that 

is topographically unsuited for development; 

9. The proposed subdivision is consistent with the 

general intent and purpose of the zoning 

ordinance;  

10. The proposed subdivision is consistent with the 

master plan, other adopted plans, policies and 

accepted planning practice; and 

11. The proposed subdivision would not adversely 

affect the public health, safety and general 

welfare. 

Staff Recommendation 

Based on the above findings, staff recommends 

approval of the annexation of the proposed plat less 

the right-of-way for Tyler Parkway; the zoning change 

from the A – Agriculture and R5 – Residential zoning 

district to the R5 – Residential and R10 – Residential 

zoning districts; the fringe area road master plan 

amendment to eliminate a north-south collector 

roadway within the proposed plat and in Sections 18 

and 19, T139N-R80W/Hay Creek Township; and 

major subdivision final plat for Elk Ridge Second 

Addition. 

 Attachments 

1. Location Map 

2. Aerial Map  

3. Zoning and Plan Reference Map 

4. Fringe Area Road Master Plan Amendment 

Narrative 

5. Developer Conceptual Roadway Plan 

6. Fringe Area Road Master Plan Map  

7. Final Plat 

8. Preliminary Plat 

 

 

Staff report prepared 
by: 

Jenny Wollmuth, AICP, CFM 

701-355-1845 |jwollmuth@bismarcknd.gov  

 

mailto:xxx@bismarcknd.gov
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Community Development Department 
 

DATE: June 2, 2020  

FROM: Ben Ehreth, AICP, Community Development Director 

ITEM: Huntington Cottages Second Addition – Zoning Change and Minor 

Subdivision Final Plat 

REQUEST 

Chris Wentz and Huntington Enterprises, Inc. are requesting approval of a zoning 
change from the R5 – Residential zoning district to the R10 – Residential zoning district, 
and a minor subdivision final plat for Huntington Cottages Second Addition.  These 
actions would allow the development of 20 residential units in 10 two-unit (twinhome) 
buildings. Because this project will require a petition for improvements for Colt Avenue, 
approval of a Development Agreement is required.  In addition, because this project 
includes a private roadway with private utilities, approval of a Private Drive and Private 
Utility Agreement is also required. 
 
The property is located in northwest Bismarck, west of North Washington Street along 
the south side of Colt Avenue (a replat of Lot 4, Block 2, KMK Estates).   

Please place this item on the June 9, 2020 and June 23, 2020 City Commission 
meeting agendas.  

BACKGROUND INFORMATION 

The Planning and Zoning Commission held a public hearing on these items on May 27, 
2020.   
 
No residents spoke at the public hearing; however, several residents did submit written 
comments prior to the hearing in support of the proposed development. 
 
At the conclusion of the public hearing, and based on the findings contained in the staff 
report, the Planning & Zoning Commission unanimously recommended approval of the 
zoning change from the R5 – Residential zoning district to the R10 – Residential zoning 
district, and the minor subdivision final plat for Huntington Cottages Second Addition, 
with the following conditions: 1) the developer submits a petition for improvements to 
Colt Avenue prior to plat recordation; and 2) the developer enters into a Private Drive 
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and Private Utility Agreement and/or a Development Agreement with the City prior to 
plat recordation. 
 

RECOMMENDED CITY COMMISSION ACTION 

June 9th meeting of the Board of City Commissioners – consider the zoning change as 
outlined in Ordinance 6425 and call for a public hearing on this item for the June 23rd 
meeting of the Board of City Commissioners. 
 
June 23rd meeting of the Board of City Commissioners – hold a public hearing on the 
zoning change as outlined in Ordinance 6425; consider the request for approval of the 
minor subdivision final plat for Huntington Cottages Second Addition, the Development 
Agreement and the Private Drive and Private Utility Agreement, and take final action on 
the four related items.        

STAFF CONTACT INFORMATION – ZONING CHANGE AND PLAT 

Ben Ehreth, AICP | Community Development Director, 355-1842 or 

behreth@bismarcknd.gov   

Kim L. Lee, AICP | Planning Manager, 355-1846 or klee@bismarcknd.gov 

Will Hutchings | Planner, 355-1850 or whutchings@bismarcknd.gov  

STAFF CONTACT INFORMATION – DEVELOPMENT AGREEMENT and PRIVATE 
DRIVE AND PRIVATE UTILITY AGREEMENT  

Gabe Schell, PE | City Engineer, 355-1505 or gschell@bismarcknd.gov  

 

mailto:behreth@bismarcknd.gov
mailto:klee@bismarcknd.gov
mailto:whutchings@bismarcknd.gov
mailto:gschell@bismarcknd.gov


ORDINANCE NO. 6425 

 

 

 

  

 First Reading                        _____________________________ 

 Second Reading                    _____________________________ 

 Final Passage and Adoption_____________________________ 

 Publication Date                  _____________________________ 

 

 

 

AN ORDINANCE TO AMEND AND RE-ENACT SECTION 14-03-02 OF THE 

1986 CODE OF ORDINANCES, OF THE CITY OF BISMARCK, NORTH 

DAKOTA, AS AMENDED, RELATING TO THE BOUNDARIES OF ZONING 

DISTRICTS. 

 

BE IT ORDAINED BY THE BOARD OF CITY COMMISSIONERS OF 

BISMARCK, NORTH DAKOTA: 

 

Section 1.  Amendment.  Section 14-03-02 of the Code of Ordinances of the City of  

                  Bismarck, North Dakota is hereby amended to read as follows: 

 

The following described property shall be excluded from the R5-Residential 

zoning district and included in the R10 – Residential zoning district: 

 

Lots 1-21, Block 1, Huntington Cottages Second Addition. 

 

Section 2.  Repeal.  All ordinances or parts of ordinances in conflict with this ordinance  

                  are hereby repealed. 

 

Section 3.  Taking Effect.  This ordinance shall take effect upon final passage, adoption  

                  and publication. 

 

 



 (continued) 

  
 

Application for: Zoning Change TRAKiT Project ID:  ZC2020-001 

 Minor Subdivision Final Plat MPLT2020-002 

Project Summary 

Title: Huntington Cottages Second Addition  

Status: Planning & Zoning Commission – Public Hearing 

Owner(s): Chris Wentz (owner) 
Huntington Enterprises, Inc. (applicant) 

Project Contact: Ken Nysether, PE, SEH 

Location: In north Bismarck, west of North Washington Street, along the 
south side of Colt Avenue (a replat of Lot 4, Block 2, KMK 
Estates) 

Project Size: 4.54 acres 

Request: Rezone and replat property to allow future development of 
two-family residences and a storm water facility 

Site Information 

Property History 

Zoned: 02/2016  Platted: 08/1966  Annexed: 11/2014 

 

  

Existing Conditions  Proposed Conditions 

Number of Lots: 1 lot in 1 block  Number of Lots: 21 lots in 1 block  

Land Use: Single-Family Residential  Land Use: Two-Family Residential 

Designated GMP 
Future Land Use: 

Already zoned. Not in Future Land 
Use Plan 

 Designated GMP 
Future Land Use: 

Already zoned. Not in Future Land 
Use Plan 

Zoning: R5 – Residential  Zoning: R10 – Residential 

Uses Allowed: R5 – Single-family residential  Uses Allowed: R10 – Single and two-family 
residential 

Max Density 
Allowed: 

R5  – 5 units / acre  Max Density 
Allowed: 

R10 – 10 units / acre 

STAFF REPORT 
City of Bismarck 
Community Development Department 
Planning Division 

May 27, 2020 
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 (continued) 

Staff Analysis

Chris Wentz and Huntington Enterprises, Inc. are 

requesting approval of a zoning change from the R5 – 

Residential zoning district to the R10 – Residential 

zoning district and a minor subdivision final plat titled 

Huntington Cottages Second Addition. The proposed 

plat would create 21 lots and would allow the 

development of 10 two-family residences with one 

common lot for a permanent stormwater detention 

pond.  

The Planning and Zoning Commission considered the 

zoning request at their meeting of February 26, 2020 

and called for a public hearing on the zoning change.  

The public has been duly notified of this request. A 

notice was published in the Bismarck Tribune on May 

15th and May 22nd and 37 letters were mailed to the 

owners of nearby properties on May 15th. 

Adjacent uses include a mix of single-family and two-

family residential to the north across Colt Avenue, a 

religious facility to the east, and single-family 

residential to the south and west. 

Properties both within and along the northern portion of 

the proposed plat will be accessed from Colt Avenue. 

Colt Avenue is a rural road section so a petition for the 

improvement of the roadway to an urban street section 

will be required prior to the recordation of the plat. 

Private Drive and Utilities 

The proposed development would include both private 

drives and private utilities. A signed Private Drive and 

Private Utility Agreement will be required prior to 

recordation of the minor subdivision final plat. 

The proposed plat indicates two private drives within 

the plat. Colt Loop will provide access to all inner lots 

within the proposed development and will be a loop 

with two access points along Colt Avenue. Colt Place is 

a spur off of Colt Loop that would provide a future 

option for connectivity to property south of the 

proposed plat. The applicant has indicated that this 

private drive segment will not be constructed at this 

time and if, in the future, it is determined to not be 

necessary, the applicant would vacate the access and 

utility easement provided for Colt Place.  

Utility Capital Charges 

The creation of any new lots in the City of Bismarck is 

subject to development capital charges for municipal 

utilities. The Public Works Department – Utility 

Operation Division has determined that utility capital 

charges will be due prior to the recordation of the 

proposed plat. 

Required Findings of Fact  (relating to land use) 

Zoning Change 

1. The proposed zoning change is in a developed 

area of the community and is outside of the 

Future Land Use Plan in the 2014 Growth 

Management Plan, as amended; 

2. The proposed zoning change is compatible with 

adjacent land uses and zoning; 

3. The City of Bismarck and/or other agencies 

would be able to provide necessary public 

services, facilities and programs to serve any 

development allowed by the new zoning 

classification at the time the property is 

developed; 

4. The proposed zoning change is justified by a 

change in conditions since the previous zoning 

classification was established or by an error in 

the zoning map; 

5. The zoning change is in the public interest and 

is not solely for the benefit of a single property 

owner; 

6. The proposed zoning change is consistent with 

the general intent and purpose of the zoning 

ordinance; 

7. The proposed zoning change is consistent with 

the master plan, other adopted plans, policies 

and accepted planning practice; and 

8. The proposed zoning change would not 

adversely affect the public health, safety, and 

general welfare. 
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Minor Subdivision Final Plat 

1. All technical requirements for approval of a 

minor subdivision final plat have been met; 

2. The City Engineer has conditionally approved 

the Post-Construction Stormwater Management 

Permit (PCSMP); 

3. The proposed subdivision is consistent with the 

general intent and purpose of the zoning 

ordinance;  

4. The proposed subdivision is consistent with the 

master plan, other adopted plans, policies and 

accepted planning practice; and 

5. The proposed subdivision would not adversely 

affect the public health, safety and general 

welfare. 

Staff Recommendation 

Based on the above findings, staff recommends 

approval of the zoning change from the R5 – 

Residential zoning district to the R10 – Residential 

zoning district and the minor subdivision final plat for 

Huntington Cottages Second Addition, with the 

following conditions: 

1. The developer submits a petition for 

improvements to Colt Avenue prior to plat 

recordation. 

2. The developer enters into a Private Drive and 

Private Utility Agreement and/or 

development agreement with the City prior to 

plat recordation. 

Attachments 

1. Location Map 

2. Aerial Map  

3. Zoning and Plan Reference Map 

4. Proposed Plat 

5. Underlying Plat with Replatted Area 

Highlighted 

 

Staff report prepared by: Will Hutchings, Planner 

701-355-1850 | whutchings@bismarcknd.gov  

 

mailto:whutchings@bismarcknd.gov
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HUNTINGTON COTTAGES SECOND ADDITION

Being a replat of Lot 4, Block 2, KMK ESTATES and adjacent south half of the Colt Avenue Right

of Way in the Northeast Quarter of Section 20, Township 139 North, Range 80 West of the Fifth

Principal Meridian,City of Bismarck, Burleigh County, North Dakota

OWNER'S CERTIFICATE AND DEDICATION
Christopher K. Wentz., being all the owner of the lands platted herein, do hereby voluntarily consent to
the execution of this plat titled HUNTINGTON COTTAGES SECOND ADDITION, and dedicate and
rededicate all rights of way as shown on this plat for public use, and consent to any access control to
the property as shown.

We also dedicate all easements as shown on this plat as “Utility Easements” to run with the land for
public and private utilities or services on, across, above or under those certain strips of land.

We also dedicate for public use all easements as shown on this plat "Access, Water, Sanitary
Sewer, Stormwater & Drainage Easements” to run with the land for the purpose of allowing the free
and unobstructed flow of water under and/or over those areas including the construction and
maintenance of storm water facilities together with necessary appurtenances.

We further dedicate any other easements or servitudes as shown and those that are recorded but not
shown.

Christopher K. Wentz

STATE OF NORTH DAKOTA          )
                                                         )  SS
COUNTY OF BURLEIGH    )

Be it known on this ____________ day of _________________, 2020, before me personally appeared
Christopher K. Wentz, known to me to be the person described in and who executed the within
certificate and he acknowledged to me that he executed the same.

Notary Public, Burleigh County, North Dakota

My Commission Expires: 

BASIS OF BEARING:
Derived from State Plane coordinates.

COORDINATE DATUM:
North Dakota State Plane Coordinate System
NAD 83 South Zone 3302 (Adjusted 86)
International Units

VERTICAL DATUM:
National Geodetic Vertical Datum 29
City Hydrant 3617
Colt Avenue and Huron DRIVE
Elevation = 1932.54

OWNER:
Christopher K. Wentz
2718 Essex Loop
Bismarck, ND 58504

SURVEYOR:
SEH / Robert M. Illg PLS
4719 Shelburne St.
Bismarck, ND 58503

SURVEYED:
1/22/2020

APPROVAL OF CITY ENGINEER
I, Gabriel J. Schell, City Engineer of the City of Bismarck, North Dakota, hereby approve

"HUNTINGTON COTTAGES SECOND ADDITION" Bismarck, North Dakota, as shown hereon.

Gabriel J. Schell - City Engineer

AREA TABULATIONS:
21 Lots = 180,421 SF 4.14± Acres
Right of Way =   17,495 SF 0.40± Acres
Total = 197,916 SF 4.54± Acres

SURVEYOR'S CERTIFICATE:
I, Robert M. Illg, a Registered Professional Land Surveyor in the State of North Dakota, hereby certify

that I made the within and foregoing plat which is a correct representation of the survey prepared under my
direct supervision and completed on January 22nd, 2020, that all distances are correct, that the outside
boundary lines are correctly designated hereon, that all dimensional and geodetic details shown hereon are
true and correct to the best of my knowledge and belief and that all required monuments are placed in the
ground as shown.

Robert M. Illg
Registered Professional Land Surveyor
License No. LS-8444
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DESCRIPTION:
A replat of Lot 4, Block 2, KMK ESTATES and adjacent south half of the Colt Avenue Right of Way, in the

Northeast Quarter of Section 20, Township 139 North, Range 80 West of the Fifth Principal Meridian, City of Bismarck,

Burleigh County, North Dakota, and being more particularly described as follows:

Beginning at the Northeast Corner of said Lot 4; thence South 00 degrees 49 minutes 33 seconds West
along the east line of said Lot 4, a distance of 339.86 feet to the southeast corner of said Lot 4; thence North 89
degrees 11 minutes 20 seconds West along the south line of said Lot 4, a distance of 530.48 feet to southwest
corner of said Lot 4; thence North 00 degrees 52 minutes 41 seconds East along the west line of said Lot 4 and its
northerly extension 373.55 feet to the centerline of Colt Avenue; thence South 89 degrees 06 minutes 50
seconds East along said centerline 530.14 feet to its intersection with the northerly extension of the east line of
said Lot 4; thence South 00 degrees 49 minutes 33 seconds West along the northerly extension of the east line of
said Lot 4 a distance of 33.00 feet to the Point of Beginning.

Containing 4.54 acres, more of less.
APPROVAL OF BOARD OF CITY COMMISSIONERS

The Board of City Commissioners of the City of Bismarck, North Dakota, has approved the
subdivision of land as shown on this plat, has approved the grounds on the plat as an amendment to
the Master Plan for the City of Bismarck, North Dakota, has accepted the rededication of all rights of
way and public easements shown thereon, and does hereby vacate any previous platting within the
boundary of this plat.

The foregoing action of the Board of City Commissioners of Bismarck, North Dakota, was
approved the day of 2020.

Attest
Keith J. Hunke, City Administrator

APPROVAL OF CITY PLANNING AND ZONING COMMISSION
The subdivision of land as shown on this plat has been approved by the Planning and Zoning

Commission of the City of Bismarck,  North Dakota, on the day of 2020.
In accordance with the laws of the State of North Dakota and ordinances of the City of Bismarck.

Mike Schwartz Ben J. Ehreth
Chairman Secretary
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DEVELOPMENT AGREEMENT 

 

The City of Bismarck (the City) and Huntington Enterprises, Inc. (the Owner) make this Development 

Agreement with regard to the development of a plat (the Plat) located in Bismarck, North Dakota and 

described as follows: 

Block 1, Lots 1-17 and 21, Huntington Cottages Second Addition to the City of Bismarck, 

Burleigh County, North Dakota 

Owner desires to develop this Plat for residential use.  The Plat is located on the south side of Colt 

Avenue west of Washington Street. The city would normally require the improvement of Colt Avenue 

adjacent to the Plat at the time of the development of the Plat. The parties are in agreement that the 

improvement of Colt Avenue adjacent to the Plat is not necessary for the development of the Plat at this 

time and can be delayed until such time as the City receives a petition to improve Colt Avenue from any 

parcel located on Colt Avenue between Washington Street and 1620’ west of Washington Street. 

In exchange for the City’s agreement to delay the requirement of the improvement of Colt Avenue, 

between Washington Street and 1620’ west of Washington Street, the parties agree as follows: 

1. The City will approve the Plat and issue building permits in its normal course of business.  

Prior to such approvals or permits being issued, Owner will execute and deliver a petition 

for the improvement of Colt Avenue for that portion adjacent to the Plat.  The petition will 

be conditioned that it will be deemed to be submitted upon the receipt of another valid 

petition for improvement of any portion of Colt Avenue between Washington Street and 

1620’ west of Washington Street.  By entering into this Agreement, Owner also agrees to 

waive their right to protest a special assessment district formed to improve Colt Avenue that 

includes the roadway between Washington Street and 1620’ west of Washington Street. 

This agreement will be placed of record in the title for the Plat, and all successors in interest 

agree to waive their right to protest the special assessment district under N.D.C.C. Ch 40-22 

by accepting delivery of title. The City also agrees that in order to activate the petition, any 

project for the improvement of Colt Avenue between Washington Street and 1620’ west of 

Washington Street must include the entire width of the roadway. 

 

2. It is the intention of the parties that this Agreement will run with the land as to the parcels 

within the Plat and that Owner will have the obligation to inform any successor in interest of 

the terms of this Agreement and the successor’s obligation to abide by this Agreement and 

include compliance with this Agreement as a condition in any written instrument of 

conveyance of real property within Huntington Cottages Second Addition. 

 

3. The terms of this agreement shall be considered a covenant running with the land and bind 

all future owners in the same manner as if they had personally entered this agreement. 
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This Agreement shall bind the parties, their successors, assigns and heirs. 

Dated this _________ day of ___________, 2020 

 

Huntington Enterprises, Inc. 

Hunt Boustead, Its  

______________________________________        
   

STATE OF NORTH DAKOTA ) 

     ) ss. 

COUNTY OF BURLEIGH  ) 

 

On this __________day of __________________, 2019, before me personally appeared Hunt Boustead, 
known to me to be the person who is described in and who executed the within and foregoing instrument, 
and acknowledged to me that s/he executed the same. 

      ______________________________________ 

Notary Public 
State of North Dakota 

(SEAL)      

 

 

Dated this _______ day of ______, 2019 
 
_____________________________ _ 

Steve Bakken 
President, Board of City Commissioners 

Attest: _________________________ 

Keith J. Hunke 
City Administrator 

STATE OF NORTH DAKOTA ) 

     ) ss. 

COUNTY OF BURLEIGH  ) 

 

On this __________ day of _______________, 2019, before me personally appeared 
________________________________________________, known to me to be the person who is 
described in and who executed the within and foregoing instrument, and acknowledged to me that s/he 
executed the same. 

      __________________________________ 

Notary Public 
State of North Dakota 

(SEAL)   
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PETITION FOR PERMANENT STREET IMPROVEMENT 
 
 

DATE:      

To the Honorable Board of City Commissioners 

Bismarck, North Dakota 

Commissioners: 

 

The undersigned owners of the property liable to be assessed for the improvement respectfully petition 

your Honorable Board to have permanent street improvements completed on: 

 

Colt Avenue – from Washington Street to 1620’ west of Washington Street     

              

              

 

It is agreed that the necessary permanent street improvements be completed following the installation 

of the necessary water and sewer service line stubouts by the abutting property owner(s) and that 100% 

of the paving cost of said permanent street improvements be assessed to or other funding 

arrangements made by the benefitted property according to the Current Development Costs Policy. For 

parcels not zoned residential, 40% of the permanent street improvement cost will be prepaid by the 

benefitted petitioned property  It is agreed that 100% of any temporary street improvements shall be 

prepaid by the benefited petitioned property. 

 

PROPERTY DESCRIPTION    SIGNATURE and ADDRESS 
(Property Owner/s) 

 

Lot 1-21, Block 1            

Huntington Cottages Second Addition         

             

        Hunt Boustead     

        Huntington Enterprises, Inc.   

 

--------------------------------------------------------------------------------------------------------------------- 

For City Engineer Use Only 

 

 

              

Approved by Gabe J. Schell, PE      Date 

City Engineer, Bismarck, ND 
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PRIVATE DRIVE AND PRIVATE UTILITY AGREEMENT 

 

The City of Bismarck (the “City") and Huntington Enterprises, Inc (the “Owner") make this 

Development Agreement with regard to the development of the property located in Bismarck, 

North Dakota and with the property (“the Property”) described as follows: 

Block 1, Lots 1-17 and 21, Huntington Cottages Second Addition to the City of Bismarck, 

Burleigh County, North Dakota 

The Owner desires to develop the Property for residential use and is requesting utilizing a 

private drive(s), road(s) or access easement(s) (the “Private Drive”) to provide access and 

services to the parcels platted within the Property and identified above. The Property is located 

south of Colt Drive and west of N Washington Street. 

The City agrees to the proposed use of a Private Drive provided the utilities listed below 

(“Private Utilities”) which serve the individual parcels within the Property are also privately 

owned, except where the City has agreed in writing to own Utilities. 

The Private Drive and Private Utilities will include but not be limited to the following: 

 

Private Drive: The paved roadway or access from the City right-of-way, including all curb 

and gutter, pavement surface, subgrade and drain tile, driveway approaches and all 

signage including the private drive name and no parking fire lane signage if required by 

emergency services. 

 

Water:  The water main from the city main, all curb stops between the City main and 

individual properties being served, water hydrants and valves and all equipment needed 

to operate the private water system in accordance with state and local requirements.  

 

Sanitary Sewer: The sewer main from the city sewer main, including the Y-connection at 

the city main, the Y-connections and manholes between the city main and individual 
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properties and all equipment needed to operate the private sanitary sewer system in 

accordance with state and local requirements.   

 

Street Lighting: Streetlight poles, streetlight fixtures, electrical conduit and conductor, 

equipment needed to power and control the streetlights and all equipment needed to 

operate the private streetlighting system. 

 

Storm Water Facilities: Storm sewer from the City storm system, inlets, manholes, 

detention ponds, water quality control systems, pump stations and all other equipment 

and facilities needed to operate the private storm sewer system in compliance with 

federal, state and local storm water requirements. 

 

The construction, maintenance, operation and replacement of the Private Drive and Private 

Utilities located with the Property, or located outside the Property but serving exclusively the 

Property, are all entirely the responsibility of the Owner and its assigns, and the City shall have 

no responsibility with regard thereto, except that the City will maintain and repair utilities 

owned by the City.  

 

The installation and use of the Private Drive and Private Utilities does not relieve the Owner 

from participating in the construction, maintenance, operation and replacement of City 

facilities as it relates to City funding methods and policies to fund City improvements.    

 

A non-exclusive easement in favor of the City and any other applicable government authority or 

agency who has jurisdiction over the Property, is granted by this document upon and across the 

Property for purposes of performing such duties related to law enforcement, fire protection, 

life safety, health, sanitation and other matters as shall be required from time to time for the 

purpose of performing their authorized duties.  

 

The Owner has the authority to grant an Easement to the City for purposes of servicing the 

Private Utilities within the Property and has the authority to expand such grant as deemed 

appropriate by the Owner. 

 

The City, and the Owner, for good and valuable consideration hereby acknowledged, agree to 

the following terms and conditions: 

 

1. The Owner agrees to submit a site plan for approval which demonstrates the 

location and dimension of the Private Drive in relation to the intended structures. 

The site plan will also show the location, size and material of the Private Utilities 

along with the required storm water submittals. 
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2. The Owner agrees to grant the City access over, across and on the Property to 

permit the City to accomplish the purpose as stated in this agreement. 

  

3. The Owner agrees and understands that the City has no obligation to perform any 

maintenance or repair of any of the Private Utilities on the Property.  

 

4. The City agrees to provide the following services: 

• Scheduled yearly fire hydrant flushing. 

• Technical assistance in the event a water main break or sewer failure should 

it occur. 

• Locating and providing curb stop shut-offs such that the Owner can service 

the Private Utilities 

 

5. The City agrees to provide solid waste collection service consistent with the zoning 

and use of the Property during the normal course and operation of this service 

within the City.  

 

6. The City agrees to exercise reasonable care when performing the maintenance  

described herein. Further, the City agrees to perform all services in a workmanlike 

manner, and to schedule the maintenance by the City Public Works Department in a 

manner which will provide efficiency and economy consistent with timeliness. 

 

7. The Owner agrees to hold the City harmless from any and all damages that may 

occur due to the process and actions taken during or following any and all of services 

provided herein. The Owner will release, defend, indemnify, protect, and hold 

harmless the CITY and City officers, agents, representatives, employees, and 

contractors from and against any and all claims of personal injury, property damage 

or any other actions, administrative proceedings, judgments, damages, penalties, 

fines, costs, liabilities, interests, or losses, including costs, expenses, and attorneys' 

fees, arising out of the services provided under this agreement. 

 

8. This Agreement will run with the land as to the parcels within the Property and that 

the Owner will have the obligation to inform any successor in interest of the terms 

of this Agreement and the successor’s obligation to abide by this Agreement and 

include compliance with this Agreement as a condition in any written instrument of 

conveyance of real property within the Property, as well as record this Agreement 

with the Burleigh County Recorder. The terms of this agreement shall be considered 

a covenant running with the land and bind all future owners in the same manner as 

if they had personally entered this agreement. 
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9. This Agreement may not be modified, except in writing and signed by both parties. 

 

10. This Agreement shall be controlled by the laws of the State of North Dakota, and any 

action brought as a result of any claim, demand or cause of action arising under the 

terms of this Agreement shall be brought in an appropriate venue in the State of 

North Dakota. 

 

This Agreement shall bind the parties, their successors, assigns and heirs. 

 

Dated this _________ day of ___________, 20___ 

 

 

Huntington Enterprises, Inc. 

Hunt Boustead, President 

 

       ___________________________________

 

 

STATE OF NORTH DAKOTA  ) 

     ) ss: 

COUNTY OF BURLEIGH  ) 

 

On this    day of      , 20___, before me personally 
appeared ________________________________________________, known to me to be the 
person who is described in and who executed the within and foregoing instrument, and 
acknowledged to me that s/he executed the same. 

      ______________________________________ 

Notary Public 
State of North Dakota 

(SEAL)      
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Dated this _______ day of ______, 20___ 
 
 
 
 
_____________________________ _ 

Steve Bakken 
President, Board of City Commissioners 

Attest: _________________________ 

Keith J. Hunke 
City Administrator 

 

 

 

STATE OF NORTH DAKOTA ) 

     ) ss. 

COUNTY OF BURLEIGH  ) 

 

On this __________ day of _______________, 20___, before me personally appeared 
________________________________________________, known to me to be the person who 
is described in and who executed the within and foregoing instrument, and acknowledged to me 
that s/he executed the same. 

      __________________________________ 

Notary Public 
State of North Dakota 

(SEAL)   
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Community Development Department 
 

DATE: June 2, 2020 

FROM: Ben Ehreth, AICP, Community Development Director 

ITEM: Heritage Ridge Second Addition – Annexation  

REQUEST 

Benchmark Developments, LLC is requesting approval of the annexation of Heritage 
Ridge Second Addition. The proposed annexation would not include the right-of-way for 
15th Street NW along the western edge of the plat. This action, combined with the 
previously approved zoning change and major subdivision final plat, would allow the 
development of 53 lots for single-family homes, future office or multi-family residential 
development, including a small lot that would be combined with the adjacent lot in 
Heritage Ridge Addition.  
 
The property is located in northwest Bismarck, north of 57th Avenue NW and east of 
15th Street NW (part of the SW¼ of Section 8, T139N-R80W/Hay Creek Township). 

Please place this item on the June 9, 2020 and June 23, 2020 City Commission 
meeting agendas. 

 

BACKGROUND INFORMATION 

The Planning and Zoning Commission held final consideration of this item on May 27, 
2020. 
 
At the conclusion of final consideration, and based on the findings contained in the staff 
report, the Planning & Zoning Commission recommended approval of the annexation of 
Heritage Ridge Second Addition, less the 15th Street NW right-of-way 

 

RECOMMENDED CITY COMMISSION ACTION 

June 9th meeting of the Board of City Commissioners – consider the annexation as 
outlined in Ordinance 6426 and call for a public hearing on this item for the June 23rd 
meeting of the Board of City Commissioners. 
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June 23rd meeting of the Board of City Commissioners – hold a public hearing on the 
annexation as outlined in Ordinance 6426 and take final action on the request. 
      

STAFF CONTACT INFORMATION 

Ben Ehreth, AICP | Community Development Director, 355-1842 or 

behreth@bismarcknd.gov   

Kim L. Lee, AICP | Planning Manager, 355-1846 or klee@bismarcknd.gov 

Daniel Nairn, AICP | Planner, 355-1854 or dnairn@bismarcknd.gov  

mailto:behreth@bismarcknd.gov
mailto:klee@bismarcknd.gov
mailto:dnairn@bismarcknd.gov


ORDINANCE NO. 6426 

 

    

 First Reading   

 Second Reading   

 Final Passage and Adoption   

    

 

 

AN ORDINANCE ANNEXING PROPERTY TO THE CORPORATE LIMITS OF THE 

CITY OF BISMARCK, BURLEIGH COUNTY, NORTH DAKOTA, DECLARING 

THE TERRITORY ANNEXED; DECLARING THE SAME TO BE A PART OF THE 

CORPORATE LIMITS OF SAID CITY. 

 

BE IT ORDAINED BY THE BOARD OF CITY COMMISSIONERS OF THE CITY 

OF BISMARCK, BURLEIGH COUNTY, NORTH DAKOTA. 

 

Section 1.  Territory Annexed.  The territory and land hereinafter described is hereby  

declared and found to be a part of the corporate limits of the City of Bismarck, 

Burleigh County, North Dakota, as follows: 

 

Lots 1-16, Block 1, Lots 1-21, Block 2, Lot 1, Block 3, Lots 1-8, Block 4, and 

Lots 1-7, Block 5, Heritage Ridge Second Addition, less the 15th Street NW 

right-of-way along the western edge of the plat. 

 

The above described tract of land contains 40.52 acres, more or less. 

 

Section 2.  Provisions Applicable.  From and after the final passage and adoption of this  

 Ordinance and upon recording of this ordinance with the Burleigh County   

 Recorder, the territory herein described shall be a part of the corporate  

                  limits of the City of Bismarck, Burleigh County, North Dakota. 

 

 



 (continued) 

  
 

Application for: Annexation TRAKiT Project ID:  ANNX2020-004 

Project Summary 

Title: Heritage Ridge Second Addition 

Status: Planning & Zoning Commission – Final Consideration 

Owner(s): Benchmark Developments, LLC 

Project Contact: Landon Niemiller, Swenson, Hagen & Co. 

Location: In northwest Bismarck, north of 57th Avenue NW and east of 
15th Street NW (part of the SW¼ of Section 8, T139N-
R80W/Hay Creek Township) 

Project Size: 40.22 Acres 

Request: Annex property for 51 single-family residential lots and two 
office or multifamily residential lots for future development 

Site Information 

Property History 

Zoned: Pending  Platted: Pending  Annexed: N/A 

 

 

Existing Conditions  Proposed Conditions 

Number of Lots: Unplatted Tract  Number of Lots: 53 lots in 5 blocks 

Land Use: Undeveloped  Land Use: Single-family and multi-family 
residential and offices 

Designated GMP 
Future Land Use: 

Low Density Residential 
 

 Designated GMP 
Future Land Use: 

Low Density Residential 
 

Zoning: A – Agricultural 
 

 Zoning: R5 – Residential 
Conditional RT – Residential 

Uses Allowed: A – Agriculture  Uses Allowed: R5 – Single-family residential 
Conditional RT – Offices and multi-
family residential 

Max Density 
Allowed: 

A – 1 unit / 40 acres  Max Density 
Allowed: 

R5  – 5 units / acre 
Conditional RT – 10 units/acre 

STAFF REPORT 
City of Bismarck 
Community Development Department 
Planning Division 

May 27, 2020 



 Community Development Department Staff Report  May 27, 2020 

 

  

Staff Analysis

Benchmark Developments, LLC is requesting approval of 

the annexation of all of Heritage Ridge Second 

Addition., except for the 15th Street NW right-of-way 

along the western edge of the plat. 

Adjacent uses include developing residential uses of a 

similar character to the south, rural residential uses to 

the north, and undeveloped land to the east and west. 

The land to the east is proposed for single-family and 

two-family residential uses. 

This request is associated with a major subdivision final 

plat and rezoning, which were recommended for 

approval by the Planning and Zoning Commission on 

April 22, 2020. The City Commission will take action on 

these request on May 26. The proposed plat would 

include 56 single-family residential lots, along with two 

office or multifamily lots, which would be accessed 

directly from 15th Street NE. 

Utility Capital Charges 

The creation of any new lots in the City of Bismarck is 

subject to utility capital charges for municipal utilities. 

The Public Works Department – Utility Operation 

Division has determined that utility capital charges will 

be due prior to annexation or establishment of the 

street improvement district for this subdivision, 

whichever is initiated last. 

Required Findings of Fact   (relating to land use) 

1. The City of Bismarck and/or other agencies 

would be able to provide necessary public 

services, facilities and programs to serve any 

development allowed by the annexation at 

the time the property is developed; 

2. The proposed annexation is a logical and 

contiguous extension of the current corporate 

limits of the City of Bismarck; 

3. The proposed annexation is consistent with the 

general intent and purpose of the zoning 

ordinance;  

4. The proposed annexation is consistent with the 

master plan, other adopted plans, policies 

and accepted planning practice; and 

5. The proposed annexation would not adversely 

affect the public health, safety and general 

welfare. 

Staff Recommendation 

Based on the above findings, staff recommends 

approval of the annexation of all of Heritage Ridge 

Second Addition, except for the 15th Street NW right-

of-way along the western edge of the plat. 

Attachments 

1. Location Map 

2. Aerial Map 

3. Zoning and Plan Reference Map 

 

 

Staff report prepared by: Daniel Nairn, AICP, Planner 

701-355-1854  |  dnairn@bismarcknd.gov  
 

mailto:dnairn@bismarcknd.gov








City Attorney 
 

DATE: June 16, 2020  

FROM: Jannelle Combs, City Attorney 

ITEM:  Medieval Rush Temporary License to Use Premises Agreement 

REQUEST 
Discuss and approve the Temporary License to Use Premises Agreement for the August 1, 2020, 
Medieval Rush event. 

Please place this item on the 6/23/2020 City Commission regular meeting agenda.  

BACKGROUND INFORMATION 
Tanner Schweitzer is the managing member of Recreation Athletic Wellness, LLC, which entity 
does the Medieval Rush event each year. He has previously held events at the fairgrounds and 
in New Salem. He has requested to use portions of bare land owned by the City of Bismarck near 
the Community Bowl for his course. In consultation with the City Engineer, the attached 
agreement was reached, which includes usual protections for indemnification to the City, as well 
as insurance and a $25,000 bond for reclamation of the site after the event. A few citizens have 
expressed concern with the use of the lands for this event, so we believed it appropriate for those 
who wish to express their concerns to do so in public comment at this meeting so the Commission 
can decide how best to proceed. 

RECOMMENDED CITY COMMISSION ACTION 

Discuss and approve the Temporary License to Use Premises Agreement for the August 1, 
2020, Medieval Rush event. 

STAFF CONTACT INFORMATION 

Jannelle Combs | City Attorney, 355-1340 or jcombs@bismarcknd.gov  

Gabe Schell | City Engineer, 355-1505 or gschell@bismarcknd.gov  

mailto:jcombs@bismarcknd.gov
mailto:gschell@bismarcknd.gov
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TEMPORARY LICENSE TO USE PREMISES AGREEMENT 
 

This License Agreement is entered into as of the________, 2020, by and between City 
of Bismarck, PO Box 5503, Bismarck North Dakota (“City”) and Recreation Athletic 
Wellness, LLC, whose address is 213 W Avenue A, Bismarck, ND 58501-3735 
(“Licensee”).  
 
WHEREAS, City owns real property located near Bismarck State College, Bismarck, 
North Dakota, and WHEREAS, Licensee desires to have temporary use of property, as 
specified in Exhibit A, to host a race according to the schedule in Exhibit A; and  
 
WHEREAS, City is willing to permit the Licensee to use the designated property for 
such purpose subject to the terms and conditions of this Temporary License to Use 
Premises Agreement (“Agreement”);  
 
NOW, THEREFORE, the parties agree as follows:  
 
1.  License to Use Licensed Space. City hereby grants Licensee permission to use 
the real property listed on Exhibit A (the “Licensed Space”) on August 1, 2020, and in 
accordance with the purposes, specified on Exhibit A hereto. Exhibit A must detail the 
activities, and planned management designed to ensure safe operations in the Licensed 
Space. The parties expressly acknowledge and agree that this Agreement is not a lease, 
and that it does not create or convey to the Licensee any interest in the Licensed Space. 
Licensee will be entitled to occupy the Licensed Space solely for the purposes herein 
provided for the term stated herein. In the event of breach of Licensee of any of the 
covenants hereof, and in any event upon the expiration of the term of the License 
Agreement, City shall be entitled to immediate possession of the Licensed Space, and 
the Licensee shall not be entitled to any of the rights of a tenant under law, including 
the law of forcible entry and detainer.  
 
2.  Fee. Licensee will pay City $1.00 for the use of the property. 
 
3.  Independent Contractor. Licensee is an independent contractor and will have 
sole authority to control and direct the details of its performance and its activities. 
However, Licensee agrees that it will conduct all activities in accordance with 
applicable federal and state laws, and City policies and ordinances. In addition, 
Licensee agrees to employ the sufficient number of qualified staff for its operations. 
Licensee will not be the employee of City under the meaning or application of any 
federal or state laws, including but not limited to unemployment insurance or workers’ 
compensation laws, and will not be entitled to any of the benefits of a City employee. 
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Licensee assumes all liabilities and obligations imposed by any such laws. Licensee 
will have no authority to act as an agent of City and will not hold itself out as such.  
 
4.  Use of Name. Licensee agrees not to use City’s name, logos or marks for any 
advertising or other commercial purposes without the prior written approval of City.  
 
5.  Use of Licensed Space. Licensee shall use the Licensed Space only to conduct 
its activities in accordance with Exhibit A, utilizing only staff and materials supplied 
by Licensee. Licensee shall not use or permit the use of the Licensed Space for any 
other purpose. Licensee shall use and occupy the Licensed Space in a careful, safe and 
lawful manner which does not interfere with the use of the surrounding premises. 
Licensee agrees that its use of the Licensed Space shall at all times be in full compliance 
with all applicable laws, regulations and City policies and ordinances. Licensee agrees 
to remove all garbage and debris from the Licensed Space upon termination of this 
Agreement and return of the premises to their prior or improved condition. Licensee 
shall be responsible for any unreasonable wear or tear caused to the premises and/or 
any damage to equipment, including any costs incurred to clean or repair same. City, 
its agents and its employees shall have the right to enter the Licensed Space at all times. 
City shall in no event be liable for any inconvenience, disturbance, or other damage to 
Licensee by reason of the performance by City of any activities or work in, upon, 
above, or under the Licensed Space or for bringing materials, tools, and equipment in, 
through, above, or under the Licensed Space, nor shall the same constitute any ground 
for the abatement of any payments hereunder.  
 
6.  Condition of Premises. City makes no warranties whatsoever regarding the 
condition of the Licensed Space. Licensee has inspected the Licensed Space and found 
it suitable for Licensee’s purposes. City shall not be liable for any personal injury or 
damage to property which Licensee or its guests or invitees may incur, regardless of 
the cause thereof. Licensee hereby releases City from all such liability, it being the 
intent of the parties that Licensee shall maintain adequate insurance to cover any such 
losses. Licensee hereby agrees to defend, indemnify and hold harmless City, its 
trustees, officers, employees and agents from and against any and all claims, damages, 
losses, suits, judgments, costs and expenses arising from Licensee’s occupation of the 
Licensed Space including, but not limited to, the amounts of deductibles on Licensee’s 
insurance policies, or any costs resulting from Licensee’s failure to acquire insurance 
coverage as required hereunder, and any costs arising from subrogation under worker’s 
compensation or liability claims.  
 
7.  Cultural Resource Preservation. Licensee shall provide Archaeological 
Monitoring by a qualified archaeologist in any area where excavation is proposed. 
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If cultural materials are encountered, a recommendation by the qualified 
archaeologist should be made and followed regarding that excavation area.  
 
8.  Insurance/Bond. Licensee agrees, at its sole cost and expense, to procure and 
maintain in full force during the term of this Agreement (i) statutory worker’s 
compensation, (ii) general liability insurance, with limits of at least 
$1,000,000/$2,000,000 and (iii) surety bond, in favor of the City, in the amount of 
$25,000.00 from a company licensed to do business in North Dakota to insure 
Licensee’s restoration of the property after completion of the event. Licensee agrees to 
name City as an additional insured on these policies. Licensee shall provide a certificate 
of proof of such insurance and bond at least 30 days prior to the event.  
 
9.  Compliance with Laws. Licensee agrees to comply with all applicable federal, 
state and local laws and regulations. Licensee will not discriminate on the basis of race, 
religion, age, sex, color, disability, sexual orientation, political affiliation, national or 
ethnic origin, or veteran status.  
 
10. Liens. Licensee shall keep the Licensed Space free and clear of all construction, 
mechanic's or material men's liens or any other liens on account of any work done on 
the Licensed Space at Licensee’s request.  Licensee agrees to and shall indemnify, and 
hold the City free from and harmless against all liability, loss, damage, cost, attorney's 
fees (where allowable by law) and all other expenses on account of claims of lien of 
laborers or material men, or others, for work performed or materials or supplies 
furnished to Licensee for use on the Licensed Space. 
 
11.  Indemnification. City shall not be liable to Licensee’s employees, agents or 
visitors or to any other person whomsoever, for any injury to a person or damage to 
property on or about the Licensed Space including sidewalks, parking lots, and other 
areas on or adjacent to the Licensed Space, caused by the negligence or misconduct of 
or situations involving the liability of the Licensee, its agents, servants, employees or 
of any other person entering upon the Licensed Space under express or implied 
invitation of Licensee. Licensee agrees to indemnify City from all liability, loss, or 
other damage claims or obligations resulting from any injuries to property or persons 
or any other losses sustained as a result of the Licensee’s use of the Licensed Space. 
 
12. Notices. Each provision of this Agreement with reference to the sending, mailing 
or delivery of any notice or the making of any payment between the parties shall be 
deemed to be delivered, whether actually received or not, when deposited in the U.S. 
Mail, postage prepaid, Registered or Certified Mail, Return Receipt Requested and 
addressed to either party at the address as they have specified by written notice pursuant 
to this Agreement.  
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CITY:                  City of Bismarck 
                             City Administrator 
                             P O. Box 5503 
                             Bismarck, ND 58506-5503 

 
LICENSEE:        Recreation Athletic Wellness, LLC 

213 W Avenue A 
Bismarck, ND 58501-3735 
 

13.  Termination. This Agreement shall automatically terminate after the event is 
completed and the Licensed Space is restored to the condition it was immediately prior 
to Licensee’s use of the Licensed Space. In addition, City may immediately terminate 
this Agreement if Licensee fails to abide by the terms and condition of this Agreement.  
 
14.  Assignment. Licensee may not assign or sub-license this Agreement without the 
prior written consent of City.  
 
15. Entire Agreement; Amendment. This Agreement contains the entire agreement of 
the parties, and no covenants, representatives, inducements or promises, oral or 
otherwise, not embodied herein, shall be in force or effect. This Agreement may not be 
modified, nor any of its provisions waived, except by a writing signed by both parties.  
 
16. Governing Law. This Agreement will be governed by and construed in accordance 
with the law of the State of North Dakota. The parties consent to the exclusive 
jurisdiction of the Burleigh County, North Dakota courts for any dispute arising 
hereunder.  
 
IN WITNESS WHEREOF, the parties hereto have executed this contract the day and 
year above written in duplicate originals. 
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CITY:     CITY OF BISMARCK 
 
Dated this ____ day of ______________, 2020. 
 
 
                 By___________________________ 
                   Steve Bakken, President City Commission  
                   City of Bismarck 
 
            Attest: 
                   ___________________________ 
                   Keith J. Hunke, City 
                   Administrator 
 
 
  
LICENSEE:     Recreation Athletic Wellness, LLC 
 
Dated this ____ day of __________, 2020. 
 
 
                 By___________________________ 
                   Tanner Schweitzer 
                   Its Managing Member 
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