
How to:  Apply for a Pruning Permit Street Tree

1

1.0 Getting Started:  Be prepared before you log in

1.1 Know that

 eTRAKiT will timeout after 20 minutes if you have not completed your application.  When 
you sign-in again click continue.  You will have to re-enter most information.

 Do not use the browser back button.

1.2 Setup an Account

Create a User Name and Password to apply for permits and to view detailed information.  Click 
“Setup An Account” to create your free account.  Contractors licensed with the State of North 
Dakota can register to pay by invoice by contacting the City of Bismarck Forestry Division one of 
the following ways:

In Person Public Works Building
Forestry Division
601 S 26th St.
Bismarck, ND 58506-5503

By Phone (701) 355-1700 option 3

By Email bpeske@bismarcknd.gov

1.3 Payment

There are no fees for Forestry Permits

1.4 Submittal Requirements

Prior to beginning the application process, have all required submittal items ready to upload 
electronically. Submittal items:

 Proposed landscape design plan for the property showing where proposed 
boulevard trees would be pruned.

2.0 How to Access eTRAKiT

2.1 The website address for eTRAKiT is http://etrakit.bismarcknd.gov/etrakit3/  You may also access 
eTRAKiT through the City of Bismarck homepage at www.bismarcknd.gov and click on the 
eTRAKiT Online System link in the left margin.

3.0 Log In one of two ways

3.1 Registered User Login (able to use BILL ME option having called Forestry Division and 
registered)

3.1.1 Change login type to Registered Contractor/Developer/Builder. Choose Contractor 
Name from Username drop down list, and enter password.
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3.1.2 Click  button and you will be directed to change your password only the first 
time you login.

3.2 Free Public User Login Option

3.2.1 Click “Setup an Account” to create your free account.

3.2.2 Enter your Profile and Username and Password information in the applicable fields and 

click Create Account. (Fields with asterisks * are required.)
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4.0 To Apply for a Planting Permit Street Tree

4.1 Select Apply for New Permit from the Menu in the left margin.

4.2 Check the box next to “I Agree” and then click Continue.

4.3 Permit Application Step 1 Enter Permit Information

4.3.1 Select Permit Type from drop down menu.

4.3.2 Enter short description describing work to be completed.

4.3.3 Enter part of all of the address and click Search. Then select the correct address for 

the permit. 

4.3.4 In the Your Relation to this Permit section, select either Property Owner or Contractor

depending on which you represent for the given address.
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4.3.5 Upload the following Required Submittal Items (as stated in 1.4 above) as separate 

documents by clicking .  Be sure to include the address in naming the file.

 Contractors could upload the proposed landscape design plan for the property.  
The design plan could show where proposed boulevard trees will be pruned.

4.3.6 Click Upload.

4.3.7 Once the attachment has been uploaded, the file will be listed to the right, under the 

Attachments heading. The process may be repeated to add additional files. Or, if the 

wrong file was uploaded, it may be deleted using the associated Delete button. 

4.3.8 Click Next Step.

4.4 Step 2 Contact Information

4.4.1 Enter or confirm the Contractor, Owner, and Applicant Contact Information, then click 

Next Step. Please note the applicant’s email address will be the primary contact 

during application, review, and inspection processes.
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4.5 Step 3 Review and Submit

4.5.1 If everything is correct click Next Step.

4.6 Step 4   To Pay for a Permit

4.6.1 There are no fees for Forestry Permits


