
April 14, 2020

Board of City Commissioners
Bismarck, ND

Dear Commissioners:

The Board of City Commissioners is scheduled to meet in regular session on Tuesday, April 14, 2020 at 5:15 p.m. 
in the Tom Baker Meeting Room, City/County Office Building, 221 North Fifth Street, Bismarck, North Dakota.

Invocation and the Pledge of Allegiance presented by a Chaplain from the Bismarck Police Department. 

Watch live meeting coverage on Government Access Channels 2 & 602HD, Listen to Radio Access 102.5 FM 
Radio, or stream FreeTV.org  and RadioAccess.org. Agenda items can be found online at 
www.bismarcknd.gov/agendacenter. 

Due to ongoing public health concerns related to COVID-19, the City of Bismarck is encouraging citizens to 
provide their comments for consent agenda, and regular agenda items on the Bismarck City Commission agenda 
via email to bismarckadmin@bismarcknd.gov. 

Please include the agenda item number your comment references. The comments will be sent to the 
Commissioners, as well as placed with the minutes. To ensure your comments are received prior to the meeting, 
please submit them by 3:30 p.m. on the day of the meeting and reference the agenda item your comment 
addresses. For more information visit: https://bismarcknd.gov/CivicAlerts.aspx?AID=6615

Future City Commission meetings are scheduled as follows:

l April 28, 2020

l May 12 & 28, 2020

l June 9 & 23, 2020

MISSION STATEMENT 

To provide high-quality public service in partnership with our community to enhance our quality of life. 

MEETING WITH THE BOARD OF EQUALIZATION 

1. Call to Order
     2. Director's Report -  Dmitriy Chernyak, Finance Director 
         a. Presentation of the 2020 Annual Report 
     3. Adjourn 

FIN - 2020 Annual Report for BOE.pdf

MEETING OF THE BOARD OF CITY COMMISSION 

Proclamation recognizing the week of April 12 - April 18, 2020 as National Public Safety Telecommunications 
Week. 

National Public Safety Telecommunications Week.pdf

Consider the approval of the minutes. 

MN032420.pdf
SM031720.pdf
SM031820.pdf
SM032020.pdf
SM032820.pdf

Public comment (restricted to items on the Consent Agenda and Regular Agenda, excluding public hearing 
items).

CONSENT AGENDA

Consider approval of expenditures.

Consider approval of personnel actions. 

(C) HR Personnel Report.pdf

Consider the request for the approval from the Administration Department for the following: 

1. Appoint Kollie Flomo and Annette Martel to the Bismarck Human Relations Committee. 
2. Introduction of and call for a public hearing on a new Class I-2 Restaurant Beer and Wine Only Liquor 

License for JET Enterprises, Inc., Amici Pizza Company, located at 3001 Yorktown Dr.

(C) ADMIN - HRC New Members.pdf
(C) ADMIN - Amici Pizza Company New Liquor License.pdf

Consider the request for approval from the Airport for the following: 

1. Approve sale of surplus/obsolete items at the annual Police Auction. 
2. Approve deferral of the Airport's rent and fees. 

(C) AIR - Police Auction Sales.pdf
(C) AIR - Deferral of Airport Rent and Fees.pdf

Consider the request for approval from the Attorney for the following: 

1. Ratify the April 14, 2020 state of emergency declaration relating to COVID-19 by the President of City 
Commission and extend its effect to May 14, 2020. 

(C) ATTY - City of Bismarck COVID 19 Declaration.pdf

Consider the request for approval from the Community Development Department for the following: 

1. Apply for Section 5310 Funding for Mobility Manager position. 
2. Apply for Section 5310 Funding for Night Time Demand Response Service. 
3. Apply for Section 5310 Funding for Sunday Service for the Disabled and Elderly. 
4. Approve Glenn Lauinger as a TrAMS User and a National Transit Database User Manager. 

(C) CD - Mobility Manager Position.pdf
(C) CD - Night Time Demand Response Service.pdf
(C) CD - Sunday Service.pdf
(C) CD - TrAMS User Manager and User Role Designations.pdf

Consider the request for approval from the Finance Department for the following: 

1. Application for Abatement for 2019, Deferred Maintenance, at 323 S. 9th St. 
2. Approve Travel Policy revisions. 

(C) FIN - Abatement.pdf
(C) FIN - Travel Policy Revisions.pdf

Consider the request for approval from the Fire Department for the following: 

1. Permission to accept donated sanitizing supplies for first responders. 

(C) FIR - Donated Items for First Responders.pdf

Consider the request for approval from the Police Department for the following: 

1. Allow the transfer of possession of a motorcycle to a salvage yard or equivalent for scrap. 
2. Accept donations to help department personnel during the COVID-19 Pandemic. 

(C) PD - Salvage Motorcycle.pdf
(C) PD - Approval of Donations.pdf

Consider the request for approval from the Public Works - Service Operations Department for the following: 

1. Award contract for the Spring and Fall cankerworm control aerial spraying to Airborne Custom 
Spraying, Inc. 

2.  Award bid for one or more  model side discharge slinger style spreaders for the Waste Water 
Treatment Plant to Duppong's, Inc. 

3. Reallocate funds for purchase of a Forestry chipper truck using Forestry and Roads & Street 2020 
operating budget. 

4. Apply for America the Beautiful, a Tree Planting Grant, through the North Dakota Forest Service. 
5. Cancel Spring Clean-Up Week and allow free disposal at the landfill April 20-25, 2020. 
6. Approve the revised Fleet Services Fueling Services Policy regarding fuel purchases. 
7. Approve Change Order 3 with Edling Electric for Street Utility Project No. 52. 

(C) PW-SO - Award Spring and Fall Spraying Contract.pdf
(C) PW-SO - WWTP Tow Model Slinger Bid.pdf
(C) PW-SO - Purchase Chipper Truck.pdf
(C) PW-SO - Tree Planting Grant.pdf
(C) PW-SO - Cancel Spring Clean-Up Week.pdf
(C) PW-SO - Fleet Services Revised Fueling Policy.pdf
(C) PW-SO - Change Order 3.pdf

Consider the request for approval from the Public Works - Utility Operations Department for the following: 

1. Approve additional state funding for $500,000 and approval of lead service line replacement cost 
share policy. 

2. Approve the purchase of Wonderware software and hardware upgrades for SCADA system at the 
Waste Water Treatment Plant. 

3.  Approve Task Order No. 15 to the agreement with AE2S for 2020 Water Distribution Upgrade I&C 
Commissioning Services. 

4. Submit planning level flood protection information to the State Water Commission.

(C) PW-UO - Approval of Cost Share Increase.pdf
(C) PW-UO - SCADA Wonderware Software Upgrade.pdf
(C) PW-UO - Task Order 15.pdf
(C) PW-UO - State Water Commission Flood Protection Information.pdf

REGULAR AGENDA

Receive COVID-19 update from Keith Hunke, City Administrator. 

Receive COVID-19 update from Dmitriy Chernyak, Finance Director. 

Consider the request from the Community Development Department, regarding the Apple Meadows Third 
Subdivision, requested by Sattler Family, LLLP, for the following: 

1. Continued Public Hearing on Ordinance 6413, a request for a zoning change from the A-Agriculture 
zoning district to the RR-Residential Zoning District for Apple Meadows Third Subdivision. 

2. Final plat of Apple Meadows Third Subdivision. 

(R) CD - Apple Meadows Final Plat.pdf

Consider the request from the Engineering Department for Street Improvement District No. 531 - Request for 
resolution determining insufficiency of protests on resolution of necessity. Request for resolution receiving bids 
and ordering preparation of the Engineer's Statement for SI 531A and SI 531B. Request for resolution awarding 
contracts for SI 531A and SI 531B. 

(R) ENG - SI 531.pdf
Protest Summary.pdf

Consider the request from the Engineering Department for Street Improvement District No. 533 - Request for 
resolution determining insufficiency of protests on resolution of necessity. Request for resolution receiving bids 
and ordering preparation of the Engineer's Statement. 

(C) ENG - SI 533.pdf

Consider the request from the Administration Department to hold a discussion regarding the retail sale of 
alcoholic beverages. 

(R) ADMIN - Alcohol Licenses Discussion.pdf
(R) ADMIN - Restaurant and Bar Owner Responses.pdf

Receive an update from the City Attorney regarding the efforts and successes for mitigation strategies due to 
COVID-19. 

(R) ATTY - Risk Mitigation.pdf

Other Business

Adjourn
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(C) CD - Mobility Manager Position.pdf
(C) CD - Night Time Demand Response Service.pdf
(C) CD - Sunday Service.pdf
(C) CD - TrAMS User Manager and User Role Designations.pdf

Consider the request for approval from the Finance Department for the following: 

1. Application for Abatement for 2019, Deferred Maintenance, at 323 S. 9th St. 
2. Approve Travel Policy revisions. 

(C) FIN - Abatement.pdf
(C) FIN - Travel Policy Revisions.pdf

Consider the request for approval from the Fire Department for the following: 

1. Permission to accept donated sanitizing supplies for first responders. 

(C) FIR - Donated Items for First Responders.pdf

Consider the request for approval from the Police Department for the following: 

1. Allow the transfer of possession of a motorcycle to a salvage yard or equivalent for scrap. 
2. Accept donations to help department personnel during the COVID-19 Pandemic. 

(C) PD - Salvage Motorcycle.pdf
(C) PD - Approval of Donations.pdf

Consider the request for approval from the Public Works - Service Operations Department for the following: 

1. Award contract for the Spring and Fall cankerworm control aerial spraying to Airborne Custom 
Spraying, Inc. 

2.  Award bid for one or more  model side discharge slinger style spreaders for the Waste Water 
Treatment Plant to Duppong's, Inc. 

3. Reallocate funds for purchase of a Forestry chipper truck using Forestry and Roads & Street 2020 
operating budget. 

4. Apply for America the Beautiful, a Tree Planting Grant, through the North Dakota Forest Service. 
5. Cancel Spring Clean-Up Week and allow free disposal at the landfill April 20-25, 2020. 
6. Approve the revised Fleet Services Fueling Services Policy regarding fuel purchases. 
7. Approve Change Order 3 with Edling Electric for Street Utility Project No. 52. 

(C) PW-SO - Award Spring and Fall Spraying Contract.pdf
(C) PW-SO - WWTP Tow Model Slinger Bid.pdf
(C) PW-SO - Purchase Chipper Truck.pdf
(C) PW-SO - Tree Planting Grant.pdf
(C) PW-SO - Cancel Spring Clean-Up Week.pdf
(C) PW-SO - Fleet Services Revised Fueling Policy.pdf
(C) PW-SO - Change Order 3.pdf

Consider the request for approval from the Public Works - Utility Operations Department for the following: 

1. Approve additional state funding for $500,000 and approval of lead service line replacement cost 
share policy. 

2. Approve the purchase of Wonderware software and hardware upgrades for SCADA system at the 
Waste Water Treatment Plant. 

3.  Approve Task Order No. 15 to the agreement with AE2S for 2020 Water Distribution Upgrade I&C 
Commissioning Services. 

4. Submit planning level flood protection information to the State Water Commission.

(C) PW-UO - Approval of Cost Share Increase.pdf
(C) PW-UO - SCADA Wonderware Software Upgrade.pdf
(C) PW-UO - Task Order 15.pdf
(C) PW-UO - State Water Commission Flood Protection Information.pdf

REGULAR AGENDA

Receive COVID-19 update from Keith Hunke, City Administrator. 

Receive COVID-19 update from Dmitriy Chernyak, Finance Director. 

Consider the request from the Community Development Department, regarding the Apple Meadows Third 
Subdivision, requested by Sattler Family, LLLP, for the following: 

1. Continued Public Hearing on Ordinance 6413, a request for a zoning change from the A-Agriculture 
zoning district to the RR-Residential Zoning District for Apple Meadows Third Subdivision. 

2. Final plat of Apple Meadows Third Subdivision. 

(R) CD - Apple Meadows Final Plat.pdf

Consider the request from the Engineering Department for Street Improvement District No. 531 - Request for 
resolution determining insufficiency of protests on resolution of necessity. Request for resolution receiving bids 
and ordering preparation of the Engineer's Statement for SI 531A and SI 531B. Request for resolution awarding 
contracts for SI 531A and SI 531B. 

(R) ENG - SI 531.pdf
Protest Summary.pdf

Consider the request from the Engineering Department for Street Improvement District No. 533 - Request for 
resolution determining insufficiency of protests on resolution of necessity. Request for resolution receiving bids 
and ordering preparation of the Engineer's Statement. 

(C) ENG - SI 533.pdf

Consider the request from the Administration Department to hold a discussion regarding the retail sale of 
alcoholic beverages. 

(R) ADMIN - Alcohol Licenses Discussion.pdf
(R) ADMIN - Restaurant and Bar Owner Responses.pdf

Receive an update from the City Attorney regarding the efforts and successes for mitigation strategies due to 
COVID-19. 

(R) ATTY - Risk Mitigation.pdf

Other Business

Adjourn

Documents:

1.

Documents:

2.

Documents:

3.

4.
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B.
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F.
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G.

Documents:

H.
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Assessing Division  
 
 

 
April 7, 2020 
 
Honorable Board of City Commissioners: 
 
The City of Bismarck (the City) Assessing Division 2020 Annual Report is a summary of the 2020 
assessment roll and a review of the 2019 real estate value and appraisal activity of the City. The 
market value of taxable real property, property sales, new construction, and annexations all combine 
to provide a tax base for the City’s 2020 property tax to be collected in 2021. Any changes in value 
that the City, Burleigh County, or State of North Dakota Boards of Equalization may make will be 
reflected in the final assessment. 
 
The 2020 total market value assessment is $8,607,847,400. This is an increase of $224,765,900, or 
2.68%, from the 2019 assessment roll total. Of this increase, new construction contributed 
$124,912,100; market value contributed $94,181,400; and the remaining balance is attributed to 
additional changes in assessment. We performed an extensive review to accurately reflect the City’s 
market and to comply with the North Dakota Century Code and Office of State Tax Commissioner 
guidelines. The overall market value in the existing property showed an increase of 1.42% in 
residential property and an increase of 0.64% in commercial property.  
 
Procedures of assessment and appraisal are conducted under guidance from the North Dakota Tax 
Commissioner’s Office, the North Dakota Century Code, and nationally recognized standards of mass 
appraisal of real property.   
 
Respectfully Submitted, 

 
Allison Jensen 
City Assessor   
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THE CITY OF BISMARCK ASSESSING DIVISION 
 

The City of Bismarck’s (the City) Assessing Division is committed to development and 
use of processes that support integrated data management, providing the City with 
the most current and accurate source of property information. 
 
Throughout the year, City staff are processing property transfers and analyzing 
property sales to ensure market value is established. Physical inspections are made 
for those sales along with building permits and reappraisal areas to verify data 
accuracy when setting values. 
 
It is the goal for the City’s Assessing Division to continue to meet the guidelines set 
forth by the State of North Dakota to have all property properly and professionally 
assessed. 

 
   Assessing Division Personnel: 

Karla Mittleider, Office Assistant II 
Becky Fairbanks, Real Property Tech 
Dawn Wetzstein, Real Property Tech 
Casey Patzner, Real Property Appraiser  
Justine Thompson, Real Property Appraiser 
Tracy DeForest, Real Property Appraiser  
Brenda Johnson, Senior Real Property Appraiser  
Ross Dettmann, Senior Real Property Appraiser 
Allison Jensen, City Assessor 
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MARKET VALUATION COMPARISON 
 

Market Values 2019 1 2020 $ Change % Change 
Commercial Land  $       805,207,700   $      832,233,700  $           27,026,000  

 

Commercial Bldg.  $    2,349,975,100   $   2,382,368,500  $           32,393,400  
 

Total Commercial  $    3,155,182,800   $   3,214,602,200  $           59,419,400 1.88% 
     

Residential Land  $    1,048,561,600   $   1,085,135,000  $           36,573,400  
 

Residential Bldg.  $    4,178,461,900   $   4,307,283,500  $         128,821,600  
 

Total Residential  $    5,227,023,500   $   5,392,418,500  $           65,395,000  3.16% 
     

Agricultural  $               875,200   $              826,700  $                 (48,500) -5.54% 
     

Total All Property  $    8,383,081,500   $  8,607,847,400  $           24,765,900  2.68% 

1 The 2019 assessment roll totals reflect values that were certified to the North Dakota State Tax Department. These 

values have been changed during the year of 2019 due to abatements and prorations. 

 

TAXABLE VALUATION COMPARISON 
 
Taxable Values   2019 2020 $ Change % Change 
Commercial Land  $          40,260,385   $        41,611,685   $           1,351,300  

 

Commercial Bldg.  $       117,498,755   $      119,118,425   $           1,619,670  
 

Total Commercial  $       157,759,140   $      160,730,110   $           2,970,970  1.88% 
     

Residential Land  $          47,185,272   $        48,831,075   $           1,645,803  
 

Residential Bldg.  $       188,030,786   $      193,827,758   $           5,796,972  
 

Total Residential  $       235,216,058   $      242,658,833   $           7,442,775  3.16% 
     

Agricultural  $                 43,760   $                41,335   $                 (2,425) -5.54% 
     

Total All Property  $       393,018,958   $      403,430,278   $         10,411,320  2.65% 

Taxable value is 5% of assessed value for commercial and agricultural property and 4.5% for residential property. 
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EXISTING PROPERTY MARKET VALUE CHANGE COMPARISON 
 

 2019 1 2020 2 $ Change % Change 
Commercial  $  3,127,318,000   $  3,147,266,600   $         19,948,600  0.64% 

Residential  $  5,223,798,200   $  5,298,092,200   $         74,294,000  1.42% 

Agricultural  $             875,200   $             814,000   $               (61,200) -6.99% 

Total  $  8,351,991,400   $  8,446,172,800   $         94,181,400  1.13% 
1 The 2019 totals after adjustments have been made for changes in class and for property that was included on the 2019 
assessment roll but was not assessed in 2020 due to demolition, local to state assessed, taxable to non-taxable, 
abatements, corrections, adjustments, and exemptions. 
 
2 The 2020 totals after adjustments have been made for changes in class and for property that was not included in the 
2019 assessment roll but assessed for 2020 due to new construction, off-site improvements, annexations, non-taxable to 
taxable, and state to local assessed. 

 

NORTH DAKOTA CITIES MILL LEVY COMPARISON 2019 
 

 

Total Tax on $100,000 Tax on $100,000 2019 
Cities Compared Mill Levy 3 Residential Commercial Taxable Value 3 

Williston     199.72   $                    899   $                      999   $    140,070,882  

Bismarck         236.59   $                 1,065   $                   1,183   $    393,005,243  

Dickinson         244.63   $                 1,101   $                   1,223   $    118,942,471  

Mandan         265.49   $                 1,195   $                   1,327   $      96,220,609  

Fargo (School Dist. #1) 292.44  $                 1,316   $                   1,462   $    594,010,112  

West Fargo         300.09   $                 1,350   $                   1,500   $    173,565,972  

Valley City         317.76   $                 1,430   $                   1,589   $      18,751,063  

Grand Forks         320.87   $                 1,444   $                   1,604   $    221,320,080  

Jamestown      328.11   $                 1,476   $                   1,641   $      46,206,841  

Minot         337.70   $                 1,520   $                   1,689   $    211,078,110  

Wahpeton         365.61   $                 1,645   $                   1,828   $      18,816,775  
3 The total levy includes the levy for the City, School District, County, Parks, etc. Source is Fargo City Assessor’s office. 
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2020 MARKET VALUE GAINS COMPARISON 
 
2020 Market Value increase due to New Construction, Off-site Improvements, Annexation, Non-Taxable to Taxable, and 
State to Local Assessed Property. 
  

2019 2020 $ Change 
New Construction  

   

Commercial  $    58,173,400   $    39,042,900   $  (19,130,500) 
Residential  $    81,974,100   $    85,869,200   $      3,895,100  
Total  $ 140,147,500   $ 124,912,100   $ (15,235,400)     

Off-Site Improvement 
   

Commercial  $      5,550,500   $      2,008,800   $    (3,541,700) 
Residential  $         630,100   $         355,500   $       (274,600) 
Total  $      6,180,600   $      2,364,300   $   (3,816,300)     

Annexation 
   

Commercial  $      6,135,200   $      7,347,600   $      1,212,400  
Residential  $                    -     $                    -     $                   -    
Agricultural  $                    -     $                    -     $                   -    
Total  $      6,135,200   $      7,347,600   $     1,212,400      

Non-Taxable to Taxable 1 
   

Commercial  $    20,686,000   $    18,840,600   $    (1,845,400) 
Residential  $      2,094,300   $      1,250,300   $       (844,000) 
Agricultural  $                    -     $            12,700   $           12,700  
Total  $    22,780,300   $    20,103,600   $   (2,676,700)     

State to Local Assessment 2 
   

Commercial  $                    -     $                    -     $                   -    
Residential  $                     -     $                     -     $                   -    
Agricultural  $                     -     $                     -     $                   -    
Total  $                    -     $                    -     $                   -        

Prorations/Abatements/Errors 
   

Commercial  $                    -     $                    -     $                   -    
Residential  $                    -     $            62,400   $           62,400  
Agricultural  $                    -     $                    -     $                   -    
Total  $                    -     $           62,400   $           62,400  

 

1 Non-Taxable to Taxable – Includes property exempt in 2019 but is taxable for 2020 
2 State to Local Assessment – Includes property assessed by the State Board of Equalization in 2019 but has been locally 
assessed in 2020. 
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2020 MARKET VALUE REDUCTION COMPARISON 
 
2020 Market Value Decreases Due to Demolition/Abatement, Taxable to Non-Taxable, and Local to State Assessed 
Property. 
 

 2019 2020 $ Change 
Demolition 1 

   

Commercial  $       1,963,700   $       8,233,600   $       6,269,900  
Residential  $       1,186,000   $          548,100   $        (637,900) 
Agricultural  $                       -    $                       -    $                       -   
Total  $      3,149,700   $      8,781,700   $      5,632,000      

Taxable to Non-Taxable 2 
   

Commercial  $    12,814,300   $    12,728,600   $          (85,700) 
Residential  $          681,200   $       1,982,900   $       1,301,700  
Agricultural  $                       -    $                       -    $                       -   
Total  $    13,495,500   $    14,711,500   $      1,216,000      

Local to State Assessed 3 
   

Commercial  $                    -     $                    -     $                    -    
Residential  $                    -     $                    -     $                    -    
Agricultural  $                    -     $                    -     $                    -    
Total  $                    -     $                    -     $                    -        

Deannexation 
   

Agricultural  $                    -     $                    -     $                    -    
Total  $                    -     $                    -     $                    -    

 
1 Demolition – Includes property that was assessed in 2019 but is demolished for 2020. 
2 Taxable to Non-Taxable – Includes property that was assessed in 2019 but is exempt for 2020. 
3 Local to State Assessed – Includes property that was assessed locally in 2019 but will be assessed by the State Board of 
Equalization for 2020. 

 

 2019 2020 $ Change 
Prorations/Abatements/Errors 

   

Commercial  $          104,200   $          160,900   $            56,700  
Residential  $          476,900   $          551,400   $            74,500  
Agricultural  $                    -     $                    -     $                    -    
Total  $         581,100   $         712,300   $         131,200  
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2020 MARKET VALUE BY PERCENTAGE OF CLASS 
 
 Commercial Land  $        832,233,700  

 

 Commercial Building  $     2,382,368,500  
 

 Total Commercial Property  $    3,214,602,200  37.35% 
 

   

 Residential Land  $     1,085,135,000  
 

 Residential Building  $     4,307,283,500  
 

 Total Residential Property  $    5,392,418,500  62.65% 
 

   

 Agricultural Property  $               826,700  0.00% 
 

   

 Total Market Values  $    8,607,847,400  100% 
 
 

 
  

AGRICULTURAL
0%

RESIDENTIAL
63%

COMMERCIAL
37%

TOTAL MARKET VALUE BY PERCENTAGE OF CLASS

AGRICULTURAL RESIDENTIAL COMMERCIAL
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EXEMPT PROPERTY MARKET VALUE COMPARISON 
Details the market values of various exempt properties the Legislature has required local assessing districts to value. 
 

Payment in Lieu 2019 2020 $ Change 

Edwinton Place  $       1,097,800   $         4,494,000   $     3,396,200  
Century Cottages  $                  -     $            704,800   $        704,800  
WSI  $      17,544,400   $       17,350,100   $       (194,300) 
Independence Pt   $        1,912,100   $         2,197,100   $        285,000  
Total  $     20,554,300   $       24,746,000   $     4,191,700  

The City receives a portion of revenue from the Payment in Lieu of properties based on a set payment schedule. 
 

New Business Exemption 
The New Business Exemption, NDCC 40-57.1, exempts improvements, not land. 
No new Business Exemptions in effect for 2020. 
 

Remodeling Exemption 2019 2020 $ Change 

NDCC 57-02.2 
   

Commercial  $                  -     $                    -     $                -    
Residential  $            71,900   $             71,900   $                -    
Total  $            71,900   $             71,900   $                -    

The Remodeling Exemption, NDCC 57-02.2, exempts the value added to existing improvements plus additions to existing 
improvements and not the land. 1 residential and 0 commercial remodeling exemptions, totaling 1 for 2020. 
 

Charitable Exemption 2019 2020 $ Change 

NDCC 57-02-08(8) 
   

Commercial  $    433,935,900   $      439,153,900   $     5,218,000  
Residential  $         8,509,800   $           8,416,500   $         (93,300) 
Total  $     442,445,700   $      447,570,400   $     5,124,700  

The Charitable Exemption, NDCC 57-02-08(8), exempts both the land and the improvements of charitable institutions. 
Total of 145 charitable exemptions for 2020. 
 

Renaissance Zone 2019 2020 $ Change 

NDCC 40-63-05 
   

Commercial  $      20,648,800   $         9,996,500   $   (10,652,300) 
Residential  $        3,792,600   $         3,838,100   $            45,500  
Total  $      24,441,400   $       13,834,600   $   (10,606,800) 

145 Renaissance Zone tax exemptions approved to date with 17 property tax exemptions approved for 2020. 
 

 2019 2020 $ Change 
Total All Exemptions  $   487,513,300   $     486,222,900   $   (1,290,400) 
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ASSESSMENT DATA 
 
Homestead Credit 1 2018 2019 Change 

Applications Approved 801 796 (5) 
Total Market Value Credit  $  70,763,178   $  70,418,156   $     (345,022) 

1 The State Treasurer reimburses the City for revenue that is not collected due to this credit. Information is year-to-date 
totals from Burleigh County. 
 

Disabled Veteran Credit 2 2018 2019 Change 

Applications Approved 350 378 28 
Total Market Value Credit  $  40,455,112   $  43,746,867   $    3,291,755  

2 The State Treasurer reimburses the City for revenue that is not collected due to this credit. Above information is year-to-
date totals from Burleigh County.  
 

Applications for Abatement 
 

2018 2019 

State Assessed  0 0 
Blind Exemption  2 2 
Disabled Veteran  14 20 
Wheelchair Exemption  0 3 
Taxable to Non-Taxable  2 4 
Fire Damage  2 0 
Deferred Maintenance  4 0 
Error in Calculations  0 2 
Value too High  0 8 
Functional Obsolescence  1 0 
Physical Obsolescence  1 0 
Total Abatements Reviewed  26 39 

 

Parcels 2019 2020 Change 

Commercial 2,876 2,899 23 
Residential 20,485 20,678 193 
Agricultural 36 36 0 
Vacant 2,110 2,119 9 
Total Parcels 25,507 25,732 225 
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BUILDING PERMITS ISSUED 
JANUARY TO DECEMBER 2018 AND JANUARY TO DECEMBER 2019 

 
2018 2019 

Building Permits Issued Count Total Value Number Total Value 

New Residential Structures 169  $    36,771,534  201  $    45,706,597  
Alter Residential Structures 328  $       2,798,793  341  $       5,709,254  
Private Garages 67  $          858,632  28  $          341,910  
New and Alter Commercial Structures 232  $  109,338,375  175  $  127,870,814  
New and Alter Public Structures 9  $    37,832,616  0  $                    -   
Total Building Permits 805  $  187,599,950  745  $  179,628,575  

 
 

2018 
 

2019 

Miscellaneous Permits Count 
 

Count 

Plumbing          343           301  
Electrical         930           837  
Mechanical      1,396        1,197  
Total Miscellaneous Permits      2,669        2,335    

 
 

Total Building and Misc. Permits      3,474        3,080  
 

This information comes from the City TRAKiT system. 
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MAJOR COMMERCIAL CONSTRUCTION PROJECTS  

STARTED IN 2019 

  
2020 

 

  Building Value % Completion 
GREENFIELD COMMONS LLC  202 E GREENFIELD LN  $          1,832,600  20% 
JAXSON-JAEGER RENTAL LLC 5216 OTTAWA ST  $          1,065,000  100% 
SUNRISE SQUARE LLLP 3001 YORKTOWN DR  $             864,700  60% 
AUTOZONE PARTS INC 2031 E BISMARCK EXPY  $             702,700  100% 
VHN PROPERTIES LLC 2909 MORRISON AVE  $             467,700  60% 
TRACI PROPERTIES LLP 1713 E BISMARCK EXPY  $             408,300  100% 
DAKOTA CARRIER NETWORK 4202 COLEMAN ST  $             357,500  25% 
Total   $          5,698,500   

The above list highlights major commercial construction projects that are reflected in the 2020 assessment roll. The values 
include projects that were started in 2019. 

 

STARTED IN 2018 AND COMPLETED FOR 2020 ASSESSMENT ROLL 

  
2020 

  Building Value 
57 NORTH INVESTORS LLP 106 GREENFIELD LN $          6,802,300 
VETTER & WALD LLLP 900 YEGEN RD $          2,201,300 
DLAH PROPERTIES LLC 1165 W TURNPIKE AVE $          2,212,900 
WILMENT PROPERTIES LLC 4530 NORTHERN SKY DR $             923,000 
CHANNEL PROPERTIES LLP 2005 CHANNEL DR $             866,100 
TORGY'S LLC 2121 E BISMARCK EXPY $             497,700 
PAUL & TERRY JOHNSON 2913 MORRISON AVE $             364,900 
Total  $        13,868,200 

The above list highlights major commercial construction projects that were started in 2018 but completed in 2019. The 
values listed above for these projects reflect only the portion of the project that is added in the 2020 assessment roll. 
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STATISTICAL ANALYSIS OF THE 2019 SALES RATIO 
 
The following information is a summary of the report and a statistical analysis of the 2019 
Assessment Ratio study for the City of Bismarck (the City). The report is based on 2019 qualified sales, 
of which 894 are residential and 31 are commercial. 

The performance tests completed to compare assessments to market value are the following 
measures of central tendency¹: 

 
 Median:  The median is the middle ratio when the ratios are arrayed in order of magnitude. If 
there is an even number of ratios, the median is the average of the middle two ratios. The median is 
less affected by extreme ratios than other measures of central tendency, because of this it is 
generally the preferred measure. This is used by the State Board of Equalization when equalizing 
residential and commercial property assessments. 
 

Arithmetic Mean (aka mean or average):  The mean is the average of the ratios. It is calculated 
by summing the ratios and dividing by the total number of ratios. The mean is affected more by 
extreme ratios than the median. 
 
 Weighted Mean:  The weighted mean is the value-weighted average of the ratios in which the 
weights are proportional to the sales prices. Derived by dividing the total assessed values by the total 
sale prices of the properties.  
 

Price Related Differential (PRD):  A measure of uniformity between high and low value 
properties. Derived by the arithmetic mean ratio by the weighted mean ratio. If the PRD is 1.00, there 
is no bias in the assessments of high-value properties in comparison to those of low-value properties. 
If the PRD is greater than 1.03, then low-value properties pay a greater amount of tax in relation to 
value than the owner of a high-value property, indicating assessment regressivity. If the PRD is lower 
than 0.98, the opposite is true, indicating assessment progressivity. 
 

 

 

 

 

1 International Association of Assessing Officers, 314 W 10 St., Kansas City, MO 64105-1616, Section 5.3, Page 13, and 
Definitions Page 42, Standard on Ratio Studies-2013.  
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STATISTICAL ANALYSIS OF THE 2019 SALES RATIO (CONTINUED) 

 

 2019 Measurements  

 Residential Commercial Recommended Tolerance 
Median Ratio 0.9544 0.9329 0.90 to 1.00 
Price Related Differential (PRD) 1.0100 1.0500 0.98 to 1.03 
Coefficient of Dispersion (COD) 1.0594 1.0718 1.20 or Less 

 

Per the guidelines and performance measures as set forth by the State of North Dakota Tax 
Commissioner’s Office, the level of assessment should be near 100% using the median; however, the 
State Board of Equalization has traditionally allowed a 10% tolerance below 100%. The PRD should be 
between 0.98 and 1.03 to avoid bias in the assessments of high-value properties in comparison to 
low-value properties. A COD between 1.00 and 1.20 shows the quality of the assessments is 
acceptable. Dispersions over 1.20 would indicate the assessments are not uniform and, therefore, 
need investigation. 
 
The 2019 median was calculated after 2018 market values were updated. Updates to market values 
were applied in compliance with North Dakota State guidelines and professional practices to reflect 
market conditions. The 2019 measurements as set forth by the State of North Dakota guidelines and 
professional practices indicate that the City is within guidelines for measures of central tendency. The 
measures of relationships between the ratios of high-valued properties and low-valued properties 
indicate that residential properties are within the recommended tolerance, however, the commercial 
PRD measurement of 1.05 indicates that lower value properties were valued closer to 100% of the 
market than the higher valued properties.   
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HISTORICAL GRAPHS 

 

Effective Tax Rate (ETR) is the ratio between the property value and the current real estate taxes. This represents how 
much tax is paid per $1,000 of market value (i.e. for 2019 the commercial ETR equals a $11.83 tax per $1,000 of market 
value). This includes the 12% the State of North Dakota paid reduction for 2013, 2014, 2015, and 2016. 

 
The Commercial Market Value Changes Graph represents the changes in market value from 2011 to 2020 of a property 
currently valued at $773,800. 
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Effective Tax Rate (ETR) is the ratio between the property value and the current real estate taxes. This represents how 
much tax is paid per $1,000 of market value (i.e. for 2019 the RESIDENTIAL ETR equals a $10.65 tax per $1,000 of market 
value). This includes the 12% the State of North Dakota paid reduction for 2013, 2014, 2015, and 2016. 

 

The Residential Market Value Graph represents the changes in market value from 2011 to 2020 of a property currently 
valued at $234,100.  
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ASSESSING STATISTICAL INFORMATION  

Facts concerning single family properties, not including condominiums, townhomes, duplexes, or 
triplexes, in the City are as follows: 
 
 Assessor records indicate the average sale price of single family residences 

was $304,614 in 2019 on 879 sales, an increase from $265,000 on 827 sales 
in 2018 or about an 14.9% increase in the average selling price as compared 
to the prior year. 
 

 Multiple Listing Service reported that 695 single family homes sold through 
a realty company. 

 
 Multiple Listing Service records indicated, as of April 1, 2020: 

13 homes listed for sale under $150,000 
93 listings between $150,001 and $315,000 
93 homes listed for sale between $315,001 and $485,000 
31 listings between $485,001 and $700,000 
  6 listings between $700,001 and $999,999 
  1 listing over $1,000,000. 

 
 Multiple Listing Service records indicate a median sale price for single 

family homes that were listed with MLS in Bismarck was $274,000 for 2019, 
which is an increase from $260,000 for 2018. 

 
 The average number of days on the market for a home listed by Multiple 

Listing Service was 67 days in 2019, which was lower than the 69 days listed 
last year. 

 
 The highest residential sale price on record for 2019 was $1,225,000 as 

compared to $1,204,000 in 2018. 
 

 The median assessment of single family residences is $250,600 in 2020 as 
compared to $242,800 in 2019. 

 
 882 homes valued greater than $500,000 for 2020 and 58 of those homes 

valued greater than $1,000,000. In 2019, 811 homes valued greater than 
$500,000 with 43 of those homes being valued greater than $1,000,000. 

 



 
 

Proclamation 
 

WHEREAS, emergencies can occur at any time that require law enforcement, fire, or emergency medical services; and 
 

WHEREAS, when an emergency occurs, the prompt response of law enforcement officers, firefighters, and emergency medical personnel 
is critical to the protection of life and preservation of property; and 
 

WHEREAS, the safety of our law enforcement officers, firefighters, and emergency medical personnel is dependent upon the quality and 
accuracy of information obtained from citizens who call the Central Dakota Communications Center; and 
 

WHEREAS, Public Safety Communications Specialists are the first, first responders, delivering essential prearrival instructions, and 
providing the most critical link that our citizens have with emergency services; and  
 

WHEREAS, Public Safety Communications Specialists are the single vital link for our law enforcement officers, firefighters, and emergency 
medical personnel by monitoring their activities by radio, providing them information and ensuring their safety; and 
 

WHEREAS, Public Safety Communications Specialists of the Central Dakota Communications Center have contributed substantially to the 
apprehension of criminals, suppression of fires, and treatment of patients; and 
 

WHEREAS, each Communications Specialist has exhibited compassion, understanding and professionalism during the performance of their 
duties in the past year; and 
 

WHEREAS, the Central Dakota Communications Center Board of Directors has declared April 12th – 18th, 2020 as National Public Safety 
Telecommunications to honor the men and women of the Central Dakota Communications Center who dedicate themselves to helping keep 
our communities and our citizens safe;  
 
THEREFORE, BE IT RESOLVED, that I, Steve Bakken, Mayor of the City of Bismarck, on behalf of this Commission, do hereby joins 
the Central Dakota Communications Center Board of Directors and declares April 12th – 18th, 2020 as NATIONAL PUBLIC SAFETY 
TELECOMMUNICATIONS WEEK in the City of Bismarck. 

Signed this 14th day of April 2020. 
 
 
 
Steve Bakken, Mayor  
Bismarck Board of City Commissioners 











MEETING OF THE BOARD OF CITY COMMISSIONERS 
 

March 17, 2020 
 
On March 17, 2020 at 5:30PM the Board of City Commissioners met via 
telephone, with Commissioner Marquardt present in the Mayor’s Conference 
Room of the City/County Office Building, located at 221 North 5th Street.  The 
purpose of the special meeting was to discuss impacts to the organization 
relating to the COVID-19 pandemic. 
 
Those present included: Mayor Bakken (telephone), Commissioner Marquardt, 
Commissioner Zenker (telephone), Commissioner Guy (telephone), and 
Commissioner Oban (telephone). 
 
Renae Moch provided an update to the Commission on the activities occurring 
within Bismarck-Burleigh Public Health (BBPH) beginning with March 13, 2020.  
Activities include the Department of Operations Center located at the BBPH 
building, daily briefings with staff and the North Dakota Department of Health 
officials, and communication efforts to share with local media and the 
community. 
 
Robert McConnell provided an update on guidelines for City of Bismarck 
employees.  The guidelines include information on personal hygiene, travel 
guidance, and links to the CDC website and the North Dakota Department of 
Health website. 
 
Discussion was held regarding part-time employees within the organization and 
what factors will be evaluated to determine if these employees will be paid 
during interruptions in their regular work routines.  Keith Hunke indicated it is 
too early to determine the outcome and it will need to be adjusted in the future. 
Mr. Hunke noted there are too many variables to determine when this issue will 
be addressed again; he added that information changes daily, as more is 
learned about the impacts of the COVID-19 virus.  
 
Commissioner Guy questioned what will happen to employees who become ill 
and if the city can allow for a negative leave balance. Jannelle Combs, City 
Attorney, informed everyone that the City can allow for a negative leave 
balance, but overtime is not allowed to recoup the leave. Attorney Combs noted 
there is a need for guidance on how far to allow the leave balance to be below 
zero. Commissioner Guy directed staff to provide information on what other 
cities are doing and options to consider at the March 24th regular meeting.  
 



An update was provided by Keith Hunke on how upcoming meetings will be 
handled. All advisory board meetings have been postponed at this time. There 
will only be 10 people allowed in meetings at this time, staff will be asked to 
help with the flow of meetings.  
 
Department directors have been advised to attend City Commission Meetings 
if their department has an item on the regular agenda. In addition, for those 
with items on the consent agenda, they are to contact the Commissioner 
holding the portfolio prior to the meeting to address any questions relating to 
those items. Janelle Combs informed the Commission that the North Dakota 
League of Cities is working to coordinate with larger cities to determine 
guidance for public meetings. The public cannot be stopped from attending 
these meetings.  
 

Commissioner Oban inquired in City Commission meetings can be cancelled. 
He noted, it might send a wrong message to the [public by meeting. Jannelle 
Combs informed the Commission that meetings can be cancelled and 
meetings can be held to address priority business. Commissioner Oban 
thinks it would be logical to cancel the March 24, 2020 meeting. It would allow 
for a pause until the meeting on April 14, 2020. Attorney Combs noted these 
are public hearings salted for the March 24, meeting which will need to be 
held.  
 
With no other business the meeting adjourned at 6:55 p.m.  
 
 



MEETING OF THE BOARD OF CITY COMMISSIONERS 
 

March 18, 2020 
 

 

On March 18, 2020 at 5:30 p.m. the Board of City Commissioners met via 
telephone, with Mayor Bakken present in the Mayor’s Conference Room of 
the City/County Office Building, located at 221 N. 5th St. The purpose of the 
special meeting was to discuss impacts on the organization relating to the 
COVID-19 pandemic.  
 
Those present included: Mayor Bakken, Commissioner Marquardt 
(telephone), Commissioner Zenker (telephone), Commissioner Guy 
(telephone) and Commissioner Oban (telephone).  
 
Renae Moch updated the Commission on what is happening with the 
COVID-19 pandemic. Burleigh County had its first positive test on March, 
17, 2020. There were two other positive tests on the same day. Morton 
County had two positive tests confirmed on March 18, 2020. The North 
Dakota Department of Health (NDDOH) is doing contract tracing work to 
help identify others that may be at risk of being infected with COVID-19.  
Bismarck-Burleigh Public Health (BBPH) is helping to support this effort.  
Staff will get a daily briefing from the NDDOH. Department of Operations 
Center through BBPH is working with the Assistant City Administrator, 
Jason Tomanek and Emergency Manager Gary Stockert to support 
messaging and operations.    
 
Ms. Moch has been in contact with Sanford to share information and to be 
on the same page. She will also be reaching out to other medical providers 
in the community. The Board of City Commissioners will receive daily 
briefing from Moch. The briefing will typically take place at the end of the 
business day. The briefing will come after Governor Burgum’s briefing at 4 
p.m.  
 
City Attorney Jannelle Combs informed the Board of City Commissioners 
about locking the City of Bismarck’s buildings with screening for visitors 
coming in for business. The screening will be on a building-to-building 
basis. The Veterans Memorial Public Library closed Monday. A unique 
screening protocol will need to be developed for each building’s needs.  
 



A motion was made by Commissioner Marquardt and seconded by 
Commissioner Guy to approve locking the City buildings to the general 
public, but allowing the public to enter after screening. Upon a roll call vote, 
all voted aye, M/C.  
 
The City Attorney noted that there is a need for staff to have the ability to 
make decisions and develop protocols, including working remotely from 
home to help limit the potential number of employees from becoming 
infected.  
 
Attorney Combs briefed the commissioners on the task to each department 
director to develop plans for operations as follows:  

1. Non-essential to COVID-19 operation employees to work from home.  
2. Secondment of non-essential to COVID-19 operation employees to 

essential divisions.  
3. Modify workflows and levels of service (calls going to voicemail, 

extending deadlines) based on staffing needs as well as prioritizing 
COVID-19 needs.  

 
A motion was made by Commissioner Oban and seconded by 
Commissioner Zenker to give temporary authority to staff with the 
understanding that the portfolio holder will be notified when decisions are 
made and if the portfolio holder is not available, the mayor, and then the 
vice mayor, in that order. Upon a roll call vote, all voted aye, M/C.  
 
The meeting was adjourned at 6:25 p.m.  
 
 



 MEETING OF THE BOARD OF CITY COMMISSIONERS 
 

March 20, 2020 
 
 

On March 20, 2020 at 3:30 p.m. the Board of City Commissioners met via 
telephone, with Mayor Bakken present in the Mayor’s Conference Room of 
the City/County Office Building, located at 221 N. 5th St. The purpose of the 
special meeting was to discuss the closing of the City of Bismarck offices.  
 
Those present included: Mayor Bakken, Commissioner Marquardt 
(telephone), Commissioner Zenker (telephone), Commissioner Guy 
(telephone) and Commissioner Oban (telephone).  
 
Commissioner Zenker expressed his concerns about building inspectors 
not working and inspection services being compromised.    
 
City Attorney Jannelle Combs provided the Commission with Bismarck-
Burleigh Public Health (BBPH) requirements for anyone experiencing 
symptoms of the virus. The person will need to be isolated for seven days 
along with anyone else living in the household. After the ill person has 
recovered, everyone in the home will need to be quarantined for 14 days. 
She stated with these new guidelines, City staff could experience issues.  
 
City Administrator Keith Hunke stated they were looking at possibly closing 
all City offices for one week, March 20-27, 2020. He stated they planned to 
reevaluate the situation on March 26, 2020.  
 
Commissioner Guy asked if they planned on stopping government services 
during the proposed time.   
 
Administrator Hunke identified the essential services that would not stop 
during the closure. These departments included: Fire, Police, the Central 
Dakota Communications Center (CenCom) and all sections of Public 
Works. Administrator Hunke stated there would not be a total halt of work, 
and that some employees will be sent home, some will work from home 
and some will be reassigned to other job duties.   
 
Attorney Combs stated this plan would affect everyone working for the City 
and any employee could be asked to perform essential services outside of 



their daily tasks. She stated that these suggestions are based on the 
guidelines set by the CDC to limit contamination.  
 
Commissioner Marquardt made a motion to move forward with the 
recommendations provided by the Administration Department to close all 
City offices for one week to determine COVID-19 tasks and to re-evaluate 
the situation on March 26, 2020.  
 
Commissioner Oban seconded the motion and requested there be more 
clarity on what staff is doing at the next commission meeting on March 24, 
2020. Upon a roll call vote, all voted aye. M/C.  
 
Administrator Hunke advised the Commission that special meetings would 
take place in the future if needed.   
 
With no other business, the meeting was adjourned at 6:27 p.m. 
 
 





 

L: City Commission / Agenda Items / Date / HR Personnel Report 

 

 

PERSONNEL ACTIONS FOR THE MEETING ON Apr 14, 2020 
          

Full-Time and Part-Time Appointments 

 

Sharp, Thomas   Airport    Probationary appointment 

Airport Mechanic       @ $22.68/hr.  3/23/2020 

 

Smith, Krystal    Airport    Probationary appointment 

Building Service Worker      @ $16.81/hr.  4/20/2020 

 

Bohl, Tyler    Engineering   Probationary appointment 

Engineering Technician II      @ $22.51/hr.  4/1/2020 

 

Schmidt, Aaron   Engineering   Probationary appointment 

Project Engineer       @ $37.03/hr.  4/6/2020 

 

Staiger, Ron    Event Center   Part time appointment 

Doorguard/Ticket Taker/Usher     @ $14.00/hr.  3/8/2020 

 

Hulm, Andrew   Police    Probationary appointment 

Police Officer        @ $24.24/hr.  4/13/2020 

 

Kupper, Benjamin   Police    Probationary appointment 

Police Officer        @ $24.24/hr.  4/13/2020 

 

Lebeau, Briar    Police    Probationary appointment 

Police Officer        @ $24.24/hr.  4/13/2020 

 

Long, Brandon   Police    Probationary appointment 

Police Officer        @ $24.24/hr.  4/13/2020 

 

Pynnonen, Nickolas   Police    Probationary appointment 

Police Officer        @ $28.85/hr.  4/13/2020 

 

Racciato, Riley   Police    Probationary appointment 

Police Officer        @ $24.24/hr.  4/13/2020 

 

Schneider, David   Police    Probationary appointment 

Police Officer        @ $24.24/hr.  4/13/2020 

 

Tokach, Tristan   Police    Probationary appointment 

Police Officer        @ $25.30/hr.  4/13/2020 

 

 

 

 



 

L: City Commission / Agenda Items / Date / HR Personnel Report 

 

 

Separations 

 

Clagett, Levi Engineering  Resigned.  3/28/2020 

Engineering Intern 

 

Shoyo, Chardell Finance/Assessing  Resigned.  3/16/2020 

Scanning Clerk 

 

Brand, Scott Police  Retired.  4/17/2020 

Quartermaster 

 

Klabo, Steven Police  Retired.  4/11/2020 

Police Officer 

 

Kraft, Isabella Public Works  Resigned.  3/22/2020 

General Laborer 

 

Krom, Rocky Public Works  Resigned.  3/22/2020 

Forestry Laborer    

 

MacDonald, Luke Public Works  Resigned.  3/22/2020 

Forestry Tech 

 

Markham, Gale Public Works  Resigned.  3/22/2020 

Forestry Tech 

 

 

 

    

Others 

 

Neary, Dane Airport  Leave w/out pay 

Airport Operations Agent   4/3/2020 pay period 

 

Miller, Anja Attorney  Withdrew from position 

Legal Assistant   4/6/2020 

 

Decoteau, Samuel Public Works  Leave w/out pay 

Waste Service Worker   4/3/2020 pay period 

 

Rohde, Elliott Public Works  Salary adjustment 

Seasonal Waste Collector   @ $15.27/hr.  4/2/2020 

 



City Administration 
 

DATE: April 2, 2020 

FROM: Jason Tomanek, Assistant City Administrator 

ITEM:  Bismarck Human Relations Committee Appointments 

REQUEST: 

Consider appointing Kollie Flomo and Annette Martel to the Bismarck Human Relations 
Committee. 

Please place this item on the April 14, 2020 City Commission meeting agenda.  

 

BACKGROUND INFORMATION: 

If confirmed by the Board of City Commissioners, Kollie Flomo’s term will expire 
January of 2022 and Annette Martel’s term will expire January of 2023. 

 

RECOMMENDED CITY COMMISSION ACTION: 

Mayor Bakken recommends approval of the appointment of Kollie Flomo and Annette 
Martel to the Bismarck Human Relations Committee for the terms specified. 

 

STAFF CONTACT INFORMATION: 

Jason Tomanek | Assistant City Administrator, 355-1300 or jtomanek@bismarcknd.gov 

 

mailto:jtomanek@bismarcknd.gov


Print

Name*

Address1

City* State Zip*

Email Phone*

Why do you wish to serve on the Bismarck Human Relations Committee?

Bismarck Human Relations Committee Application - Submission #8130

Date Submitted: 2/15/2020

Kollie Flomo

402 West Arbor Ave. Apt #12

Bismarck ND 58504

kollieflomo97@gmail.com 7013908667

I wish to serve on the Bismarck Human Relations Committee to help in executing the mandates of this committee and as well 
utilizing my skills and experience that will help in serving our wonderful citizens of Bismarck. 



Please tell us about yourself.

The Bismarck Human Relations Committee meets the third Monday of each month and each member is expected to
attend. Committee members are also encouraged to participate in community events. *

By checking this box you agree to meet the attendance expectations.

I’m passionate about Human Relations and cultural integration for the purpose of social functionalism.  
I pay key interest in constructing a holistic environment where everyone feels a part of their community and are treated with 
equality and fairness. 



Print

Name*

Address1

City* State Zip*

Email Phone*

Why do you wish to serve on the Bismarck Human Relations Committee?

Bismarck Human Relations Committee Application - Submission #8067

Date Submitted: 1/29/2020



Please tell us about yourself.

The Bismarck Human Relations Committee meets the third Monday of each month and each member is expected to attend. Committee members are also
encouraged to participate in community events. *

By checking this box you agree to meet the attendance expectations.



City Administration 
 

DATE: March 3, 2020  

FROM: Jason Tomanek, Assistant City Administrator 

ITEM: JET Enterprises, Inc. (dba) Amici Pizza Company Application for a New 
Class I-2 Restaurant Beer and Wine Only Liquor License. 

REQUEST 

Introduction of and call for a public hearing on a request for a new Class I-2 Restaurant 
Beer and Wine Only liquor license for JET Enterprises, Inc. (dba) Amici Pizza Company. 

Please place this item on the April 14, 2020 City Commission meeting agenda.  

BACKGROUND INFORMATION: 

JET Enterprises, Inc. (dba) Amici Pizza Company is applying for a Class I-2 Restaurant 
Beer and Wine Only Liquor License for address, 3001 Yorktown Drive. 
 
Class I-To any restaurant applicant for a food and beverage license to sell at retail 
subject to the following:  
 
Class I-2-Beer and wine only.  
 
1. Gross sales of alcoholic beverages may not be greater than 30% of total gross sales.  
All Class I license holders shall file with the application for license renewal a sworn 
statement executed by the licensee and a certified public accountant retained by the 
licensee certifying that gross food sales and gross liquor sales for the previous calendar 
year meet the requirements of this section. The board of city commissioners may, in its 
discretion, discretion, require the licensee to provide such additional proof of the 
licensee's compliance with this section as the commission deems necessary.    All sales 
of alcoholic beverages by Class I licensees must be separately receipted to the 
customer by cash register receipt and clearly identified as sales of liquor, beer or wine 
on all receipts. 
 
2. The license is for on-sale only, and no off-sale is permitted. 
 



3. The restaurant serves, at a tabletop, food that is prepared in a kitchen with at least an 
indoor grill. 
 
4. Once a license has been established at a particular location, the license may not be 
transferred to another location. 
 
5. The licensee may not permit public dances or dancing of any kind. Minors are 
allowed   on   the   licensed   premises   only   as permitted by NDCC Section 5-02-06. 
 
6. Alcoholic beverages may be sold or served only during such times that full menu 
service is available. 
 
7. For  a  Class  I-1  that  has  a  minimum seating  capacity  of  100  seats,  gross  
sales  of alcoholic  beverages  may  not  be  greater  than  40 percent  of  total  gross  
sales  of  food  and alcoholic beverages. 
 

RECOMMENDED CITY COMMISSION ACTION 

Staff recommends approval of the introduction of and call for a public hearing on the 
request from JET Enterprises, Inc. (dba) Amici Pizza Company with the public hearing 
scheduled for Tuesday, April 28, 2020. Staff also recommends approval of the new 
Class I-2 Restaurant Beer and Wine Only Liquor License. 

STAFF CONTACT INFORMATION 

Jason Tomanek | Assistant City Administrator, 355-1300 or jtomanek@bismarcknd.gov 
 

mailto:jtomanek@bismarcknd.gov




































City Attorney 
 

DATE: April 6, 2020  

FROM: Jannelle Combs, City Attorney 

ITEM:  State of Emergency Declaration ratification 

REQUEST 

Ratify the April 14, 2020, state of emergency declaration relating to COVID-19 by the President 
of City Commission and extend its effect to May 14, 2020. 

Please place this item on the 4/14/2020 City Commission consent meeting agenda.  

BACKGROUND INFORMATION 

The March 15, 2020, emergency declaration lapses April 14, 2020. I believe that the COVID-19 
emergency will remain, and Mayor Bakken will sign a new declaration April 14, 2020. Bismarck 
City ordinance 2-08-03 provides that the President of the City Commission can declare a local 
state of emergency. The emergency declaration will exist for a period not to exceed 15 days, 
unless the City Commission ratifies the declaration within the 15-day period. If it is ratified, it is 
then valid for another 15 days. The declaration must be provided to all of the Commissioners and 
media upon signature on April 14th. 

RECOMMENDED CITY COMMISSION ACTION 

Ratify the April 14, 2020 state of emergency declaration relating to COVID-19 by President 
Bakken and extend its effect to May 14, 2020. 

STAFF CONTACT INFORMATION 

Jannelle Combs | City Attorney, 355-1340 or jcombs@bismarcknd.gov  

 



 

NEWS RELEASE 
 

For Immediate Release:  For More Information, Contact: 

April 14, 2020  Gloria David 

  Public Information Officer 

  Phone: 701.355.1306 

  E-mail: gdavid@nd.gov 

     

COVID-19 EMERGENCY DECLARATION,  

CITY OF BISMARCK, NORTH DAKOTA 

 

Bismarck, N.D. 

 

                WHEREAS, COVID-19 is a severe respiratory illness, caused by the SARS-CoV-2 

virus, a new strain of coronavirus that is spread from person to person, posing a threat to the 

health and safety of the residents of the City of Bismarck; and 

 

                WHEREAS, no drug or vaccine is currently available to treat or prevent COVID-19; 

and  

 

                WHEREAS, United States Department of Health and Human Services Secretary Alex 

Azar declared a national public health emergency for COVID-19 on January 27, 2020; and 

 

                WHEREAS, the World Health Organization declared COVID-19 a global pandemic on 

March 11, 2020; and  

 

 WHEREAS, on March 13, 2020, President Donald Trump issued a declaration of a 

national emergency due to the growing COVID-19 crisis in the United States; and 

 

 WHEREAS, on March 13, 2020, Governor Doug Burgum issued a declaration of a 

state emergency in response to the public health crisis resulting from the novel coronavirus 

(COVID-19);  

 

 WHEREAS, on March 15, 2020, the City of Bismarck declared a disaster emergency, 

which was ratified by the City Commission and extended to April 14, 2020, but such emergency 

still exists,  

 

 WHEREAS, Bismarck City Ordinance 2-08-03 provides that the President of the 

Commission has the power to declare a local disaster emergency, and 

mailto:gdavid@nd.gov


 

                WHEREAS, preparedness, response and recovery from the COVID-19 virus requires a 

whole-of-government and whole-of-community approach across all governments as well as 

private and nonprofit sectors, and the virus has the risk of substantially endangering the health, 

safety and property of the citizens of Bismarck.   

 

                NOW, THEREFORE, BE IT RESOLVED, that the President of the Board of City 

Commissioners does declare a state of disaster emergency exists in the City of Bismarck, North 

Dakota in response to the public health crisis resulting from the novel coronavirus (COVID-19). 

 

                DATED at Bismarck, North Dakota this 14th day of April, 2020. 

 

 

 

                                                                        

                        

_______________________________ 

                                                                                                Steve Bakken, President 

                                                                                                City of Bismarck Commission 



Community Development Department 
 

DATE: April 7, 2020  

FROM: Ben Ehreth, Community Development Director 

ITEM:  FY2021 Section 5310 Grant Application – Mobility Manager 

REQUEST 

The Bismarck-Mandan Metropolitan Planning Organization, on behalf of Bis-Man 
Transit, requests approval to submit a FY2021 Section 5310 Grant application.  The 
Federal Transit Administration funding is administered by North Dakota Department of 
Transportation (NDDOT), Transit Division, and is being made available to urban and 
rural transit providers.  The deadline for application submittals to NDDOT is May 1, 
2020. 

The total grant amount requested is $17,824 with a local match of $4,456 to be provided 
by Bis-Man Transit.  The application is requesting Mobility Manager funding to help 
cover the expense of marketing the transportation options to the community, train 
potential riders and agencies on the use of the services and cover the eligibility 
paperwork that is involved in the process.  This is an existing position.  The total local 
match amount for the project will be provided solely by Bis-Man Transit derived from 
local funding obtained from local mill levies.  

Please place this item on the April 14, 2020 City Commission meeting agenda.  

BACKGROUND INFORMATION 

Section 5310, Enhanced Mobility of Seniors & Individuals with Disabilities Program, 
provides financial assistance for capital purchases and operating assistance for 
transportation services planned, designed and carried out to meet the special 
transportation needs of the elderly and persons with disabilities.  The Section 5310 
program defines Mobility Manager salary as a capital project expense. 

 

RECOMMENDED CITY COMMISSION ACTION 

Consider and approve the request to submit a FY2021 Section 5310 grant application to 
North Dakota Department of Transportation. 

STAFF CONTACT INFORMATION 



Ben Ehreth, AICP | Community Development Director, 355-1842 or 
behreth@bismarcknd.gov  

Steve Saunders | MPO Executive Director, 355-1848 or ssaunders@bismarcknd.gov 

Kim Riepl | Transportation Specialist, 355-1844 or kriepl@bismarcknd.gov 
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FY2021 - Section 5310 – Enhanced Mobility of Seniors &  

Individuals with Disabilities  

Agency Name Bis‐Man Transit Board 

Agency Contact Roy Rickert                                                                       Phone: 701-258-6817    

DUNS # 83-441-0987 

 
Section 5310, Enhanced Mobility of Seniors and Individuals with Disabilities Program goal is to improve 
mobility for older adults and persons with disabilities throughout the country.  Under 49 U.S.C. 5310 
funding provides financial assistance for capital purchases and operating assistance for transportation 
services planned, designed and carried out to meet the special transportation needs of older adults and 
persons with disabilities in all small urban and rural areas.  The program requires coordination of federally 
assisted programs and community services in order to make the most efficient use of federal resources.   

The entire Section 5310 Enhanced Mobility of Seniors and Individuals with Disabilities Program is further 
explained in FTA Circular 9070.1G, located on the FTA website at: 

https://www.transit.dot.gov/sites/fta.dot.gov/files/docs/C9070_1G_FINAL_circular_4-20-15%281%29.pdf  

Please Note: 

 Capital project requests will require a minimum of 20% Local Match.  

 Mobility Manager salary is a capital project expense and requires a minimum of 20% Local Match. 

 Assets purchased with Federal Funds must be maintained and inventoried through a Transit Asset 
Management (TAM) Plan. 

 Public transportation: the term ‘public transportation’ means regular, continuing shared–ride surface 
transportation services that are open to the general public or are open to a segment of the general 
public defined by age, disability, or low income; and does not include: intercity bus service; charter 
bus service; school bus service; sightseeing service; courtesy shuttle service for patrons of one or 
more specific establishments; or intra-terminal or intra-facility shuttle service.   

 As with most Federal Assistance Programs, Section 5310 is designed as a reimbursement program.  
Your agency should be prepared to pay for your expenses upon delivery/acceptance and then 
request reimbursement from NDDOT.  

 If you are awarded a Section 5310 project, your agency will be required to report a number of 
performance measures, at least annually, to NDDOT.  Information required to report may include,
but not limited to the following:   
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 The number of 5310 one-way trips; 

 The number of 5310 vehicles you have in service; and  

 5310 ridership demographics. 

 If requesting a replacement vehicle, the vehicle listed must have met FTA/NDDOT Useful Life. 
However, regardless of useful life having been met, federal interest remains until the value of the 
vehicle or equipment falls below $5,000. 

 If you receive $750,000 from any federal source, you are required to have a Single Audit per 2 CFR 
200 Subpart F.  

 Vehicles may be used to provide meal delivery service for homebound persons on a regular basis in 
conjunction with passenger transportation.  Delivery service must not conflict with the provision of 
transit services or result in reduced service to transit passengers. 

 Federal Funds will only be awarded for ADA vehicle requests.   

 All applications are due May 1, 2020, 12:00pm CDT.  Late and/or incomplete applications may be 
subject to a penalty percentage reduction of requested amount or may be eliminated from funding 
consideration. 

 The NDDOT Transit Staff is available to provide guidance and answer any questions on the 
application process. E-mail: bhanson@nd.gov, dkarel@nd.gov, jsmall@nd.gov or conelson@nd.gov.
 

General Information 

1. Provide a detailed description of the transportation services your agency currently provides and any 
plans for increasing services, expanding service area and increasing ridership. (include days and hours of 
service, fare structure, total vehicles in service, type of service being provided, transportation provided to 
what counties and communities in your service area, etc.). 

Bis-Man Transit currently provides fixed route service to the cities of Bismarck and Mandan, and 
complementary paratransit service, with demand response available for senior and disabled passengers 
including those in the City of Lincoln.  Our current focus is to transition more riders from the demand 
response service to fixed route. A complete route restructure, and allowing ADA eligible riders and Senior 
riders age 65 and older ride free, is expected to increase fixed route ridership by 15% over the next three 
years.   
 
Fixed Route service is provided on six routes from 6:30 a.m. - 7:00 p.m. Monday through Friday and 8:00 
a.m.- 7:00 p.m. on Saturday. All 9 vehicles in the fleet are ADA accessible and service is provided to the 
cities of Bismarck and Mandan. Regular fares are: $1.50 for a one-way trip, $6.00 1 day pass, $36.00 for a 
30 day pass.  Fare for those who are ADA eligible disabled riders or over the age of 65 ride free and reduced 
fares for students K-college, veterans and those on Medicare is $.75 for a one-way trip, $3.00 1 day pass, 
$24.00 for a 30 day pass. In 2018, 107,172 unlinked passenger trips were provided. 
 
Paratransit/Demand response service is provided with a fleet of 17 cutaway buses and two minivans, to 
individuals with disabilities and seniors over the age of 70.  The service area covers the city limits of 
Bismarck and Mandan, the city of Lincoln and within ¾ mile of any fixed route. A one-way fare is $3.00.  
Services are provided from 5:30 am – 12:00 am, Mon-Sat and 7:30-2:30 on Sunday.  In 2018, 121,520 
unlinked passenger trips were provided. 
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2. Explain where in your current 3-5 Year Plan this project(s) is specifically stated (list section and page 
number(s)). Your current plan must be uploaded into BlackCat Resources.     

Page 57 of the current Transit Development plan describes the possibility of eliminating this evening service if 

enough funds are not able to be obtained to keep the system running under its current design. 

3. What percentage of change in ridership has your agency experienced in the SFY2020 reporting period? 
Provide a brief explanation of the reason for the change in ridership. 

 Increase      

 Decrease     We have experienced a slight decrease in ridership in light of lower fuel costs but expect 
ridership to remain relatively flat in the coming year.  We will be looking at ways to increase ridership 
through increased marketing efforts and a review of fixed route locations. 

4. Do you share resources in any significant amount with other agencies?  (e.g. maintenance, mechanics, 
marketing, dispatching or scheduling, training, vehicles, etc.) Briefly describe how you share resources and 
with whom, and any measurable savings to your program. 

  Yes                   

   No        

5. List all existing public transportation providers operating in your service area. See definition of public 
transportation under the Notes on Page 1 of this application. 

N/A 

6. Are you the lead transit provider in your area?  If not, what is the relationship of your program(s) to other 
transportation providers? 

  Yes           

   No       

7. Please describe the need for transit service in your area?  Why does this need exist?  How have you 
determined this need? How will the proposed project address this need for service? Is this need addressed 
in your Human Service Coordination Plan? 

In Bismarck/Mandan, we have a large elderly and disabled population that require public transportation to take 

them to doctors, work, recreation and other destinations.  The need for these trips extends into the evening hours.  

From 7:00 PM until 12:00 AM we transport approximately 8,700 on an annual basis which demonstrates that rides 

are needed in the community.  Maintaining this service will address the needs of these individuals.  Discussion of the 

need for evening and weekend service is on page 8 of the Human Service Coordination Plan 

8. Do you market or promote your service?  If yes, please provide a description of how you market the 
program and to whom in the box below. 

  Yes       We place ads in community publications and through online social media as well as attend local 
events where we allow the public to board buses and ask questions about the service.       

   No 
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9. Did your agency receive any requests from an organization in your community/service area for FTA 
funding through this grant? If Yes, you must provide this organization(s) with the Preliminary 
Assessment/Application for Capital Assistance, Section 5310 Grant FY2021 to complete.    

  Yes                   

   No 

10. If Yes to question 9, please explain and include a completed Preliminary Assessment/Application for 
Capital Assistance, Section 5310 Grant SFY2021 for each response where applicable.  All completed 
Preliminary Assessment/Applications received will need to be ranked by your agency/board of 
directors/MPO.  Any funds received will be awarded to your agency and you will monitor the funds for your 
subrecipient. 

N/A 

 

Ridership and Fleet Information  

*Report actual ridership numbers, miles and hours for SFY2020 – Qtrs 1 - 3 and estimate Qtr 4. 

*Report actual ridership numbers, miles and hours for SFY2019 

*Enter current fleet information below. 

*Current fleet and mile information MUST be also be updated in BlackCat Inventory. 

 SFY2020 - Ridership and 
Fleet Information 

SFY2019 - Ridership and 
Fleet Information 

Number of Annual Ridership (Trips) Provided     214,117 219,884 

Number of Annual Revenue Hours    59,978 60,246 

Number of Annual Revenue Miles     881,041 891,272 

Number of Vehicles in Fleet      31 31 

 

11. What is the purpose of the three most commonly requested trips that your clients require?  (e.g. 
medical, shopping, employment, education, social, etc.) 

1. Employment 

2. Medical 

3. Social Services 

 

Coordinated Public Transit Human Services Transportation Plan 
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Applicants must be part of a locally derived Coordinated Public Transit Human Services 
Transportation Plan approved by North Dakota Department of Transportation (NDDOT) 
prior to submission of this application.  

12. When was your Coordinated Public Transit Human Services Transportation Plan approved by the 
NDDOT Transit Section? Has it been uploaded into BlackCat Resources? Since submitting your plan 
describe any additional efforts made to coordinate service. 

 The Coordinated Public Transit Human Services Plan was approved on May1, 2017 and has been 
uploaded into BlackCat.  Since the creation of the plan we have developed a Transit Development plan which 
ncluded public input and discussions with human services providers.  We have also created a community 
ransportation advisory group to discuss the mobility needs of the community. 

13. Describe any potential opportunities for additional coordination. (include social service agencies, county   
social services, community actions, educational institutions, youth groups, veteran services, religious 
organizations, other transportation services, etc.) that may address unmet transit needs in your service 
area. 

    Areas in which we are increasing coordination is with educational institutions and the local hospitals to 
meet their transportation requirements. 

14. Is the requested project(s) part of a Coordinated Public Transit Human Services Transportation Plan? 

  Yes    

   No 

15. If you marked Yes above, indicate the page number where this project is listed.   

If you marked No above, explain why this project is not part of your current plan. 

Discussion of the need for evening and weekend service is on page 8 of the Human Service Coordination Plan. 

Non-Vehicle Project Request 

There is space provided below to request a project.  NOTE: This request MUST first be created as a 
project in the Black Cat System. If applying for more than project, please attach additional sheets 
and create a separate project for each request. 

16. Please describe in detail your proposed project.  Be specific and include a description of what you would 
like to purchase and how it benefits your transportation program. 

This project will help cover the expense of maintaining night time services for those passengers who are 
elderly and disabled.  With funding sources on the decline, it is becoming increasingly difficult to maintain 
demand response services for the special needs community outside of the required ADA times. 

17. If this is a request for Mobility Manager funding, a current job description, including goals and 
achievements from the previous year, must be attached.  Have you attached these documents to this 
application? 

  Yes    
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   No 

18. Are you the lead transit provider in your area?  If not, what is the relationship of your program to other 
transportation providers? 

  Yes              

  No          

19. Total cost of this project. 

Federal Funds Requested: $66,156 
Local Match Amount:  $66,156   Source(s) of Local Match:  Local Mill Revenue 

Non-Vehicle Project Request 

There is space provided below to request a project.  NOTE: This request MUST first be created as a 
project in the Black Cat System. If applying for more than project, please attach additional sheets 
and create a separate project for each request. 

16. Please describe in detail your proposed project.  Be specific and include a description of what you would 
like to purchase and how it benefits your transportation program. 

This mobility management project will help cover the expense of marketing the transportation options to the 
community, train potential riders and agencies on the use of the services, and cover the eligibility paperwork 
that is involved in the process.  The project will also entail meeting with agencies on the best way to meet the 
mobility needs of their clientele. 

17. If this is a request for Mobility Manager funding, a current job description, including goals and 
achievements from the previous year, must be attached.  Have you attached these documents to this 
application? 

  Yes  

   No 

18. Are you the lead transit provider in your area?  If not, what is the relationship of your program to other 
transportation providers? 

  Yes              

  No          

19. Total cost of this project. 

Federal Funds Requested: $17,824 
Local Match Amount:  $4,456   Source(s) of Local Match:  Local Mill Revenue 

 

 

Non-Vehicle Project Request 

There is space provided below to request a project.  NOTE: This request MUST first be created as a 
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project in the Black Cat System. If applying for more than project, please attach additional sheets 
and create a separate project for each request. 

16. Please describe in detail your proposed project.  Be specific and include a description of what you would 
like to purchase and how it benefits your transportation program. 

This project will help cover the expense of maintaining Sunday services for those passengers who are elderly 
and disabled.  With funding sources on the decline, it is becoming increasingly difficult to maintain demand 
response services for the special needs community outside of the required ADA times. 

17. If this is a request for Mobility Manager funding, a current job description, including goals and 
achievements from the previous year, must be attached.  Have you attached these documents to this 
application? 

  Yes    

   No 

18. Are you the lead transit provider in your area?  If not, what is the relationship of your program to other 
transportation providers? 

  Yes              

  No          

19. Total cost of this project. 

Federal Funds Requested: $47,307 
Local Match Amount:  $47,307   Source(s) of Local Match: Local Mill Revenue 

 

Vehicle Project Request 

There is space provided below to request a project. NOTE: This request MUST first be created as a 
project in the Black Cat System. If applying for more than vehicle, please attach additional sheets 
and create a separate project for each vehicle request. 

20. Provide a description of the vehicle you are requesting. (include: Year, Make, ADA qualified, and seating 
capacity) 

Year:       
Make/Model:       
Seating Capacity:       
Lift/Ramp:    Yes       No 
Gas/Diesel/Other:       
 

21. Describe in detail which programs and services the requested vehicle will be utilized in and how it will 
enhance or maintain your service? 
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22. What type of vehicle are you requesting? 

  Replacement Vehicle    
  Expansion Vehicle 

23. If requesting a replacement, which vehicle in your fleet are you replacing? 

a.  Vehicle Information Number (VIN):        

b.  Vehicle Year:       

c.  Make/Model:       

d.  Current Mileage:       

   e.  Vehicle In Service Date:       

   f.    Has this vehicle information been updated in BlackCat Inventory?     Yes       No 

24. If requesting an expansion vehicle, list the agency/community/county to be served (include hours and 
days of service and estimated ridership). 

      

25. If operating a fixed route, what are the paratransit eligibility criteria for people to ride your service? 

      

26. Provide an estimated timeline for the purchase of this vehicle.  Provide a separate timeline if you are 
applying for different types of vehicles.  See sample timeline below, add or remove lines as needed.   

Request For Proposal (RFP)/Invitation For Bid (IFB) Issue Date: 

Contract Award Date: 

Initial Vehicle Delivery Date: 

Final Vehicle Deliver Date: 

Contract Completion: 

Final Payment Submitted to DOT: 

27. Estimate the total cost of vehicle. 

Federal Funds Requested:      
Local Match Amount:          Source(s) of Local Match:        
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Following are suggested price requests for vehicles based on current state bid 
quotes.  Keep in mind if you intend to order vehicles with additional options, prices 
will vary accordingly. See the State Bid website at 
https://apps.nd.gov/csd/spo/services/bidder/listCurrentContracts.htm  

 

Expected Delivery 
time (in months) 

15 Passenger or 12 + 2 Passenger 
Cutaway/Bus NDDOT Term Contract 

No. 300 

Base Price - $63,000 - $78,300 6 - 9 

Rear Lift ADA Transit Vehicle 
 NDDOT Term Contract No. 301 & 

301B 

Base price - $47,083 – $61,780 3 - 6 

Frontrunner – Low Floor Vehicle – New 
England Wheels NDDOT Term 

Contract No. 381 

Base Price - $107,000 – 109,000 6 - 9 

ADA Low Floor Mini Van             
NDDOT Term Contract No. 382 

Base Price - $38,045 - $38,125 1 - 4 

Low-Floor Paratransit Ramp Buses 
NDDOT Term Contract No. 383 

Base Price - $96,720 - $109,410 6 - 9 

FTA Useful Life Standards 

Mini-Vans/Modified Vans – 3-14 
passenger 

4 years or 100,000 miles 

Med-Size Light Duty Cutaway – 8-16 
passenger 

5 years or 150,000 miles 

Med-Size Med Duty Cutaway/Bus – 
16-30 passenger 

7 years or 200,000 miles 

Med-Size Heavy Duty Bus – 24-25 
passenger 

10 years or 350,000 miles 

Large Heavy-Duty Bus – 35-40+ 
passenger 

12 years or 500,000 miles 
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Equipment & Miscellaneous Capital Projects 
Fill in the requested information below regarding your Equipment and Miscellaneous Capital 
Project(s).  These projects must directly relate to your transportation program.  Any equipment 
purchased with these funds must be required for, and used for, public transportation.  
 
NOTE: This request MUST first be created as a project in the Black Cat System. If applying 
for more than project, please attach additional sheets and create a separate project for each. 

28. Describe your proposed project(s) in detail (detail MUST include: type, quantity, cost, purpose of 
equipment being requested). 

Type:      
Quantity:       
Purpose:       

29. How does this project enhance your transportation program?  

      

30. Have you completed an Independent Cost Estimate document to show that the price is fair and 
reasonable? Provide this documentation.   

  Yes       No  (Applicant must provide an explanation)        

31. Is an ITS Project/Architecture Checklist required for this project?  Review (23 CFR 940.13), see SFN 
60212 located in the BlackCat Global Resources. 

  Yes      
  No (Applicant must provide an explanation)       

32. Has the NDDOT ITS Project/Architecture Checklist been completed and submitted with this application 
for review?   

  Yes      
  No (Applicant must provide an explanation)       

33. Provide an estimated timeline for the purchase of this equipment.  Provide a separate timeline if you are 
applying for different types of equipment.  See sample timeline below, add or remove lines as needed.   

Request For Proposal (RFP)/Invitation For Bid (IFB) Issue Date:       
Contract Award Date:       

Deliver/Installation Date:       

Contract Completion:       

Final Payment Submitted to DOT:       

34. Estimated cost for the project? 
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Federal Funds Requested:      
Local Match Amount:          Source(s) of Local Match:        

 

 

 

 

Travel & Training 

35. List the training the Director attended in the past year.  Included dates and conference/training name, 
including the DOT meetings. 

      

Total amount reimbursed for travel in FY2020:       

36.  Provide the conferences and meetings you will be requesting to attend this year and include an 
estimated RTAP Travel Budget to be requested.   

      

Total estimated travel budget for FY2021:       

 

Local Match & Total Funding Request 

In the table below, list requested projects by priority, and specify in detail the sources and dollar 
amounts of Local Match funding (State Aid, Mill Levy, Other Directly Generated Funds etc.) that are 
available to be used towards each project (Vehicle, Facility Rehabilitation & Construction, and/or 
Equipment/Miscellaneous Capital).  

Local match listed here cannot be already targeted as match for a FY2021 5339 or 5311 
applications. 
 
Farebox revenue cannot be used as Local Match.  
 
Documentation of sources of Local Match (including State Aid) MUST be attached or it will not 
be considered.   
 
This project ranking should match your prioritization in BlackCat. 
 

Ranking Project 
Federal Cost of 

Project 
Local Match 

Needed 
Sources of Local Match* 

1 
Nighttime Demand 

Response Service for 
Elderly and Disabled 

$66,156  $66,156  Local Mill Revenue 
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2 Mobility Manager   $17,824  $4,456  Local Mill Revenue 

3 Sunday Service   $47,307  $47,307  Local Mill Revenue 

4         

5         
 

 



The goal of the Bis‐Man Transit Board, Mobility manager is to increase awareness of mobility options 
throughout the community on both fixed route and demand response modes of service.  These goals are 
to be met through marketing efforts, discussions with human services providers, community leaders, 
and other transportation service providers that touch the community 
 
Mobility Management 2019 Achievements 

 Updated website to be more user friendly (easier to find applications and information about 

complaint process)  

 Began process of transitioning to IVR alerts for paratransit riders 

 Creation of College Focus Group – not me but I think it would apply to mobility tasks. 

 Attend Table Day/Expo event at Burleigh County Senior Center – educate seniors on the 

certification process for paratransit as well as how to ride CAT bus.  

 Spoke at TEACH parent night 

 Attended Band Night Parade with CAT bus to promote public transportation in community 

 Dump the Pump 2020 – Provided all riders with a voucher for one free additional ride for either 

mode of transportation. 

 Attended CTAA to increase knowledge of marketing/increasing ridership for transit 

 Attended multiple SOAR events at U‐Mary to education incoming students and parents about 

public transportation opportunities within the community. 

 Partnered with Sarah Erble at U‐Mary to promote green route with incoming students. Brought 

CAT bus to campus as well as engineering building to educate students. Assisted with monthly 

“Walmart” runs for students at U‐Mary.  

 Attended student orientation table days at U‐Mary, Bismarck State College, and United Tribes to 

answer questions and provide trip planners for CAT bus.  

 Participated in BisMarket (Farmer’s Market) event with CAT Bus. Provided trip planners and 

answered all public transportation questions. Recorded “How To” video for CAT bus bike rack 

use. 

 Attended all Citizen Transportation Advocacy Group meetings resulting in improved 

communication with senior centers and nursing homes for certification process and ride 

scheduling. 

 Began the process of Google Map Transit integration for CAT Bus.  

 Updated Rider Guides. Photos and verbiage.  

 Organized 2nd Stuff the Bus event to promote public transit throughout the community.  

 Attended public high school table event to educate and promote both modes of services.  

 CAT Bus Travel training (Oct 2nd) 

 Promoted phone system update that makes it easier for riders to check on service changes and 

closures.  

 Contacted homeless shelters and rehabilitation centers about ability to schedule travel training 

and public transportation presentations.  

 



Position:  Marketing / Mobility Manager 

Supervision Received From: Administrative Manager, Executive Director 

FLSA Status: Non-Exempt 

 

Salary Range: $2,900 - $3,750 per month 

 
SUMMARY:  
Plans, organizes and manages the marketing activities of the Bis-Man Transit Board and provides mobility 

training for the public.  

 

DISTINGUISHING CHARACTERISTICS:  
The Marketing/Mobility Manager reports directly to the Administrative Manager and serves as a member of 

the Senior Management Team. As a manager, this position is responsible for administering a major line of 

business for Bis-Man Transit.  

 

The Marketing/Mobility Manager plans, organizes, manages and controls the agency's marketing 

activities with the goal of increasing community awareness of the services that are provided by 

Bis-Man Transit. 

 
 
 
Develop a yearly marketing plan for Bis-Man Transit detailing activities and events.  

Plan, implement and publicize/promote public and internal events.   

Create printed materials consistent with the Bis-Man Transit branding elements. 

Develop and maintain a public website for Bis-Man Transit. 

Develop and cultivate relationships with members of the news media.  Author and distribute 

press releases as needed.  Organize press conferences as necessary. 

Provide transportation resources and training to direct community service providers in an effort 

to educate our target audience through community channels. 

Develop and maintain working relationships with businesses, colleges, schools and other public 

transit stakeholders. 

Serve as staff liaison to the Downtowner’s Association, the Chamber of Commerce the United 

Way and other organizations as directed. 

Provide instruction on how to use the fixed route bus system to our customers. 

Plan “Train-the Trainer” sessions to teach community service providers on the use of the fixed 

route system so they can instruct their clients. 



Teach community service providers how to develop transportation plans for their clients. 

Assist with research to determine needs of current and potential riders in the Bismarck and 

Mandan communities and identify areas of improvement. 

Lead in the evaluation and management of paratransit eligibility applications. 
 

Serves as a member of the Senior Management Team and participates in Agency policy 

development; assures departmental conformance to the Agency's vision, goals and objectives.  
 

Performs the preparation, maintenance and distribution of records, reports, statistics and other 

materials for Agency use and for Local, State and Federal agencies as required.  

 
Attends, chairs, and conducts a variety of meetings with the Agency and outside entities; serves 

on committees as requested; represents the Agency and makes oral presentations at meetings, 

conferences and other events.  
 

Performs other duties of a similar nature or level.  
 

Must meet regular time and attendance standards.  
 

Knowledge Desired:  

 

• Marketing concepts;  

• Website development and management;  

• Development of training plans;  

 

• Public Transit agency programs;  

• Management principles and practices;  

• ADA regulations as applicable to public transportation;  

• Risk management principles and practices;  

• Applicable Federal, State, and Local laws, rules, and regulations;  

 
 

Skills Desired 

 

• Development of marketing campaigns;  

• Reading, analyzing, and interpreting general business periodicals, professional journals, 

technical procedures, or governmental regulations;  

• Handling multiple tasks simultaneously;  

• Patience and understanding in dealing with special needs customers;  

• Writing press releases, business correspondence, and advertisement scripts;  

• Presenting information and responding to questions from groups of managers, clients, 

customers, and the general public;  

• Development of marketing campaigns;  



• Defining problems, collecting data, establishing facts, and drawing valid conclusions;  

• Public speaking;  

• Communication, interpersonal skills as applied to interaction with coworkers, supervisor, 

elected officials, and the general public sufficient to exchange or convey information and to 

receive work direction.  

• The use of photo editing software;  

 
 

Training and Experience (position requirements at entry):  

Associates Degree in marketing, communication, administration, journalism or a related field. or 

an equivalent combination of education and experience sufficient to successfully perform the 

essential duties of the job such as those listed above.  

Licensing Requirements:  

 

N/A 

 

 

Must submit to criminal background check the results of which must meet hiring criteria for the role. 

Immediate Full-Time Opening for a Marketing Director/Mobility Manager 

Qualifications:  

Strong organizational and communication skills (oral, written, and visual).  Proficiency with computers, 

design programs and Microsoft programs a must. Must have excellent skills in writing and ability to think 

creatively.  A working knowledge of marketing and fundraising techniques and principles. Ability to work 

closely with community leaders, business professionals, volunteers, agency personnel, and members of 

the media.  Patience and understanding in training situations. Prefer knowledge of web pages and some 

exposure to accounting.   

 





March 26, 2020 

TO: Bis-Man Transit Board of Directors 

FROM: Roy Rickert, Executive Director  

SUBJECT: FY21-5310 Grant  

RECOMENDATION: Staff recommends approval of this grant application for submittal to the City of 
Bismarck and the State of North Dakota. 

BACKGROUND: The FTA 5310 grant is designed to fund Enhanced Mobility of Seniors & Individuals with 
Disabilities. 

DISCUSSION: This application is being made to request funds to assist with the costs of mobility 
management tasks, and ensure that we have funds available for nighttime and Sunday demand 
response service for seniors and those with disabilities. 

FINANCIAL IMPACT: The Mobility Management project portion of this grant allows federal funding at 
80% of the overall project cost and the nighttime and sundy services grant award would cover 50% of 
operational costs.  If awarded the requested funds, we would receive $131,287 without being required 
to take any additional funds from our reserves as these are services that we are currently operating.  

C





Community Development Department 
 

DATE: April 7, 2020  

FROM: Ben Ehreth, Community Development Director 

ITEM:  FY2021 Section 5310 Grant Application - Night Time Demand Response 

Service for Elderly and Disabled 

REQUEST 

Bis-Man Transit requests approval to submit a FY2021 Section 5310 Grant application.  
The Federal Transit Administration funding is administered by North Dakota Department 
of Transportation (NDDOT), Transit Division, and is being made available to urban and 
rural transit providers.  The deadline for application submittals to NDDOT is May 1, 
2020. 

The total grant amount requested is $66,156 with a local match of $66,156 provided 
solely by Bis-Man Transit.  The application is requesting funding to help cover the 
expense of maintaining the existing night time services for those passengers who are 
elderly and disabled.  With funding sources on the decline, it is becoming increasingly 
difficult to maintain demand response services for the special needs community outside 
of the required ADA times. 

Please place this item on the April 14, 2020 City Commission meeting agenda.  

BACKGROUND INFORMATION 

Section 5310, Enhanced Mobility of Seniors & Individuals with Disabilities Program, 
provides financial assistance for capital purchases and operating assistance for 
transportation services planned, designed and carried out to meet the special 
transportation needs of the elderly and persons with disabilities. 

RECOMMENDED CITY COMMISSION ACTION 

Consider and approve the request to submit a FY2021 Section 5310 grant application to 
North Dakota Department of Transportation. 

STAFF CONTACT INFORMATION 

Ben Ehreth, AICP | Community Development Director, 355-1842 or 
behreth@bismarcknd.gov 



Steve Saunders | MPO Executive Director, 355-1848 or ssaunders@bismarcknd.gov 

Kim Riepl | Transportation Specialist, 355-1844 or kriepl@bismarcknd.gov 
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FY2021 - Section 5310 – Enhanced Mobility of Seniors &  

Individuals with Disabilities  

Agency Name Bis‐Man Transit Board 

Agency Contact Roy Rickert                                                                       Phone: 701-258-6817    

DUNS # 83-441-0987 

 
Section 5310, Enhanced Mobility of Seniors and Individuals with Disabilities Program goal is to improve 
mobility for older adults and persons with disabilities throughout the country.  Under 49 U.S.C. 5310 
funding provides financial assistance for capital purchases and operating assistance for transportation 
services planned, designed and carried out to meet the special transportation needs of older adults and 
persons with disabilities in all small urban and rural areas.  The program requires coordination of federally 
assisted programs and community services in order to make the most efficient use of federal resources.   

The entire Section 5310 Enhanced Mobility of Seniors and Individuals with Disabilities Program is further 
explained in FTA Circular 9070.1G, located on the FTA website at: 

https://www.transit.dot.gov/sites/fta.dot.gov/files/docs/C9070_1G_FINAL_circular_4-20-15%281%29.pdf  

Please Note: 

 Capital project requests will require a minimum of 20% Local Match.  

 Mobility Manager salary is a capital project expense and requires a minimum of 20% Local Match. 

 Assets purchased with Federal Funds must be maintained and inventoried through a Transit Asset 
Management (TAM) Plan. 

 Public transportation: the term ‘public transportation’ means regular, continuing shared–ride surface 
transportation services that are open to the general public or are open to a segment of the general 
public defined by age, disability, or low income; and does not include: intercity bus service; charter 
bus service; school bus service; sightseeing service; courtesy shuttle service for patrons of one or 
more specific establishments; or intra-terminal or intra-facility shuttle service.   

 As with most Federal Assistance Programs, Section 5310 is designed as a reimbursement program.  
Your agency should be prepared to pay for your expenses upon delivery/acceptance and then 
request reimbursement from NDDOT.  

 If you are awarded a Section 5310 project, your agency will be required to report a number of 
performance measures, at least annually, to NDDOT.  Information required to report may include,
but not limited to the following:   
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 The number of 5310 one-way trips; 

 The number of 5310 vehicles you have in service; and  

 5310 ridership demographics. 

 If requesting a replacement vehicle, the vehicle listed must have met FTA/NDDOT Useful Life. 
However, regardless of useful life having been met, federal interest remains until the value of the 
vehicle or equipment falls below $5,000. 

 If you receive $750,000 from any federal source, you are required to have a Single Audit per 2 CFR 
200 Subpart F.  

 Vehicles may be used to provide meal delivery service for homebound persons on a regular basis in 
conjunction with passenger transportation.  Delivery service must not conflict with the provision of 
transit services or result in reduced service to transit passengers. 

 Federal Funds will only be awarded for ADA vehicle requests.   

 All applications are due May 1, 2020, 12:00pm CDT.  Late and/or incomplete applications may be 
subject to a penalty percentage reduction of requested amount or may be eliminated from funding 
consideration. 

 The NDDOT Transit Staff is available to provide guidance and answer any questions on the 
application process. E-mail: bhanson@nd.gov, dkarel@nd.gov, jsmall@nd.gov or conelson@nd.gov.
 

General Information 

1. Provide a detailed description of the transportation services your agency currently provides and any 
plans for increasing services, expanding service area and increasing ridership. (include days and hours of 
service, fare structure, total vehicles in service, type of service being provided, transportation provided to 
what counties and communities in your service area, etc.). 

Bis-Man Transit currently provides fixed route service to the cities of Bismarck and Mandan, and 
complementary paratransit service, with demand response available for senior and disabled passengers 
including those in the City of Lincoln.  Our current focus is to transition more riders from the demand 
response service to fixed route. A complete route restructure, and allowing ADA eligible riders and Senior 
riders age 65 and older ride free, is expected to increase fixed route ridership by 15% over the next three 
years.   
 
Fixed Route service is provided on six routes from 6:30 a.m. - 7:00 p.m. Monday through Friday and 8:00 
a.m.- 7:00 p.m. on Saturday. All 9 vehicles in the fleet are ADA accessible and service is provided to the 
cities of Bismarck and Mandan. Regular fares are: $1.50 for a one-way trip, $6.00 1 day pass, $36.00 for a 
30 day pass.  Fare for those who are ADA eligible disabled riders or over the age of 65 ride free and reduced 
fares for students K-college, veterans and those on Medicare is $.75 for a one-way trip, $3.00 1 day pass, 
$24.00 for a 30 day pass. In 2018, 107,172 unlinked passenger trips were provided. 
 
Paratransit/Demand response service is provided with a fleet of 17 cutaway buses and two minivans, to 
individuals with disabilities and seniors over the age of 70.  The service area covers the city limits of 
Bismarck and Mandan, the city of Lincoln and within ¾ mile of any fixed route. A one-way fare is $3.00.  
Services are provided from 5:30 am – 12:00 am, Mon-Sat and 7:30-2:30 on Sunday.  In 2018, 121,520 
unlinked passenger trips were provided. 
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2. Explain where in your current 3-5 Year Plan this project(s) is specifically stated (list section and page 
number(s)). Your current plan must be uploaded into BlackCat Resources.     

Page 57 of the current Transit Development plan describes the possibility of eliminating this evening service if 

enough funds are not able to be obtained to keep the system running under its current design. 

3. What percentage of change in ridership has your agency experienced in the SFY2020 reporting period? 
Provide a brief explanation of the reason for the change in ridership. 

 Increase      

 Decrease     We have experienced a slight decrease in ridership in light of lower fuel costs but expect 
ridership to remain relatively flat in the coming year.  We will be looking at ways to increase ridership 
through increased marketing efforts and a review of fixed route locations. 

4. Do you share resources in any significant amount with other agencies?  (e.g. maintenance, mechanics, 
marketing, dispatching or scheduling, training, vehicles, etc.) Briefly describe how you share resources and 
with whom, and any measurable savings to your program. 

  Yes                   

   No        

5. List all existing public transportation providers operating in your service area. See definition of public 
transportation under the Notes on Page 1 of this application. 

N/A 

6. Are you the lead transit provider in your area?  If not, what is the relationship of your program(s) to other 
transportation providers? 

  Yes           

   No       

7. Please describe the need for transit service in your area?  Why does this need exist?  How have you 
determined this need? How will the proposed project address this need for service? Is this need addressed 
in your Human Service Coordination Plan? 

In Bismarck/Mandan, we have a large elderly and disabled population that require public transportation to take 

them to doctors, work, recreation and other destinations.  The need for these trips extends into the evening hours.  

From 7:00 PM until 12:00 AM we transport approximately 8,700 on an annual basis which demonstrates that rides 

are needed in the community.  Maintaining this service will address the needs of these individuals.  Discussion of the 

need for evening and weekend service is on page 8 of the Human Service Coordination Plan 

8. Do you market or promote your service?  If yes, please provide a description of how you market the 
program and to whom in the box below. 

  Yes       We place ads in community publications and through online social media as well as attend local 
events where we allow the public to board buses and ask questions about the service.       

   No 
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9. Did your agency receive any requests from an organization in your community/service area for FTA 
funding through this grant? If Yes, you must provide this organization(s) with the Preliminary 
Assessment/Application for Capital Assistance, Section 5310 Grant FY2021 to complete.    

  Yes                   

   No 

10. If Yes to question 9, please explain and include a completed Preliminary Assessment/Application for 
Capital Assistance, Section 5310 Grant SFY2021 for each response where applicable.  All completed 
Preliminary Assessment/Applications received will need to be ranked by your agency/board of 
directors/MPO.  Any funds received will be awarded to your agency and you will monitor the funds for your 
subrecipient. 

N/A 

 

Ridership and Fleet Information  

*Report actual ridership numbers, miles and hours for SFY2020 – Qtrs 1 - 3 and estimate Qtr 4. 

*Report actual ridership numbers, miles and hours for SFY2019 

*Enter current fleet information below. 

*Current fleet and mile information MUST be also be updated in BlackCat Inventory. 

 SFY2020 - Ridership and 
Fleet Information 

SFY2019 - Ridership and 
Fleet Information 

Number of Annual Ridership (Trips) Provided     214,117 219,884 

Number of Annual Revenue Hours    59,978 60,246 

Number of Annual Revenue Miles     881,041 891,272 

Number of Vehicles in Fleet      31 31 

 

11. What is the purpose of the three most commonly requested trips that your clients require?  (e.g. 
medical, shopping, employment, education, social, etc.) 

1. Employment 

2. Medical 

3. Social Services 

 

Coordinated Public Transit Human Services Transportation Plan 
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Applicants must be part of a locally derived Coordinated Public Transit Human Services 
Transportation Plan approved by North Dakota Department of Transportation (NDDOT) 
prior to submission of this application.  

12. When was your Coordinated Public Transit Human Services Transportation Plan approved by the 
NDDOT Transit Section? Has it been uploaded into BlackCat Resources? Since submitting your plan 
describe any additional efforts made to coordinate service. 

 The Coordinated Public Transit Human Services Plan was approved on May1, 2017 and has been 
uploaded into BlackCat.  Since the creation of the plan we have developed a Transit Development plan which 
ncluded public input and discussions with human services providers.  We have also created a community 
ransportation advisory group to discuss the mobility needs of the community. 

13. Describe any potential opportunities for additional coordination. (include social service agencies, county   
social services, community actions, educational institutions, youth groups, veteran services, religious 
organizations, other transportation services, etc.) that may address unmet transit needs in your service 
area. 

    Areas in which we are increasing coordination is with educational institutions and the local hospitals to 
meet their transportation requirements. 

14. Is the requested project(s) part of a Coordinated Public Transit Human Services Transportation Plan? 

  Yes    

   No 

15. If you marked Yes above, indicate the page number where this project is listed.   

If you marked No above, explain why this project is not part of your current plan. 

Discussion of the need for evening and weekend service is on page 8 of the Human Service Coordination Plan. 

Non-Vehicle Project Request 

There is space provided below to request a project.  NOTE: This request MUST first be created as a 
project in the Black Cat System. If applying for more than project, please attach additional sheets 
and create a separate project for each request. 

16. Please describe in detail your proposed project.  Be specific and include a description of what you would 
like to purchase and how it benefits your transportation program. 

This project will help cover the expense of maintaining night time services for those passengers who are 
elderly and disabled.  With funding sources on the decline, it is becoming increasingly difficult to maintain 
demand response services for the special needs community outside of the required ADA times. 

17. If this is a request for Mobility Manager funding, a current job description, including goals and 
achievements from the previous year, must be attached.  Have you attached these documents to this 
application? 

  Yes    
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   No 

18. Are you the lead transit provider in your area?  If not, what is the relationship of your program to other 
transportation providers? 

  Yes              

  No          

19. Total cost of this project. 

Federal Funds Requested: $66,156 
Local Match Amount:  $66,156   Source(s) of Local Match:  Local Mill Revenue 

Non-Vehicle Project Request 

There is space provided below to request a project.  NOTE: This request MUST first be created as a 
project in the Black Cat System. If applying for more than project, please attach additional sheets 
and create a separate project for each request. 

16. Please describe in detail your proposed project.  Be specific and include a description of what you would 
like to purchase and how it benefits your transportation program. 

This mobility management project will help cover the expense of marketing the transportation options to the 
community, train potential riders and agencies on the use of the services, and cover the eligibility paperwork 
that is involved in the process.  The project will also entail meeting with agencies on the best way to meet the 
mobility needs of their clientele. 

17. If this is a request for Mobility Manager funding, a current job description, including goals and 
achievements from the previous year, must be attached.  Have you attached these documents to this 
application? 

  Yes  

   No 

18. Are you the lead transit provider in your area?  If not, what is the relationship of your program to other 
transportation providers? 

  Yes              

  No          

19. Total cost of this project. 

Federal Funds Requested: $17,824 
Local Match Amount:  $4,456   Source(s) of Local Match:  Local Mill Revenue 

 

 

Non-Vehicle Project Request 

There is space provided below to request a project.  NOTE: This request MUST first be created as a 
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project in the Black Cat System. If applying for more than project, please attach additional sheets 
and create a separate project for each request. 

16. Please describe in detail your proposed project.  Be specific and include a description of what you would 
like to purchase and how it benefits your transportation program. 

This project will help cover the expense of maintaining Sunday services for those passengers who are elderly 
and disabled.  With funding sources on the decline, it is becoming increasingly difficult to maintain demand 
response services for the special needs community outside of the required ADA times. 

17. If this is a request for Mobility Manager funding, a current job description, including goals and 
achievements from the previous year, must be attached.  Have you attached these documents to this 
application? 

  Yes    

   No 

18. Are you the lead transit provider in your area?  If not, what is the relationship of your program to other 
transportation providers? 

  Yes              

  No          

19. Total cost of this project. 

Federal Funds Requested: $47,307 
Local Match Amount:  $47,307   Source(s) of Local Match: Local Mill Revenue 

 

Vehicle Project Request 

There is space provided below to request a project. NOTE: This request MUST first be created as a 
project in the Black Cat System. If applying for more than vehicle, please attach additional sheets 
and create a separate project for each vehicle request. 

20. Provide a description of the vehicle you are requesting. (include: Year, Make, ADA qualified, and seating 
capacity) 

Year:       
Make/Model:       
Seating Capacity:       
Lift/Ramp:    Yes       No 
Gas/Diesel/Other:       
 

21. Describe in detail which programs and services the requested vehicle will be utilized in and how it will 
enhance or maintain your service? 
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22. What type of vehicle are you requesting? 

  Replacement Vehicle    
  Expansion Vehicle 

23. If requesting a replacement, which vehicle in your fleet are you replacing? 

a.  Vehicle Information Number (VIN):        

b.  Vehicle Year:       

c.  Make/Model:       

d.  Current Mileage:       

   e.  Vehicle In Service Date:       

   f.    Has this vehicle information been updated in BlackCat Inventory?     Yes       No 

24. If requesting an expansion vehicle, list the agency/community/county to be served (include hours and 
days of service and estimated ridership). 

      

25. If operating a fixed route, what are the paratransit eligibility criteria for people to ride your service? 

      

26. Provide an estimated timeline for the purchase of this vehicle.  Provide a separate timeline if you are 
applying for different types of vehicles.  See sample timeline below, add or remove lines as needed.   

Request For Proposal (RFP)/Invitation For Bid (IFB) Issue Date: 

Contract Award Date: 

Initial Vehicle Delivery Date: 

Final Vehicle Deliver Date: 

Contract Completion: 

Final Payment Submitted to DOT: 

27. Estimate the total cost of vehicle. 

Federal Funds Requested:      
Local Match Amount:          Source(s) of Local Match:        
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Following are suggested price requests for vehicles based on current state bid 
quotes.  Keep in mind if you intend to order vehicles with additional options, prices 
will vary accordingly. See the State Bid website at 
https://apps.nd.gov/csd/spo/services/bidder/listCurrentContracts.htm  

 

Expected Delivery 
time (in months) 

15 Passenger or 12 + 2 Passenger 
Cutaway/Bus NDDOT Term Contract 

No. 300 

Base Price - $63,000 - $78,300 6 - 9 

Rear Lift ADA Transit Vehicle 
 NDDOT Term Contract No. 301 & 

301B 

Base price - $47,083 – $61,780 3 - 6 

Frontrunner – Low Floor Vehicle – New 
England Wheels NDDOT Term 

Contract No. 381 

Base Price - $107,000 – 109,000 6 - 9 

ADA Low Floor Mini Van             
NDDOT Term Contract No. 382 

Base Price - $38,045 - $38,125 1 - 4 

Low-Floor Paratransit Ramp Buses 
NDDOT Term Contract No. 383 

Base Price - $96,720 - $109,410 6 - 9 

FTA Useful Life Standards 

Mini-Vans/Modified Vans – 3-14 
passenger 

4 years or 100,000 miles 

Med-Size Light Duty Cutaway – 8-16 
passenger 

5 years or 150,000 miles 

Med-Size Med Duty Cutaway/Bus – 
16-30 passenger 

7 years or 200,000 miles 

Med-Size Heavy Duty Bus – 24-25 
passenger 

10 years or 350,000 miles 

Large Heavy-Duty Bus – 35-40+ 
passenger 

12 years or 500,000 miles 

 

 

 

 

 

 

 

 

 



    Page 10 of 11 

   

 

 

 

 

 

Equipment & Miscellaneous Capital Projects 
Fill in the requested information below regarding your Equipment and Miscellaneous Capital 
Project(s).  These projects must directly relate to your transportation program.  Any equipment 
purchased with these funds must be required for, and used for, public transportation.  
 
NOTE: This request MUST first be created as a project in the Black Cat System. If applying 
for more than project, please attach additional sheets and create a separate project for each. 

28. Describe your proposed project(s) in detail (detail MUST include: type, quantity, cost, purpose of 
equipment being requested). 

Type:      
Quantity:       
Purpose:       

29. How does this project enhance your transportation program?  

      

30. Have you completed an Independent Cost Estimate document to show that the price is fair and 
reasonable? Provide this documentation.   

  Yes       No  (Applicant must provide an explanation)        

31. Is an ITS Project/Architecture Checklist required for this project?  Review (23 CFR 940.13), see SFN 
60212 located in the BlackCat Global Resources. 

  Yes      
  No (Applicant must provide an explanation)       

32. Has the NDDOT ITS Project/Architecture Checklist been completed and submitted with this application 
for review?   

  Yes      
  No (Applicant must provide an explanation)       

33. Provide an estimated timeline for the purchase of this equipment.  Provide a separate timeline if you are 
applying for different types of equipment.  See sample timeline below, add or remove lines as needed.   

Request For Proposal (RFP)/Invitation For Bid (IFB) Issue Date:       
Contract Award Date:       

Deliver/Installation Date:       

Contract Completion:       

Final Payment Submitted to DOT:       

34. Estimated cost for the project? 
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Federal Funds Requested:      
Local Match Amount:          Source(s) of Local Match:        

 

 

 

 

Travel & Training 

35. List the training the Director attended in the past year.  Included dates and conference/training name, 
including the DOT meetings. 

      

Total amount reimbursed for travel in FY2020:       

36.  Provide the conferences and meetings you will be requesting to attend this year and include an 
estimated RTAP Travel Budget to be requested.   

      

Total estimated travel budget for FY2021:       

 

Local Match & Total Funding Request 

In the table below, list requested projects by priority, and specify in detail the sources and dollar 
amounts of Local Match funding (State Aid, Mill Levy, Other Directly Generated Funds etc.) that are 
available to be used towards each project (Vehicle, Facility Rehabilitation & Construction, and/or 
Equipment/Miscellaneous Capital).  

Local match listed here cannot be already targeted as match for a FY2021 5339 or 5311 
applications. 
 
Farebox revenue cannot be used as Local Match.  
 
Documentation of sources of Local Match (including State Aid) MUST be attached or it will not 
be considered.   
 
This project ranking should match your prioritization in BlackCat. 
 

Ranking Project 
Federal Cost of 

Project 
Local Match 

Needed 
Sources of Local Match* 

1 
Nighttime Demand 

Response Service for 
Elderly and Disabled 

$66,156  $66,156  Local Mill Revenue 
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2 Mobility Manager   $17,824  $4,456  Local Mill Revenue 

3 Sunday Service   $47,307  $47,307  Local Mill Revenue 

4         

5         
 

 





March 26, 2020 

TO: Bis-Man Transit Board of Directors 

FROM: Roy Rickert, Executive Director  

SUBJECT: FY21-5310 Grant  

RECOMENDATION: Staff recommends approval of this grant application for submittal to the City of 
Bismarck and the State of North Dakota. 

BACKGROUND: The FTA 5310 grant is designed to fund Enhanced Mobility of Seniors & Individuals with 
Disabilities. 

DISCUSSION: This application is being made to request funds to assist with the costs of mobility 
management tasks, and ensure that we have funds available for nighttime and Sunday demand 
response service for seniors and those with disabilities. 

FINANCIAL IMPACT: The Mobility Management project portion of this grant allows federal funding at 
80% of the overall project cost and the nighttime and sundy services grant award would cover 50% of 
operational costs.  If awarded the requested funds, we would receive $131,287 without being required 
to take any additional funds from our reserves as these are services that we are currently operating.  

C





Community Development Department 
 

DATE: April 7, 2020  

FROM: Ben Ehreth, Community Development Director 

ITEM:  FY2021 Section 5310 Grant Application - Sunday Service for the Elderly 

and Disabled 

REQUEST 

Bis-Man Transit requests approval to submit a FY2021 Section 5310 Grant application.  
The Federal Transit Administration funding is administered by North Dakota Department 
of Transportation (NDDOT), Transit Division, and is being made available to urban and 
rural transit providers.  The deadline for application submittals to NDDOT is May 1, 
2020. 

The total grant amount requested is $47,307 with a local match of $47,307 provided 
solely by Bis-Man Transit.  The application is requesting funding to help cover the 
expense of maintaining existing Sunday services for those passengers who are elderly 
and disabled.  With funding sources on the decline, it is becoming increasingly difficult 
to maintain Sunday services for the special needs community outside of the required 
ADA times. 

Please place this item on the April 14, 2020 City Commission meeting agenda.  

BACKGROUND INFORMATION 

Section 5310, Enhanced Mobility of Seniors & Individuals with Disabilities Program, 
provides financial assistance for capital purchases and operating assistance for 
transportation services planned, designed and carried out to meet the special 
transportation needs of the elderly and persons with disabilities. 

RECOMMENDED CITY COMMISSION ACTION 

Consider and approve the request to submit a FY2021 Section 5310 grant application to 
North Dakota Department of Transportation. 

STAFF CONTACT INFORMATION 

Ben Ehreth, AICP | Community Development Director, 355-1842 or 
behreth@bismarcknd.gov 



Steve Saunders | MPO Executive Director, 355-1848 or ssaunders@bismarcknd.gov 

Kim Riepl | Transportation Specialist, 355-1844 or kriepl@bismarcknd.gov 
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FY2021 - Section 5310 – Enhanced Mobility of Seniors &  

Individuals with Disabilities  

Agency Name Bis‐Man Transit Board 

Agency Contact Roy Rickert                                                                       Phone: 701-258-6817    

DUNS # 83-441-0987 

 
Section 5310, Enhanced Mobility of Seniors and Individuals with Disabilities Program goal is to improve 
mobility for older adults and persons with disabilities throughout the country.  Under 49 U.S.C. 5310 
funding provides financial assistance for capital purchases and operating assistance for transportation 
services planned, designed and carried out to meet the special transportation needs of older adults and 
persons with disabilities in all small urban and rural areas.  The program requires coordination of federally 
assisted programs and community services in order to make the most efficient use of federal resources.   

The entire Section 5310 Enhanced Mobility of Seniors and Individuals with Disabilities Program is further 
explained in FTA Circular 9070.1G, located on the FTA website at: 

https://www.transit.dot.gov/sites/fta.dot.gov/files/docs/C9070_1G_FINAL_circular_4-20-15%281%29.pdf  

Please Note: 

 Capital project requests will require a minimum of 20% Local Match.  

 Mobility Manager salary is a capital project expense and requires a minimum of 20% Local Match. 

 Assets purchased with Federal Funds must be maintained and inventoried through a Transit Asset 
Management (TAM) Plan. 

 Public transportation: the term ‘public transportation’ means regular, continuing shared–ride surface 
transportation services that are open to the general public or are open to a segment of the general 
public defined by age, disability, or low income; and does not include: intercity bus service; charter 
bus service; school bus service; sightseeing service; courtesy shuttle service for patrons of one or 
more specific establishments; or intra-terminal or intra-facility shuttle service.   

 As with most Federal Assistance Programs, Section 5310 is designed as a reimbursement program.  
Your agency should be prepared to pay for your expenses upon delivery/acceptance and then 
request reimbursement from NDDOT.  

 If you are awarded a Section 5310 project, your agency will be required to report a number of 
performance measures, at least annually, to NDDOT.  Information required to report may include,
but not limited to the following:   
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 The number of 5310 one-way trips; 

 The number of 5310 vehicles you have in service; and  

 5310 ridership demographics. 

 If requesting a replacement vehicle, the vehicle listed must have met FTA/NDDOT Useful Life. 
However, regardless of useful life having been met, federal interest remains until the value of the 
vehicle or equipment falls below $5,000. 

 If you receive $750,000 from any federal source, you are required to have a Single Audit per 2 CFR 
200 Subpart F.  

 Vehicles may be used to provide meal delivery service for homebound persons on a regular basis in 
conjunction with passenger transportation.  Delivery service must not conflict with the provision of 
transit services or result in reduced service to transit passengers. 

 Federal Funds will only be awarded for ADA vehicle requests.   

 All applications are due May 1, 2020, 12:00pm CDT.  Late and/or incomplete applications may be 
subject to a penalty percentage reduction of requested amount or may be eliminated from funding 
consideration. 

 The NDDOT Transit Staff is available to provide guidance and answer any questions on the 
application process. E-mail: bhanson@nd.gov, dkarel@nd.gov, jsmall@nd.gov or conelson@nd.gov.
 

General Information 

1. Provide a detailed description of the transportation services your agency currently provides and any 
plans for increasing services, expanding service area and increasing ridership. (include days and hours of 
service, fare structure, total vehicles in service, type of service being provided, transportation provided to 
what counties and communities in your service area, etc.). 

Bis-Man Transit currently provides fixed route service to the cities of Bismarck and Mandan, and 
complementary paratransit service, with demand response available for senior and disabled passengers 
including those in the City of Lincoln.  Our current focus is to transition more riders from the demand 
response service to fixed route. A complete route restructure, and allowing ADA eligible riders and Senior 
riders age 65 and older ride free, is expected to increase fixed route ridership by 15% over the next three 
years.   
 
Fixed Route service is provided on six routes from 6:30 a.m. - 7:00 p.m. Monday through Friday and 8:00 
a.m.- 7:00 p.m. on Saturday. All 9 vehicles in the fleet are ADA accessible and service is provided to the 
cities of Bismarck and Mandan. Regular fares are: $1.50 for a one-way trip, $6.00 1 day pass, $36.00 for a 
30 day pass.  Fare for those who are ADA eligible disabled riders or over the age of 65 ride free and reduced 
fares for students K-college, veterans and those on Medicare is $.75 for a one-way trip, $3.00 1 day pass, 
$24.00 for a 30 day pass. In 2018, 107,172 unlinked passenger trips were provided. 
 
Paratransit/Demand response service is provided with a fleet of 17 cutaway buses and two minivans, to 
individuals with disabilities and seniors over the age of 70.  The service area covers the city limits of 
Bismarck and Mandan, the city of Lincoln and within ¾ mile of any fixed route. A one-way fare is $3.00.  
Services are provided from 5:30 am – 12:00 am, Mon-Sat and 7:30-2:30 on Sunday.  In 2018, 121,520 
unlinked passenger trips were provided. 
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2. Explain where in your current 3-5 Year Plan this project(s) is specifically stated (list section and page 
number(s)). Your current plan must be uploaded into BlackCat Resources.     

Page 57 of the current Transit Development plan describes the possibility of eliminating this evening service if 

enough funds are not able to be obtained to keep the system running under its current design. 

3. What percentage of change in ridership has your agency experienced in the SFY2020 reporting period? 
Provide a brief explanation of the reason for the change in ridership. 

 Increase      

 Decrease     We have experienced a slight decrease in ridership in light of lower fuel costs but expect 
ridership to remain relatively flat in the coming year.  We will be looking at ways to increase ridership 
through increased marketing efforts and a review of fixed route locations. 

4. Do you share resources in any significant amount with other agencies?  (e.g. maintenance, mechanics, 
marketing, dispatching or scheduling, training, vehicles, etc.) Briefly describe how you share resources and 
with whom, and any measurable savings to your program. 

  Yes                   

   No        

5. List all existing public transportation providers operating in your service area. See definition of public 
transportation under the Notes on Page 1 of this application. 

N/A 

6. Are you the lead transit provider in your area?  If not, what is the relationship of your program(s) to other 
transportation providers? 

  Yes           

   No       

7. Please describe the need for transit service in your area?  Why does this need exist?  How have you 
determined this need? How will the proposed project address this need for service? Is this need addressed 
in your Human Service Coordination Plan? 

In Bismarck/Mandan, we have a large elderly and disabled population that require public transportation to take 

them to doctors, work, recreation and other destinations.  The need for these trips extends into the evening hours.  

From 7:00 PM until 12:00 AM we transport approximately 8,700 on an annual basis which demonstrates that rides 

are needed in the community.  Maintaining this service will address the needs of these individuals.  Discussion of the 

need for evening and weekend service is on page 8 of the Human Service Coordination Plan 

8. Do you market or promote your service?  If yes, please provide a description of how you market the 
program and to whom in the box below. 

  Yes       We place ads in community publications and through online social media as well as attend local 
events where we allow the public to board buses and ask questions about the service.       

   No 
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9. Did your agency receive any requests from an organization in your community/service area for FTA 
funding through this grant? If Yes, you must provide this organization(s) with the Preliminary 
Assessment/Application for Capital Assistance, Section 5310 Grant FY2021 to complete.    

  Yes                   

   No 

10. If Yes to question 9, please explain and include a completed Preliminary Assessment/Application for 
Capital Assistance, Section 5310 Grant SFY2021 for each response where applicable.  All completed 
Preliminary Assessment/Applications received will need to be ranked by your agency/board of 
directors/MPO.  Any funds received will be awarded to your agency and you will monitor the funds for your 
subrecipient. 

N/A 

 

Ridership and Fleet Information  

*Report actual ridership numbers, miles and hours for SFY2020 – Qtrs 1 - 3 and estimate Qtr 4. 

*Report actual ridership numbers, miles and hours for SFY2019 

*Enter current fleet information below. 

*Current fleet and mile information MUST be also be updated in BlackCat Inventory. 

 SFY2020 - Ridership and 
Fleet Information 

SFY2019 - Ridership and 
Fleet Information 

Number of Annual Ridership (Trips) Provided     214,117 219,884 

Number of Annual Revenue Hours    59,978 60,246 

Number of Annual Revenue Miles     881,041 891,272 

Number of Vehicles in Fleet      31 31 

 

11. What is the purpose of the three most commonly requested trips that your clients require?  (e.g. 
medical, shopping, employment, education, social, etc.) 

1. Employment 

2. Medical 

3. Social Services 

 

Coordinated Public Transit Human Services Transportation Plan 
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Applicants must be part of a locally derived Coordinated Public Transit Human Services 
Transportation Plan approved by North Dakota Department of Transportation (NDDOT) 
prior to submission of this application.  

12. When was your Coordinated Public Transit Human Services Transportation Plan approved by the 
NDDOT Transit Section? Has it been uploaded into BlackCat Resources? Since submitting your plan 
describe any additional efforts made to coordinate service. 

 The Coordinated Public Transit Human Services Plan was approved on May1, 2017 and has been 
uploaded into BlackCat.  Since the creation of the plan we have developed a Transit Development plan which 
ncluded public input and discussions with human services providers.  We have also created a community 
ransportation advisory group to discuss the mobility needs of the community. 

13. Describe any potential opportunities for additional coordination. (include social service agencies, county   
social services, community actions, educational institutions, youth groups, veteran services, religious 
organizations, other transportation services, etc.) that may address unmet transit needs in your service 
area. 

    Areas in which we are increasing coordination is with educational institutions and the local hospitals to 
meet their transportation requirements. 

14. Is the requested project(s) part of a Coordinated Public Transit Human Services Transportation Plan? 

  Yes    

   No 

15. If you marked Yes above, indicate the page number where this project is listed.   

If you marked No above, explain why this project is not part of your current plan. 

Discussion of the need for evening and weekend service is on page 8 of the Human Service Coordination Plan. 

Non-Vehicle Project Request 

There is space provided below to request a project.  NOTE: This request MUST first be created as a 
project in the Black Cat System. If applying for more than project, please attach additional sheets 
and create a separate project for each request. 

16. Please describe in detail your proposed project.  Be specific and include a description of what you would 
like to purchase and how it benefits your transportation program. 

This project will help cover the expense of maintaining night time services for those passengers who are 
elderly and disabled.  With funding sources on the decline, it is becoming increasingly difficult to maintain 
demand response services for the special needs community outside of the required ADA times. 

17. If this is a request for Mobility Manager funding, a current job description, including goals and 
achievements from the previous year, must be attached.  Have you attached these documents to this 
application? 

  Yes    
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   No 

18. Are you the lead transit provider in your area?  If not, what is the relationship of your program to other 
transportation providers? 

  Yes              

  No          

19. Total cost of this project. 

Federal Funds Requested: $66,156 
Local Match Amount:  $66,156   Source(s) of Local Match:  Local Mill Revenue 

Non-Vehicle Project Request 

There is space provided below to request a project.  NOTE: This request MUST first be created as a 
project in the Black Cat System. If applying for more than project, please attach additional sheets 
and create a separate project for each request. 

16. Please describe in detail your proposed project.  Be specific and include a description of what you would 
like to purchase and how it benefits your transportation program. 

This mobility management project will help cover the expense of marketing the transportation options to the 
community, train potential riders and agencies on the use of the services, and cover the eligibility paperwork 
that is involved in the process.  The project will also entail meeting with agencies on the best way to meet the 
mobility needs of their clientele. 

17. If this is a request for Mobility Manager funding, a current job description, including goals and 
achievements from the previous year, must be attached.  Have you attached these documents to this 
application? 

  Yes  

   No 

18. Are you the lead transit provider in your area?  If not, what is the relationship of your program to other 
transportation providers? 

  Yes              

  No          

19. Total cost of this project. 

Federal Funds Requested: $17,824 
Local Match Amount:  $4,456   Source(s) of Local Match:  Local Mill Revenue 

 

 

Non-Vehicle Project Request 

There is space provided below to request a project.  NOTE: This request MUST first be created as a 
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project in the Black Cat System. If applying for more than project, please attach additional sheets 
and create a separate project for each request. 

16. Please describe in detail your proposed project.  Be specific and include a description of what you would 
like to purchase and how it benefits your transportation program. 

This project will help cover the expense of maintaining Sunday services for those passengers who are elderly 
and disabled.  With funding sources on the decline, it is becoming increasingly difficult to maintain demand 
response services for the special needs community outside of the required ADA times. 

17. If this is a request for Mobility Manager funding, a current job description, including goals and 
achievements from the previous year, must be attached.  Have you attached these documents to this 
application? 

  Yes    

   No 

18. Are you the lead transit provider in your area?  If not, what is the relationship of your program to other 
transportation providers? 

  Yes              

  No          

19. Total cost of this project. 

Federal Funds Requested: $47,307 
Local Match Amount:  $47,307   Source(s) of Local Match: Local Mill Revenue 

 

Vehicle Project Request 

There is space provided below to request a project. NOTE: This request MUST first be created as a 
project in the Black Cat System. If applying for more than vehicle, please attach additional sheets 
and create a separate project for each vehicle request. 

20. Provide a description of the vehicle you are requesting. (include: Year, Make, ADA qualified, and seating 
capacity) 

Year:       
Make/Model:       
Seating Capacity:       
Lift/Ramp:    Yes       No 
Gas/Diesel/Other:       
 

21. Describe in detail which programs and services the requested vehicle will be utilized in and how it will 
enhance or maintain your service? 
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22. What type of vehicle are you requesting? 

  Replacement Vehicle    
  Expansion Vehicle 

23. If requesting a replacement, which vehicle in your fleet are you replacing? 

a.  Vehicle Information Number (VIN):        

b.  Vehicle Year:       

c.  Make/Model:       

d.  Current Mileage:       

   e.  Vehicle In Service Date:       

   f.    Has this vehicle information been updated in BlackCat Inventory?     Yes       No 

24. If requesting an expansion vehicle, list the agency/community/county to be served (include hours and 
days of service and estimated ridership). 

      

25. If operating a fixed route, what are the paratransit eligibility criteria for people to ride your service? 

      

26. Provide an estimated timeline for the purchase of this vehicle.  Provide a separate timeline if you are 
applying for different types of vehicles.  See sample timeline below, add or remove lines as needed.   

Request For Proposal (RFP)/Invitation For Bid (IFB) Issue Date: 

Contract Award Date: 

Initial Vehicle Delivery Date: 

Final Vehicle Deliver Date: 

Contract Completion: 

Final Payment Submitted to DOT: 

27. Estimate the total cost of vehicle. 

Federal Funds Requested:      
Local Match Amount:          Source(s) of Local Match:        
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Following are suggested price requests for vehicles based on current state bid 
quotes.  Keep in mind if you intend to order vehicles with additional options, prices 
will vary accordingly. See the State Bid website at 
https://apps.nd.gov/csd/spo/services/bidder/listCurrentContracts.htm  

 

Expected Delivery 
time (in months) 

15 Passenger or 12 + 2 Passenger 
Cutaway/Bus NDDOT Term Contract 

No. 300 

Base Price - $63,000 - $78,300 6 - 9 

Rear Lift ADA Transit Vehicle 
 NDDOT Term Contract No. 301 & 

301B 

Base price - $47,083 – $61,780 3 - 6 

Frontrunner – Low Floor Vehicle – New 
England Wheels NDDOT Term 

Contract No. 381 

Base Price - $107,000 – 109,000 6 - 9 

ADA Low Floor Mini Van             
NDDOT Term Contract No. 382 

Base Price - $38,045 - $38,125 1 - 4 

Low-Floor Paratransit Ramp Buses 
NDDOT Term Contract No. 383 

Base Price - $96,720 - $109,410 6 - 9 

FTA Useful Life Standards 

Mini-Vans/Modified Vans – 3-14 
passenger 

4 years or 100,000 miles 

Med-Size Light Duty Cutaway – 8-16 
passenger 

5 years or 150,000 miles 

Med-Size Med Duty Cutaway/Bus – 
16-30 passenger 

7 years or 200,000 miles 

Med-Size Heavy Duty Bus – 24-25 
passenger 

10 years or 350,000 miles 

Large Heavy-Duty Bus – 35-40+ 
passenger 

12 years or 500,000 miles 
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Equipment & Miscellaneous Capital Projects 
Fill in the requested information below regarding your Equipment and Miscellaneous Capital 
Project(s).  These projects must directly relate to your transportation program.  Any equipment 
purchased with these funds must be required for, and used for, public transportation.  
 
NOTE: This request MUST first be created as a project in the Black Cat System. If applying 
for more than project, please attach additional sheets and create a separate project for each. 

28. Describe your proposed project(s) in detail (detail MUST include: type, quantity, cost, purpose of 
equipment being requested). 

Type:      
Quantity:       
Purpose:       

29. How does this project enhance your transportation program?  

      

30. Have you completed an Independent Cost Estimate document to show that the price is fair and 
reasonable? Provide this documentation.   

  Yes       No  (Applicant must provide an explanation)        

31. Is an ITS Project/Architecture Checklist required for this project?  Review (23 CFR 940.13), see SFN 
60212 located in the BlackCat Global Resources. 

  Yes      
  No (Applicant must provide an explanation)       

32. Has the NDDOT ITS Project/Architecture Checklist been completed and submitted with this application 
for review?   

  Yes      
  No (Applicant must provide an explanation)       

33. Provide an estimated timeline for the purchase of this equipment.  Provide a separate timeline if you are 
applying for different types of equipment.  See sample timeline below, add or remove lines as needed.   

Request For Proposal (RFP)/Invitation For Bid (IFB) Issue Date:       
Contract Award Date:       

Deliver/Installation Date:       

Contract Completion:       

Final Payment Submitted to DOT:       

34. Estimated cost for the project? 
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Federal Funds Requested:      
Local Match Amount:          Source(s) of Local Match:        

 

 

 

 

Travel & Training 

35. List the training the Director attended in the past year.  Included dates and conference/training name, 
including the DOT meetings. 

      

Total amount reimbursed for travel in FY2020:       

36.  Provide the conferences and meetings you will be requesting to attend this year and include an 
estimated RTAP Travel Budget to be requested.   

      

Total estimated travel budget for FY2021:       

 

Local Match & Total Funding Request 

In the table below, list requested projects by priority, and specify in detail the sources and dollar 
amounts of Local Match funding (State Aid, Mill Levy, Other Directly Generated Funds etc.) that are 
available to be used towards each project (Vehicle, Facility Rehabilitation & Construction, and/or 
Equipment/Miscellaneous Capital).  

Local match listed here cannot be already targeted as match for a FY2021 5339 or 5311 
applications. 
 
Farebox revenue cannot be used as Local Match.  
 
Documentation of sources of Local Match (including State Aid) MUST be attached or it will not 
be considered.   
 
This project ranking should match your prioritization in BlackCat. 
 

Ranking Project 
Federal Cost of 

Project 
Local Match 

Needed 
Sources of Local Match* 

1 
Nighttime Demand 

Response Service for 
Elderly and Disabled 

$66,156  $66,156  Local Mill Revenue 
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2 Mobility Manager   $17,824  $4,456  Local Mill Revenue 

3 Sunday Service   $47,307  $47,307  Local Mill Revenue 

4         

5         
 

 





March 26, 2020 

TO: Bis-Man Transit Board of Directors 

FROM: Roy Rickert, Executive Director  

SUBJECT: FY21-5310 Grant  

RECOMENDATION: Staff recommends approval of this grant application for submittal to the City of 
Bismarck and the State of North Dakota. 

BACKGROUND: The FTA 5310 grant is designed to fund Enhanced Mobility of Seniors & Individuals with 
Disabilities. 

DISCUSSION: This application is being made to request funds to assist with the costs of mobility 
management tasks, and ensure that we have funds available for nighttime and Sunday demand 
response service for seniors and those with disabilities. 

FINANCIAL IMPACT: The Mobility Management project portion of this grant allows federal funding at 
80% of the overall project cost and the nighttime and sundy services grant award would cover 50% of 
operational costs.  If awarded the requested funds, we would receive $131,287 without being required 
to take any additional funds from our reserves as these are services that we are currently operating.  

C





Community Development Department 
 

DATE: April 7, 2020  

FROM: Ben Ehreth, Community Development Director 

ITEM:  TrAMS User Manager and User Role Designations 

REQUEST 

To approve the accompanying ‘User Manager and User Role Designation’ for the 
purposes of 1) interaction with the City of Bismarck’s grant management and 2) 
reporting upon the Transit Agency. 

Please place this item on the April 14, 2020 City Commission meeting agenda.  

BACKGROUND INFORMATION 

City of Bismarck, Bis-Man Transit and Bis-Man MPO staff interact with FTA’s Transit 
Award Management System (TrAMS) to create, manage, and review the City of 
Bismarck’s transit grants.  Certain staff also have access to the National Transit 
Database (NTD) to complete reports on the Transit Agency. All individuals who interact 
with the TrAMS and NTD platforms must be certified by the City of Bismarck.   
 
The accompanying document designates Glenn Lauinger as a User of TrAMS and a 
User Manager of NTD.  Glen will be granted read-only access in TrAMS but will have 
executive reporting and submitting roles in NDT.  These are required by FTA for his 
position as Bis-Man Transit’s designated leadership authority.   

RECOMMENDED CITY COMMISSION ACTION 

Consider the request for approval of Glenn Lauinger as a TrAMS User and an NTD 
User Manager. 

STAFF CONTACT INFORMATION 

Rachel Drewlow | MPO Transportation Planner, 355-1852 or 
rdrewlow@bisamrcknd.gov  
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Fire Department 
 

DATE: March 30, 2020  

FROM: Joel Boespflug, Fire Chief 

ITEM:  Consent Agenda Request 

REQUEST 

Permission to accept donated sanitizing supplies 

Please place this item on the 4/14/2020 City Commission meeting agenda.  

BACKGROUND INFORMATION 

The FD is receiving donated sanitizing supplies from local businesses to assist in our 
efforts to protect first responders.  We are very appreciative of Target, Sams, McQuade 
Distribuing and Lowes for the care and generosity.    

RECOMMENDED CITY COMMISSION ACTION 

Permission to accept donated supplies from businesses or persons that wish to assist 
our efforts in maintaining a safe operation for our first responders. 

STAFF CONTACT INFORMATION 

Joel Boespflug | Fire Chief, 355-1400 or jboespflug@bismarcknd.gov   
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Police Department 
 

DATE: March 30, 2020  

FROM: Jason Stugelmeyer, Deputy Chief of Police 

ITEM:  Sale of motorcycle for salvage 

 

REQUEST 

Request to send motorcycle to salvage.    

Please place this item on the April 14, 2020 City Commission meeting agenda (consent 
agenda).  

BACKGROUND INFORMATION 

Officers were investigating the motorcycle in question as stolen. The bike is an unknown year 
Harley Davidson and was impounded under case number 2017-15507.  The motorcycle 
contained multiple vehicle identification numbers (VIN), multiple parts from different bikes and 
the person in possession of the bike denied ownership of the bike. In addition, the subject was 
not helpful in finding any particular owner and was a suspect in stealing a motorcycle in 2015. 
The VIN numbers were cross checked in the NCIC database in an attempt to find the owner. 
The VIN numbers did not identify a registered owner and it was deemed they are likely fake 
VIN’s as they did not conform to a standardized VIN. We have had the bike in our possession 
since 2017 and no one has been able to prove ownership.  

Because of the bikes condition it was determined that it would not be appropriate to sell at the 
City’s auction due the circumstances listed above and a new owner would not be able to 
register the bike as street legal.  

 

RECOMMENDED CITY COMMISSION ACTION 

Requesting the board allow the transfer of possession of the motorcycle to a salvage yard or 
equivalent for scrap.   

STAFF CONTACT INFORMATION 

Jason Stugelmeyer | Deputy Chief of Police, 223-1212 or jstugelmeyer@bismarcknd.gov 



 









Public Works Service Operations Department 
 

DATE: March 31, 2020  

FROM: Jeff Heintz, Service Operations Director 

ITEM:  Bid award for one or more tow model side discharge slinger style 

spreaders for the WWTP 

REQUEST 

Award purchase of one or more tow model side discharge slinger style spreaders for the 
Wastewater Treatment Plant.   

Please place this item on the 4/14/2020 City Commission meeting agenda.  

BACKGROUND INFORMATION 

One bid was received on March 23, 2020 for one or more tow model side discharge 
slinger style spreaders for the Wastewater Treatment Plant.  Recommendation is to 
award the bid to Duppong’s Inc. The bid tabulation is attached.   

RECOMMENDED CITY COMMISSION ACTION 

Award the bid for one or more tow model side discharge slinger style spreaders in the 
amount of $71,900.00 for the Wastewater Treatment Plant.   

STAFF CONTACT INFORMATION 

Jeff Heintz | Service Operations Director, 355-1700 or jheintz@bismarcknd.gov     
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 CITY OF BISMARCK PUBLIC WORKS DEPARTMENT 
PO BOX 5503 -BISMARCK ND  58506-5503 

 
 

BID TABULATION FOR  
ONE OR MORE  

TOW MODEL SIDE DISCHARGE SLINGER STYLE SPREADER 
BID OPENING MARCH 23, 2020 

 

VENDOR Duppong’s, Inc. 

MET 
SPECIFICATIONS Yes 

MAKE Kuhn Knight 

MODEL SLC 141 

YEAR 2020 

DELIVERY 
DATE 

Approximately 8-10 weeks from 
purchase agreement 

COST PER UNIT 
FBO BISMARCK 

$71,900 
 

 









Public Works Service Operations Department 
 

DATE: April 8, 2020 

FROM: Jeff Heintz, Service Operations Director 

ITEM:  Permission to Change Fleet Services Fueling Policy 

REQUEST 

Request Commission approval to change the Fleet Services Fueling Policy.   

Please place this item on the 4/14/2020 City Commission meeting agenda.  

BACKGROUND INFORMATION 

Public Works Service Operations has been working with the Fire Department to adjust 
the policy regarding fueling of diesel fire trucks.  Historically, it was required to fuel fire 
trucks at Public Works or Solid Waste locations.  Due to the distance from the north fire 
stations, operational capabilities are at risk.  As a temporary solution, Building 
Maintenance staff have been driving the Fire Department pickup with a pony tank to 
each station, twice a week, to refuel the diesel fire trucks.   This has become a 10-hour-
a-week task which takes away from their City buildings.   
 
After consultation with the fire chief, we recommend that the large diesel firefighting 
apparatus, ladder, truck, pumper trucks fuel at commercial sites near their respective 
fire stations.   Fleet Services fuel markup is 10%, which would be an approximate 
$3,500 loss of annual revenue.  However, there is about $0.54 difference between 
Fleet’s diesel charge and the cost at the local pumps.  This will likely impact the Fire 
Department’s budget.  If the majority of the tanks are filled at Public Works, then their 
added expense for filling at a commercial pump will be minimal.   
 
Another area of consideration is with the small engines (generators, chainsaws, fire 
extraction devices) that need high octane fuel without ethanol.  Currently, our lower 
octane gasoline with ethanol are not storing well in gas tanks and cans, which lead to 
starting and operating difficulties.  These small engines are extremely important for life-
saving devices.   It is recommended to allow purchasing of high octane fuel without 
ethanol for small engines.   
 
The revised Fleet Services Fuel Policy is attached for your review.   



RECOMMENDED CITY COMMISSION ACTION 

Approve the revised Fleet Services Fueling Services Policy regarding fuel purchases.   

STAFF CONTACT INFORMATION 

Jeff Heintz | Service Operations Director, 355-1700 or jheintz@bismarcknd.gov   

mailto:jheintz@bismarcknd.gov
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FLEET SERVICES POLICY 
 
 
It is the policy of the City of Bismarck to provide safe, dependable vehicles and equipment to 
City Employees for their use while performing the business of the City. 

 
Purpose 

 

The purpose of Fleet Services is to provide high quality service, maintenance, and repairs 
by centralizing management of vehicles and equipment, standardizing maintenance and 
repair practices, and providing vendors and manufacturers’ representatives a single point 
of contact for conducting business with the City of Bismarck for vehicles, equipment and 
related items. 

 
Mission 

 

The mission of Fleet Services is to provide safe, dependable vehicles and equipment to City 
employees and to conserve vehicle and equipment value through a program of inspection, 
periodic preventative maintenance, and repair. 

 
Vehicle/Equipment Acquisition 

 

Fleet Services will assist City Departments in the development of specifications, request 
bids, track delivery status, accept delivery on behalf of Departments, inspect and prep new 
vehicles and equipment, and secure new titles and license plates as needed saving time 
and money for management staff. 

 
Repairs & Maintenance 

 

All repairs and maintenance will be scheduled with and accomplished by Fleet Services.  All 
parts, accessories, and added equipment will be requested through Fleet Services Parts and 
installed by Fleet Services staff.  Departments will be notified of any evidence of equipment 
misuse/abuse or other violations of policy.  Fleet Services will insure that all record-keeping 
pertaining to repairs, fueling and fleet asset management is maintained on a fleet 
management information system. Vendors, suppliers, and manufacturer’s representatives 
of equipment, vehicles, and repair parts should be directed to Fleet Services. 

 
Fuel Purchases 

 

Fuel for vehicles and equipment will be purchased from Fleet Services.  Unleaded gas and 
diesel fuel is available at the Public Works Building.  Diesel fuel may be purchased at the 
baling facility at the Landfill.  Both sites allow fueling twenty-four (24) hours a day, seven 
(7) days a week through an automated fuel dispensing system. 
 

Fuel for vehicles and equipment will be purchased from Fleet Services, unless it is intended 
for diesel firefighting apparatus or small engine use for any department in the City.  Diesel 
firefighting apparatus may fuel at commercial fuel dispensaries that are within close proximity 
to a fire station.  Off-site fueling records for diesel firefighting apparatus must be sent to Fleet 
Services to maintain the fleet asset information system.  Unleaded, high octane fuel used in 



2  

small engines may be purchased at commercial fuel dispensaries.  Unleaded gas and diesel 
fuel is available at the Public Works Building.  Diesel fuel may also be purchased at the 
baling facility at the Landfill as a backup to the Public Works building.  Both sites allow fueling 
twenty-four (24) hours a day, seven (7) days a week through an automated fuel dispensing 
system.   
 
Vehicle/Equipment Disposal 

 

Repair data, usage, repair cost, and other historical data will be made available to 
concerned departments as a tool to help make retention/disposal decisions.  Fleet Services 
will make recommendations based on available fleet management data/records.  Decisions 
to retain or dispose of vehicles and equipment will be made by the parent Department. 
 
Utilization 

 

To increase use of City-owned equipment, Fleet Services will establish rental rates for 
equipment and vehicles when used by other Departments.  Departments are encouraged to 
rent City-owned equipment when the need for equipment arises. 

 
Fleet Services Responsibilities 

 

Fleet Services will: 
 Only make repairs authorized by the customer at a competitive price. 
 Recommend only necessary repairs. 
 Use materials that are proven safe and recommended by the manufacturer. 
 Provide estimates that are as accurate as possible when practical. 

Customer Responsibilities 

Customers of Fleet Services are expected to ensure that: 
 Operators are trained and qualified to operate assigned vehicles/equipment. 
 Operators perform daily pre-operational checks/maintenance prior to use. 
 Equipment is cleaned and washed after use to prolong the life and provide for a 

professional appearance of Fleet assets. 
 Needed repairs/defects are reported to Fleet Services immediately. 
 Seat belt and smoking policies are followed. 
 Fleet vehicles and equipment are used for official business only. 

 
 
 
 
 
 
 
Approval Date: 01/09/07 
Revision Date:  04/14/20 



Public Works Service Operations Department 
 

DATE: April 8, 2020 

FROM: Jeff Heintz, Service Operations Director 

ITEM:  Approval of Change Order 3 with Edling Electric for Street Utility Project 

No. 52 

REQUEST 

Approve Change Order 3 with Edling Electric for Street Utility Project No. 52. 

Please place this item on the 4/14/2020 City Commission meeting agenda.  

BACKGROUND INFORMATION 

Change Order 3 requests a time extension to meet final payment of the project.   
 

RECOMMENDED CITY COMMISSION ACTION 

Approve Change Order 3 with Edling Electric for Street Utility Project No. 52.   

STAFF CONTACT INFORMATION 

Jeff Heintz | Service Operations Director, 355-1700 or jheintz@bismarcknd.gov   

mailto:jheintz@bismarcknd.gov


CONTRACT CHANGE ORDER FORM

*If not within project scope or funding, attach revised description and/or revised Project Budget for Board Approval

DEPARTMENT

City Department

Contractor

Contract Number 3

Project Number

Project Description

Original Contract Amount Approved Contract Budget

Previous Contract Amount

Change Order Amount

Proposed Contract Amount

Within Project Scope YES Within Project Funding YES  

Completion Date 12/20/2019 Change in Completion Date YES

Revised Completion Date* 4/30/2020 *If completion date changed on this Change Order

Type of Change Order Work Order No(s).

Description:

Project Manager Signature (≤$15,000) SIGN HERE
Date

Department Head Signature (≤$25,000)  
Date

ADMINISTRATION

City Administrator Signature (≤$50,000)  
Add to Commission Agenda Date

COMMISSION APPROVAL

Commission Approval Date
Attach Commission approval memo and send to Fiscal

Send to Fiscal if change is ≤$25,000, completion date ≤15 days, no scope change or no revised 
budget

Public Works - Service

COMMISSION APPROVAL 
REQUIRED

158,350.00$                     

 

REV COMP 
DATE REQ'D

Non Design-related  

STLGHTSC.TRAFFICSIGNAL.SV52

158,350.00$                     174,185.00$            

158,350.00$                     
ACTION REQUIRED          

(SEE BELOW)$0

Send to Fiscal if change is ≤$15,000, completion date ≤5 days, no scope change or no revised 
budget

Edling Electric, Inc.

2019-12 Change Order Number

Change Order Date 4/8/2020

Change Order 3 requests a time extension to meet final payment.



CONTRACT CHANGE ORDER FORM

*If not within project scope or funding, attach revised description and/or revised Project Budget for Board Approval

FISCAL

Comments













Public Works Utility Operations Department 

DATE: April 3, 2020  

FROM: Michelle Klose, Utility Operations Director 

ITEM: Additional request for the State funding and approval of lead service line 

replacement cost share policy 

REQUEST 

Request approval for additional $500,000 loan funding with the state along with approval 
of the lead service line cost share policy. 

Please place this item on the 4/14/2020 City Commission meeting agenda. 

BACKGROUND INFORMATION 

In February 2020, the City approved application to the State for water infrastructure 
projects for $4.5 million.  The City has been notified by the State that it has loan 
forgiveness (grant) dollars in the amount of $571,000 for work with property owners 
relating to replacement of lead service lines.  Requesting Commission approval to add 
$500,000 on the loan application to incorporate the additional forgiveness (grant) 
dollars.  Even though the loan total would increase, the money drawn that relates to the 
lead service line replacements is written off and is not repaid.  In consultation with the 
Finance Director, the debt service cost will be similar to the request in February and 
covered within the utility rate plan.   

The Utility will establish and maintain a program for lead service line replacement.  The 
Lead Service Line Replacement Cost Share Policy is attached for your review.   

RECOMMENDED CITY COMMISSION ACTION 

Approve the request for additional $500,000 loan funding, adopt the 
resoltuion of governing body for the Clean Water State Revolving Fund and 
Drinking Water State Revolving Fund loan applications, authorizing Michelle 
Klose as designated official for the application and approve the lead service 
line replacement cost share policy.

STAFF CONTACT INFORMATION 

Michelle Klose, PE | Utility Operations Director, 355-1700 or mklose@bismarcknd.gov.  
I will be available at the meeting to respond to questions.   

mailto:mklose@bismarcknd.gov


Public Works Utility Operations –  
Lead Service Line Replacement Cost Share Policy 

Effective Date: 
April 14, 2020 

Approved By:  
Michelle Klose 

Purpose: 
Establish and maintain a reasonable program to provide property owners access to state grant 
funding for replacement of the property owner’s lead service lines.  Encourage removal of lead 
service lines in locations with tested levels above 8 micrograms per liter, to assist Utility 
compliance with the federal Lead and Copper Rule.   

Policy: 
The Utility will maintain a list of properties for lead service line replacement.  When the state 
funding is available the Utility will separate the list into three categories to prioritize the state 
funding.  The state funding will be made available to reimburse property owners up to 90% of 
eligible contract cost for replacement of their lead service lines, from the water main to the meter. 
The categories and order of the funding priority: 

P1) Property owner assisting the Utility with lead testing where the home has lead levels 
detected at or above 8 micrograms per liter. 

P2) Property owners within the Utility’s current or prior years cast iron water main 
replacement project where the project has connection to their lead service line. 

P3) All other property owners who choose to replace their lead service line, listed in order 
of the date the property owner requested to be on the Utility list.   

Interested property owners will need to follow the Utility procedures, state requirements, and work 
with contractors to estimate, schedule and complete the work.  

Procedure: 
The Utility will seek annual Drinking Water State Revolving Fund loan funding over the next 
several years for cast iron water main replacement projects in areas with lead service lines.  As 
part of the loan funding package, the state DWSRF program provides loan forgiveness (grant 
funding) to encourage lead service line replacements.  Available state funding will change each 
year. 

When the Utility is informed on state funding availability for lead service line replacements, the 
Utility will provide an Information Packet to property owners. The Information Packet will contain 
the requirements and details for the program. Interested property owners will need to follow the 
Information Packet and the state requirements to ensure the costs they incur will be eligible for 
cost share.  



The property owner will contact one or more contractors to receive an estimate of cost and a 
planned completion date, and provide that information to the Utility prior to starting the lead 
service line replacement work to confirm funding is still available.  The contract costs for lead 
service line replacements will vary depending on many factors including the length of the service 
line, location of the water main, and access to the water meter.  The Utility may require the property 
owner to receive an additional quote if cost per linear foot exceeds what has been determined 
reasonable by the Director of Utility Operations.  

Following completion of the work, the property owner will submit the invoice to the Utility to 
request reimbursement of up to 90% of eligible contract costs.  The property owner remains 
responsible for the balance. 

Properties within the P1 and P2 categories will have an annual response deadline of August 1st.  If 
an estimate of cost and planned completion date has not been submitted to the Utility by August 
1, that property will no longer be eligible for current year funding.  The property will remain on 
the list for the following year.   

Properties within the P3 category will be on the Utility list in order of date when the property 
owner contacted the Utility with interest in replacement of their lead service line.  To allow 
property owners in the P3 category to have access to the limited grant funding for replacement of 
their lead service lines, an August 1st deadline is placed on the properties within the P1 and P2 
categories.  As properties on the P3 list are advised of available remaining funding, they will have 
a deadline of three months to provide a contractor’s estimated cost and schedule to be eligible for 
current year funding.  If the property owner does not provide the information by the deadline, the 
property will be placed in order at the bottom of the P3 list with a new date starting in January of 
the following year. 

The process will be refined by the Director of Utility Operations as needed to reduce delays in 
completing lead service line replacements and making funds available. 

Responsibility: 
Each division head is responsible for ensuring compliance with this administrative policy and 
procedure.  This policy is subject to changes under the review of the Director. 



RESOLUTION OF GOVERNING BODY OF APPLICANT 
(Suggested Format) 

RESOLUTION NO. __________ 

Resolution authorizing filing of application with the North Dakota Department of Environmental Quality for a loan 
under the Clean Water Act and/or the Safe Drinking Water Act. 

WHEREAS, under the terms of the Clean Water Act and/or the Safe Drinking Water Act, the United States of 
America has authorized the making of loans to authorized applicants to aid in the construction of specific public 
projects: Now, Therefore, BE IT RESOLVED ______________________________ (Governing Body of Applicant) 

1. That ______________________________ be and is hereby authorized to execute and file an application
(Designated Official)

on behalf of ______________________________ with the North Dakota Department of Environmental
(Legal Name of Applicant)

Quality for a loan to aid in the construction of:

   (Brief Project Description) 

2. That __________________________________, ______________________________________
(Name of Authorized Representative)                                         (Title)

be and is hereby authorized and directed to furnish such information as the North Dakota Department of 
Environmental Quality may reasonably request in connection with the application which is herein 
authorized to be filed, to sign all necessary documents, and, on behalf of loan recipient, to accept loan 
offer and receive payment of loan funds.

CERTIFICATE OF RECORDING OFFICER 

The undersigned duly qualified and acting _______________________________ of the 
      (Title of Officer) 

________________________________ does hereby certify that the attached resolution is a true and 
    (Legal Name of Applicant) 

correct copy of the resolution, authorizing the filing of application with the North Dakota Department of 
Environmental Quality, as regularly adopted at a legally convened meeting of the  
________________________________ duly held on the ______ day of ______________, 20________; 
(Name of Governing Body of Applicant) 
and further that such resolution has been fully recorded in the journal of proceedings and records in my 
office. 

In WITNESS WHEREOF, I have hereunto set my hand this ______ day of ____________, 20________. 

(SEAL) 
If applicant has an official 

seal, impress here 

(Signature of Recording Officer) 

(Title of Recording Officer) 



Public Works Utility Operations Department 
 

DATE: April 7, 2020  

FROM: Michelle Klose, Utility Operations Director 

ITEM:  Approval to upgrade Supervisory Control and Data Acquisition 

Wonderware Software at the Wastewater Treatment Plant  

REQUEST 

Request for approval to upgrade Supervisory Control and Data Acquisition Wonderware 
software and hardware at the Wastewater Treatment Plant. 

Please place this item on the 4/14/2020 City Commission meeting agenda. 

BACKGROUND INFORMATION 

The existing Supervisory Control and Data Acquisition (SCADA) system at the 
Wastewater Treatment Plant uses the Wonderware System Platform architecture.  The 
update to the newest version means the coding for the SCADA application can continue 
to be used.  The Wonderware software quote of $33,630.00 is attached.  The SCADA 
upgrade work is included in the 2020 budget.   

RECOMMENDED CITY COMMISSION ACTION 

Approve the request to purchase Wonderware software and hardware upgrades for the 
SCADA system for the Wastewater Treatment Plant. 

STAFF CONTACT INFORMATION 

Michelle Klose, PE | Utility Operations Director, 355-1700 or mklose@bismarcknd.gov.   

mailto:mklose@bismarcknd.gov


 

GS Systems, Inc.
175 N Patrick Blvd
Suite 110
Brookfield WI 53045
(866) 826-9725, Ext. 2
orders@wonderwaremidwest.com

Quote
#Q22090

Revision # 1
Date 4/1/2020

Expires  5/1/2020
Terms  Net 10

1 of 2

Bill To Ship To

City of Bismarck
Department of Public Works
221 N. 5th Street
Bismarck ND 58501
United States

City of Bismarck
Department of Public Works
221 N. 5th Street
Bismarck ND 58501
United States

Project Contact Sales Support Admin Account Executive Shipping Method
City of Bismarck-
Public Works

Mike Chrone Cami Thompson Finn, Joe P Electronic

Item Qty UOM Unit Price Extended Price

10-7001
Wonderware Customer FIRST Support, Standard+ Level
Agreement ID: New
Agreement Effective Date Range:
Expires two years from date of purchase

1 ea $33,630.00 $33,630.00

Wonderware Version Upgrades
Required with Customer FIRST Support Enrollment
Pricing is only valid when purchased with support

1 ea $0.00 $0.00

INTCH-06-U-17
Upg InTouch 2017 Runtime 60K Tag with I/O
SN 914875, 914898, 914933, 914883, 974410

5 ea $0.00 $0.00

INTCH-10-U-17
Upg InTouch 2017 Runtime 60K Tag without I/O
SN 974411, 974412, 1775078

3 ea $0.00 $0.00

HSTCLT-01-N-17
Historian Client 2017 Concurrent, Single
SN 974414

8 ea $0.00 $0.00

HSTSTD-02-U-17
Upg Historian 2017 Standard 500 Tag
Includes one Historian InSight 2017 (on-premise) license
SN 974413

1 ea $0.00 $0.00

DEVSTD-04-U-17
Upg Development Studio 2017 Unlimited (Unlim/60K/500)
Includes the activated license for v2017 as well as .lic files to provide 
backward version compatibility (v2014R2 or older)
SN 1324530

1 ea $0.00 $0.00

http://shopping.na3.netsuite.com/core/media/media.nl?id=4326&c=3671518&h=aafbaed099f8c4d43a42


 

GS Systems, Inc.
175 N Patrick Blvd
Suite 110
Brookfield WI 53045
(866) 826-9725, Ext. 2
orders@wonderwaremidwest.com

Quote
#Q22090

Revision # 1
Date 4/1/2020

Expires  5/1/2020
Terms  Net 10

2 of 2

Comments: Subtotal $33,630.00

Software licensing is registered to:
SiteID: 143474
City of Bismarck, Department of Public Works
221 N. 5th St.
Bismarck ND 58506

Shipping $0.00

Sales Tax $0.00

  Total $33,630.00

 

This quote is an estimate of suggested products to be purchased and should not be viewed as fully satisfying the needs of a 
particular design or functional objective. It is limited to the products, quantities and prices shown.

Wonderware software products and prices included in this quote are made available for resale with the understanding 
that the required  implementation services at the ultimate end-user customer are being provided by a recognized 
Wonderware System Integrator partner with the appropriate certification credentials.

Terms and Conditions Highlights:

All orders are subject to and limited by Wonderware Midwest Terms and Conditions of Sale which can be found at 
www.wonderwaremidwest.com . Notice of objection and rejection of any additional or different terms in any form 
delivered by the customer is hereby given. Any performance on the part of the buyer against this sale will be considered 
willful acknowledgement and acceptance of these terms.

• Quoted pricing is valid for 30 days from quotation date unless stated otherwise
• Payment is due at invoice date, Net 10 days to approved credit
• Delivery: Software orders normally ship within 5 business days; Hardware orders are usually longer, often several 

weeks. Please confirm delivery prior to ordering
• Products are shipped FOB supplier shipping point, freight prepaid. Prices shown do not include shipping/handling 

charges
• Prices shown do not include any taxes which may be applicable
• UPS ground is standard shipping method
• Replacement cost of lost or stolen software license can be 80% of acquisition cost
• Wonderware software is intended for installation on MS retail Windows OS Systems; not intended for OEM Windows 

versions*
• All sales are deemed final at time of shipment

*Per Wonderware End User License Agreement (EULA)

We can accept your order via email: orders@wonderwaremidwest.com

http://shopping.na3.netsuite.com/core/media/media.nl?id=4326&c=3671518&h=aafbaed099f8c4d43a42


Public Works Utility Operations Department 
 

DATE: March 31, 2020  

FROM: Michelle Klose, Utility Operations Director 

ITEM:  Task Order No. 15 to the Agreement with AE2S for 2020 Water 

Distribution SCADA Upgrade I&C Commissioning Services 

REQUEST 

Request for approval to accept Task No. 15 to the Agreement with AE2S for 2020 Water 
Distribution SCADA upgrade and I&C commissioning services. 

Please place this item on the 4/14/2020 City Commission meeting agenda. 

BACKGROUND INFORMATION 

Task Order No. 15 will assist us with the I&C commissioning, programming and 
integration associated with the 2020 Water Distribution SCADA upgrade project.  The 
total estimated fee for Task Order No. 15 is not to exceed $53,500.00.  

RECOMMENDED CITY COMMISSION ACTION 

Approve Task Order No. 15 to the agreement with AE2S in the amount not to exceed 
$53,500.00 for 2020 Water Distribution SCADA upgrade I&C commissioning services. 

STAFF CONTACT INFORMATION 

Michelle Klose, PE | Utility Operations Director, 355-1700 or mklose@bismarcknd.gov.  
I will be available at the meeting to respond to questions.   

mailto:mklose@bismarcknd.gov


Task Order 

Short Form of Task Order Agreement Between Owner and Engineer for Professional Services 

Page 1 

Task Order 

In accordance with Paragraph 1.02 of the Short Form of Task Order Agreement Between Owner and Engineer for 

Professional Services, dated May 8, 2018 ("Agreement"), Owner and Engineer agree as follows: 

1. Background Data

a. Effective Date of Task Order: April 14, 2020 

b. Owner: City of Bismarck 

c. Engineer: Advanced Engineering and Environmental Services, Inc. 

d. Specific Project (title): 2020 Water Distribution SCADA Upgrade I&C Commissioning 

Services 

e. Specific Project (description): I&C commissioning, programing and integration associated with 

the 2019 Water Distribution SCADA Upgrade project. 

Commissioning and programing services will be provided for new 

equipment installed at the Crocus valve, Hillside Reservoir, and 

Water Treatment Plant. Integration services will be provided for the 

West End to provide storage volume reading to the overall SCADA 

system 

2. Services of Engineer

The specific services to be provided or furnished by Engineer under this Task Order are as follows:

A. Commissioning Phase 

1. As Basic Services, Engineer shall:

a. Assist Owner in connection with the adjusting of Specific Project equipment and systems.

b. Assist Owner in training Owner's staff to operate and maintain Specific Project equipment and

systems.

c. Prepare operation and maintenance manuals.

d. Assist Owner in developing procedures for (a) control of the operation and maintenance of

Specific Project equipment and systems, and (b) related record-keeping.

e. Prepare and furnish to Owner, in the format agreed to, Record Drawings showing appropriate

record information based on Project annotated record documents received from Contractor. 

This is Task Order No. 15, 

consisting of 4 pages. 



Task Order 

Short Form of Task Order Agreement Between Owner and Engineer for Professional Services 

Page 2 

2. Other Services:

a. Create PLC ladder logic and an HMI to monitor applicable digital and analog input and output

points, alarm monitoring, automated process, and the commissioning and startup of those

applications as well as the associated network and telemetry systems for the following

locations:

1) Hillside Pump Station

2) Crocus Valve

3) Water Treatment Plant

B. The following locations are not included in this Scope of Work and I&C Commissioning Services 

will be completed in conjunction with the Lockport Pump Station project: 

1. Ash Coulee Water Tower (43rd Ave Water Tower)

2. Northwest Pump Station

3. Northwest Reservoir

4. 16th Street Pump Station

5. 16th Street Reservoir

3. Additional Services

A. Additional Services that may be authorized or necessary under this Task Order are as follows: None 

Identified 

4. Owner's Responsibilities

A. Owner shall have those responsibilities set forth in the Agreement, subject to the following: None 

Identified 

5. Task Order Schedule

A. The parties shall meet the following schedule: Services will be rendered subsequent to the 

Contractor’s installation of upgrade SCADA equipment at the facilities. Services under this Task 

Order are assumed to be completed in the 2020 calendar year. 

6. Payments to Engineer

A. Owner shall pay Engineer for services rendered under this Task Order as follows: 

a. An amount equal to the cumulative hours charged to the Project by each class of Engineer’s

employees times standard hourly rates for each applicable billing class for all services

performed on the Specific Project, plus reimbursable expenses and Engineer’s consultants’

charges, if any.

b. Engineer’s Standard 2020 Hourly Rates are as shown in Appendix 1.

c. The total compensation for services and reimbursable expenses will not exceed $53,500.



Task Order 

Short Form of Task Order Agreement Between Owner and Engineer for Professional Services 

Page 3 

B. The terms of payment are set forth in the Agreement. 

7. Consultants retained as of the Effective Date of the Task Order: None

8. Other Modifications to Agreement: None

9. Attachments: None

10. Other Documents Incorporated by Reference: None

11. Terms and Conditions

Execution of this Task Order by Owner and Engineer shall make it subject to the terms and conditions of the

Agreement (as modified above), which Agreement is incorporated by this reference.  Engineer is authorized

to begin performance upon its receipt of a copy of this Task Order signed by Owner.

The Effective Date of this Task Order is April 14, 2020. 

OWNER:  

City of Bismarck 

ENGINEER:  

Advanced Engineering and Environmental Services, Inc. 

By: By: 

Print Name: Steve Bakken Print Name: Jasper Klein 

Title: Director of Utility Operations Title: Operations Manager 

DESIGNATED REPRESENTATIVES FOR TASK ORDER: 

Name: Jeron Fueller Name: Mike Chorne 

Title: Water Collection & Distribution Title: I&C Regional Manager 

Superintendent 

E-Mail  jfueller@bismarcknd.gov E-Mail Mike.chorne@ae2s.com 

Phone: (701) 355-1700 Phone: (701) 221-0530 

President of Board of City 
Commissioners   



Appendix 1 to 

Task Order No. 15 

Page 1 of  1 

ADVANCED ENGINEERING AND ENVIRONMENTAL SERVICES, INC. 

2020 HOURLY FEE AND EXPENSE SCHEDULE 

Labor Rates* 

Administrative I $60.00 

Administrative II $73.00 

Administrative III $88.00 

Engineer I $115.00 

Engineer II $139.00 

Engineer III $165.00 

Engineer IV $187.00 

Engineer V $199.00 

Engineering Technician I $71.00 

Engineering Technician II $90.00 

Engineering Technician III $107.00 

Engineering Technician IV $125.00 

Engineering Technician V $141.00 

Engineering Technician VI $156.00 

Engineering Technician VII $173.00 

Engineering Technician VIII $183.00 

I&C Assistant $86.00 

I&C Technician I $105.00  

I&C Technician II $118.00 

I&C Technician III $133.00 

I&C Technician IV $144.00 

I&C Technician V $157.00 

I&C Specialist $171.00 

I&C Senior Specialist $181.00 

I&C Manager $190.00 

Land Surveyor Assistant $85.00 

Land Surveyor I $102.00 

Land Surveyor II $122.00 

Land Surveyor III $137.00 

Land Surveyor IV $151.00 

Land Surveyor V $168.00 

Land Surveyor VI   $177.00 

Project Manager I $175.00 

Project Manager II $192.00 

Project Manager III $212.00 

Project Manager IV $226.00 

Reimbursable Expense Rates 

Transportation  $0.65/mile 

Survey Vehicle $0.85/mile 

Laser Printouts/Photocopies $0.30/copy 

Plotter Printouts $1.00/s.f. 

Outside Services** cost *1.15 

Out of Pocket Expenses*** cost*1.15 

Rental Car cost*1.20 

Project Specific Equipment Negotiable 

* Position titles are for labor rate grade purposes only.

** Includes laboratory testing, architectural and engineering 

consultants, surveying, etc. 

*** Includes toll telephone, shipping, postage, subsistence, 

technical literature, equipment rental, etc. 

These rates are subject to adjustment each year on January 1 



 

 

 

PUBLIC WORKS – UTILITY OPERATIONS 
 
DATE: March 31, 2020 
 
FROM: Michelle Klose, P.E., Director of Utility Operations 
 
ITEM:  Approval to submit planning level flood protection information to State Water 
Commission   
 
 
 
REQUEST 
 
Approval to submit planning level flood protection information to the State Water Commission for 
inclusion in the biennial Water Development Plan.   
 
Please place this item on the April 14, 2020 City Commission meeting. 
 
BACKGROUND INFORMATION 
 
The State Water Commission is developing a Water Development Plan for the 2021-2023 biennium 
and beyond.  Public Works Utility Operations is requesting approval to submit a flood protection 
project with the State Water Commission to seek cost-share assistance.  The State Water 
Commission has supported an initial phase of flood protection on the south side of Bismarck through 
the Tavis structure, road raises, and embankments.  This second phase provides protection to the 
Wastewater Treatment Plant through changes to the outfall and protection of Southport through 
embankment raises and bay closure structure.   The planning level cost estimate is $3.5 million with 
$1million needed for the plant and $2.5 million for Southport.  The submission of this project will allow 
a determination by the State if there is available cost share. 

Application for funding and completion of a cost benefit analysis would be future steps if these projects 
are supported within the State approval of State Water Commission biennial budget for water 
projects.  

 
RECOMMENDED CITY COMMISSION ACTION 
 
Approval to submit a phase two flood protection project with the State Water Commission to be 
included in the Water Development Plan, to seek cost share for the Wastewater Treatment Plant 
outfall improvements and protection of Southport.   



 
STAFF CONTACT INFORMATION 
 
Michelle Klose, P.E., Director of Utility Operations 
mklose@bismarcknd.gov  701-355-1700 
 

mailto:mklose@bismarcknd.gov
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Community Development Department 
 

DATE: April 7, 2020  

FROM: Ben Ehreth, AICP, Community Development Director 

ITEM:  Apple Meadows Third Subdivision – Zoning Change (A to RR) & Final Plat 

REQUEST 

Sattler Family, LLLP is requesting approval of a zoning change from the A – Agricultural 
zoning district to the RR – Residential zoning district and a major subdivision final plat 
for Apple Meadows Third Subdivision.  The proposed plat and zoning change would 
allow the construction of 28 single-family rural residential homes.     
 
The property is located east of Bismarck, along the east side of 80th Street SE between 
County Highway 10 and Apple Creek Road (part of the SW¼ of Section 4, T138N-
R79W/Apple Creek Township). 

Please place this item on the March 10, 2020 City Commission meeting agenda and the 
March 24, 2020 City Commission meeting agenda. 

Given federal and state recommendations related to limiting gatherings of 10 or more 
individuals, and that it was possible that multiple members of the public may have 
wished to attend and provide testimony at the March 24, 2020 meeting, staff requested 
continuation of the items to limit potential exposure of COVID-19 consistent with federal 
and state guidance. The public hearing scheduled for March 24, 2020 was continued to 
the next meeting of the City Commission, which is the meeting of April 14, 2020. 

BACKGROUND INFORMATION 

The Planning & Zoning Commission held a public hearing on these requests on 
February 26, 2020.  
 
One resident spoke at the public hearing and several other residents submitted written 
comments prior to the meeting.  The concerns expressed included the impact of ground 
water on stormwater management, the management of stormwater on the property in 
general and the desire of adjacent residents to have 4th Street NE paved to the eastern 
end of this roadway rather than to the eastern edge of the proposed Fuji Drive. 
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Assistant County Engineer Casey Einrem also appeared and responded to questions 
about stormwater management in the area, as well as the County’s policies regarding 
paving of roadways adjacent to plats and roadway maintenance and plowing. 
 
At the conclusion of the public hearing, and based on the findings contained in the staff 
report, the Planning & Zoning Commission unanimously recommended approval of the 
zoning change from the A – Agricultural zoning district to the RR – Residential zoning 
district and the major subdivision final plat for Apple Meadows Third Subdivision.   

RECOMMENDED CITY COMMISSION ACTION 

March 10th meeting of the Board of City Commissioners – consider the zoning change 
as outlined in Ordinance 6413 call for a public hearing on this item for the March 24th 
meeting of the Board of City Commissioners. 
 
March 24th meeting of the Board of City Commissioners – staff requested continuation 
of these items to the next meeting of the Board of City Commissioners. 
 
April 14th meeting of the Board of City Commissioners - hold a public hearing on the 
zoning change as outlined in Ordinance 6413; consider the request for approval of the 
major subdivision final plat for Apple Creek Third Subdivision; and take final action on 
the two related requests.   

STAFF CONTACT INFORMATION 

Ben Ehreth, AICP | Community Development Director, 355-1842 or 

behreth@bismarcknd.gov   

Kim L. Lee, AICP | Planning Manager, 355-1846 or klee@bismarcknd.gov 

Jenny Wollmuth, AICP, CFM | Planner, 355-1845 or jwollmuth@bismarcknd.gov 

mailto:behreth@bismarcknd.gov
mailto:klee@bismarcknd.gov
mailto:jwollmuth@bismarcknd.gov


ORDINANCE NO. 6413 

 

 

 

 Introduced by                       _____________________________  

 First Reading                        _____________________________ 

 Second Reading                    _____________________________ 

 Final Passage and Adoption_____________________________ 

 Publication Date                  _____________________________ 

 

 

 

AN ORDINANCE TO AMEND AND RE-ENACT SECTION 14-03-02 OF THE 

1986 CODE OF ORDINANCES, OF THE CITY OF BISMARCK, NORTH 

DAKOTA, AS AMENDED, RELATING TO THE BOUNDARIES OF ZONING 

DISTRICTS. 

 

BE IT ORDAINED BY THE BOARD OF CITY COMMISSIONERS OF 

BISMARCK, NORTH DAKOTA: 

 

Section 1.  Amendment.  Section 14-03-02 of the Code of Ordinances of the City of  

                  Bismarck, North Dakota is hereby amended to read as follows: 

 

The following described property shall be excluded from the A-Agricultural 

zoning district and included in the RR-Residential zoning district: 

 

Lots 1-14, Block 1 and Lots 1-14, Block 2, Apple Meadows Third 

Subdivision. 

 

Section 2.  Repeal.  All ordinances or parts of ordinances in conflict with this ordinance  

                  are hereby repealed. 

 

Section 3.  Taking Effect.  This ordinance shall take effect upon final passage, adoption  

                  and publication. 
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Application for: Zoning Change TRAKiT Project ID:  ZC2019-009 

 Major Subdivision Final Plat FPLT2020-003 

Project Summary 

Title: Apple Meadows Third Subdivision  

Status: Planning & Zoning Commission – Public Hearing 

Owner(s): Sattler Family, LLLP 

Project Contact: Landon Niemiller, Swenson, Hagen & Co. 

Location: East of Bismarck, south of County Highway 10 between 4th 
Avenue SE and Apple Creek Road, along the east side of 80th 
Street SE (part of the SW¼ of Section 4, T138N-R79W/ 
Apple Creek Township) 

Project Size: 103.1 acres 

Request: Plat and zone property for rural residential development 

Site Information 

Property History 

Zoned: N/A  Platted: N/A  Annexed: N/A 

 

Staff Analysis

Sattler Family, LLLP is requesting approval of a zoning 

change from the A – Agriculture zoning district to the RR 

– Residential zoning district and a major subdivision 

final plat for Apple Meadows Third Subdivision.   

Existing Conditions  Proposed Conditions 

Number of Lots: 1 parcel  Number of Lots: 28 lots in 2 blocks 

Land Use: Agriculture  Land Use: Rural Residential 

Designated GMP 
Future Land Use: 

Conventional Rural Residential 
Conservation 

 Designated GMP 
Future Land Use: 

Conventional Rural Residential 
Conservation 

Zoning: A – Agricultural  Zoning: RR – Residential 

Uses Allowed: A – Agriculture  Uses Allowed: RR – Large lot single-family 
residential and limited agriculture 

Max Density 
Allowed: 

A – 1 unit / 40 acres  Max Density 
Allowed: 

RR  – 1  unit per 65,000 square feet 

STAFF REPORT 
City of Bismarck 
Community Development Department 
Planning Division 

February 26, 2020 
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 (continued) 

The Planning and Zoning Commission at their meeting of 

December 19, 2019 tentatively approved the 

proposed plat and called for a public hearing on the 

proposed zoning change. 

Adjacent uses include rural residential to the north 

across 4th Avenue SE, to the west across 80th Street SE, 

and to the south, and agriculturally-zoned residential 

uses to the east.  

Future Land Use Plan  

The Future Land Use Plan in the 2014 Growth 

Management Plan, as amended, identifies the majority 

of the area in the proposed plat as Rural Residential 

(RR) and a smaller area in the southeastern portion of 

the plat identified as Conservation (C).  

The Rural Residential land use designation allows for 

single-family residential uses and calls for densities of 

less than one unit per acre. The Conservation land use 

designation allows for areas such as streams, 

greenways, and wetlands maintained as permanent 

open space.  This conservation area is also located 

within the Special Flood Hazard Area (SFHA) or 100-

year floodplain.  The proposed zoning change conforms 

to the Future Land Use Plan.   

Fringe Area Road Master Plan 

The 2014 Fringe Area Road Master Plan identifies 80th 

Street SE along the west side of the proposed plat as 

an arterial roadway and 4th Avenue SE, along the north 

side of the proposed plat as a collector roadway. 

Eighty feet of right-of-way is proposed to be 

dedicated for 4th Avenue SE and 4th Avenue SE is 

proposed to be paved in accordance with Burleigh 

County standards from 80th Street SE to the eastern 

portion of the intersection of 4th Avenue SE and Fuji 

Drive, the north-south roadway in the proposed plat. 

The proposed plat conforms to the Fringe Area Road 

Master Plan.  

Required Findings of Fact  (relating to land use) 

Zoning Change 

1. The proposed zoning change generally 

conforms to the Future Land Use Plan in the 

2014 Growth Management Plan, as amended; 

2. The proposed zoning change is compatible with 

adjacent land uses and zoning; 

3. The City of Bismarck and/or other agencies 

would be able to provide necessary public 

services, facilities and programs to serve any 

development allowed by the new zoning 

classification at the time the property is 

developed; 

4. The Apple Creek Township Board of 

Supervisors has received notification of the 

proposed zoning change; however, they have 

not yet made a recommendation for the 

proposed zoning change; 

5. The proposed zoning change is justified by a 

change in conditions since the previous zoning 

classification was established or by an error in 

the zoning map; 

6. The zoning change is in the public interest and 

is not solely for the benefit of a single property 

owner; 

7. The proposed zoning change is consistent with 

the general intent and purpose of the zoning 

ordinance; 

8. The proposed zoning change is consistent with 

the master plan, other adopted plans, policies 

and accepted planning practice; and 

9. The proposed zoning change would not 

adversely affect the public health, safety, and 

general welfare. 

Final Plat 

1. All technical requirements for approval of a 

final plat have been met; 

2. The final plat generally conforms to the 

preliminary plat for the proposed subdivision 

that was tentatively approved by the Planning 

and Zoning Commission; 

3. The proposed subdivision generally conforms to 

the 2014 Fringe Area Road Master Plan, as 

amended; 

4. The City Engineer has conditionally approved 

the Post-Construction Stormwater Management 

Permit (PCSMP) with written concurrence from 

the County Engineer; 
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5. The provision of neighborhood parks and open 

space is not needed because the proposed 

final plat is not an urban subdivision with 

residential zoning districts; 

6. The Apple Creek Township Board of 

Supervisors has received notification of the 

proposed final plat; however, they have not 

yet made a recommendation for the proposed 

final plat; 

7. The proposed subdivision plat includes sufficient 

easements and rights-of-way to provide for 

orderly development and provision of 

municipal services beyond the boundaries of 

the subdivision. 

8. The City of Bismarck and/or other agencies 

would be able to provide necessary public 

services, facilities and programs to serve any 

development allowed by the proposed 

subdivision at the time the property is 

developed; 

9. Portions of the proposed subdivision is located 

within the Special Flood Hazard Area (SFHA), 

also known as the 100-year floodplain.  

However, the subdivision is proposed to be 

developed according to existing ordinance 

requirements pertaining to development in the 

floodplain and therefore, the proposed 

development would not adversely impact 

water quality and/or environmentally sensitive 

lands,  

10. The proposed subdivision is consistent with the 

general intent and purpose of the zoning 

ordinance;  

11. The proposed subdivision is consistent with the 

master plan, other adopted plans, policies and 

accepted planning practice; and 

12. The proposed subdivision would not adversely 

affect the public health, safety and general 

welfare. 

Staff Recommendation 

Based on the above findings, staff recommends 

approval of the zoning change from the A – 

Agriculture zoning district to the RR – Residential 

zoning district and the major subdivision final plat for 

Apple Meadows Third Subdivision. 

Attachments 

1. Location Map 

2. Aerial Map 

3. Zoning and Plan Reference Map 

4. Final Plat 

5. Preliminary Plat 

 

 

 

Staff report prepared by: Jenny Wollmuth, AICP, CFM, Planner 

701-355-1845 | jwollmuth@bismarcknd.gov  

 

mailto:jwollmuth@bismarcknd.gov
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APPLE MEADOWS THIRD SUBDIVISION

BURLEIGH COUNTY, NORTH DAKOTA

102 ACRES
EXISTING ZONING: AG
PROPOSED ZONING:  RR
28 LOTS
2 BLOCKS

OWNER:     SATTLER FAMILY, LLP
ADDRESS: 3220 ARIZONA DR
            BISMARCK, ND  58503
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Engineering Department 
 

DATE: April 6, 2020  

FROM: Gabe Schell, City Engineer 

ITEM:  Street Improvement District No. 531 

REQUEST 

Request for Resolution Determining Insufficiency of Protests on Resolution of Necessity 
for Street Improvement District SI 531. 
 
Request for Resolution Receiving Bids and Ordering Preparation of the Engineer’s 
Statement for SI 531A and SI 531B. 
 
Request for Resolution Awarding Contracts for SI 531A and SI 531B. 
 

Please place this item on the 4/14/2020 City Commission meeting agenda.  

BACKGROUND INFORMATION 

Street Improvement District No. 531 consists of eight units (205 blocks) of asphalt 

resurfacing (patch, level, mill, overlay, chip seal, curb repair, alley repair), reconstruction 

and related items and one unit (2 blocks) converting gravel alleys to asphalt pavement.  

Given the size of the district, it will bid in two parts, Part A and Part B, to allow for two 

separate contracts under one assessment district. Additionally, two units were added to 

the project which includes the water main replacement for Unit 6 (Unit 10) and the water 

main replacement for Unit 8 (Unit 11). The water main replacement works is funded by 

the Public Works Water Utility Fund. 

 

The Resolution of Necessity was published in the newspaper on January 20, 2020 and 

January 27, 2020 at the board’s request. Letters were sent to property owners on or 

before January 20, 2020. At the board’s request on March 3, 2020 the Resolution of 

Necessity was published in the newspaper on March 9, 2020 and March 16, 2020.  

Letters were sent to property owners notifying them that the protest period was still 

open until April 8, 2020 and all previous protests would be honored. The summary of 

protest received as of April 8, 2020 are attached. All units, except unit 8, are below the 
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50% threshold for protests as per NDCC 40-22.  Staff is currently verifying the threshold 

needed for Unit 8 as it relates to NDCC 40-56. Should Unit 8 not be awarded due to 

sufficient protests, staff recommends Unit 11 also not be awarded. 

 

Two bids were received on April 7, 2020 for SI 531A. The engineer’s estimate was 

$3,540,986.04 and the low bid of $ 3,282,409.04 was received from Strata Corporation. 

The bid summary is attached. The project budget will be distributed prior to the 

Commission meeting.  

 

Two bids were received on April 6, 2020 for SI 531B.  The engineer’s estimate was 

$6,025,362.90 and the low bid of $5,676,827.51 was received from Northern 

Improvement Company (includes Units 8 and 11). If Units 8 and 11 are not included in 

SI 531B, the engineer’s estimate would be $4,531,688.65 and Northern Improvement 

Company remained the low bidder with a bid of $4,163,214.81. 

 

The bid summary for all units and the bid summary excluding Units 8 and 11 are 

attached. The project budget will be distributed prior to the Commission meeting.  

 

 

PART A (78 Blocks Roadway Maintenance and 2 Blocks Alleys) 

Unit No. 1 

Buckskin Avenue –  Longhorn Drive to 130’ east 

Eagles View Lane – High Creek Road to Cul-De-Sac 

Eagles View Place – Eagles View Lane to Cul-De-Sac 

High Creek Road –  Valley Drive to 80’ south of Eagles View Lane 

Longhorn Drive –  Valley Drive to 135’ south of Saddle Ridge Drive 

Mustang Drive –  Valley Drive to 575’ east 

Saddle Ridge Road –  Longhorn Drive to Cul-De-Sac 

Valley Drive – 30’ south of Stagecoach Circle to 120’ south of Longhorn Drive 

 

Unit No. 2 

Valley Drive – Tyler Parkway to 209’ west of Mesquite Loop (W) 

 

Unit No. 3 

9th Street – Capitol Avenue to Central Avenue  

11th Street – Capitol Avenue to Divide Avenue  

Constitution Drive – 9th Street to Central Avenue  

Central Avenue – 9th Street to Owens Avenue  

Owens Avenue –  9th Street to 11th Street   

 

Unit No. 4 

Mandan Street – Cherokee Avenue to Sioux Avenue  

1st Street – Mandan Street to Sioux Avenue 

Meredith Drive – Divide Avenue to Arikara Avenue  
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2nd Street – Divide Avenue to Arikara Avenue   

Apache Street – Divide Avenue to 2nd Street 

Mohawk Street – Divide Avenue to Teton Avenue 

3rd Street – Divide Avenue to Boulevard Avenue   

Osage Avenue – Washington Street to Meredith Drive   

Cherokee Ave – Washington Street to Meredith Drive   

Teton Avenue – Meredith Drive to 4th Street   

Cheyenne Avenue – 2nd Street to 3rd Street 

Arikara Ave – Washington Street to 4th Street   

Seminole Avenue – Mandan Street to 1st Street   

Sioux Avenue – Washington Street to Boulevard Avenue   

Alley between 3rd and 4th – Arikara Avenue to Boulevard Avenue 

 

Unit No. 5 

Alley between 3rd Street and 4th Street – Divide Avenue to Teton Avenue 

Alley between 3rd Street and 4th Street – Teton Avenue to Arikara Avenue   

 

 

PART B (127 Blocks of Roadway Maintenance) 

Unit No. 6 

20th Street – Divide Avenue to Laforest Avenue 

21st Street -  Harmon Avenue to Laforest Avenue 

22nd Street – Divide Avenue to Laforest Avenue 

23rd Street – Divide Avenue to 22nd Street  

Vista Lane – Laforest Avenue to Boulevard Avenue  

Northview Lane – Divide Avenue to Boulevard Avenue   

Crestview Lane –Cul-De-Sac to Boulevard Avenue 

Ridgeview Lane – Cul-De-Sac to Boulevard Avenue 

26th Street – Divide Avenue to Valley View Avenue 

Divide Avenue – 19th Street to Volk Drive 

Harmon Avenue –  20th Street to 22nd Street 

Rolling Drive – 23rd Street to Cul-De-Sac 

Laforest Avenue – 23rd Street to Crestview Lane 

Boulevard Avenue – 22nd Street to 26th Street 

Hillside Terrace – Boulevard Avenue to Cul-De-Sac 

Hillview Avenue – Boulevard Avenue to 26th Street  

 

Unit No. 7 

8th Street – Avenue C to Rosser Avenue 

8th Street - Thayer Avenue to Broadway Avenue 

Avenue C – 5th Street to 9th Street 

Avenue B – 7th Street to 9th Street 

Avenue A – 8th Street to 9th Street 

Thayer Avenue – 7th Street to 9th Street 
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Alley between 7th Street and 8th Street – Avenue C to Avenue B  

Alley between 7th Street and 8th Street – Avenue B to 250’ south of Avenue B 

Alley between 8th Street and 9th Street – Avenue B to Avenue A 

Alley between 8th Street and 9th Street –Avenue A to 100’ south 

 

Unit No. 8 

Washington Street – Bismarck Expressway to 150’ south of Billings Drive 

Willow Lane – Pleasant Street to Cul-De-Sac 

 

Unit No. 9 

Columbia Drive – 7th Street to Atlanta Drive 

Albany Drive – Denver Avenue to Richmond Drive 

7th Street – Bismarck Expressway to Denver Avenue 

7th Street – Bozeman Drive to 7th Street 

7th Street – Denver Avenue to Columbia Drive 

Richmond Drive – Denver Avenue to Atlanta Drive   

Bozeman Drive – Denver Avenue to 7th Street 

Lansing Drive – Cul-De-Sac to 7th Street 

Denver Avenue – 3rd Street to University Drive 

Tulsa Drive – 3rd Street to Columbia Drive 

Concord Drive – 7th Street to Richmond Drive 

 

Project Schedule-Part A 

Protest Period Ended:       April 8, 2020 
Receipt and Opening of Bids:      April 7, 2020 
Public Reading of Insufficiency of Protest:    April 14, 2020 
Award of Bid:         April 14, 2020 
Project Completion:        August 2021 
 
Project Schedule-Part B 

Protest Period Ended:       April 8, 2020 
Receipt and Opening of Bids:      April 6, 2020 
Public Reading of Insufficiency of Protest:    April 14, 2020 
Award of Bid:         April 14, 2020 
Project Completion:        August 2021 
 
 
RECOMMENDED CITY COMMISSION ACTION 

Resolution Determining Insufficiency of Protests on Resolution of Necessity for Street 

Improvement District SI 531 for which staff may proceed with the project for those units 

not protested out. 

Resolution Receiving Bids and Ordering Preparation of the Engineer’s Statement SI 531 

Part A and SI 531 Part B. 
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Resolution Awarding Contract for SI 531 Part A to Strata Corporation in the amount 

$3,282,409.04. 

Resolution Awarding Contract for SI 531 Part B to Northern Improvement Company in 

the amount $5,676,827.51 provided Units 8 and 11 are awarded. 

OR 

Resolution Awarding Contract for SI 531 Part B to Northern Improvement Company in 

the amount $4,163,214.81 provided Units 8 and 11 are not awarded. 

STAFF CONTACT INFORMATION 

Linda Oster, PE, Design & Construction Engineer, 355-1505, loster@bismarcknd.gov 

  

 

mailto:loster@bismarcknd.gov


BID TABULATION 
FOR 

STREET IMPROVEMENT DISTRICT NO. 531 PART A 
 

April 7, 2020 
 
 
ENGINEER’S ESTIMATE:  $3,540,986.04 
 
 
 
BIDDER BOND          LICENSE          ADDENDUM          SIGNATURE          AMOUNT 

 
 
Northern 
Improvement  
Company      X            X             X        _____X_____   $3,447,739.21___                      
   
 
 
Strata  
Corp       X            X             X        _____X_____   $3,282,409.04  __                      
 
 
Central  
Specialties 
Incorporated                                __________ _ ______________                      
 
 
 
Jensen Rock 
& Sand                                __________    ______________                      
 
 
 



BID TABULATION 
FOR 

STREET IMPROVEMENT DISTRICT NO. 531 PART B 
 

April 6, 2020 
 
 
ENGINEER’S ESTIMATE:   $6,025,362.90 
 
 
BIDDER BOND          LICENSE          ADDENDUM          SIGNATURE          AMOUNT 

 
 
Northern  
Improvement  
Co       X              X             X        _____X_____   $5,676,827.51  
 
 
 
Strata Corp      X              X             X        _____X_____   $5,730,840.54  
   
 
 
Knife River                                __________   _______________                      
 
 
Jensen Rock 
& Sand                                __________   _______________                      
 
Central 
Specialties 
Incorporated                                __________   _______________      
 
 



BID TABULATION 
FOR 

STREET IMPROVEMENT DISTRICT NO. 531 PART B 
(Unit 8 and Unit 11 excluded) 

 
April 6, 2020 

 
 
ENGINEER’S ESTIMATE:   $4,531,688.65 
 
 
BIDDER BOND          LICENSE          ADDENDUM          SIGNATURE          AMOUNT 

 
 
Northern  
Improvement  
Co       X              X             X        _____X_____   $4,163,214.81  
 
 
 
Strata Corp      X              X             X        _____X_____   $4,248,565.14  
   
 
 
Knife River                                __________   _______________                      
 
 
Jensen Rock 
& Sand                                __________   _______________                      
 
Central 
Specialties 
Incorporated                                __________   _______________      
 
 



% Protested        

by Area

# of                   

Protests

Total #                    

of Parcels

Unit 1 2.03% 3 108

Unit 2 2.55% 1 44

Unit 3 0.42% 1 102

Unit 4 1.78% 8 410

Unit 5 4.41% 2 52

Unit 6 3.40% 5 367

Unit 7 1.08% 2 63

Unit 8 58.62% 93 185

Unit 9 7.69% 2 80

Unit 10 NA NA NA

Unit 11 NA NA NA

Summary of Protest Received  as of April 8, 2020
STREET IMPROVMENT DISTRICT 531
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Engineering Department 
 

DATE: April 8, 2020  

FROM: Gabe Schell, City Engineer 

ITEM:  Street Improvement District No. 533 

REQUEST 

Request for Resolution Determining Insufficiency of Protests on Resolution of Necessity 
for Street Improvement District SI 533. 
 
Request for Resolution Receiving Bids and Ordering Preparation of the Engineer’s 
Statement for SI 533. 

Please place this item on the 4/14/2020 City Commission meeting agenda.  

BACKGROUND INFORMATION 

Street Improvement District No. 533 consists of one (1) unit of concrete pavement repair 

including full and partial depth pavement repairs, curb and gutter, driveways, ADA curb 

ramps, sealing and related work. The overall length of this project is approximately 4131 

lineal feet. 

 

The Resolution of Necessity was published in the newspaper on January 20, 2020 and 

January 27, 2020 at the board’s request. Letters were sent to property owners on or 

before January 20, 2020. At the board’s request on March 3, 2020 the Resolution of 

Necessity was published in the newspaper on March 9, 2020 and March 16, 2020.  

Letters were sent to property owners notifying them that the protest period was open 

until April 8, 2020 and all previous protests would be honored. The summary of protest 

received are attached. 

 

Three bids were received on April 7, 2020 for SI 533.  The engineer’s estimate was 

$820,570.70 and the low bid of $789,944.10 was received from Knife River Corporation. 

The bid summary and project budget are attached. 

 

 

 



2 
 

 

Unit No. 1  

Washington Street – Rosser Avenue to 295’ north of Ingals Avenue 
Memorial Highway –Hannifin Street to Washington Street 
Front Avenue – Washington Street to Mandan Street 
 
Project Schedule 

Protest Period Ended:       April 8, 2020 
Receipt and Opening of Bids:      April 7, 2020 
Public Reading of Insufficiency of Protest:    April 14, 2020 
Award of Bid:         April 14, 2020 
Project Completion:        Fall 2020 
 
RECOMMENDED CITY COMMISSION ACTION 

Resolution Determining Insufficiency of Protests on Resolution of Necessity for Street 

Improvement District SI 533 for which staff may proceed with the project for those units 

not protested out. 

Resolution Receiving Bids and Ordering Preparation of the Engineer’s Statement for SI 

533. 

 

Resolution Awarding Contract for SI 533 to Knife River Corporation in the amount 

$789,944.10.  

 

STAFF CONTACT INFORMATION 

Linda Oster, PE, Design & Construction Engineer, 355-1505, loster@bismarcknd.gov 

  

 

mailto:loster@bismarcknd.gov


BID TABULATION 
FOR 

STREET IMPROVEMENT DISTRICT NO. 533 
 

April 7, 2020 
 
 
ENGINEER’S ESTIMATE:  $820,570.70 
 
 
 
BIDDER BOND          LICENSE          ADDENDUM          SIGNATURE          AMOUNT 

 
 
Knife 
River       X             X             X        _____ X_____ $789,944.10______                      
 
 
Northern 
Improvement  
Company      X             X             X        _____ X_____ $898,804.10______                      
   
 
Strata  
Corp       X             X             X        _____ X_____ $907,510.45______                      
 
 
 
                                 __________   _______________                      
 
 
 
                                 __________   _______________                      
 
 



Number SI 533 Description

5/1/2020 10/1/2020

Amount

789,944.10          

789,944.10          

10% 78,994.41            

868,938.51          

Other Contracts, Land Purchases, Etc. Contract No. Amount

-                       

10% -                       

-                       

Amount

10,000.00            

10,000.00            

10% 1,000.00              

11,000.00            

Construction Cost - No Contingencies 799,944.10          

TOTAL CONSTRUCTION COST WITH CONTINGENCIES 879,938.51          

--------------------------------------------------------- 88,408.95            

--------------------------------------------------------- 13,534.73            

--------------------------------------------------------- 13,534.73            

--------------------------------------------------------- 20,302.09            

---------------------------------------------------------1,015,719.01       

Amount

672,147.79          

Sales Tax & Spec Def 343,571.22          

1,015,719.01       

PROJECT BUDGET

Scheduled Start Scheduled End

Si 533 Concrete Pavement Repair

Project Contracts

Work by Other City Departments

Project Construction Contracts

Knife River Corporation

NA

---------------------------------------------------------

Subtotal

-------------------------------------------------------------------------

Total Construction Contracts

Total Other Contracts

Administration

SI 533 TOTAL PROJECT COST

Contingencies 

SUMMARY

Project Funding

Total Work by Other City Departments

Subtotal

Total Funding

Signs

Special Assessments -------------------------------------------------------------------------

Interest During Construction

*Contingencies 

Engineering

Advertising and Legal

*Contingencies 

Subtotal







City Administration 
 

DATE: April 7, 2020  

FROM: Jason Tomanek, Assistant City Administrator 

ITEM:  Retail Sale of Alcoholic Beverages - Discussion 

REQUEST 

Consider discussion regarding a retail sale of alcoholic beverages. 

Please place this item on the April 14, 2020 City Commission meeting agenda.  

BACKGROUND INFORMATION 

City staff has been contacted by various restaurants owners/managers in the 
community requesting consideration to modify the current alcohol licenses to allow for 
the sale of beer/alcoholic beverages with to-go food orders.  Current alcohol licenses do 
not allow for off-sale beer by establishments other than bars, liquor stores, (Class D 
license), convenience stores (Class E license), or microbreweries (Class O license). 
Staff sent an email requesting comments from all the liquor license holders for which we 
had an e-mail address. That information was provided to you previously and is attached.   
 
Other cities in North Dakota, including Mandan, have taken steps to allow restaurants 
the sale of sealed cans or bottles of alcoholic beverages to customers taking delivery of 
prepared food or meals from the restaurant on a “take-out,” “curbside delivery,” or 
“drive-through” basis. The common action taken by these cities is a moratorium 
pertaining to the sale of alcoholic beverages. We have attached a schedule of what 
other cities in North Dakota have done. 
 

RECOMMENDED CITY COMMISSION ACTION 

Consider discussion regarding the retail sale of alcoholic beverages. 

STAFF CONTACT INFORMATION 

Jason Tomanek | Assistant City Administrator, 355-1300 or jtomanek@bismarcknd.gov 

mailto:jtomanek@bismarcknd.gov


RESOLUTION NO. ___12_- 2020  

RESOLUTION REGARDING THE MORATORIUM PERTAINING TO 

THE RETAIL SALE OF ALCOHOLIC BEVERAGES 

WHEREAS, The Governor of the State of North Dakota, declared, by executive order of 

March 19, 2020, that, “[e]ffective at 12:00 p.m., Friday, March 20, all restaurants, bars, 

breweries, cafes and similar on-site dining establishments are closed to on-sale/on-site patrons; 

take-out, delivery, curbside, drive-through or off-sale services may continue; this requirement 

will continue through Monday, April 6, 2020; and 

WHEREAS, North Dakota cities are authorized to enact or adopt all such ordinances, 

resolutions, and regulations, not repugnant to the constitution and laws of this state, as may be 

proper and necessary to carry into effect the powers granted to such [cities] . . . as the general 

welfare of the municipality may require . . .” including the power “[t]o regulate the use and . . . 

sale of alcoholic beverages . . .” [N.D.C.C. §40-05-01 subd. 1 and 29]; and 

WHEREAS, the Dickinson Municipal Code identifies various regulations regarding the 

sale of alcoholic beverages within City limits; and  

WHEREAS, It is hereby found and declared that the health, safety and welfare of the 

City and its occupants will be benefited by providing appropriate means for the delivery of 

meals, including beverages, to individuals and families that fosters appropriate social distancing 

for the curbing of the COVID-19 pandemic; 

NOW, THEREFORE, BE IT HEREBY RESOLVED: 

1. MORATORIUM ESTABLISHED. A moratorium is hereby established as to the 

enforcement within the jurisdictional limits of the City of Dickinson of Article 4 of the 

Dickinson Municipal Code, as follows:   

a) On-sales.   As to licensed restaurants within the City of Dickinson that are also licensed

for on-sale serving of alcoholic beverages, the sale of sealed cans or bottles of alcoholic

beverages including sealed growlers to customers taking delivery of prepared food or

meals from the restaurant on a “take-out”, “curbside delivery”, “drive-through” or

employees of said restaurant or by other lawful means of delivery shall be deemed to be

“on-sale” service or sale of such beverages. A licensed restaurant must ensure that an

employee twenty-one years of age who is server trained checks the identification of any

customer utilizing the “take-out” or “curbside deliver” option. Delivery of meals only—

without any accompanied sale of alcoholic beverages—may be delivered by agents or 3rd

party meal-delivery-services.

i) For purposes of this moratorium, the definition of the term "on-sale", as set forth in

Section 4.04.010 of the Dickinson Municipal Code, limiting the “. . . sale of alcoholic

beverages for consumption only on the licensed premises . . .” shall be enforced such

that sealed cans or bottles of alcoholic beverages along with such food or meals sold

by the restaurant and served or delivered by means of such “take-out”, “curbside

delivery”, “drive-through” or other such lawful means are hereby deemed to have

been consumed on the licensed premises so long as said beverages are accompanied

by food purchased from the restaurant.

b) Drive Thru Sales: Liquor stores within the City of Dickinson that have existing drive

thru windows as of the date of this Resolution shall be allowed to sell of sealed cans or

bottles of alcoholic beverages through existing drive thru windows.

2. City Authorized to Implement by Further Resolution or Resolutions.  The City is hereby

authorized to promulgate and issue one or more resolutions as may be necessary to

implement and clarify the terms of this moratorium.

3. Effect of Moratorium – Limitation of Enforcement.   This moratorium as to the

enforcement of certain regulations or ordinances of the City shall be serve to instruct, order

and limit the police officers and prosecutors of the City or any other law enforcement officers

Exhibit 1 - Dickinson 



or agents to refrain from enforcing City Ordinances contrary to the terms hereof and to 

refrain from charging or citing persons, firms or other entities accordingly and, furthermore, 

said instruction, order and limitation in enforcement shall survive the termination of this 

moratorium, whether such termination occurs by lapse of time or by affirmative act.   

4. Effective Date and Term.   This moratorium shall take effect immediately upon the 

adoption hereof [the “Effective Date”] and shall run concurrently with the Governor’s 

Executive Order dated March 19, 2020 and terminate when the Executive Order terminates. 

The Board of City Commissioners reserve the right to terminate or extend this Resolution by 

resolution or motion. 

Dated this 26th day of March, 2020. 

Scott Decker, President 

Board of City Commissioners 

ATTEST: 

Joseph Gaa 

Dickinson City Administrator 

Exhibit 1 - Dickinson 



4/7/2020 The City of Fargo - News Detail

https://fargond.gov/news-events/city-news-room/post-detail?id=5e795592a84f0e064e4422c5 1/2

City News
Room

Fargo City Commission Temporarily Approves
To-Go, Delivery & Curbside Beer & Wine Sale
During Restaurant Sit-Down Closures

03/23/2020

The Fargo City Commission has approved the curbside, to-go sale and delivery of alcohol within Fargo city
limits for a period of 30 days beginning Monday, March 23. Proof of age and open container laws are not
affected by the temporary policy change and businesses will remain held to a high standard of conduct
pertaining responsible service.

Fargo Commissioner Tony Grindberg, the proposer of the temporary policy change, stated “We must support our
community’s small businesses, while respecting the advice of health professionals and doing our part to flatten
the curve of COVID-19 infections. It is crucial we find creative and responsible methods of bolstering our local
economy. The North Dakota Hospitality Association fully supports this temporary policy and continued efforts
in support of our small businesses.”

“I have received many calls from the public expressing how important a topic this is to them. A lot of people are
looking for ways to help small businesses and allowing curbside and delivery sales of liquor is one way of doing
that,” said Fargo City Auditor Steve Sprague.

Exhibit 2 - Fargo 
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RESOLUTION 

WHEREAS, the City Commission of the City of Mandan has adopted Mandan Code of 

Ordinances, Article 4-2  pertaining to the retail sale of alcoholic beverages; and  

WHEREAS, the City Commission of the City of Mandan hereby adopts the following 

policy pursuant to said Ordinance: 

WHEREAS, the Mayor has declared a state of emergency as a result of the COVID-19 

pandemic, by order and proclamation of March _____, 2020; and, 

WHEREAS, the Governor of the state of North Dakota, declared, by executive order of 

March 19, 2020, that “effective at 12:00 p.m., Friday, March 20th, all restaurants, bars, breweries, 

cafes and similar on-site dining establishments are closed to on-sale/on-site patrons; take-out, 

delivery, curbside, drive-through or off-sale services may continue; this requirement will 

continue through Monday, April 6, 2020, which Order was thereafter extended to April 30; and, 

WHEREAS, the City’s “state of emergency” ordinance authorizes the Mayor and City 

Commission to, among other things, “. . .  prohibit or limit the movement of persons or hours of 

operation of businesses, by curfew or otherwise, within the designated disaster or emergency 

area, and the occupancy of premises therein” and to “. . .  limit or prohibit the sale, dispensing or 

transportation of alcoholic beverages . . .” ; and, 

WHEREAS, North Dakota cities are authorized to enact or adopt all such ordinances, 

resolutions, and regulations, not repugnant to the constitution and laws of this state, as may be 

proper and necessary to carry into effect the powers granted to such [cities] . . . as the general 

welfare of the municipality may require . . . “including the power” [t]o regulate the use and sale 

of alcoholic beverages . . . [N.D.C.C. §40-04-01 subd.1 and 29]; and, 

WHEREAS, it is hereby found and declared that the health, safety and welfare of the 

City and its occupants will be benefited by providing appropriate means for the delivery of 

meals, including beverages, to individuals and families that fosters appropriate social distancing 

for the curbing of the COVID-19 pandemic;  

NOW, THEREFORE, BE IT HEREBY RESOLVED: 

1. MORATORIUM ESTABLISHED.   A moratorium is hereby established as to the 

enforcement within the jurisdictional limits of the City of Mandan of Section 4-2-4(7)(b) of the 

Mandan Code of Ordinances, as follows: 

a) On-sales.  As to licensed restaurants within the city of Mandan that are also licensed

for on-sale serving of alcoholic beverages, the sale of sealed cans or bottles of

alcoholic beverages to customers taking delivery of prepared food or meals from the

restaurant on a “take-out”, “curbside delivery”, “drive-through” or delivery by agents

Exhibit 4 - Mandan 



or employees of said restaurant or by other lawful means of delivery shall be deemed 

to be “on-sale” service or sale of such beverages.  

i) For purposes of this moratorium, the definition of the term “on-sale”, as set

forth in Section 4-2-4(7)(b) of the Mandan Municipal Code, limited the “. . .

sale of alcoholic beverages for consumption only on the licensed premises . .

.” shall be enforced such that sealed cans or bottles of alcoholic beverages

along with such food or meals sold by the restaurant and served or delivered

by means of such “take-out”, “curbside delivery”, “drive-through” or such

lawful means are hereby deemed to have been consumed on the licensed

premises so long as said beverages are accompanied by food purchased from

the restaurant.

2. Mayor Authorized to Implement by Further Order or Orders.  The Mayor of the

City is hereby authorized to promulgate and issue one or more executive orders as may be 

necessary to implement and clarify the terms of this moratorium, under the authority of Mandan 

Code of Ordinances Section 8-1-7 and hereof, which executive orders may be further ratified or 

amended by the board of city commissioners as may be necessary or appropriate.   

3. Effect of Moratorium – Limitation of Enforcement.  This moratorium as to the

enforcement of certain regulations or ordinances of the City shall serve to instruct, order and 

limit the police officers and prosecutors of the City or any other law enforcement officers or 

agents to refrain from enforcing City ordinances contrary to the terms hereof and to refrain from 

charging or citing persons, firms or other entities accordingly and, furthermore, said instruction, 

order and limitation in enforcement shall survive the termination of this moratorium, whether 

such termination occurs by lapse of time or by affirmative act.   

4. Effective Date and Term.  This moratorium shall take effect immediately upon the

adoption hereof [the “Effective Date”] and shall extend until the ________ day of April, 2020, 

unless it is otherwise terminated or extended by resolution or motion of the board of city 

commissioners of the City of Mandan. 

Resolution approved the ______ day of April, 2020. 

_____________________________________ 

Tim Helbling, Mayor 

Attest: 

_____________________________________ 

James Neubauer, City Administrator  

Exhibit 4 - Mandan
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By signing in or creating an account, some fields will auto-populate with your information and your submitted
forms will be saved and accessible to you.

Contact Person's Name* Email Address*

Phone Number* License # (B18XXX)

Licensee (This is your LLC, Inc. Name)* DBA (This is the name of your business)*

Specialty Restaurant Beer & Wine License

Specialty Restaurant Beer License

Supper Club

Current License Type*
Retail Beer & Wine

Retail Beer

Requested License Type*

Will there be any changes to your premises?*
-- Select One --

If changing your premises, attach a sketch

No file chosenChoose File

Date in which your license will revert back to
your present license

This temporary license can be effective for up to 40
days.

Receive an email copy of this form.

Email address

This field is not part of the form submission.

Temporary Alcoholic Beverage License Amendment

mm/dd/yyyy

Form Center

Select Language ▼
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* indicates a required field

Select Language ▼
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From: Al Hauck
To: Whitnie Olsen
Subject: Al Hauck Off Sale
Date: Tuesday, March 24, 2020 4:10:13 PM
Attachments: image001.gif

image004.jpg

Thanks for the update, I do have a quick question.
 
We have a class F-1 license, what are my options for takeout and delivery
of Beer?
 
I have heard some restaurants and got a 30-day license to do so, what
does that entail? 
 
Minot??
 
Al Hauck
President - Owner
Buffalo Wings & Rings
THE BETTER BUFFALO
BWR-ND Operations, LLC
Minot – Bismarck – West Fargo
701-340-3930

 
 

mailto:bwral@outlook.com
mailto:wolsen@bismarcknd.gov




From: Allan Fuller
To: Whitnie Olsen
Subject: Re: Attention Liquor License Holders
Date: Tuesday, March 24, 2020 2:32:23 PM

Whitnie,  I am not really sure if this would help, it may or may not. as of today our busyness is
virtually at a standstill, temporary delivery would put another tool in out tool box.
These are uncertain and uncharted times for me as a winery for 15 years. I am willing to try
anything that is permissible!

Thank you for your concern.
Allan Fuller
% Vintner's Cellar Winery

Sent from Outlook

From: Whitnie Olsen <wolsen@bismarcknd.gov>
Sent: Tuesday, March 24, 2020 7:23 PM
Subject: Attention Liquor License Holders
 
Dear liquor license holder:
 
There have been requests from restaurant license holders in Bismarck to sell off-sale beer, wine and
liquor. Fargo has not changed their law but they are not enforcing some of the liquor license
ordinances for 30 days. In Bismarck, Class D and E licenses along with microbrewery and winery
licenses can continue selling off-sale as well as limited delivery under the current ordinance in
Bismarck under Governor Burgum’s restriction for on-site dining.
 
Please provide your response to these issues in an email directly to Whitnie at
wolsen@bismarcknd.gov, and we will compile them for the Commission. If possible, please provide

your response no later than 8am CT Thursday, March 26th. We can forward the comments to the
Commission for their direction.
 
Thank you,
 
Jannelle Combs
Bismarck City Attorney

221 N 5th Street
PO Box 5503
Bismarck, ND 58506-5503
701-355-1342
jcombs@bismarcknd.gov
 
This e-mail, including attachments, is covered by the Electronic Communications Privacy Act, 18

mailto:vintnerscellarbismarck@msn.com
mailto:wolsen@bismarcknd.gov
http://aka.ms/weboutlook
mailto:jcombs@bismarcknd.gov


U.S.C. 2510 et seq., may be confidential, or may contain confidential material.  It is intended for use
only by the person(s) to whom it is directed.  If you are not the intended recipient and/or received it
in error, you should (1) reply by e-mail to the sender; (2) delete this e-mail, including deletion of all
associated text files from all storage locations including individual and network storage devices; and
(3) refrain from disseminating or copying this communication.  The media in which any electronic
data files are transmitted can deteriorate over time and under various conditions.  The City does not
warrant the accuracy of any information contained in electronic data files transmitted by e-mail.
 

Virus-free. www.avast.com

https://www.avast.com/sig-email?utm_medium=email&utm_source=link&utm_campaign=sig-email&utm_content=webmail&utm_term=icon
https://www.avast.com/sig-email?utm_medium=email&utm_source=link&utm_campaign=sig-email&utm_content=webmail&utm_term=link


From: Jack Humble
To: Whitnie Olsen
Subject: Re: Attention Liquor License Holders
Date: Monday, March 30, 2020 1:00:48 PM

Good Afternoon,

    Was it approved for restaurants allowed to sell off-sale liquor?

Thank you and have a great day!
Allison Humble 
Jack's Steakhouse 

On Tue, Mar 24, 2020, 2:23 PM Whitnie Olsen <wolsen@bismarcknd.gov> wrote:

Dear liquor license holder:

 

There have been requests from restaurant license holders in Bismarck to sell off-sale beer,
wine and liquor. Fargo has not changed their law but they are not enforcing some of the
liquor license ordinances for 30 days. In Bismarck, Class D and E licenses along with
microbrewery and winery licenses can continue selling off-sale as well as limited delivery
under the current ordinance in Bismarck under Governor Burgum’s restriction for on-site
dining.

 

Please provide your response to these issues in an email directly to Whitnie at
wolsen@bismarcknd.gov, and we will compile them for the Commission. If possible, please
provide your response no later than 8am CT Thursday, March 26th. We can forward the
comments to the Commission for their direction.

 

Thank you,

 

Jannelle Combs

Bismarck City Attorney

221 N 5th Street

PO Box 5503

mailto:jacksburger76@gmail.com
mailto:wolsen@bismarcknd.gov
mailto:wolsen@bismarcknd.gov
mailto:wolsen@bismarcknd.gov


Bismarck, ND 58506-5503

701-355-1342

jcombs@bismarcknd.gov

 

This e-mail, including attachments, is covered by the Electronic Communications Privacy
Act, 18 U.S.C. 2510 et seq., may be confidential, or may contain confidential material.  It is
intended for use only by the person(s) to whom it is directed.  If you are not the intended
recipient and/or received it in error, you should (1) reply by e-mail to the sender; (2) delete
this e-mail, including deletion of all associated text files from all storage locations including
individual and network storage devices; and (3) refrain from disseminating or copying this
communication.  The media in which any electronic data files are transmitted can deteriorate
over time and under various conditions.  The City does not warrant the accuracy of any
information contained in electronic data files transmitted by e-mail.
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From: Casey Clement
To: Melissa Berger; Whitnie Olsen
Cc: Don Clement; "sooner@midco.net"
Subject: RE: Horizon Market, LLC 125 Durango Drive Bismarck, ND 58504
Date: Friday, March 27, 2020 9:10:42 AM

We are interested in utilizing the drive-thru to sell beer because we are contemplating cutting our
in-store ours.  It is our understanding this is the only item in our store that is not allowed to be sold
through our drive-thru.
 
 
 
 
Thanks,
 
Casey Clement
 
Horizon Market, LLC
3250 Rock Island Place Suite 4
Bismarck ND 58504
Office: 701-425-0615
Cell: 480-721-9057
 
 
 

From: Melissa Berger <melissa@creekoil.com> 
Sent: Friday, March 27, 2020 8:53 AM
To: wolsen@bismarcknd.gov
Cc: Don Clement <don@creekoil.com>; Casey Clement <casey@creekoil.com>; 'sooner@midco.net'
<sooner@midco.net>
Subject: Horizon Market, LLC 125 Durango Drive Bismarck, ND 58504
 
Horizon Market and its’ owners are wondering if we would be able to sell beer through our drive-
thru? We are a Class D license for off sale beer only.
 
Thanks.
 
Melissa Berger
Creek Oilfield Services, LLC
3250 Rock Island Place Suite 4
Bismarck, ND 58504
701-425-0615
 

mailto:casey@creekoil.com
mailto:melissa@creekoil.com
mailto:wolsen@bismarcknd.gov
mailto:don@creekoil.com
mailto:sooner@midco.net


From: Darren Newborg
To: Whitnie Olsen
Subject: Darren Newborg Off-sale sales
Date: Tuesday, March 24, 2020 4:25:31 PM

Hello Whitney,

We operate a restaurant business in Bismarck and would love the opportunity to be able to sell wine and beer off-
sale.  Please let me know if you need any other information.

Sincerley,

Darren Newborg

mailto:newborg@icloud.com
mailto:wolsen@bismarcknd.gov


From: Jason Frank
To: Whitnie Olsen
Subject: Re: Attention Liquor License Holders
Date: Tuesday, March 24, 2020 5:30:55 PM

Whitnie, 

  I’m wondering since we are shut down and have zero income coming in, if the city would
consider us class D liquor holders the right to sell off sale to 18 and up? 
   Maybe we could cook and make pick up meals from our homes and sell them from our
garages?  (I’m sure all the local food places would love that)  
  Maybe us class D holders can do deliveries and sell alcohol from our homes so people don’t
have to drive so far? 
   
SOUNDS ABSOLUTELY ABSURD CORRECT ? 

I’m being passive aggressive and I apologize for that,  but the law is the law...period! We all
are hurting! I don’t think it is fair to let just anyone sell off sale or for anyone to change a law
. 

Where does a stop??? 

Jason Frank
Elbow Room 

Sent from my iPhone

On Mar 24, 2020, at 2:23 PM, Whitnie Olsen <wolsen@bismarcknd.gov> wrote:


Dear liquor license holder:
 
There have been requests from restaurant license holders in Bismarck to sell off-sale
beer, wine and liquor. Fargo has not changed their law but they are not enforcing some
of the liquor license ordinances for 30 days. In Bismarck, Class D and E licenses along
with microbrewery and winery licenses can continue selling off-sale as well as limited
delivery under the current ordinance in Bismarck under Governor Burgum’s restriction
for on-site dining.
 
Please provide your response to these issues in an email directly to Whitnie at
wolsen@bismarcknd.gov, and we will compile them for the Commission. If possible,

please provide your response no later than 8am CT Thursday, March 26th. We can
forward the comments to the Commission for their direction.
 
Thank you,
 
Jannelle Combs

mailto:jason@diversityhomesnd.com
mailto:wolsen@bismarcknd.gov


Bismarck City Attorney

221 N 5th Street
PO Box 5503
Bismarck, ND 58506-5503
701-355-1342
jcombs@bismarcknd.gov
 
This e-mail, including attachments, is covered by the Electronic Communications
Privacy Act, 18 U.S.C. 2510 et seq., may be confidential, or may contain confidential
material.  It is intended for use only by the person(s) to whom it is directed.  If you are
not the intended recipient and/or received it in error, you should (1) reply by e-mail to
the sender; (2) delete this e-mail, including deletion of all associated text files from all
storage locations including individual and network storage devices; and (3) refrain from
disseminating or copying this communication.  The media in which any electronic data
files are transmitted can deteriorate over time and under various conditions.  The City
does not warrant the accuracy of any information contained in electronic data files
transmitted by e-mail.
 

mailto:jcombs@bismarcknd.gov


From: Jason Tomanek
To: Jannelle Combs; Whitnie Olsen; Keith Hunke
Subject: Jill Sanford FW: Growlers
Date: Tuesday, March 24, 2020 11:09:59 AM

 
 
Jason Tomanek
Assistant City Administrator
City of Bismarck | Administration Department

221 North 5th Street
PO Box 5503
Bismarck, ND 58506-5503
701.355.1300 - Department
701.355.1302 - Direct
www.bismarcknd.gov
 

 
This e-mail, including attachments, is covered by the Electronic Communications Privacy Act, 18
U.S.C. 2510 et seq., may be confidential, or may contain confidential material. It is intended for use
only by the person(s) to whom it is directed. If you are not the intended recipient and/or received it
in error, you should (1) reply by e-mail to the sender; (2) delete this e-mail, including deletion of
all associated text files from all storage locations including individual and network storage devices;
and (3) refrain from disseminating or copying this communication. The media in which any
electronic data files are transmitted can deteriorate over time and under various conditions. The
City does not warrant the accuracy of any information contained in electronic data files transmitted
by e-mail.
 

P please consider the environment before printing this e-mail

 
From: Jill Sanford <sanford.jill@gmail.com> 
Sent: Tuesday, March 24, 2020 11:06 AM
To: Jason Tomanek <jtomanek@bismarcknd.gov>; Shawn Sanford <shawnsanford84@yahoo.com>
Subject: Growlers
 
Hello Jason, 
 
Shawn Sanford is cc'd on this email. He is the beer and wine manager at The Walrus.
 
I just got off the phone with Steve Bakken. He told me he was going to call you and I said that I
would also email you. He is most certainly seeking you for answers on how this could work. I am
inquiring about loosening the restrictions on growlers. I see Fargo and Minot have done some sort of
work to help these bars. I am not familiar with the particulars. 
Jason,  we have about 10,000 sitting in coolers of keg beer.
It would be such a relief to sell what we have in inventory. 
Shawn is far more likely to be able to answer any questions you may have. 

mailto:/O=EXCHANGELABS/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=B2905F486EFB46D486A7E09B8209FEB5-JTOMANEK
mailto:jcombs@bismarcknd.gov
mailto:wolsen@bismarcknd.gov
mailto:khunke@bismarcknd.gov
http://www.bismarck.org/


I wont speak for Steve but he didnt seem to hate the idea.
 
Thank you sir!



From: Kenny Howard
To: Whitnie Olsen
Subject: Restaurant "off sale"
Date: Tuesday, March 24, 2020 2:46:18 PM

Hi Whitnie,

We feel that following Fargo’s suit makes sense for Bismarck. By allowing our customers to also purchase
unopened beer and wine from us we can prevent them from making a secondary stop, thereby reducing the number
of people they come into contact with. The boost to sales speaks for itself, which would also allow us to generate
more revenue as business reduces dramatically.

Best regards,
Kenny Howard
Owner, Fireflour Pizza (I-2 License Holder)
Owner, Anima Cucina (I-2 License Holder)

mailto:kenny@fireflourpizza.com
mailto:wolsen@bismarcknd.gov


From: kerry@starmarkhospitality.com
To: Whitnie Olsen
Subject: Kerry Fernholz RE: Attention Liquor License Holders
Date: Wednesday, March 25, 2020 9:52:01 AM

Hi Whitnie
 
I think following suit similarly to Fargo makes sense.  Any extra sales right now for any of the
restaurants is needed.  For our store in Fargo it allows us to do some package specials, burger basket
& a beer or box of burgers and a 6 pak, for example.  Easy for us to do and convenient for the
customers.
 
Thanks
 
Kerry Fernholz
Iron Horse Saloon  / Steel Pony Campground
888 Junction Ave
Sturgis, SD 57785
 
Cell 701.261.7857
 
 
 
 

From: Whitnie Olsen <wolsen@bismarcknd.gov> 
Sent: Tuesday, March 24, 2020 2:24 PM
Subject: Attention Liquor License Holders
 
Dear liquor license holder:
 
There have been requests from restaurant license holders in Bismarck to sell off-sale beer, wine and
liquor. Fargo has not changed their law but they are not enforcing some of the liquor license
ordinances for 30 days. In Bismarck, Class D and E licenses along with microbrewery and winery
licenses can continue selling off-sale as well as limited delivery under the current ordinance in
Bismarck under Governor Burgum’s restriction for on-site dining.
 
Please provide your response to these issues in an email directly to Whitnie at
wolsen@bismarcknd.gov, and we will compile them for the Commission. If possible, please provide

your response no later than 8am CT Thursday, March 26th. We can forward the comments to the
Commission for their direction.
 
Thank you,
 
Jannelle Combs
Bismarck City Attorney

th

mailto:kerry@starmarkhospitality.com
mailto:wolsen@bismarcknd.gov
mailto:wolsen@bismarcknd.gov


221 N 5  Street
PO Box 5503
Bismarck, ND 58506-5503
701-355-1342
jcombs@bismarcknd.gov
 
This e-mail, including attachments, is covered by the Electronic Communications Privacy Act, 18
U.S.C. 2510 et seq., may be confidential, or may contain confidential material.  It is intended for use
only by the person(s) to whom it is directed.  If you are not the intended recipient and/or received it
in error, you should (1) reply by e-mail to the sender; (2) delete this e-mail, including deletion of all
associated text files from all storage locations including individual and network storage devices; and
(3) refrain from disseminating or copying this communication.  The media in which any electronic
data files are transmitted can deteriorate over time and under various conditions.  The City does not
warrant the accuracy of any information contained in electronic data files transmitted by e-mail.
 

mailto:jcombs@bismarcknd.gov


From: Kiky Rizky
To: Whitnie Olsen
Subject: Kiky Rizky Off sale beer, wine and liquor
Date: Wednesday, March 25, 2020 8:40:24 PM


Hi Whitnie,

Kobe's Japanese Steakhouse would like to see the possibility if we are qualified to sell off sale
beer, wine and liquor? If so, is it for temporary under the current ordinance in Bismarck under
Govenor Burgum's restriction for on-site dining? or is it entirely up to us? 

Please let me know if we could sell an off sale our beer, wine, sake and liquor during the on-
site dining restriction.

Thank you!
Sincerely,
Kiky Rizky 
General Manager
Kobe’s Japanese Steakhouse and Sushi Bar
915 W Interstate Ave, Bismarck ND 58503
Telp. (701) 751-3088, (701) 751-3866
Direct. (701) 595-4507
Info@kobesrestaurant.com/
http://kobesrestaurant.com/
http://linkedin.com/in/kiky-rizky-8931056a

ABOUT THIS E-MAIL: The information transmitted is intended only for the person or entity
to which it is addressed and may contain confidential and/or privileged material. Any review,
retransmission, dissemination or other use of, or taking of any action in reliance upon, this
information by persons or entities other than the intended recipient is prohibited. If you
received this in error, please contact the sender and delete the material from any computer.

mailto:kiky@kobesrestaurant.com
mailto:wolsen@bismarcknd.gov
x-apple-data-detectors://2/0
tel:(701)%20751-3088
tel:(701)%20751-3866
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From: Lisa Thompson
To: Whitnie Olsen
Subject: Lisa Thompson FW: Attention Liquor License Holders
Date: Wednesday, March 25, 2020 8:52:10 AM
Importance: High

 
 

From: Lisa Thompson 
Sent: Tuesday, March 24, 2020 2:38 PM
To: Whitnie Olsen <wolsen@bismarcknd.gov>
Subject: RE: Attention Liquor License Holders
 
Good Afternoon Whitnie,
 
I am writing on behalf of our Applebee’s locations.  We have a F-1 full restaurant licenses.  Are you
stating that we would not be included in the groups allowed to sell off sale because ours is an F-1
class?  I am just inquiring because we have had approval from Minot, Fargo, and Williston extending
the option to sell off sale  as a temporary privilege for whatever time they have indicated to us.
 
Thanks Whitnie!
 
Lisa Thompson
Executive Administrative Assistant
Food Management Investors, Inc.
 

From: Whitnie Olsen <wolsen@bismarcknd.gov> 
Sent: Tuesday, March 24, 2020 2:24 PM
Subject: Attention Liquor License Holders
 
EXTERNAL
Dear liquor license holder:
 
There have been requests from restaurant license holders in Bismarck to sell off-sale beer, wine and
liquor. Fargo has not changed their law but they are not enforcing some of the liquor license
ordinances for 30 days. In Bismarck, Class D and E licenses along with microbrewery and winery
licenses can continue selling off-sale as well as limited delivery under the current ordinance in
Bismarck under Governor Burgum’s restriction for on-site dining.
 
Please provide your response to these issues in an email directly to Whitnie at
wolsen@bismarcknd.gov, and we will compile them for the Commission. If possible, please provide

your response no later than 8am CT Thursday, March 26th. We can forward the comments to the
Commission for their direction.
 
Thank you,
 

mailto:lisa.thompson@fmirestaurants.com
mailto:wolsen@bismarcknd.gov
mailto:wolsen@bismarcknd.gov
mailto:wolsen@bismarcknd.gov


Jannelle Combs
Bismarck City Attorney

221 N 5th Street
PO Box 5503
Bismarck, ND 58506-5503
701-355-1342
jcombs@bismarcknd.gov
 
This e-mail, including attachments, is covered by the Electronic Communications Privacy Act, 18
U.S.C. 2510 et seq., may be confidential, or may contain confidential material.  It is intended for use
only by the person(s) to whom it is directed.  If you are not the intended recipient and/or received it
in error, you should (1) reply by e-mail to the sender; (2) delete this e-mail, including deletion of all
associated text files from all storage locations including individual and network storage devices; and
(3) refrain from disseminating or copying this communication.  The media in which any electronic
data files are transmitted can deteriorate over time and under various conditions.  The City does not
warrant the accuracy of any information contained in electronic data files transmitted by e-mail.
 

mailto:jcombs@bismarcknd.gov


From: Mark Fetch
To: Whitnie Olsen
Subject: Mark Fetch 2 Re: Attention Liquor License Holders
Date: Wednesday, March 25, 2020 11:17:12 PM

Whitnie,

In short, I am 100% against this. Here are a few of my reasons.

1. The Class D and E off sale business are open and fully stocked. It makes no sense to infringe on them
when they are able to do business as usual.
2. If you allow this, class F licenses will continue doing this after the shutdown. Its proven and
acknowledged there is no enforcement on them to follow the rules. (55/45 rule, dances and so on)
3. Not enforcing laws? Really? What other laws are the  allowed to break? Can they now sell marijuana?
Prescription Drugs? 
4. Would you allow food trucks to park in front of these restaurants? I'm sure the food truck guys would
like to break some of those rules.
5. We are all hurting, The city would be taking from a legally licensed business and giving to a non-
licensed business. Horrible precedence.
6. In essence the city is telling me that I just paid them $255,100 for something that I didn't need. Would
the city refund that money?
7. The class D license is the most expensive to purchase and to renew. The city constantly tries to
infringe on what they sold us. Why is this? 

These are just a few of the reasons I have time to list. Dropping something on us like this in a time like
this very concerning. Hopefully you can understand we are working very hard at this time trying to keep
our employees paid and comforted that things will get better soon. Coming up with the proper response in
such a short time is unrealistic. 

Further more. I think requests like this need to be public. Who is requesting it. Which commissioners have
indicated this is a good ideal. Why would any of this need to be anonymous? The lack of transparency
with these issues is causing a great divide. It proved itself out just like when there were a "bunch" of
people looking to purchase a new class D, one that we had to hurry up and get out there... only 1 bid!!!

Mark

On Tuesday, March 24, 2020, 02:23:39 PM CDT, Whitnie Olsen <wolsen@bismarcknd.gov> wrote:

Dear liquor license holder:

 

There have been requests from restaurant license holders in Bismarck to sell off-sale beer, wine and
liquor. Fargo has not changed their law but they are not enforcing some of the liquor license ordinances
for 30 days. In Bismarck, Class D and E licenses along with microbrewery and winery licenses can
continue selling off-sale as well as limited delivery under the current ordinance in Bismarck under
Governor Burgum’s restriction for on-site dining.

 

Please provide your response to these issues in an email directly to Whitnie at wolsen@bismarcknd.gov,
and we will compile them for the Commission. If possible, please provide your response no later than
8am CT Thursday, March 26th. We can forward the comments to the Commission for their direction.

mailto:markfetch@yahoo.com
mailto:wolsen@bismarcknd.gov


 

Thank you,

 

Jannelle Combs

Bismarck City Attorney

221 N 5th Street

PO Box 5503

Bismarck, ND 58506-5503

701-355-1342

jcombs@bismarcknd.gov

 

This e-mail, including attachments, is covered by the Electronic Communications Privacy Act, 18 U.S.C.
2510 et seq., may be confidential, or may contain confidential material.  It is intended for use only by the
person(s) to whom it is directed.  If you are not the intended recipient and/or received it in error, you
should (1) reply by e-mail to the sender; (2) delete this e-mail, including deletion of all associated text files
from all storage locations including individual and network storage devices; and (3) refrain from
disseminating or copying this communication.  The media in which any electronic data files are
transmitted can deteriorate over time and under various conditions.  The City does not warrant the
accuracy of any information contained in electronic data files transmitted by e-mail.

 

mailto:jcombs@bismarcknd.gov


From: Mark Fetch
To: Whitnie Olsen
Cc: Jannelle Combs
Subject: Re: Attention Liquor License Holders
Date: Tuesday, March 24, 2020 3:05:28 PM

I'm 100% against it. I think most off sale shops (including every gas station that sells beer) are open at
this time. This is no time for the city to come in and under cut those trying their best to stay open. If its
time to start changing laws, let Class D deliver and sell curb side. I have put some of my out of work bar
employees (from both Main and Luckys) to work  in the Liquor Store so they are able to keep an income. I
would love to let them deliver and keep putting food on their tables. I can't state this strong enough. BAD
IDEAL!!! Bad to even bring this up in these times. Why is every ideal the city comes up with have to do
with infringing on Class D licenses?? YOU CHARGE US THE MOST and continually try to under cut us.

There are plenty of Laws I would like to not obey (not paying city taxes) . Allowing this is absolutely
irresponsible for any city to allow. Does our city really think its a good ideal not to obey laws? 

This will not be my only statement, but this is the best I can compose while trying to be polite after reading
this email.

Mark Fetch 

On Tuesday, March 24, 2020, 02:23:39 PM CDT, Whitnie Olsen <wolsen@bismarcknd.gov> wrote:

Dear liquor license holder:

 

There have been requests from restaurant license holders in Bismarck to sell off-sale beer, wine and
liquor. Fargo has not changed their law but they are not enforcing some of the liquor license ordinances
for 30 days. In Bismarck, Class D and E licenses along with microbrewery and winery licenses can
continue selling off-sale as well as limited delivery under the current ordinance in Bismarck under
Governor Burgum’s restriction for on-site dining.

 

Please provide your response to these issues in an email directly to Whitnie at wolsen@bismarcknd.gov,
and we will compile them for the Commission. If possible, please provide your response no later than
8am CT Thursday, March 26th. We can forward the comments to the Commission for their direction.

 

Thank you,

 

Jannelle Combs

Bismarck City Attorney

221 N 5th Street

PO Box 5503

Bismarck, ND 58506-5503

mailto:markfetch@yahoo.com
mailto:wolsen@bismarcknd.gov
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701-355-1342

jcombs@bismarcknd.gov

 

This e-mail, including attachments, is covered by the Electronic Communications Privacy Act, 18 U.S.C.
2510 et seq., may be confidential, or may contain confidential material.  It is intended for use only by the
person(s) to whom it is directed.  If you are not the intended recipient and/or received it in error, you
should (1) reply by e-mail to the sender; (2) delete this e-mail, including deletion of all associated text files
from all storage locations including individual and network storage devices; and (3) refrain from
disseminating or copying this communication.  The media in which any electronic data files are
transmitted can deteriorate over time and under various conditions.  The City does not warrant the
accuracy of any information contained in electronic data files transmitted by e-mail.

 

mailto:jcombs@bismarcknd.gov


From: Melissa Berger
To: Whitnie Olsen
Cc: Don Clement; Casey Clement; "sooner@midco.net"
Subject: Horizon Market, LLC 125 Durango Drive Bismarck, ND 58504
Date: Friday, March 27, 2020 8:53:21 AM

Horizon Market and its’ owners are wondering if we would be able to sell beer through our drive-
thru? We are a Class D license for off sale beer only.
 
Thanks.
 
Melissa Berger
Creek Oilfield Services, LLC
3250 Rock Island Place Suite 4
Bismarck, ND 58504
701-425-0615
 

mailto:melissa@creekoil.com
mailto:wolsen@bismarcknd.gov
mailto:don@creekoil.com
mailto:casey@creekoil.com
mailto:sooner@midco.net


From: Sarah Wood
To: Whitnie Olsen
Subject: Olive Garden #1787 - 3400 North 14th St. & LongHorn Steakhouse #5557 - 1070 East Interstate Ave.
Date: Wednesday, March 25, 2020 7:40:44 PM
Attachments: image003.png

Good Evening Ms. Olsen,
 
Could you please forward this email along to the commission?

 
Members of the City Commission,
 
This email is in regards to the above-mentioned restaurants humbly requesting the temporary
sale of alcohol using our pick-up and delivery services. We believe that sharing a warm meal
with the ones you love can improve morale in these trying times. We desire to continue to
serve our communities with the most complete dining experience we can provide. Combining
food and beverages provides a great convenience to our guests. By allowing these privileges,
you will be providing our restaurants and employees with additional resources to weather this
emergency. In addition to benefiting the guest and employees, increasing our sales brings
money back to the community and provides a higher revenue for the collecting agency.
 
Our restaurants take the responsibility that comes with serving alcohol very seriously. Upon
approval, the person making the to-go sale or delivering the order will be 21 or older. Also, we
will take the necessary steps to ensure that any alcohol sold for pick-up or delivery is handed
off only to individuals that have been age verified as 21 or older.
 
This is an unprecedented situation and we thank you for your consideration in making these
temporary modifications within your community. Please let me know if you have any
questions.
 
Thank you,
 
Sarah C. Wood | Legal Specialist
Darden Restaurants, Inc.
1000 Darden Center Drive Orlando, FL 32837
P 407-245-4841 | F 407-241-6507
swood@darden.com
 

mailto:SWood@darden.com
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This e-mail message is for the sole use of the intended recipient and may contain information
that is confidential, proprietary or privileged. Any unauthorized review, use, distribution,
copying or disclosure is strictly prohibited. If you are not the intended recipient, or the
employee or agent responsible for delivering it to the intended recipient, please notify sender
of the delivery error by replying to this message and then delete it from your system. Receipt
by anyone other than the intended recipient is not a waiver of confidentiality or privilege.



From: Patrick Koski
To: Whitnie Olsen
Subject: Re: Attention Liquor License Holders
Date: Tuesday, March 24, 2020 2:33:08 PM

ABSOLUTELY NOT! 

WHEN DOES THE BENDING OVER BACKWARDS END FOR PEOPLE WHO DID
WANT TO PONY UP TO BUY THE D'S???? 

LET THEM KNOW THAT WE HAVE BEEN COMPLETELY SHUT DOWN FOR A
WEEK...

On Tue, Mar 24, 2020 at 2:23 PM Whitnie Olsen <wolsen@bismarcknd.gov> wrote:

Dear liquor license holder:

 

There have been requests from restaurant license holders in Bismarck to sell off-sale beer,
wine and liquor. Fargo has not changed their law but they are not enforcing some of the
liquor license ordinances for 30 days. In Bismarck, Class D and E licenses along with
microbrewery and winery licenses can continue selling off-sale as well as limited delivery
under the current ordinance in Bismarck under Governor Burgum’s restriction for on-site
dining.

 

Please provide your response to these issues in an email directly to Whitnie at
wolsen@bismarcknd.gov, and we will compile them for the Commission. If possible, please
provide your response no later than 8am CT Thursday, March 26th. We can forward the
comments to the Commission for their direction.

 

Thank you,

 

Jannelle Combs

Bismarck City Attorney

221 N 5th Street

PO Box 5503

Bismarck, ND 58506-5503

701-355-1342

jcombs@bismarcknd.gov

mailto:patkoski@gmail.com
mailto:wolsen@bismarcknd.gov
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mailto:wolsen@bismarcknd.gov
mailto:jcombs@bismarcknd.gov


 

This e-mail, including attachments, is covered by the Electronic Communications Privacy
Act, 18 U.S.C. 2510 et seq., may be confidential, or may contain confidential material.  It is
intended for use only by the person(s) to whom it is directed.  If you are not the intended
recipient and/or received it in error, you should (1) reply by e-mail to the sender; (2) delete
this e-mail, including deletion of all associated text files from all storage locations including
individual and network storage devices; and (3) refrain from disseminating or copying this
communication.  The media in which any electronic data files are transmitted can deteriorate
over time and under various conditions.  The City does not warrant the accuracy of any
information contained in electronic data files transmitted by e-mail.

 

-- 

Patrick Koski  

Cell: 701.471.1331

Residential | Commercial | Recreational | Land

Trademark Realty

Phone: 701.223.3030 
Fax: 701.255.7777

Trademark Realty's Top Producer

www.patrickkoski.com

http://www.patrickkoski.com/


From: Rick Becker
To: Whitnie Olsen
Subject: Re1: Attention Liquor License Holders
Date: Tuesday, March 24, 2020 2:43:57 PM

The liquor licenses are what they are. They should not be messed with for a few weeks while
we are having this “crisis”. It is not an emergency for somebody to be able to pick up wine and
food from the same place.

Sent from my phone

On Mar 24, 2020, at 2:23 PM, Whitnie Olsen <wolsen@bismarcknd.gov> wrote:


Dear liquor license holder:
 
There have been requests from restaurant license holders in Bismarck to sell off-sale
beer, wine and liquor. Fargo has not changed their law but they are not enforcing some
of the liquor license ordinances for 30 days. In Bismarck, Class D and E licenses along
with microbrewery and winery licenses can continue selling off-sale as well as limited
delivery under the current ordinance in Bismarck under Governor Burgum’s restriction
for on-site dining.
 
Please provide your response to these issues in an email directly to Whitnie at
wolsen@bismarcknd.gov, and we will compile them for the Commission. If possible,

please provide your response no later than 8am CT Thursday, March 26th. We can
forward the comments to the Commission for their direction.
 
Thank you,
 
Jannelle Combs
Bismarck City Attorney

221 N 5th Street
PO Box 5503
Bismarck, ND 58506-5503
701-355-1342
jcombs@bismarcknd.gov
 
This e-mail, including attachments, is covered by the Electronic Communications
Privacy Act, 18 U.S.C. 2510 et seq., may be confidential, or may contain confidential
material.  It is intended for use only by the person(s) to whom it is directed.  If you are
not the intended recipient and/or received it in error, you should (1) reply by e-mail to
the sender; (2) delete this e-mail, including deletion of all associated text files from all
storage locations including individual and network storage devices; and (3) refrain from
disseminating or copying this communication.  The media in which any electronic data

mailto:rickycbecker@gmail.com
mailto:wolsen@bismarcknd.gov
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files are transmitted can deteriorate over time and under various conditions.  The City
does not warrant the accuracy of any information contained in electronic data files
transmitted by e-mail.
 



From: sarah.thomsen.73
To: Whitnie Olsen
Subject: Liquor license discussion
Date: Tuesday, March 24, 2020 3:15:06 PM

Hi Whitney,

I strongly oppose. These restaurants do not have the license to sell off sale and are not
entitled to do so.

Thank you,
Sarah Thomsen

Sent via the Samsung Galaxy S7 active, an AT&T 4G LTE smartphone

mailto:sarah.thomsen.73@gmail.com
mailto:wolsen@bismarcknd.gov


From: Butterhorn Office
To: Whitnie Olsen
Subject: Shane Cornelius Liquor License Ordinances
Date: Tuesday, March 24, 2020 4:29:37 PM

Hi Whitnie,

My name is Shane, and my wife and I own Butterhorn in downtown Bismarck. We have a
class I-1 liquor license. 

We would strongly be in favor of being able to sell off-sell, while we are only limited to take
out orders. Alcohol sales make up a decent portion of our total sales, and being able to sell
bottles of wine, beer, etc. to go would greatly help us get through these tough times to remain
open. Thank you.

Best,
Shane Cornelius

mailto:office@butterhorn210.com
mailto:wolsen@bismarcknd.gov


From: Shawn Sanford
To: Whitnie Olsen
Subject: Shawn Sanford Liquor licensee wish list
Date: Tuesday, March 24, 2020 3:48:06 PM

Hello Miss Olsen 

The Walrus Restaurant, going forward, would appreciate greatly to have the ability to
temporarily sell off-sale until our inventory is depleted. For us it is a handful of sealed bottles
but more importantly over 50 kegs that the ability to sell growlers would greatly help reduce
our keg inventory.  I would also suggest not setting a set time, but revisit this 30 days from
passing and see where where us and other businesses are at with their inventories.  Thank you
for your time and effort. 

* temporary off-sale for those without D and E lincense 

* growlers for those that need kegs depleted 

*revisit in 30 days to reaccess...not a set time. 

Thanks

Shawn Sanford 
Manager Walrus Restaurant 

Sent from Yahoo Mail on Android

mailto:shawnsanford84@yahoo.com
mailto:wolsen@bismarcknd.gov
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From: Shawn Sanford
To: Whitnie Olsen
Subject: Re: Growlers
Date: Tuesday, March 24, 2020 12:36:53 PM

Dear Miss Olsen

Thanks for the response. JL Beers does growlers and I'm quite sure( I certainly could be wrong
) that they don't have an E lincense. I would place a bet on a F license for them. However my
concern is that as manager of The Walrus Restaurant here in Bismarck, Governor Burgums
executive order to close all dining room leaving us to curbside and delivery only. This order
excludes out beer sales and draft in particular.  I have quite a few thousand dollars worth of
inventory that I would like to sell off. Growlers would help do that for us. We are only looking
to sell down inventory.  Once gone...I'm good. My question then is, the city council would
probably need to make that temporary inclusion. Do you know who has that portfolio?  And
when do they meet next. Thanks Miss Olsen.

Shawn Sanford 
Manager 

Sent from Yahoo Mail on Android

On Mon, Mar 23, 2020 at 5:19 PM, Shawn Sanford
<shawnsanford84@yahoo.com> wrote:

Hello Whitnie,

This is Shawn Sanford, manager of the Walrus Restaurant,  I am curious the cost and
turnaround time on a growler "license".  Thanks. 

Shawn Sanford 

Sent from Yahoo Mail on Android

mailto:shawnsanford84@yahoo.com
mailto:wolsen@bismarcknd.gov
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From: Valerie Luna
To: Whitnie Olsen
Subject: Restaurants
Date: Tuesday, March 24, 2020 2:42:26 PM

Whitney,

Does he plan to allow restaurants and bars to do curbside alcohol delivery for the next two weeks to a month? This
would help a lot of small business restaurants survive this horrible situation.

Sincerely,
Valerie Luna
Los Lunas

Sent from my iPhone

mailto:azmcso04@gmail.com
mailto:wolsen@bismarcknd.gov


City Attorney 
 

DATE: April 6, 2020  

FROM: Jannelle Combs, City Attorney 

ITEM:  COVID-19 risk mitigation efforts 

REQUEST 

Receive update regarding efforts and successes for mitigation strategies due to COVID-19. 

Please place this item on the 4/14/2020 City Commission consent meeting agenda.  

BACKGROUND INFORMATION 

As the City has adapted and overcome the challenges presented by COVID-19, we wanted to 
inform the Commission of some of those stories. 
 
First, our personal protection equipment (PPE) plan for Fire, Police and Public Health is 
working. The Fire Department responded to an individual with heart attack symptoms. As they 
arrived on scene, firefighters arrived on scene and found the driver having a difficult time 
breathing and talking and he then went unconscious. Firefighters then had to enter the vehicle 
and manually lift him out of the truck down onto a cot. The driver was lifted on top of and into the 
arms of a firefighter, who was wearing PPE. The driver was later determined to be positive for 
COVID-19. Tests show that our staff were safe but still able to provide life saving measures for 
this individual. 
  
CenComm Director Mike Dannenfelzer has been active, along with all the Bismarck EOC, in 
requesting that the State provide COVID-19 positive and quarantine information. Gary Stockert 
made a formal request for assistance through the WebEOC system with the State which took 
several days for the State to process, while Mayor Bakken asked the status on a League of 
Cities conference call with the Governor and various staff responded to calls from the State on 
that request. Our leadership helped to open that valuable information to all public safety 
answering points in the state to help public safety in responding to emergencies. 
  
The Police Department, Streets and Solid Waste Department and Utilities have deployed 
multiple strategies to protect their shifts from being decimated if someone is positive for COVID-
19. These can include the PPE worn by the police because there are instances where they 
cannot social distance or changing some operations with one person in a vehicle for Streets and 
Solid Waste, as well as separating shifts. When the police need to separate a shift into a 
separate building, Public Works, along with staff from the Event Center, mobilized to sanitize 
new office areas and provide the safest environment for our first responders.  



 
Finally, Engineering has been leading the effort to have our public bids on Microsoft Teams 
meetings. We have successfully done so, with multiple parties attending remotely while just staff 
from Engineering and the Attorney offices are present. This has saved exposures for our staff, 
as well as those bidders to stay in their remote locations but hear and see the bid opening live.  

RECOMMENDED CITY COMMISSION ACTION 

Receive update regarding efforts and successes for mitigation strategies due to COVID-
19. 

STAFF CONTACT INFORMATION 

Jannelle Combs | City Attorney, 355-1340 or jcombs@bismarcknd.gov  
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